
REGULATION NU1LEY 

SCHOOL DISTRICT 

OPERATIONS 
R 8 4 6 4 /page 1 o f  4 

Mi s s ing Chi l dren 

R 8 4 6 4  MI S S ING CHILDREN 

The f o l lowing proc edures implement Po l i cy No. 8 4 6 4  
direct ing the ident i f i c a t i on and report ing o f  chi l dren mi s s ing 
from the educational sys tem ,  whether by abduc t i on by pers ons 
o ther than the chi ld ' s  primary caretaker or by parental neg l e c t  
o f  the respons ibi l i ty to insure the chi l d ' s  attendanc e at 
s choo l. 

A .  No t i f ication o f  Pup i l  Absences and Trans f ers 

1 .  Parents or l egal guardians are reques t ed t o  no t i fy the 
s choo l  o f f i c e  whenever a chi l d  wi l l  be abs ent from a 

s choo l  sess i on ,  prior to the deadl ines e s tabl i shed by 
Regulation No. 5 2 0 0 , iB1 and iB2 . 

2 .  A parent or l egal guardi an who ant i c ipates a chi l d ' s  
future abs ence or ant i c ipates that an abs ence wi l l  be 
prol onged i s  reques t ed to no t i fy the s choo l  in 
accordanc e wi th Regulat ion No. 5 2 0 0 , iB3 . 

3 . A parent or l egal guardian who intends to wi thdraw a 

chi ld from s choo l  shall be asked to des ignate the 
s choo l  or s choo l  dis trict to which the chi ld wi l l  be 
trans f erred , in accordanc e wi th Regulat i on No. 5 1 3 0 ,  
iB2 . 

B .  Iden t i f i cation o f  Potent ial ly Mi ss ing Chi l dren 

1 .  Teachers sha l l  record and report attendanc e in 
accordance wi th Regulat ion No. 52 0 0 , iH . 

2 .  Teaching s ta f f  members shal l be alert to  parental 
neglect of  the respons ibi l i ty for the enrol lment and 
attendance o f  chi ldren o f  s cho o l  age. A t eaching 
s taff member who be l i eves that a chi ld has been 
removed from s chool by hi s or her parent or primary 
c aretaker , however recent the remova l , sha l l  promp t ly 
report that bel i e f  to  the Princ ipal. 

C. Chi l dren Po s s ibly Los t or Abduc t ed 

1 .  The Superint endent or des ignee shal l dai ly c omp i le a 
l i s t  o f  abs ent pup i l s  and compare that l i s t  to the 
pup i l s  for whom parental not i f icat ion o f  abs ence has 
been received. 
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2 .  The Superintendent or des ignee shal l attempt t o  reach 
by t e l ephone the parent or l egal guardian of an abs ent 
pup i l  for whom no t i f i cat i on o f  abs ence has no t been 
rece ived . Tel ephone cal ls  wi l l  be made to the pup i l ' s  
home and to the parent or l egal guardian ' s  p l ac e  o f  
work a s  indicated on the emergency no t i f i c a t i on form 
submitted by the parent or l egal guardian . 

3 .  I f  a parent or legal guardian canno t b e  reached by 
t e l ephone , the Superintendent or des ignee sha l l  
promp t ly take reas onable , appropriate s t eps to  locate 
the abs ent pup i l , inc luding but not l imited to , 

a .  Interviewing other pup i l s , s t a f f  members ,  and 
neighbors of the pupi l ,  and 

b . · Vi s i t ing the pupi l ' s  home. 

4 .  In the event the Superintendent or des i gnee canno t 
reach the parent or l egal guardian and c annot l ocate 
the pup i l , he  or she shall promp t ly info rm the 
Princ ipa l  that the pup i l  may be mi s s ing . 

5 .  The Principal shal l cons ider the pupi l ' s  age , 
maturi ty ,  attendanc e record , and di s c ip linary hi s tory ,  
academi c record , and medical hi s tory and , i f  there i s  
rea s on t o  suspect that the pup i l  may be l o s t  or 
abducted , shal l immediately no t i fy the Nut l ey Po l i c e  
Department . 

D .  Chi l dren Mi s s ing by Parental Neglect 

1 .  The Superintendent or des ignee sha l l  attempt t o  
determine the reason f o r  the abs ence o f  any pup i l  
abs ent . 

2 .  The Superintendent or des ignee shal l report a chi l d  
who has been unaccountably abs ent and i n  the j udgment 
of the admini s trator , is deemed mi s s ing to the Nut l ey 
Po l i ce Department but in no case sha l l  the t ime period 
for whi ch the chi ld i s  mi s s ing be l onger than f ive 
days . 

3 . When a chi ld has been forma l ly wi thdrawn from the 
s cho o l  di s trict but an o f f i c ial reques t for the 
chi l d ' s  records has no t been rece ived wi thin ten 
working days of the wi thdrawal dur ing the s cho o l  year 
or wi thin thirty days o f  the wi thdrawal at the end o f  
the s cho o l  year , the Superintendent o r  de s ignee shal l 
report the chi ld to the Nut l ey Po l i c e  Department. 
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E .  Report t o  Law Enforc ement O f f ic i a l s  

1 .  The report to the Nut l ey Po l i c e  Department o f  an 
unaccountably abs ent chi ld or a wi thdrawn chi ld who 
has no t entered another s cho o l  sys t em may inc lude : 

a .  The chi ld ' s  name , age , gender , and phys i cal 
des cript i on ; 

b .  The chi ld and parent or l egal guardian ' s  l as t  
known home addres s ,  and 

c .  The parent or l egal guardian ' s  name and work 
place , if known . 

2 .  The Superint endent shall record in the chi l d ' s  
permanent record in thi s  di s tr i c t  the date on which a 

chi ld was reported in accordance wi th thi s regulat ion 
and the informat i on releas ed to  the Nut l ey Po l ic e  
Department . 

3 .  The Princ ipal and t eaching s ta f f  members having 
knowledge o f  the chi ld sha l l  cooperate ful ly wi th the 
po l i c e  in their e f forts to locat e  the chi ld. 

4 .  In the event a chi ld be l i eved to be mi s s ing i s  
located , the Superintendent shal l not i fy the po l i c e  
immediately . 

F .  Report by Law Enforcement O f f i c ial s 

1. Nut l ey P o l i c e  Department pursuant to  N . J . S . A .  5 2 : 1 7 B -
9 . 8b ,  shal l no t i fy the Superintendent o f  the s cho o l  
di s trict where a mi s s ing chi ld i s  currently or was 
mos t  recently enro l l ed , o f  the dis appearance and 
provide the Superintendent wi th informat i on c onc erning 
the identi ty of the mi s s ing chi ld .  The Nut l ey Po l i c e  
Department shal l a l s o  no t i fy the Superintendent i f  the 
chi ld is located. 

2 . When the Superintendent i s  no t i f ied o f  a mi s s ing chi l d  
by the Nut l ey Po l ice Department , the Superintendent 
shall mark the chi ld ' s  s cho o l  record . The mark wi l l  
be a c l early , ident i f i able deno tat i on s o  in the event 
a copy or informat i on regarding the rec ord i s  
requested ,  the s cho o l  di s tr i c t  wi ll be aware the 
rec ord is that of a mi s s ing chi l d . Once the Nut ley 
P o l i c e  Department no t i f ies the Superintendent that the 
chi ld has been located , the Super intendent , or 
des ignee , wi l l  remove the mark f rom the chi l d ' s  s choo l  
rec ord . 
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3 .  I f  a copy of  a " marked " school record i s  requested 
the Superintendent , or designee , wi l l  supply a copy 
of the record to the reques tor , in accordance wit h  
Board Pol i cy No . 8 3 3 0 ,  without alert ing the 
requestor to the fact that the record has been 
" marked " in accordance with the provi s ions 
governing access  to pupil records . 

4 .  After supplying a copy o f  or informat i on regarding 
the " marked " record , the Superintendent wi l l  
immediately report the inqui ry or any knowledge as 
to the whereabout s of the mi s s ing chi ld to  the 
Nutley Pol ice Department . 

I s sued : 3 May 2 0 0 4  


