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C are o f  Inj ured and III Pers ons 
M 

R 8 4 4 1  CARE OF INJURED AND ILL PERSONS 

A .  Immediate At tent ion 

The s e  regulat i ons apply when a person- -pup i l , s ta f f  member ,  
o r  vi s i tor - - on s choo l  premi ses or in the c ours e o f  a 
s choo l - spons ored event or f i e ld trip i s  inj ured or bec omes 
s uddenly i l l . The s cho o l  s taf f member or o ther respons ibl e  
adu l t  pres ent who takes charge should ac t qui ckly but no t 
has t i ly . 

1 .  The inj ury or i l lnes s  sha l l  be reported immediately t o  
the s cho o l  nurse or , in the abs ence o f  the s cho o l  
nurse , to the princ ipal . The report may be made 
direc t ly ( over an interc om)  or by ano ther adu l t  or by 
a pup i l  mes s enger . 

2 .  I f  i t  i s  c l early evident that the i l lnes s  or inj ury i s  
s erious , emergency medical as s i s tanc e sha l l  be 
immediately summoned by tel ephone call to  9 1 1 . 

3 .  The vic t im sha l l  be examined for 
obs truc t i ons , bleeding , and broken bones . 

breathing 

4 .  The vi c t im shall be checked for the pres ence o f  a 
neckl ace or brac elet that ident i f i e s  a par t icular 
medi cal problem such as diabetes or epi l epsy . 

5 .  The victim wi l l  no t be moved , except as may be 
abs o lutely nec ess ary to remove the pers on from a 
dangerous environment . I f  necessary , furni ture or 
equipment wi l l  be moved to permi t spac e around the 
vi c t im . 

6 .  The vi c t im should be made as c omfortable as po s s ibl e , 
wi thout moving him or her , by l o o s ening binding 
c l o thing and providing warm coverings . 

7 .  No food or l iquid should be given to the victim exc ept 
on the orders o f  a heal th pro fes s ional . 

8 .  The vi c t im should be calmed wi th as suranc e s  that he or 
she is rec eiving or is about to receive aid . 
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B. Emergency F i r s t  Aid Procedures 

The scho o l  nurse shal l admini s t er the f o l l owing emergency 
f irs t aid procedures , as appropriate to the vi c t im ' s  

. i l lness or inj ury. I f  the school nurs e  or o ther heal th 
pro f es s i onal i s  no t available or cannot be summoned qui c kly 
or the vi c t im's i l lnes s  or inj ury is  so s er i ous as to 
warrant immedi ate a ttention , these f irs t aid procedures may 
be f o l l owed by the respons ible adult pres ent. 

1. ALLERGIC REACTIONS 

The vi c t im may show sudden blotchy swe l l ing o f  the 
skin ( hives ) and muc ous membranes , di f f i culty in 
breathing , wheez ing ,  increas ed pul s e  rate , naus ea , 
abdominal cramps , vomi ting , fall  in blood pressure 
wi th weak pul s e. 

In a s evere al lergic (anaphylaxi s )  reac t i on ,  the 
vic t im shoul d  be taken immediately to ho sp i tal 
emergency s ervices or a doc tor ' s  o f f ice.  

2 .  BLEEDING , SEVERE 

a. Apply direct pres sure wi th a s teri l e  c ompre s s , i f  
available; i f  no compre s s  i s  ava i l able , the 
g l oved or otherwi s e  pro tec ted hand or f ingers may 
be used unt i l  a compres s  c an be obta ined. 

b .  Unl e s s  there i s  evidence o f  a frac ture , a s evere 
wound of the hand , neck , arm , or l eg should be 
e l evated above the level of the vi c t im ' s heart.  

c.  Apply pres sure on the supp lying artery i f  s evere 
bl eeding do es no t s top after app l i cation o f  
direct pres sure plus elevat i on. 

d. A tournique t may be us ed only for a s evere , l i f e  
threatening hemorrhage that canno t b e  c ontro l l ed 
by o ther means . The dec i s i on t o  use a tournique t 
may be made only by a hea l th pro f es s i onal . 

3 .  BREATHING OBSTRUCTION 

a .  Ti l t the vi c t im's head , 
begin mouth-to -mouth or 
immedi ately . 

c l ear the airway , and 
mouth-to -no s e  breathing 

Ini tial ly , give four quick , ful l breaths wi thout 
a l l owing the lungs to ful ly de flate be tween each 
breath . 
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b .  Maintain the head t i l t  and l o ok ,  l i s ten , and fee l 
for exhalat ion of  air . Check the caro t i d  pul s e  
for a t  leas t f ive but n o  more than t en s ec onds . 

c. I f  there is  no pul s e  and no breathing , 
c ardi opulmonary resus c i tation (CPR ) should be 
c ommenced by a person trained to g ive C PR . 

d .  I f  there i s  a pul s e  but no breathing , mouth- to
mouth breathing should be continued unt i l  the 
vic t im breathes spontaneous ly . 

4 .  BURNS , MAJOR 

The vic t im has sus tained a s ec ond- or third-degree 
burn , i .  e .  has burned the ep idermi s and underlying 
dermi s and perhaps underlying t i s sues , pos s ibly over a 
l arge area ; the skin wi l l  appear red and b l i s tered or , 
in a very s eri ous burn , white or bl ackened . 

a .  I f  the burn was caus ed by expo sure to  a chemical , 

(1 ) F lush the af fec ted area under c o o l  runnlng 
water for at least f i f te en minute s ; 

( 2 )  Apply any firs t  aid measures spec i f i ed on 
the chemical container ; 

(3) Cover the burn wi th a c o o l , wet dres s ing; 
and 

(4 ) Take the vi c t im to  ho sp i tal 
services . 

emergency 

b .  I f  the burn i s  a s econd degree burn that covers 
an area les s than two or three inches acro s s  

(1) Rins e the burn wi th c o o l  water and gently 
wash and rins e the burned area; 

( 2 )  Spray wi th an ant i s ep t i c  spray and c over 
wi th a s teri l e  dres s ing ;  

( 3 )  Do no t apply o intment s ,  petrol eum j el ly ,  
margarine , greas e ,  o i l, o r  but t er ; and 

(4 ) Do no t break bl is ters to avo i d  the r i sk o f  
infec t i on . 
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c. If the burn af fects an area more than two or 
three inches across  or i s  a third degree burn , 

( 1 )  Immers e the burned area in c o l d  water o r  
apply c o l d  compres ses to the a f f ected area 
to bring skin temperature back to normal 
and 

( 2 )  Wrap the vi ctim loosely in a c l ean sheet 
and transport him o r  her to  hospi tal 
emergency s ervices or , i f  the burn a f f ec t s  
more than ten percent o f  the body ,  t o  a 
spec i ali z ed burn fac i l i ty. 

5 . CONCUSSION 

The vi c t im may be daz ed or uncons cious , bleed from 
mouth , nos e  or ears; have rapid but weak pul s e; have 
eye pup i l s  unequal in s i z e; comp lain o f  headache and 
di z z ine s s ;  be naus eated or vomi ting 

a. Keep vi c t im lying down and warmly c overed . 

b. I c e  may be app l i ed to head . 

c. Medi cal attent i on mus t  be sought t o  det ermine 
extent of inj ury . 

6 .  CONVULSION OR SEIZURE 

a. Protect the vi c t im from sel f-inj ury by lying him 
or her down , preferably on a padded surfac e , and 
l o o s en his or her c l othing . 

b. Turn the vic t im ' s head to one s ide to  keep the 
airway open and permi t sal iva to f l ow out of the 
mouth. If pos s ible , place a ro l l ed-up 
handkerchi e f  or other s o f t  obj ect ( no t  a hard 
obj ect ) between the upper and l ower teeth. Do 
not place a f inger in the vic t im ' s mouth or try 
t o  force open the vi c t im's c l enched j aws . 

c. Do no t restrain the vi c t im unl e s s  gent l e  
res t raint i s  necessary to prevent s e l f - inj ury .  

d .  I f  vomi t ing oc curs , turn the head s o  that vomi tus 
is expe l l ed from the mouth and is no t inha l ed . 

�-----� 
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e .  If the s e i zure c ont inues for more than a f ew 
minutes or recurs in a short time , summon an 
ambulance .  

7 .  INSULIN SHOCK 

The victim may have a sudden ons e t  of weak , drowsy 
appearance ;  mo i s t  and pale skin ; dro o l ing; intens e 
hunger , vi s i on di s turbance; normal or sha l l ow 
resp i rat i ons ; ful l and pounding pul s e; irri t abi l i ty 

a. Admini s ter s ome kind of  carbohydrate , whi ch can 
be in the form of sugar , f ru i t  J Ulc e , candy, 
sugared soda pop (not art i f i c i al ly sweet ened). 
I f  the vic t im has l o s t  consc i ousne s s , honey or 
granulated sugar should be p laced under the 
vic t im ' s tongue. 

b .  After symptoms have subs ided (in t en t o  f i f teen 
minutes) , o f f er the vic t im a food snack . 

c. If the symptoms do no t subs ide , the vi c t im should 
be taken to a ho spital emergency servi c e . 

8 .  DIABETIC COMA 

The vi c t im may have an extreme ly i l l  appearance , dry 
f lushed skin , intense thirs t ,  exaggerated respirat i on 
wi th hunger for air , weak and rapid pul s e , dimming o f  
vi s i on ,  and acetone o r  frui ty odor on breath . A 
pers on in diabetic coma mus t  be taken immediately t o  a 
ho sp i tal emergency servi c e . 

9 .  HEAT EXHAUSTION 

'The vic t im may have pale , clammy skin , rapid and weak 
pul s e , weakness , headache , nausea , cramps o f  abdomen 
or l imbs . 

a .  The vic tim should l i e  down wi th hi s or her head 
lower than the body . 

b .  The vic tim should be pro tec ted from chi l l ing . 

c .  I f  the symptoms do no t subs ide , the vi c t im should 
be taken to a ho spital emergency s ervi c e . 
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1 0 . PO ISONING 

a .  Cal l the Po i son Cont rol Cent er f o r  
ins t ru c t i ons . Be prepared to give informat i on 
regarding the sub s t ance and amount inge s t ed and 
the s tate o f  the vi c t im . 

b .  I f  t he Poison Cont rol Center cannot be 
consul t ed and the poison can be ident i f i ed wi th 
certainty and its original cont ainer i s  
avai l abie ,  admini s t er the ant idote spe c i f ied on 
the container in the method and do s age 
recommended and s eek medi cal as s i s t ance . 

c .  I f  the poison i s  unknown , 
requ i ring the vi c t im t o  
wat e r  o r  milk . 

di lute the poi son by 
drink quant i t i e s  o f  

d .  I f  t he p o i s on i s  not corro s ive or a pe t rol eum 
p roduct ( s ee 'B 1 0 e )  and the vi c t im i s  not 
uncons c i ous , induce vomi t ing by 

( 1 )  Admin i s t e ring one to two t ab l e spoons o f  
ipecac syrup followed by water , o r  

(2) Insert ing a spoon handl e  o r  f inger i n  the 
vi c t im ' s  throat to produce a gag re f l ex . 

e .  I f  t he p o i son i s  a corro s ive sub s t ance ( drain 
cleaner , lye , bleach , or other ac id or alkal i 
p roduct ) o r a petroleum p roduct ,  do not induce 
vomi t ing . Burns on or in the mouth may 
indi cate a corro s ive sub s t ance and a sme l l  o f  
petroleum on the vi ct im's breath indicates a 
petroleum product 

.
. 

f .  Remove the vi ctim , along wi th the cont ainer o f  
t he sub s t ance inge sted and any vomi tus , t o  
ho sp i t al emergency servi c e s . 

1 1 . SHOCK 

The vi c t im may be drained of color and have a c lammy 
s k in , weak and rapid pul s e , i r regul ar or l abored 
b re' athing , perspirat ion on upper l ip and f o rehead . 
Vi c t im may be nauseated and/or thirsty . 

.' 

, 

, 
, 

i 
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a .  Keep the vi c t im covered and lying down , wi th 
fee t  rai sed higher than the heart . 

b .  Loosen t ight clothing and keep the vi c t im 
comfortably warm . 

c .  If the victim i s  cons c i ous , 
inj ury , and i s  not vomi t i ng ,  
given fluid . 

C. Rout ine F i r s t  Aid Care 

has no abdominal 
t he vi c t im may be 

The s choo l  nurs e  shal l admini s t e r  the f o l l owing rout ine 
f i r s t  aid procedure s , as appropriate to the vi c t im ' s  
i l l ne s s  or inj ury . I f  the s chool nurse or other heal th 
p rofe s s ional is not availabl e or cannot be summoned 
qui ckly , the s e  f i r s t  aid proc edure s may be f o l l owed by 
the re spon s ibl e adu l t  present . 

1 .  ABDOMINAL PAIN 

a .  Take the vi ct im's temperature and pul s e  rate . 

b .  Check for recent hi story of riausea , vomi t i ng ,  
and food inge s t ion and whether vict im has had 
appendec t omy . 

c .  Requ i re vi ct im to l i e down f o r  re s t  period . 

d .  I f  pain doe s not dimini sh or int ens ifie s ,  
not i fy parent or legal guardian or the s c hool 
phys i c ian . 

2. ABRAS IONS AND LACERATIONS 

a .  Was h  area gent ly wi th bl and soap and cool 
wat e r , rins ing careful ly . 

b .  Apply an approved ant i s ep t i c� 

c. Cover area with a l i ght prot ect ive adhe s ive 
bandage . 

3. B I TES and STINGS 

a .  A wound resul t ing f rom the b i t e  of an animal-
dog , cat , hams ter , mou s e- - should be t reated a s  
fo l l ows : 
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( 1 )  Wash wound immedi ately wi th s o ap under 
running water . Apply an ant i s ep t i c  and an 
antibi o t ic. 

( 2 )  I f  the wound i s  s evere or a punc ture wound , 
c l eans e and send vi c t im to  ho spi tal 
emergency services . 

( 3 ) Attempt to ident i fy and cap ture animal. 

b .  A wound resulting from the bite o f  a human being 
should be washed and treated by a phys i c ian. 

c .  A bee s t ing should be treated as f o l l ows: 

( 1 )  Remove the s t inger by s c o op ing i t  out o f  
the skin. 

( 2 )  Apply an i c e  pack or flush wi th c o l d  water . 

( 3 ) Apply calamine lotion o r  cream to eas e 
i tching and swe l l ing . 

( 4 )  I f  s evere al l ergic reac t i on o ccurs , take 
the vi c t im to hospital emergency s ervi c e s. 

4 .  BLISTERS ( o ther than tho s e  caused by burns ) 

a .  Apply a l i ght pro tect ive bandage . 

b .  Do not break ; al l ow t i s sues t o  abs orb f luid. 

c.  I f  bl i s ter ruptures ,  wash wi th ant i s ep t i c  and 
water and apply s teri le dre s s ing . 

5 .  BOILS 

a. Apply dry dres s ing . 

b .  I f  bo i l  has erupted , c l eans e area and apply 
s teri l e  dre s s ing. 

6 .  BRUI SES 

a. Apply cold compre s s es or lc e to bruis ed area. 

b. If bru i s e  is black eye , examine pup i l ' s  eye and 
check vi c t im for head inj ury . 
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a .  C o o l  burned area under cold running water or with 
app l i c at i on o f  cold compre s s . 

b .  Encourage vi c t im to drink f luids . 

8 .  DIARRHEA 

a .  Take the victim's temperature. 

b .  Call parent or legal guardian . 

9 .  D I SLOCATIONS 

a .  Apply i c e  or cold c ompre s s . 

b .  I f  p o s s ibl e ,  e . g . , in the dis l ocat i on o f  a f inger 
j o int , apply a splint . 

c .  Take vic t im to ho spital emergency s ervices or a 

doctor ' s  o f f i ces . 

d .  No t i fy pup i l ' s  parent ( s )  or l egal guardian . 

1 0 . EARACHE 

a .  Check vic t im ' s temperature and examine ear . 

b .  plac e sma l l  piece o f  c o t ton gent ly in outer 
ori f i c e  to  provide warmth and / or c omfort . 

c .  Cal l parent or legal guardian . 

1 1. FAINTING 

a .  Rec l ine vi ctim to lying pos i t i on on his or her 
back . Loo s en clothing for comfort . 

b .  Check vi c t im for pul s e  rate and breathing ; i f  
nec es s ary , apply CPR . 

c .  Permi t vic t im to recover s l owly . 

d .  I f  recovery do es not occur in reas onable period 
of t ime or other symptoms indicate p o s s ibly 
c omp l i cat i ons , take vi c t im to hosp i ta l  emergency 
s ervi c e s . 
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a .  I f  the obj ect i s  in the eye , 

( 1 )  Wash hands and examine the inner surface o f  
the l ower l id by pul l ing l i d  gently down . 

( 2 )  Remove obj ect wi th s l ightly mo i
.
s t ened swab . 

( 3 )  I f  obj ect has not been removed , pul l  upper 
l id down over lower lid s o  that tears may 
wash obj ect to corner o f  eye . 

( 4 )  Eye may be f lushed wi th c l ean running water 
to di s lodge obj ect . 

( 5 )  I f  obj ect remains , take vic t im t o  hosp i t a l  
emergency s ervices or do ctor ' s  o f f i c e . 

b .  I f  the obj ect i s  in the ear , 

( 1 )  Us e tweez ers to remove any s o ft obj e c t  that 
i s  c l early vi s ible . 

( 2 )  Ti l t  the vic tim ' s  head s o  that a f f ec ted ear 
i s  downward and gently shake the vic t im ' s  
head . 

( 3 )  Place o i l  in ear only t o  immobi l i z e  an 
ins ect in the vic t im ' s ear . 

( 4 )  I f  obj ect remains , take vic t im t o  hosp i tal  
emergency services or doc t o r ' s  o f f i c e . 

c .  I f  the obj ect i s  in the no se , 

( 1 )  Use tweez ers to remove any s o ft obj e c t  that 
is c l early vi sible . 

( 2 )  Have vic t im gently blow his o r  her no s e  
once or twice t o  attempt t o  di s lo dge the 
obj ect . 

( 3 )  I f  obj ect remains , take vi c t im t o  hosp i t a l  
emergency s ervices or doc t o r ' s  o f f ic e . 

d .  When a foreign obj ect has been swa l l owed o r  i s  in 
the vic t im ' s  air pas sages , 
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(1) Apply the He iml ich maneuver . 

( 2 )  Remove 

1 3 . FRACTURES 

services . 
vi c t im t o  hospital emergency 

a .  When the frac ture i s  s imp l e  ( no wound or break i n  
skin ) , 

( 1 )  Support the frac ture wi th a spl int o r  
bandage , as required . 

( 2 )  Take the vic t im t o  hosp i tal emergency 
services or a doc tor ' s  o f f ice . 

b .  When the frac ture is  c ompound ( punc tures the 
skin ) , 

( 1 )  Take measures to s top the bleeding and 
apply a pro tec t ive dre s s ing to the wound ..  

( 2 )  Provide support but do not move or handl e 
the inj ured part unti l the bone has been 
spl inted . 

( 3 ) Summon the ambulance and keep vi c t im warm 
and comfortab l e . 

c .  When the frac ture occurs to the sku l l  ( to be 
suspec ted when the vi c t im is unconsc ious o r  
semi c onscious after a blow to the head ) or t o  the 
neck or spinal c o lumn , 

( 1 )  Do no t move the vi c t im; be c areful to keep 
neck in al ignment with the res t o f  the 
spine . 

( 2 )  Contro l any bl eeding wi th gentle dire c t  
pres sure . 

( 3 ) I f  i t  is abs olutely necessary to move 
victim ( to remove him or her from a l i f e
threat ening s i tuat i on ) , f irs t place vi c t im 
on board or o ther firm obj ec t ,  wi th head , 
neck , and spine in a l i gnment and 
irmnobi l i z ed . 

�i . 
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( 4 )  Summon an ambulance to take the vi c t im to 
hosp i tal emergency servi c es . 

1 4 . HEADACHE 

a .  As certain how and when the headache s tarted , the 
l ength of time it has pers i s ted , and what 
medication , if  any , has been taken . 

b .  Take vic t im ' s temperature . 

c .  Have vic t im res t  for ten minutes . 

d .  O f fer fluid and apply i c e  pack to back o f  head . 

e .  In case of  
c omp l i cating 
guardian . 

frequent 
symptoms , 

1 5 . MENSTRUAL DI SCOMFORT 

recurring headaches o r  
not i fy parent o r  l egal 

a .  Have vi c t im res t and app ly heat ing pad for thirty 
minutes . 

b .  I f  a phys ician ' s  permi s s ion has been given, 
admin i s ter analges i c . 

c .  I f  pain is s evere ,  no t i fy parent or l egal 
guardi an . 

1 6 . NOSEBLEEDS ( no t  as soc iated wi th head inj ury ) 

a .  Have vi c t im s i t  wi th head angl ed s l ightly forward 
s o  that blood canno t run back into the throat . 

b .  I f  ble eding is from one nos t r i l  only , pre s s  that 
nos t r i l  toward the c enter; i f  from bo th no s tri l s , 
p inch no s tri l s  together f ive t o  t en minutes . Ask 
vic t im t o  breathe through the mouth . 

c .  I f  bleeding pers i s t s  when pres sure i s  removed , 
make twi s t  o f  ster i l e  gauze or cl ean c l o th and 
insert in nos tril ( s )  . Reapp ly pres s ure for ten 
minutes . 

d .  I f  b l eeding s t ops , gent ly remove packing after 
thirty to s ixty minutes . 
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e .  I f  bleeding canno t be s t opped 
frequent ly , not i fy parent or legal 
take vi c t im to doc tor ' s  o f f i ce . 

or recurs 
guardi an o r  

1 7 . POISON IVY , OAK , SUMAC 

a .  I f  person has recently been exposed t o  toxic 
plant , wash exposed skin area wi th soap and rins e 
thoroughly . 

b .  Af ter rash appears , apply calamine l o t i on t o  
l essen i tching and burning . 

c .  Weeping rash should be covered wi th a dress ing . 
Vi c t im wi th weeping rash should be excluded from 
scho o l . 

1 8 . SORE THROAT 

a .  Check vi c t im ' s  temperature . 

b .  Observe throat for inf ec t i on ,  redness , swo l l en 
tonsi l s , and the like . 

c .  I f  fever or comp l i cat ing symptom is pres ent , 
no t i fy parent or legal guardian . 

1 9 . S PLINTERS 

a .  C l eanse area wi th soap and water , f o l l owed by 
alcoho l . 

b .  Remove visible spl inter wi th twe e z ers or ster i l e  
needl e and c l eanse area again . Apply ant i s ep t i c  
and l ight pro tective.adhesive bandage . 

c .  I f  sp l inter is imbedded , do no t remove . 
parent or legal guardian . 

2 0 . S PRAIN 

a .  El iminate all s tress on the inj ured part . 

No t i fy 

b .  Keep the area raised , elevated on a pi l l ow or 
sl ing . 

c .  Apply ice pack or cold compres s es t o  the inj ured 
part to keep swe lling down . 
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d .  Bandage with elast ic  bandage for support . 

e .  Not i fy parent or legal guardian . 

2 1 . TEETH 

a .  Apply a mild analgesic  (Anbesol ) to a mil d  
toothache i f  phys ician ' s  o r  dent i s t ' s  
permi s s i on has been granted . 

b .  I f  the toothache i s  severe , not i fy the parent 
or legal guardian and suggest dental care . A 
cold pack may be appl ied for temporary rel i e f . 

c .  I f  a tooth i s  broken or i s  knocked out, not i fy 
the parent or legal guardian . 

d .  A permanent tooth knocked out should be placed 
in water or a clean wet cl oth and sent with the 
vic t im to a dent ist immediately . 

Adopted: 3 May 2004 


