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1 .  "Acce s s "  means the right to view , make not e s , and/or 
reproduce the pupil record . 

2 .  "Adult pupil"  means a pupil who i s  at least eighteen 
years o f  age , or is attending an institut ion of 
postsecondary educat ion ,  or is an emancipated minor . 

3 .  "Mandated pupil records " means tho s e  pupil records that 
s chool district s  have been directed to compile by State 
statute , regulation , or authori zed administrative 
directive . 

4 .  " Parent " means the natural or adoptive parent , the legal 
guardian, surrogate parent , or a person acting in place 
o f  a parent in accordance with N . J . A . C .  6A : 32 - 2 . 1 .  
Unl e s s  parental right s have been terminated by a court of 
appropriate j urisdict i on ,  the parent retains all  right s 
under N . J . A . C .  6A : 32 . " Parent " shall al s o  include , for 
the purpos e s  o f  N . J . A . C .  6A : 3 2 , the adult pupi l .  A 
foster parent may act as a parent under the provi s ions of 
N . J . A . C .  6A : 32 if the parent ' s authority t o  make 
educat i onal decis i ons on the pupil ' s behal f has been 
terminated by a court o f  appropriate j urisdi ct i on . 

5 .  " Permitted pupil records " means records that the Board of 
Educat i on has authorized,  by resolut ion adopted at a 
regular public meeting , t o  be col l e cted in order to 
promote the educat ional wel fare o f  the pupi l .  

6 .  " Pupil record" means information related t o  an individual 
pupil gathered within or outs ide the s chool system and 
maintained within the s chool system regardl e s s  of the 
phys ical form in whi ch it is maintained . Any informat i on 
that i s  maintained for the purpose o f  s econd party review 
is cons idered a pupil record . Therefore , informat ion 
recorded by cert ified s chool per s onne l  solely as  a memory 
aid, not for the use of a second part y ,  is excluded from 
thi s de finit ion . 
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7 .  " Parent surrogate ( s ) " means an individual or individual s  
approved by the Board i n  accordance with N . J . A . C .  6A : 1 4 -
2 . 2  t o  act on behal f o f  a pupil whos e  parent ( s )  i s  not 
available to a s sure the pupi l ' s educat ional right s . 

8 .  " Pupi l  information directory" means a publ i cation o f  the 
district whi ch includes the following information 
relat ing t o  a pupil :  the pupil ' s  name , grade l evel , date 
and place o f  birth,  dates o f  attendance , maj or field of 
study , participation in officially recogni zed activiti e s , 
weight and height relating to athlet i c  team membership , 
degree s , awards , the mo st recent educational agency 
attended by the pupil , and other s imilar information . 

B .  General Considerations 

1 .  Pupil records sha l l  contain only such informat ion a s  i s  
relevant t o  t h e  education of  the pupil and i s  obj ect ively 
based on the pers onal observations or knowledge of 
cert i fied s chool personnel who originate the record . 

2 .  The di strict shall  noti fy parent s and adult pup i l s  
annually in writing o f  their right s in regard to pupil 
records and pupil participation in educational , 
occupationa l , and military recruitment programs . Copies  
of the applicable State and Federal l aws and local 
pol icies shall be made available upon request . The 
district shall make every effort t o  not i fy parents and 
adult pup i l s  in the i r  dominant language . 

3 .  A non-adult pupil may a s s ert right s o f  acce s s  only 
through hi s or her parents . However , nothing in Policy or 
Regulation 8 3 3 0  shall be construed to prohibit certi fied 
school personnel , in their di s cret ion,  from di s clo s ing 
pupil records to non-adult pupils  or t o  appropriate 
persons in connect ion with an emergency , if such 
knowledge i s  nece s s ary to protect the health or s a fety of 
the pupil or other persons . 

4 . The parent or adult pupil , including an emancipated 
minor , s ha l l  have acce s s  to their own records and have 
acce s s  to or be specifically informed about only that 
port ion of another pupil ' s  record that contains 
informat ion about his or her own child or hims e l f  or 
hers e l f . 
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5 .  The Superintendent or des i gnee shall require all 
permitted pupil records o f  current l y  enrolled pupils to 
be reviewed annually by cert i fied s chool personnel to 
determine the education relevance of the material 
contained therein . The reviewer shall caus e dat a no 
longer des cript ive of the pupil or educational program to 
be deleted from the records except that prior noti ce 
shall be given for clas s i fied pupi l s  in accordance with 
N . J . A . C .  6A : 1 4 ,  Special Educati on . Such information 
shall be dispo sed of and not be  recorded e ls ewhere . No 
record of any such deletion sha l l  be made . 

6 .  No liability shall be attached t o  any member , o f ficer , or 
employee o f  the Board of Educati on permitting acce s s  or 
furni shing pupil records in accordance with Department of 
Educat ion rules . 

7 . When the parent ' s  or adult pupi l ' s  dominant l anguage i s  
not English or the parent or adult pupil i s  deaf ,  the 
district shall provide interpretati on of the pupi l ' s 
records in the dominant l anguage o f  the parent s or adult 
pupi l .  

8 .  Pupil health records shall be maint a ined s eparately from 
other pupil records and handled,  according t o  the 
requirements o f  N . J . A . C .  6A : 3 2 - 7 . 1 , until such time as 
graduation or termination whereupon the health history 
and immuni z at i on record shall b e  removed from the pupil ' s  
health record and placed in the pupi l ' s  mandated re cord . 

C .  S chool Contact Directory 

1 .  The distri ct shall compile and maintain , but need not 
publi s h ,  a s chool contact directory for official us e ,  
which i s  s eparate and di st inct from the pupil informat ion 
directory . 

a .  S chool personnel sha l l  provide information from the 
school contact directory for official use only to 
j udicial and l aw enforcement pers onnel , and to 
medi cal personnel who are currently providing 
s ervices to the pupil in question . 

b .  Upon request from a court , other j udicial agency,  
law enforcement agency, or medical s e rvice provider 
who is currently providing s e rvice s t o  the pupil in 
que s t ion , school personne l shall promptly ver i fy 
the enrollment o f  a pupil and provide the reque ster 
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with all the information about that pupil that is 
contained in the s chool contact dire ctory for 
official us e .  

2 .  In order for a parent or adult pupil to · exclude any 
informat ion from the s chool cont act directory for 
official use ,  the parent or adult pupil shall not i fy the 
Superintendent or des i gnee in wri ting on a form 
pres cribed by the Commis s ioner o f Education . 

a .  The form sha l l  explain the purpose of the s chool 
contact directory for official use i s  t o  allow 
j udicial , law enforcement , and medical personnel t o  
contact the parent when necessary, and that the 
s chool contact directory for o f ficial use i s  only 
acces s ible by s chool , j udicial , law enforcement , 
and medical personnel who are currently providing 
s ervices to the pup i l  in que stion . 

D .  Mandated and Permitted Pupil Records 

1 .  Mandated pupil records shall include the following : 

a .  The pupi l ' s name , addre s s ,  telephone number , date 
o f  birth , name o f  parent ( s ) , gende r ,  cit i z enship, 
standardi zed a s s e s sment and test answer sheet s 
( protocol ) ,  grades , attendance , clas s e s  attended,  
grade level completed,  and year completed;  

b .  Record o f  daily attendance ; 

c .  Des cript ions of pupil progres s  according t o  the 
system o f  pupil evaluat ion used in the school 
di strict ; 

d .  History and status o f  physical health compiled i n  
accordance with State regulat i ons , including 
results o f  any physi ca l  examinations given by 
qualified school di s trict employees ; 

e .  Records pursuant to rule s  and regul at ions regarding 
the education of pupils with dis abilitie s ;  and 

f .  All other records required by the State Board o f 

Education . 
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2 .  Permitted pupil records are authori zed by the Board to 
promote the pupil ' s  educational wel fare and include the 
following as  authori zed by this Board upon adoption of 
Policy and Regulat ion 8 3 3 0 . The s e  records include , but 
may not be limited t o : 

a .  Personally authenticated obs e rvations , a s s e s sment s ,  
ratings , and anecdotal report s recorded by teaching 
staff members in the performance of their 
profe s s i onal respons ibi lit i e s  and intended for 
review by another pers on , provided the record is 
dated and s i gned by the originator . Information 
recorded solely as a memory aid for the originator 
become s a pupi l ' s record when it is revi ewed by any 
other person, including a sub s t itut e ;  

b .  Information ,  s core s , and result s obt ained from 
st andardi zed tests or by approved t e s t s  conducted 
by pro fes s ional personne l ;  

c .  Educationally relevant information provided by the 
parent or adult pupil regarding the pupil ' s  
achievement s or s chool act ivit i e s ; 

d .  Any correspondence with the pupil and/or the 
pupil ' s  parent s; 

e .  Driver education certi ficate ; 

f .  Emergency not i ficat ion form ;  

g .  New pupil regi stration form; 

h .  Withdrawal or trans fer form; 

i .  Change o f  s chedule form; 

j .  Records of di s ciplinary infractions , penalties , and 
di s ciplinary hearings ; 

k .  Records o f  the pupil ' s  co-curricular and athletic 
activit ies and achievement s ;  

1 .  Clas s rank;  

m .  Awards and honors ; 
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n .  Notati ons o f  additi onal records maintained in a 
separate file ; 

o .  The statement from a pupi l ' s parent o r  adult pupil 
regarding a contested portion of the record; 

p .  Entrie s  indicating review of the file by an 
authori zed pers on . 

E .  Maintenance and S e curity of Pupil Records 

1 .  The Superintendent or des i gnee sha l l  be respons ible for 
the s e curit y  of pupil records maint ained in the s chool 
di strict . Policy and Regulation 8 3 3 0  a ssures  that acce s s  
to such records i s  limited t o  authori zed persons . 

2 .  Records for each individual pupil shall be maintained in 
a central file at the school attended by the pupil . When 
records are maintained in different l o cat i ons , a not ation 
in the central file a s  to where other such records may be 
found is required . 

3 .  Pupil health records shal l be maintained and l o cated in a 
locke d  cabinet or room in the s chool building or complex 
whi ch the pupil i s  a s signed . Records kept in electronic 
form shall be both acce s s ible and s e cure . Pupil health 
records shall be maintained s eparat ely from other pupil 
records , unt il such time as graduat ion o r  termination 
whereupon the health history and immun i zat ion record 
shall be removed from the pupil ' s  health record and 
placed in the pupil ' s  mandated record . Records shall be 
acce s s ible during the hours in whi ch the s chool program 
is  in operat ion . 

4 .  Security blocks wil l  be installed for records stored in 
computeri zed s ystems to protect against s e curity 
violations o f  the records stored therein . To guard 
against the los s of pupil records , the dis t r i ct shall 
maintain an updated hard copy and backup versions of 
pupil records . 

5 .  Mandated pupil records required a s  part o f  programs 
establi shed through State admini ste red ent itlement or 
di s cretionary funds from the u . S .  Department o f  Education 
shall be maintained for a period o f  five years after 
graduat ion , terminat ion from the s chool di strict , or age 



REGULATION NUTLEY 

SCHOOL DISTRICT 

6 .  

OPERAT I ON S  
R 8 3 3 0 / Page 7 o f  1 4  

Pup i l  Records 

2 3 ,  whi chever i s  longe r ,  and sha l l  b e  dispos ed of in 
accordance with N . J . S . A .  4 7 : 3- 1 5  et seq . 

Any di strict internet website shall not 
per s onally identifiable information about 
accordance with N . J . S . A .  1 8 A : 3 6- 3 5 . 

di s close  any 
a pupi l ,  in 

F .  Acce s s  t o  Pupil Records 

1 .  The di strict shall control acces s  t o ,  di s closure o f ,  and 
communi cat ion regarding information conta ined in pupil 
health records to as sure acce s s  only to tho s e  persons 
under the condit ions permitted by Federal and State 
statute and regulat ions . 

2 .  The di strict will  charge a reasonable fee for 
reproduct i on,  not to exceed the s chedule o f  cos t s  set 
forth in N . J . S . A . 4 7 : 1A- 2 , provided that the cost doe s  
not effect ivel y  prevent the parent s o r  adult pupils  from 
exercis ing their right s under N . J . A . C .  6A : 32 - 7  or under 
rule s  and regulations regarding pupils  with di s abilities . 

3 .  Acces s  t o  and dis closure of a pupil ' s  health record shall 
meet the requirement s o f  the Fami ly Education Right s and 
Privacy Act , 3 4  C . F . R . Part 9 9  ( FERPA) . 

G .  Author i z ed Organi zat i ons , Agencies , and Persons with Access  t o  
Pupil Records 

Acces s  shall include only the following : 

1 .  A pupil who has the written permi s s ion o f  a parent and 
the parent of a pupil under the age of eighteen whether 
or not the child re s ide s  with that parent except per 
N . J . S . A .  9 : 2 - 4 ; 

2 .  

( a )  the place o f  
di s closed;  and 

re s i dence shall not be 

( b )  access  shall not be provided i f  denied by a 
court . 

Pupils at least s ixteen years o f  age who are 
their educat ion in the di strict because 
graduate secondary s chool at the end o f  the 
longer plan to cont inue their education . 

terminating 
they wi ll  

term or no  
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3 .  The adult pupil and the pupil ' s  parent who has the 
written permi s s ion of such pupil , except that the parent 
sha l l  have acce s s  without consent o f  the pupil as long as 
the pupil i s  financially dependent on the parent and 
enrolled in the pub l i c  s chool system or if the pupil has 
been declared legally incompetent by a court of 
appropriate j urisdiction . The parent o f  the financially 
dependent adult pupil may not dis close information 
contained in the adult pupil ' s  record t o  a s econd o r  

third party without the cons ent of the adult pupil . 

4 .  Cert i fied s chool di strict personnel who have a s s igned 
educational respons ibility for the pupil shall have 
acce s s  to the general pupil record, but not to the pupil 
health record, except under conditions permitted in 
N . J . A . C .  6A : 1 6 - l . 5 .  

5 .  Cert i fied educational personnel who have a s s i gned 
educat i onal respon s ibility for the pupil and who are 
employed by agencie s l i sted below shal l  have acce s s  to 
the general pupil record, but not to the pupil health 
record except under conditions permitted in N . J . A . C .  
6A : 1 6 - 1 . 5 :  

a .  An approved private s chool for the di s abled;  

b . A State facility;  

c .  Accredited nonpublic s choo l s  in which pup i l s  with 
educational di sabi lities have been placed according 
to N . J . S . A .  l 8A : 4 6- 1 4 ; or 

d .  Clinics and agencie s  approved b y  the Department o f  
Education . 

6 .  In  order to ful fill it s legal responsibility as a Board, 
the Board has acce s s  through the Superint endent or 
de s i gnee to information contained in a pupi l ' s  record . 
Informat ion shall be di s cus sed in execut ive s e s s ion 
unle s s  otherwi se requested by the parent or adult pupil .  

7 .  S ecretarial and clerical pers onnel under the direct 
supervi s ion of cert i fied s chool pers onnel shall be 
permitted acce s s  to tho s e  portions of the record t o  the 
ext ent that is  nece s s ary for the entry and recording o f  
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data and the conducting of  routine clerical t a s ks . Acce s s  
shall b e  limited only t o  tho s e  pup i l  files whi ch such 
staff are directed t o  enter or record informat ion and 
shall cease when the speci f i c  as s igned t a s k  is completed . 

8 .  Accredit ing organi zations in o rder to carry out their 
accredi t ing funct ions . 

9 .  The Commi s s i oner of Education and memhers- of the New 
Jersey Department of Educat ion staff who have a s s i gned 
respons ibility which nece s s itates the review o f  such 
records . 

1 0 . Officials o f  other di stri ct Boards of Education within 
the State o f  New Jersey or other educational agencies or 
institutions where the pupil is placed, registered , or 
seeks t o  enroll subj ect to the following condit ions : 

a .  Original mandated pupil records s chool di s tric t s  
have been directed to compile b y  New Jers ey 
statut e ,  regulati on ,  or authorized adminis trative 
direct ive shall be forwarded t o  the receiving 
s chool di strict with written not ifi cation to the 
parent or adult pupil ;  

b .  Original permitted pupil records which the Board 
has required shall be forwarded t o  the receiving 
school di strict only with the written consent o f  
the parent o r  adult pup i l  except where a formal 
s ending-receiving relationship exi s t s  between the 
s chool districts ; 

c .  All records to b e  forwarded,  including di s ciplinary 
records as  specified in N . J . S . A .  1 8A : 3 6- 1 9 ( a ) , 
s hall be s ent t o  the Superintendent or des i gnee o f  
the s chool di strict t o  whi ch the pupil ha s  
trans ferred within t e n  s chool days a f t e r  the 
trans fer has been veri fied by the reque st ing s chool 
di stri ct ; 

d .  The Superintendent o r  des i gnee shall request a l l  
pupil records i n  writ ing from the s chool di strict 
o f  last attendance within two wee ks from the date 
that the pupil enroll s  in the new s chool di strict ; 
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e .  The Superintendent or des ignee o f  the s chool 
district of last attendance shall upon request , 
provide a parent ( s  ) or an adult pupil with a copy 
of the records di s closed to other educati onal 
agencies  or institut i ons ; and 

f .  Proper identi fication , such a s  a certified copy of 
the pupi l ' s· birth certi ficat e ,  shall  be requested 
at the t ime of enrollment in a new s chool district . 

1 1 . Officials of the Unit ed States Department of Education 
who have a s s i gned re spons ibilities whi ch neces s itate 
review o f  such records . 

1 2 . Officers and employees o f  a State agency who are 
responsible for protective and investigative s e rvi ces for 
pupil s  referred to that agency, pursuant t o  N . J . S . A.  9 : 6-
8 . 4 0 .  Wherever appropriat e ,  the district shall a s k  such 
State agency for its cooperation in sharing the findings 
of the inve stigation . 

1 3 . Organi zations , agencies , and persons from out side the 
s chool if they have the written cons ent o f  the parent or 
adult pupil , except that these organi zations , agencies , 
and persons shall not trans fer pupil record information 
to a third party without the written cons ent o f  the 
parent or adult pupil . 

1 4 . Organi zations , agencies , and individual s  outside the 
s chool ,  other than those speci fied in N . J . A . C .  6A : 3 2-
7 . 5 ( e } , upon the pres entat i on o f  a court order . 

1 5 . Bona fide researchers who explain in writing, in advance 
to the Superintendent , the nature of the res earch proj ect 
and the relevance o f  the records s ought and who s at i s fy the 
Superintendent or des i gnee that the re cords are to be used 
under strict conditions o f  anonymity and confidentiality . 
Such a s s urance shall be received in writing by the 
Superintendent prior to the release of informat i on to the 
researcher . 



REGULATION 

H .  Condit ions for Acces s  to Pupil Records 

NUTLEY 

SCHOOL DISTRICT 

OPERAT I ON S  
R 8 3 3 0 / Page 1 1  o f  1 4  

Pup i l  Re cords 

All authorized organi z ations , agencie s ,  and per s ons with access  
t o  pupil records shall have acce s s  t o  the records o f  a pupil 
subj ect to the following condit ions : 

1 .  No pupil record shall be altered or di sposed o f  during 
the time period between a request to review the record 
and the actual review of the record . 

2 .  Authori zed organi zations , agencies , and pers ons from 
out s ide the s chool whose acce s s  requires the cons ent of 
parent s or adult pupils shal l submit their request in 
writ ing together with any requi red authori zat i on , to the 
Superint endent or designee . 

3 .  The Superintendent or des i gnee sha l l  be pre s ent during 
the period of inspection to provide interpretat ion of the 
records where nece s s ary and to prevent their alteration, 
damage , or los s . In every instance o f  inspection of 
pupil records by persons other than parent s ,  pupil , or 
individual s who have a s s i gned e ducat ional responsibility 
for the individual pupil ,  an entry sha l l  be made in the 
pupil ' s  record of the names o f  persons granted acces s ,  
the reason acce s s  was granted,  the t ime , and 
circumstances o f  inspection,  the records studied and the 
purpos e s  for which the dat a  wil l  be used . 

4 .  Unl e s s  otherwi s e  j udicially instructed,  the di strict 
shall , prior t o  the di sclosure of any pupil records to 
organi zations , agencie s , or persons out s ide the school 
di strict pursuant to a court order , gi ve the Parent or 
adult pupil at least three days ' noti ce o f  the name of 
the reque sting agency and the speci fic records requested . 
Such noti ficat ion shall be provided in writ ing i f  
pract icabl e . Only those records rel ated to the speci fic 
purpose o f  the court order sha l l  be di s cl o s ed . 

5 .  A record may be withheld from a parent o f  a pupil under 
eighteen or from an adult pupil only when the di strict 
obtains a court order or i s  provided with evidence that 
there is a court order revoking the right to acce s s . Only 
that port i on o f  the record des i gnate d  by the court may be 
withheld . When the di strict has or obt a ins evidence of 
such court orde r ,  the parent or adult pupil shall be 
not i fied in writ ing within five days o f  hi s or her 
reque st that acce s s  to the . re cord has been denied, and 
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that the person has the right to appeal thi s deci s i on t o  
the court i s suing the order . 

I .  Rights o f  Appeal for Parent s and Adult Pup i l s  

1 .  Pupil records are subj ect t o  challenge by parent s and 
adult pupils on grounds of inaccuracy, irrelevancy,  
impermi s s ive di s closure , inclusion of  improper 
information ,  or deni al of acce s s  to organi zations , 
agenci e s , and pers ons . The parent or adult pup i l  may 
seek to : expunge inaccurate ,  irrelevant , or otherwi s e  
improper informati on from the pupi l ' s record; insert 
additional data a s  well  a s  reasonabl e  comment s as t o  the 
meaning and/or accuracy of the records ; and/or request an 
immediate stay of dis closure pending final determination 
of the challenge procedure a s  des cribed in N . J . A . C . 
6A : 3 2 - 7 . 7 .  

2 .  To  request a change in the record or to reques t  a s t ay o f  
di s closure pending final det erminat i on o f  the cha l l enged 
procedure , the proces s  shall be as follows : 

a .  A parent or adul t pup i l  shall not i fy the 
Superintendent in writ ing of the specific i s sues 
relat ing to the pupi l ' s record . 

b .  Within t en days o f  not i fi cati on , the Superintendent 
or des i gnee shall not ify the parent or adult pupil 
of the s chool di strict ' s  deci s ion .  

c .  I f  the s chool di strict di sagrees with the reque s t , 
the Superintendent or de s i gnee shall meet with the 
parent or adult pupil to revi s e  the i s sues s et 
forth in the appeal . 

d .  I f  the matter i s  not s at i s factori ly resolve d ,  the 
parent or adult pupil may appeal thi s dec i s i on 
either to the Board o f  Education o r  the 
Commi s s i oner o f  Educat i on within ten days . 

e .  I f  appeal i s  made to the B oard of Educat i on ,  a 
decis ion shall be rendered within 2 0  days . The 
decis ion of the Board may be appealed to the 
Commi s s i oner pursuant t o  N . J . S . A .  1 8A : 6 - 9  and 
N . J . A . C . 6A : 4 ,  Appeals . 
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f .  At all stages o f  the appeal proces s ,  the parent or 
adult pupil shall be afforded a full  and fair 
opportunity t o  pres ent evidence relevant to the 
i s sue.. A record o f  the appeal proceedings and 
outcome shall be made a part of the pupi l ' s record 
with copies made avai l able to the parent or adult 
pupi l .  

3 .  Appeal s relating t o  the records of pup i l s  wi th 
dis abilities shall be proce s sed in accordance with the 
requirement s above . 

4 . Regardle s s  o f  the out come o f  any appeal , a parent or 
adult pupil shall be  permitted to place a s t atement in 
the pupil ' s  record commenting upon the informat ion in the 
pupi l ' s record or s etting forth any reasons for 
di s agreement with the dec i s i on o f  the agency . 

a .  Such s tatements shall be maint ained a s  part o f  the 
pupil ' s  record as  long as the contested porti on of 
the record is maintained .  If the cont e s ted portion 
o f  the record i s  di s closed to any party, the 
statement commenting upon the informat ion shall 
also be di sclosed to that party . 

J .  Retention and Disposal o f  Pupil Records 

1 . A pupil ' s  record i s  considered to be incomplete and not 
subj ect to the provi s i ons of the Destruct ion of Public 
Records Law, N .  J .  S .  A .  4 7 : 3 - 1 5  et s eq . , whi l e  the pupil 
is enrolled in the s chool di strict . 

a. The s chool di strict shall retain the pup i l ' s  health 
record and the health hi story and immuni z ation 
record according t o  the S chool District Records 
Retention S chedule , as determined by the New Jersey 
State Records Committee . 

2 .  Pupil records of currently enrolled pupil s , other than 
the records that mus t  be maintained for one hundred years 
as des cribed in 6 .  below, may be di sposed of a ft e r  the 
information i s  no l onger nece s sary t o  provide educat ional 
services to a pupi l .  

a .  Such di spo s i t i on s hall be accomplished onl y  after 
written parental or adult pupil not i f i cat i on and 
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written parental or adult pupil permi s s i on has been 
granted or a fter reas onable attempt s  o f  such 
notifi cat ion and reasonable attempts to s ecure 
parental or adult pupil permi s s ion have been 
unsucce s s ful . 

3 .  Upon graduation or permanent departure of a pupil from 
the s chool di strict , the parent or adult pupil shall b e  
not i fied in wri t ing that a copy of t h e  ent ire pup i l ' s  
record wi ll be provided to them upon request . 

4 .  Information in pupil records , other than the records that 
must be maintained for one hundred years as des cribed in 
6 .  below, may be disposed of,  but only in accordance with 
the Destruction of Public Records Law,  N .  J .  S .  A. 4 7 : 3 - 1 5  
et seq . 

a .  Such di spos ition shall be accomp l i shed only aft e r  
w r i  tten parental or adult pupil noti fication,  and 
written parental or adult pupil permi s s i on has been 
granted, or after reasonable attempt s at such 
notificat ion and rea s onable attempt s t o  secure 
parental or adult pupil permi s s ion have been 
unsucce s s ful , and prior written authorizat i on has  
been obtained from the New Jers ey State Records 
Committee in the New Jersey Department o f  State . 

5 .  No additions shall be made to the record after graduat ion 
or permanent departure without the prio r  written cons ent 
of the parent or adult pupi l .  

6 .  The New Jersey public s chool district o f  last enrollment , 
graduat ion, or permanent departure o f  the pupil from the 
s chool di strict shall keep for one hundred years a 
mandated record o f  a pupil ' s  name , date o f  birth , name o f  
parent s ,  gende r ,  cit i z enship , addres s ,  telephone numbe r ,  

health history and immuni zation, standardi zed a s s e s sment 
and test answer sheet ( protocol ) ,  grade s , attendance , 
clas ses  attended, grade level completed,  year completed,  
and years of att endance . 
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