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R 5 7 5 0  EOUAL EDUCATIONAL OPPORTUNITY 
COMPLAINT PROCEDURE 

A .  Purp o s e  and App l i cation 

1 .  The purpose o f  this procedure i s  to give any pupi l or 
the parent of  a pup i l  the opportun i ty to appeal an 
a l l egedly di scriminatory prac t i c e  in the program o f  
thi s  di s trict or an alleged denial o f  equal 
educati onal opportunity . 

2 .  Thi s' proc edure is intended to f ac i l i tate an equitabl e 
and j us t  resolut i on o f  a di spute at the mos t  immedia t e  
l eve l and should b e  implemented in an informal manner . 

3 .  Every reasonable e f fort wi l l  be made to expedi te the 
process  in the interest o f  a prompt resolution . Time 
l imi ts may , however , be extended wi th the cons ent o f  
al l parties . 

4 .  Al l participants in the proc edure wi l l  
confident ial i ty that this di strict  
informat i on about individual pupi l s . 

B .  De f ini t i ons 

respect 
accords 

the 
to  

1 .  " Board o f  Education " means the Board o f  Education o f  
the Nut l ey School Distric t . 

2 .  " Complaint " means an unres o lved prob l em concerning the 
interpretation or app l ication by an o f f i c er or  
emp l oyee o f  the scho ol di s trict relat ing to c omp l i anc e 
wi th law ,  regulations , or po l i c i e s  regarding equal 
educat ional opportuni t i es . 

3 .  " Complainant " means a pup i l  or a parent o f  a pup i l  who 
a l l eges a complaint . 

4 .  " Day " means a cal endar day . 

5 .  " Pup i l "  means an individual enro l l ed in any formal 
educati onal program provided by the s cho o l  di s tr i c t . 

6 .  " School  di s trict " means the Nut l ey School  Dis tri c t . 

Proc edure 

1 .  A c omplainant shall di scus s hi s or her compl aint wi th 
the s taf f member most c l o s e ly invo lved , in an at t empt 
to  reso lve the mat ter informally . 
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2 .  I f  the matter i s  no t reso lved to the s a t i s fac t i on o f  
the c omplainant wi thin ten working days , the 
c omplainant may submi t a wr i tten comp laint to the 
Af f i rmat ive Ac tion O f f i cer . The c omplaint wi l l  
inc lude : 

a .  The pupi l ' s  name and , in the c omplaint o f  a 

perSon act ing on beha l f  o f  the pup i l , the name 
and address of the complainant ; 

b .  The spec i f i c act or prac t i c e  that the c omplainant 
c omplains o f ; 

c .  The s cho o l  employee , i f  any , respons ibl e  for  the 
a l legedly di scriminatory ac t ; 

d .  

e .  

The results 
accordance wi th 

The reas ons 
s a t i s f ac tory .  

o f  dis cus s i ons 
9[Cl ; and 

c onduc ted 

why tho s e  resu l t s  are 

in 

not 

3 .  The Af firmative Ac tion O f f icer wi l l  inves t igate the 
mat ter informal ly and wi l l  respond to the c omp l ainant 
in wri t ing no later than ten working days a f ter 
receip t  o f  the wri tten complaint . A copy o f  the 
c omplaint and the respons e wi l l  be forwarded to the 
Superintendent . 

4 .  The respons e o f  the Af firmat ive Ac t i on O f f i c er may be 
appeal ed to the Superintendent in wri t ing wi thin ten 
working days after it has been rece ived by the 
c omp l a inant . The appeal wi l l  inc lude the original 
c omplaint , the respons e to the c omplaint , the 
c ompl ainant ' s  reason for rej e c t ing the respons e . A 
c opy o f  the appeal mus t  be given to the s t a f f  member 
a l l eged to have acted di scriminatori ly . 

5 .  On hi s or her timely reques t  ( that i s , submi t t ed 
bef ore the exp iration o f  the time wi thin whi ch the 
Superintendent mus t  render a dec is i on ) , the 
c omplainant wi l l  be given an informal hearing before 
the Superintendent , at  a t ime and place convenient to 
the part ies , but no later than ten working days after 
the reques t  f or a hearing has been submit ted . The 
Superintendent may also require the pres ence at the 
hearing of the s taff  member charged wi th a 
di scriminatory ac t and any other person wi th knowledg e  
o f  the a c t  comp lained o f . 

6 .  The Superintendent wi l l  render a wri t t en dec i s i on in 
the mat ter no later tha.T'l ten working days a f t er the 
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appeal was filed or the hearing was held , whichever 
occurred later . Copies of the deci s ion wil l  be 
given to al l part ies  and to the Board of Educat ion . 

7 .  The complainant may appeal the Superintendent ' s  
deci s ion to the Board by fil ing a wri t t en appeal 
wi th the Board Secretary no l ater than ten working 
days after receipt of the Superintendent ' s  dec i s i on . 
The appeal will include : 

a .  The original complaint ; 

b .  The response to the complaint ; 

c .  The Superintendent ' s  deci sion ;  

d .  A transcript of the hearing , i f  one has been 
made , or a summary of- the hearing to whi ch al l 
part ies have consented ; and 

e .  The complainant ' s  reason for bel ieving the 
Superintendent ' s  deci s ion should be changed . 

8 .  A copy of the appeal to the Board mus t  be g iven t o  
the s t a f f  member ,  i f  any , charged with a 
di scriminatory act . 

9 .  The Board wi ll review al l papers submi t ted and may 
render a dec i s ion on the bas i s  of the proceeding s 
below . I f  · the complainant so reque st s , the Board 
may convene a hearing , at whi ch al l part i e s  may be 
represented by counsel and may present and examine 
witne s s e s , who wil l  test i fy under oath . 

1 0  � The Board wil l  render a written deci s ion no later 
than ten working days after the appeal was f i led or 
the hearing held , whichever occurred later . Copies  
of the deci s ion wi ll be  given to al l part ies . 

11 . The complainant will be informed of  hi s or her right 
to appeal the Board ' s  deci s ion to the Commi s s i oner 
of Educat ion or to the New Jersey Divi s ion on C ivi l 
Right s . 

D .  Record 

The records of any complaint proces sed in accordance with 
thi s procedure shall be maintained in a f i le s eparate 
from the pup i l ' s  cumulat ive f i l e . A notat ion s hal l be 
made in the pupil ' s  f i l e  of the exi stence of the record 
in the separate file . 

I s sued : 3 May 2 0 0 4 


