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R 5420 REPORTING PUPIL PROGRESS 

A .  Purpose 

The purpose of  report ing the educat ional progress  of 
pup i l s  is to 

'
: 

1. Inform parent (s) or l egal guardian (s)  o f  the progres s  
chi l dren have made i n  school; 

2 .  Apprise pupils of the i r  progres s  in school; 

3 .  Prompt teachers to make periodic , formal a s s e s sment s 
of  each pup i l's progres s; 

4 . Provide a cumulat ive record o f  a pup i l .' s progres s  
through the educat ional system; and 

5. Enable each pupil to 
hi s /her intellectual , 
phys ical abil ities and 
c i t i z enship . 

B. Frequency 

gain a pos i t ive sense o f  
soc ial ,  emotional , and 
growth toward e f fect ive 

1. Report cards wi ll  be i s sued at the following 
intervals: 

Grade level s  Frequency 

K- 1 2  Four t imes per year 

2. The schedule of dates  on whi ch report cards wi l l  be 
i s sued wi l l  be pub l i shed in the parent and pup i l  
handbooks distributed by each school so that parent s 
or legal guardians can ant icipate the receipt of  a 
report card . 

3. Parent (s) or legal guardian (s) and pup i l s  wil l  be 
not i f ied in writ ing of the pos s ib i l i ty of a fail ing 
grade at t he mid point of the marking period . 

4. Parent (s) or legal guardian (s) and pup i l s  wi l l  be 
not i f i ed in writ ing of the pos s ibi l i ty of a pup i l's 
retent i on at grade l evel in accordance with Pol i cy 
No . 5410 . 
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5 .  Not ices  given pursuant to �B2 and �B3 wi l l  be mai l ed 
to the parent (s) or legal guardian (s) in al l grades . 

6. Nothing in thi s regulat ion should dis courage 
teachers f rom implement ing various forms of 
communication , as frequently as the circumst ance s  
dictate , t o  keep parent (s) o r  l egal guardian (s) 
informed of the educat ional progre s s  of the i r  
children . 

C .  Report Card Form 

1. The form of report cards wil l be periodical ly 
reviewed by the administration in order to ensure 
that report cards e f fectively and accurately report 
pupi l progress . 

2 . Grades wi l l  be determined in accordance wi t h  
Regulat ion No . 2624 . 

3 . At the elementary level , report cards wi l l  report 
individual academi c ,  personal , and social growth as  
wel l  as work and study habit s .  

a .  The Kindergarten report card wi ll  s t re s s  the 
degree of mastery of ski l l  achieved . 

b .  The primary grades Kindergarten through two 
report card will record a specific symbol for 
both e f fort and degree of mast e ry of spec i fic 
skil l s. 

c .  The intermediate grades t hree through f ive 
report card will record both e f fort and degree 
of mastery of specif i c  ski l l s  and wil l  include 
the instructional level achieved by the pupil 
in reading , spelling ,  and mathemat i c s . 

4 . At the middle school and high school level s ,  report 
cards wi l l  record pupi l  achievement in academi c 
subje c t s , as wel l  as the pupi l's personal growth and 
development . 

5. Report cards at al l leve l s  wi l l  record the pupi l's 
absences and tardine s s . 

6. Report card forms wi l l  include space for the 
clas sroom or homeroom teacher's personal comment s on 
the pupi l's personal growth and development . 
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7 .  Report card forms wil l  include space for the 
parent (s) or legal guardian (s) signature , comment s ,  
and request for a conference with the teacher . 

D. Distribution and Return 

1. Report cards wil l  be sent home with pupi l s . 

a .  The report card of a pupil who i s  absent on the 
day report cards are i s sued may be held and 
sent home with the pupil  on the fol lowing 
s chool day. 

b. The report card of a pupil  who i s  absent for an 
extended period of t ime wil l  be mai l ed to the 
parent (s) or legal guardian (s) . 

2 . Report cards must be signed by the pup i l ' s  parent (s) 
or legal guardian (s) and returned wi thin ten s chool 
days of the date on which they were i s sued . 

3 . Teachers wil l  maintain a check l i s t  t o  determine 
which report cards , if any , have not been returned 
within the allotted time . I f  a report card i s  
overdue , the Building Principal o r  des ignee wi ll 
cal l the parent (s) or legal guardian (s) . 

E. Parent Teacher Conferences 

Parent teacher conferences wi l l  
accordance with Pol icy No . 92 8 0 . 
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be conducted in 


