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Grievance 

Grievance Procedures For Noninstructional Staff  Not Covered By 
Negotiated Agreement 

1 .  Each staff  member and any or all of them shal l be 
ent it led to  be heard concerning any matter in whi ch 
she/he or they feel aggrieved in the area of t he 
employer - employee rel at ionship . 

2 .  In the case of an individual staff member , such 
di f ference shall be presented in the first instance 
to hi s / her immediate superior in administrative 
channe l s . 

3 .  In the case of two or more staff members feel ing s o  
aggrieved , such difference shall b e  presented i n  t he 
f irst instance to the superior at the lowest level 
who shal l be common to al l such members . 

4 .  In a case where the di f ference i s  not resolved , the 
staf f member or members involved may appeal to the 
Superintendent . In the instance of an appeal , t he 
Superintendent or Secretary- Business  Admini strator 
shal l make the neces sary arrangement s to  meet wit h  
the staf f member within a period of ten days . 

5 .  Any mat ter considered by the Superintendent , not 
resolved , may be appealed to the Board of Education . 
In the instance of an appeal the Administrator shal l 
make the necessary arrangement s .  A meet ing with t he 
Board of Educat ion wil l  be arranged no later than the 
next scheduled meet ing of the full Board . 

6 .  At the option of any staf f member or members , she/he 
or they may be accompanied at any appeal before t he 
Board of Educat ion , by duly const i tuted local 
representat ives or legal representat ive , who shal l 
al so have the opportunity to be heard at such appeal . 

7. Any and al l steps taken under these procedures sha l l  
b e  taken with the obj ective o f  f a i r  and equitab l e  
re solut ion o f  the di f ferences a t  i s sue , i n  an 
obj ecti ve and di spas sionate manner ,  and no reprisal 
or recriminat ion shall be directed t oward any staf f 
member during or after the complet ion of the s e  
procedure s .  
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8 .  Steps in · these procedure s may be taken formal ly or 
informal ly , in writ ing or verbal ly ,  as under the . 
c ircumstances may seem most conducive t o  a sat i s fact ory 
resolut ion of the di f ference . When a procedure i s  
initiated i n  writ ing , i t  should have prompt writ ten 
recognition ; when a dec i s ion has been reached , this  
should al s o  be communicated in wri t ing within a 
reasonable t ime . 
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