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0110 IDENTIFICATION 

 

Name 

  

The official name of the Board of Education shall be  “The Board of Education of 

Nutley in the County of Essex” 

 

  

Purpose 

  

The Board of Education exists for the purpose of providing a thorough and efficient 

system of free public education in grades PK  through 12 in the Nutley School 

District. 

  

 

Composition 

  

The Nutley School District is comprised of all the area within the municipal 

boundaries of the Township of Nutley. 

  

  

Classification 

  

The school district shall be classified as a Type I 

  

Address 

  

The address of the Board of Education shall be 371 Franklin Ave, Nutley, NJ 07110 

   

N.J.S.A. 18A:8-1; 18A:9-2; 18A:9-3; 18A:10-2  

N.J.S.A. 18A:13-2; 18A:13-3; 

18A:13-6 [regional district only] 

N.J.S.A. 18A:54-12 et seq.; 18A:54-19  

[vocational district only] 

  
 

Adopted: 25 SEPT 2017 
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0120 AUTHORITY AND POWERS 

 

Authority 

  

The Board of Education is constituted, authorized, and governed by the statutes of the State 

of New Jersey, Title 18A, Education.   

  

Powers 

  

The Board shall make, amend, and repeal rules not inconsistent with statutes or with the 

rules of the State Board of Education for its own government and the transaction of its 

business and for the government and management of the public schools and the public 

property of the school district and for the employment, regulation of, conduct, and 

discharge of its employees.  The Board shall perform all acts and do all things, consistent 

with law and the rules of the State Board, necessary for the proper conduct, equipment and 

maintenance of the public schools of the district. 

  

  

N.J.S.A. 18A:10-1; 18A:11-1; 18A:16-1; 18A:20-1; 18A:27-4 

N.J.S.A. 18A:54-20 [vocational districts] 

N.J.S.A. 18A:13-15 [regional districts] 

  
 

Adopted: 25 SEPT 2017 
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0131 BYLAWS, POLICIES, AND REGULATIONS  
 

 The Board of Education shall exercise its rule-making power by adopting, revising, 

and abolishing bylaws, policies, and regulations for the organization and operation 

of the school district.   

 

“Regulations” for the purpose of this Bylaw are only those regulations that are 

required to be adopted by the Board. 

 

Adoption, Amendment, and Abolishment 

 

Bylaws, policies, and regulations may be adopted, and revised at any meeting of 

the Board, provided the proposed adoption, or revision has been approved by the 

Board at a previous meeting of the Board.   

 

Bylaws, policies, or regulations may be abolished at any meeting of the Board 

provided the proposed abolishing of the proposed bylaw, policy, or regulation has 

been approved by the Board at a previous meeting of the Board.  

 

The Board shall at its organization meeting or annually at a meeting of the Board 

and by a majority vote of those present and voting, readopt existing bylaws, 

policies, and regulations without prior notice. 

 

 

 

The Board may, under emergency circumstances, suspend the operation of a bylaw, 

policy, or regulation and adopt, revise, or abolish a bylaw, policy, or regulation 

without prior notice.  The emergency adoption, revision, or abolishment of a bylaw, 

policy, or regulation shall terminate at the next meeting of the Board or at such 

earlier date as may be specified by the Board unless further acted upon by the Board 

in accordance with this Bylaw. 

 

The adoption, revision, abolishment, or suspension of a bylaw, policy, or regulation 

shall be recorded in the minutes of the Board.  Any bylaw, policy, or regulation or 

part of a bylaw, policy, or regulation that is superseded by a term in a negotiated 

agreement or by a subsequently adopted bylaw, policy, or regulation shall no longer 

be in force and effect as a bylaw, policy, or regulation and shall be abolished by the 

Board in accordance with this Bylaw.   
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Promulgation and Distribution 

 

The manual of bylaws, policies, and regulations shall be maintained.  A copy of the 

manual of bylaws, policies, and regulations shall be available and accessible to each 

Board member, the Superintendent, the School Business Administrator/Board 

Secretary, the Board Attorney, each Building Principal, and other individuals 

designated by the Superintendent. 

 

The Superintendent shall institute a plan for the orderly promulgation of policies to 

staff members who are affected by them and shall provide staff members with 

access to an up-to-date manual of Board bylaws, policies, and regulations. 

 

The manual of bylaws, policies, and regulations shall be considered a public record 

open to inspection in the office of the board secretary.  The manual retained by the 

board secretary shall be considered the master copy of the manual. 

 

Consideration of Bylaws, Policies, and Regulations 

 

Bylaws, policies, and regulations will be considered for adoption by the Board in 

accordance with the following procedure: 

 

1. A recommendation for a new or revised bylaw, policy, or regulation shall 

be recommended to the Board and/or Superintendent; 

 

2. A recommendation for a new or revised bylaw, policy, or regulation may 

be referred, at the discretion of the Board President and as appropriate to 

the subject, to the Superintendent, a Board committee, or a public advisory 

committee for study and formulation of a recommendation to the 

Board.  Any study of a new or revised recommended bylaw, policy, or 

regulation will consider whether the matter is adequately addressed in 

existing Board bylaw, policy, or regulation; 

 

3. If a recommendation for a new or revised bylaw, policy, or regulation 

results from referral for study, a proposed draft will be referred to the 

Superintendent and at the discretion of the Board President and as 

appropriate to the subject, to a Board committee; 

 

4. All proposed new and revised bylaws, policies, and regulations shall be 

submitted to the Superintendent.  The Superintendent or designee will 
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review all new and revised draft bylaws, policies, and regulations prior to 

the Board receiving a draft of new or revised bylaws, policies, or regulations 

for Board consideration; 

 

 

5. The proposed draft, bylaw, policy, or regulation approved by the Board on 

first reading, will be submitted for adoption at a succeeding meeting of the 

Board.  Revisions in the draft may be made at any meeting prior to adoption 

by a simple majority vote of the Board.  A revision at any succeeding 

meeting that alters the substantive meaning of the draft will constitute a new 

first reading, and the draft must be presented for adoption at a succeeding 

Board meeting.  A change that is merely editorial may be followed by a vote 

to adopt the new or revised bylaw, policy, or regulation on second reading. 

 

N.J.S.A. 18A:11-1 

 
 

Adopted: 25 SEPT 2017 
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0134 BOARD SELF EVALUATION 

 

The Board of Education may determine to conduct a self-evaluation on a periodic or regular 

basis.  In the event the Board determines to conduct a self-evaluation, it will adopt an 

evaluation instrument that permits individual Board members to record their assessment of 

the conduct of the Board in fulfilling its responsibilities in accordance with applicable 

statutes and administrative codes. 

  

The assessments will be tabulated by the Board President or designee and presented for 

discussion at a regular meeting of the Board in which the Superintendent will be invited to 

participate.  The Board will formulate, as appropriate, goals and priorities that will serve 

to guide the Board’s future conduct. 

  

  

N.J.S.A. 18A:11-1 
 

 

Adopted: 30 OCT 2017 
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0141 BOARD MEMBER NUMBER AND TERM 

 

 The Board of Education shall consist of  9 members. 

  

The term of a Board member shall be 3 years.   

  

The term of a Board member appointed to fill a vacancy shall be from the member’s 

appointment to the organizational meeting following the next annual election.  Any 

vacancy for the remainder of the term shall be filled at the next annual school election, 

except that 

  

1. A Board member appointed to fill a vacancy occurring within sixty days 

immediately preceding an annual election occurring in April, to fill a term 

extending beyond the next election, shall serve until the organizational meeting 

following the second annual election next succeeding the occurrence of the 

vacancy; or 

  

2. A Board member appointed to fill a vacancy occurring after the third Monday in 

July for an annual election occurring in November, to fill a term extending beyond 

the next election, shall serve until the organizational meeting following the second 

annual election next succeeding the occurrence of the vacancy.   

  

Any vacancy for the remainder of a term shall be filled at the annual election or the second 

annual election next succeeding the occurrence of a vacancy, as the case may be. 

  

  

N.J.S.A. 18A:12-6; 18A:12-9; 18A:12-11; 18A:12-15 

N.J.S.A. 18A:13-8 et seq. [regional districts] 

N.J.S.A. 18A:54-16 et seq. [vocational districts] 

  

 
 

Adopted: 25 SEPT 2017 
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0142.1 NEPOTISM (M)  
 

 The Board of Education adopts this Nepotism Policy as a condition of receiving State aid 

pursuant to N.J.A.C. 6A:23A-6.2. 

  

For the purposes of this Policy, “relative” means an individual's spouse, by marriage or 

civil union pursuant to N.J.S.A. 37:1-33, domestic partner as defined in N.J.S.A. 26:8A-3, 

or the individual's or spouse's parent, child, sibling, aunt, uncle, niece, nephew, 

grandparent, grandchild, son-in-law, daughter-in-law, stepparent, stepchild, stepbrother, 

stepsister, half-brother or half-sister, whether the relative is related to the individual or the 

individual's spouse by blood, marriage or adoption. 

  

For the purposes of this Policy, “immediate family member” means the person’s spouse, 

partner in a civil union as defined in N.J.S.A. 37:1-33, domestic partner as defined in 

N.J.S.A. 26:8A-3, or dependent child residing in the same household. 

  

For the purposes of this Policy, “administrator” is defined as set forth in N.J.S.A. 18A:12-

23. 

  

No relative of a Board member or the Superintendent of Schools shall be employed in an 

office or position in this school district except that a person employed by the school district 

on the effective date of the Policy or the date a relative becomes a Board member or 

Superintendent shall not be prohibited from continuing to be employed or promoted in the 

district. 

  

The Superintendent of Schools shall not recommend to the Board of Education pursuant to 

N.J.S.A. 18A:27-4.1 any relative of a Board member or the Superintendent.  However, in 

accordance with N.J.A.C. 6A:23A-6.2(a)2, the district may employ a relative of a Board 

member or Superintendent of Schools provided the district obtains the approval from the 

Executive County Superintendent of Schools.  Such approval shall be granted only upon 

demonstration by the school district that it conducted a thorough search for candidates and 

that the proposed candidate is the only qualified and available person for the position. 

  

In accordance with N.J.A.C. 6A:23A-6.2(a)6.(b), per diem substitutes and student 

employees who are relatives of a Board member or the Superintendent of Schools shall be 

excluded from the provisions of this Policy and N.J.A.C. 6A:23A-6.2. 
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A school district administrator shall be prohibited from exercising direct or indirect 

authority, supervision, or control over a relative of the administrator.  Where it is not 

feasible to eliminate such a direct or indirect supervisory relationship, appropriate screens 

and/or alternative supervision and reporting mechanisms must be put in place. 

  

A school district administrator or Board member who has a relative who is a member of 

the bargaining unit shall be prohibited from discussing or voting on the proposed collective 

bargaining agreement with that unit or from participating in any way in negotiations, 

including, but not limited to, being a member of the negotiating team; nor should that 

school district administrator be present with the Board in closed session when negotiation 

strategies are being discussed; provided however, that the administrator may serve as a 

technical resource to the negotiating team and may provide technical information necessary 

to the collective bargaining process when no one else in the district can provide such 

information. 

  

A school district administrator or Board member who has an immediate family member 

who is a member of the same Statewide union in another school district shall be prohibited 

from participating in any way in negotiations, including but not limited to, being a member 

of the negotiating team or being present with the Board of Education in closed sessions 

when negotiation strategies are being discussed, prior to the Board of Education attaining 

a Tentative Memorandum of Agreement with the bargaining unit that includes a salary 

guide and total compensation package.  Once the Tentative Memorandum of Agreement is 

established, a school district administrator with an immediate family member who is a 

member of the same State-wide union in another school district may fully participate in the 

process, absent other conflicts.  Notwithstanding these provisions, a district administrator 

who has an immediate family member who is a member of the same Statewide union in 

another district may serve as a technical resource to the negotiating team and may provide 

technical information necessary to the collective bargaining process when no one else in 

the district can provide the information. 

  

  

N.J.A.C. 6A:23A-6.2 

  

 
 

Adopted: 25 SEPT 2017 
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0142 BOARD MEMBER QUALIFICATIONS, PROHIBITED ACTS AND CODE OF 

ETHICS (M) 
 

 

 Each member of the Board of Education shall possess the qualifications required by law 

and shall be bound by the provisions of the School Ethics Act. 

  

Qualification of Office 

  

A Board member must be a citizen of the United States. 

  

A Board member must be a resident of the district the member represents and must have 

been such for at least one year immediately preceding the member's election or 

appointment. 

  

A Board member must be able to read and write. 

  

A Board member must be registered to vote in the district and not disqualified from voting 

pursuant to N.J.S.A. 19:4-1. 

  

A Board member may not have been convicted of a crime or offense as listed in N.J.S.A. 

18A:12-1. 

  

A Board member cannot concurrently hold office as mayor or a commissioner member of 

the governing body of Nutley.  

 

  

Each member of the Board of Education, within thirty days of election or appointment to 

the Board shall undergo a criminal history background investigation for the purpose of 

ensuring the member is not disqualified from membership due to a criminal conviction of 

a crime or offense listed in N.J.S.A. 18A:12-1 et seq.  The Board of Education may 

reimburse the Board member for the costs of the criminal history record check.  The 

Commissioner of Education shall notify the Board of Education if a member has been 

disqualified from membership on the Board as the result of the criminal history record 

check.  The Commissioner of Education will also notify the Board if a Board member has 

charges enumerated in N.J.S.A. 18A:12-1 pending against him/her and the Board shall take 



 BYLAW 
 Nutley Public Schools 

BYLAW  

#0142/Page 2-1  

BOARD MEMBER QUALIFICATIONS, PROHIBITED ACTS AND CODE OF 

ETHICS (M)    

 

 

 

appropriate action.  If the pending charges result in conviction, the member shall be 

disqualified from continued membership on the Board. 

  

Prohibited Acts 

  

“Business” means any corporation, partnership, firm, enterprise, franchise, association, 

trust, sole proprietorship, union, political organization, or other legal entity but does not 

include a school district or other public entity. 

  

“Interest” means the ownership of or control of more than ten percent of the profits, assets, 

or stocks of a business but does not include the control of assets in a labor union. 

  

“Immediate family” means the person to whom the Board member is legally married and 

any dependent child of the Board member residing in the same household. 

  

No Board member or member of his/her immediate family shall have an interest in a 

business organization or engage in any business, transaction, or professional activity that 

is in substantial conflict with the proper discharge of his/her duties in the public interest. 

  

No Board member shall use or attempt to use his/her official position to secure unwarranted 

privileges, advantages, or employment for him/herself, members of his/her immediate 

family, or others. 

  

No Board member shall act in his/her official capacity in any matter where he/she, a 

member of his/her immediate family, or a business organization in which he/she has an 

interest, has a direct or indirect financial or personal involvement that might reasonably be 

expected to impair his/her independence of judgment in the exercise of official duties.  No 

Board member shall act in his/her official capacity in any matter where he/she or a member 

of his/her immediate family has a personal involvement that is or creates some benefit to 

the Board member or a member of his/her immediate family. 

  

No Board member shall undertake any employment or service, whether compensated or 

not, which might reasonably be expected to prejudice his/her independence of judgment in 

the exercise of official duties. 

  

No Board member or member of his/her immediate family or business organization in 

which he/she has an interest shall solicit or accept any gift, favor, loan, political 

contribution, service, promise of future employment, or other thing of value based upon an 

understanding that the gift, favor, loan, contribution, service, promise, or other thing of 
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value was given or offered for the purpose of influencing him/her, directly or indirectly, in 

the discharge of his/her official duties, except that the member may have solicited or 

accepted contributions to his/her campaign for election to public office if he/she had no 

knowledge or reason to believe that the campaign contribution, if accepted, was given with 

the intent to influence him/her in the discharge of official duties.  Board members may not 

accept offers of meals, entertainment or hospitality which are limited to clients/customers 

of the individual providing such hospitality.  Board members may attend hospitality suites 

or receptions at conferences only when they are open to all persons attending the 

conference. 

  

No Board member shall use, or allow to be used, his public office or any information not 

generally available to the members of the public which he/she receives or acquires in the 

course of and by reason of his/her office, for the purpose of securing financial gain for 

him/herself, any member of his/her immediate family, or any business organization with 

which he/she is associated. 

  

No Board member or business organization in which he/she has an interest shall represent 

any person or party other than the Board of Education or this school district in connection 

with any cause, proceeding, application, or other matter pending before this school district 

or in any proceeding involving this school district, except that this provision shall not be 

deemed to prohibit representation within the context of official labor union or similar 

representational responsibilities. 

  

It is not a conflict of interest if, merely by reason of his/her participation in any matter 

voted upon by the Board, a Board member accrues material or monetary gain that is no 

greater than the gain that could reasonably be expected to accrue to any other member of 

the member's business, profession, occupation, or group. 

  

No elected Board member shall be prohibited from making an inquiry for information on 

behalf of a constituent, if no fee, reward, or other thing of value is promised to or given to 

or accepted by the member or a member of his/her immediate family, whether directly or 

indirectly, in return for the information so requested. 

  

Nothing shall prohibit a Board member or members of his/her immediate family from 

representing him/herself or themselves in negotiations or proceedings concerning his/her 

or their own interests, except that Board members shall disqualify themselves from 

participating in negotiations and voting on collective bargaining agreements where their 

spouse or dependent children are members of the bargaining unit. 

  



 BYLAW 
 Nutley Public Schools 

BYLAW  

#0142/Page 4-1  

BOARD MEMBER QUALIFICATIONS, PROHIBITED ACTS AND CODE OF 

ETHICS (M)    

 

 

 

Each Board member shall annually, in accordance with N.J.S.A. 18A:12-25 and 18A:12-

26, file a disclosure statement regarding potential conflicts of interest. 

  

Ineligibility for District Employment 

  

A Board member cannot be appointed to a paid office or position required to be filled by 

the Board, except where law permits or requires that the office or position be filled by a 

Board member, and is ineligible for appointment to a paid office or position in the district 

for at least six months after the member's retirement, resignation, or removal from Board 

membership. 

  

Code of Ethics 

  

In accordance with N.J.S.A 18A:12-24.1 every Board member will abide by the following 

Code of Ethics.  The Board member will: 

  

1. Uphold and enforce all laws, rules and regulations of the State Board of Education 

and court orders pertaining to schools.  Desired changes shall be brought about only 

through legal and ethical procedures. 

  

2. Make decisions in terms of the educational welfare of children and seek to develop 

and maintain public schools that meet the individual needs of all children regardless 

of their ability, race, creed, sex, or social standing. 

  

3. Confine his/her Board action to policy making, planning and appraisal, and help to 

frame policies and plans only after the Board has consulted those who will be 

affected by them. 

  

4. Carry out his/her responsibility not to administer the schools, but together with 

fellow Board members, insure they are well run. 

  

5. Recognize that authority rests with the Board of Education and make no personal 

promises nor take any private action that may compromise the Board. 

  

6. Refuse to surrender his/her independent judgment to special interest or partisan 

political groups or to use the schools for personal gain or for the gain of friends. 

  

7. Hold confidential all matters pertaining to the schools, which, if disclosed, would 

needlessly injure individuals, or the schools.  In all other matters, he/she will 
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provide accurate information and, in concert with fellow Board members, interpret 

to the staff the aspirations of the community for its school. 

  

8. Vote to appoint the best-qualified personnel available after consideration of the 

recommendation of the chief administrative officer. 

  

9. Support and protect school personnel in proper performance of their duties. 

  

10. Refer all complaints to the chief administrative officer and act on the complaints at 

public meetings only after failure of an administrative solution. 

  

Each Board member is required to sign an acknowledgment that he/she received a copy, 

read and will become familiar with the Code of Ethics for School Board Members 

contained within N.J.S.A. 18A:12-21 et seq.  The Nutley School District will provide each 

Board member with a copy of the Code of Ethics and the required acknowledgement on an 

annual basis and will maintain the original signed acknowledgment(s) in the Board office. 

  

The Board will receive a copy of and discuss the School Ethics Act and the Code of Ethics 

for School Board Members, pursuant to N.J.S.A. 12-21 et seq., at a regular scheduled 

public meeting each year.  The discussion may include presentations by school 

administrative staff, the Board attorney, Board members and/or other professionals familiar 

with the School Ethics Act and the Code of Ethics.  In addition, the Board Secretary will 

keep the Board informed of decisions by the School Ethics Commission, Commissioner of 

Education, State Board of Education and courts. 

  

Oath of Office 

  

Each Board member shall, before entering upon the duties of the office, swear or affirm 

under oath that he/she qualifies for membership and will faithfully discharge the duties of 

the office of Board member. 

  

  

N.J.S.A. 18A:12-1; 18A:12-1.1; 18A:12-2; 

       18A:12-2.1; 18A:12-21 through 18A:12-34 

N.J.S.A. 18A:13-7 [regional district only] 

N.J.S.A. 18A:54-17 [vocational district only] 

N.J.S.A. 41:1-3 

School Ethics Commission Policy Guideline 1. 
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Adopted: 25 SEPT 2017 
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0143 BOARD MEMBER ELECTION AND APPOINTMENT 

 

The election and appointment of Board of Education members will be conducted in strict 

compliance with law. 

 

  

A vacancy in the membership of a regional Board of Education shall be filled in accordance 

with N.J.S.A. 18A:13-11.  A vacancy shall be filled from the constituent districts 

represented by the former incumbents in the same manner as vacancies in the membership 

of Boards of Education of Type II districts having elected Boards of Education are filled. 

  

A vacancy in the membership of a Board of Education shall be filled as follows: 

  

1. By the Executive County Superintendent, if the vacancy is caused by: 

  

a. The absence of candidates for election to the school Board; or  

  

b. The removal of a member because of lack of qualifications; or  

  

c. The failure of the Board to appoint a person to a vacancy within sixty-five 

days following its occurrence; or 

  

d. Two or more candidates qualified by law for membership on the Board 

receiving an equal number of votes in a special runoff election. 

  

2. By the Executive County Superintendent, to a number sufficient to make up a 

quorum of the Board if, by reason of vacancies, a quorum is lacking; 

  

3. By special election within sixty days of the annual school election, if: 

  

a. Two or more candidates qualified by law for membership on the school 

Board receive an equal number of votes in the annual school election; or 

  

b. The annual election is disqualified due to improper election procedures.  

  

4. By the Commissioner of Education if there is a failure to elect a member at the 

annual school election due to improper campaign practices; or 
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5. By a majority vote of the remaining members of the Board of Education after the 

vacancy occurs in all other cases. 

  

The Board Secretary shall promptly notify the President of a vacancy to be filled by the 

Board.  The President shall inform all other Board members.  The Board will give public 

notice of the vacancy and invite any qualified person to submit a written request for 

consideration of his/her candidacy for the vacancy.  The Board may also require candidates 

submit a resume with their written request. 

  

In considering candidates who have expressed an interest in a vacancy, the Board of 

Education may interview candidates in public or executive session.  The Board must vote 

to appoint a candidate to a vacancy in public session and there shall be no decisions made 

in executive session.  In the event interviews are conducted in executive session, Board 

members, in the public session nomination and voting process, shall express their opinion 

in support of their vote so the public can witness any deliberations, policy formulation, and 

the decision making process of the Board. 

  

A roll call vote will be conducted on candidates in the order the candidates were nominated 

with a second.  If there are two or more vacancies, each vacancy will be filled by a separate 

election process.  The first candidate who receives the votes of a majority of the remaining 

Board members will be elected to the vacancy.  In the event no candidate receives a 

majority vote of the remaining Board members, another election process shall be conducted 

between the two candidates receiving the highest number of votes.] 

  

   

  

  

N.J.S.A. 18A:12-11; 18A:12-15 

N.J.S.A. 18A:13-5; 18A:13-10; 18A:13-11 [regional district] 

N.J.S.A. 18A:54-16 [vocational district] 
 

 

Adopted: 25 SEPT 2017 
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0145 BOARD MEMBER RESIGNATION AND REMOVAL 

 

 The membership of a Board of Education member shall terminate immediately upon:  
  
1. The cessation of the member's bonafide residency in the school district the member 

represents; or  
  
2. The member's election or appointment to the office of mayor or member of the governing 

body of Nutley; or 
  
3. The member's disqualification from voting pursuant to N.J.S.A. 19:4-1; or 
  
4. The member's conviction for false swearing for having falsely affirmed or declared that 

he/she is qualified to vote; 
  
5. The removal of the member by the Commissioner of Education; or 
  
6. Recall of a Board member pursuant to N.J.S.A. 19:27A-1 et seq. 
  
A member who fails to attend three consecutive meetings of the Board (including regular and 

special meetings) without good cause may be removed from office on the affirmative votes of a 

majority of the remaining Board members, provided that:  
  
1. The member's removal was proposed at the immediately previous Board meeting; and  
  
2. Notice of the proposed removal was given to the affected member at least 48 hours in 

advance of the meeting at which the vote will be taken. 
  
  
N.J.S.A. 18A:12-2; 18A:12-3; 18A:12-29 
N.J.S.A. 19:27A-1 et seq. 
  

 
 

Adopted: 25 SEPT 2017 
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0146 BOARD MEMBER AUTHORITY 

 

A Board member does not possess individually the authority and powers that reside in the 

Board of Education.  No Board member by virtue of his/her office shall exercise any 

administrative responsibility with respect to the operation of the school district or as an 

individual command the services of any school district employee. 

  

Release of Information 

  

Board member access to public, personnel, and student records shall be governed by law 

and by the provisions of Policy Nos. 8310, 8320, and 8330. 

  

Confidential information to which a Board member becomes privy as a result of his/her 

office shall be used only for the purpose of helping the member discharge his/her 

responsibilities as Board member.  No Board member shall reveal information contained 

in a confidential record or received during a duly convened private session of the Board 

except when that information has been released to the public by the Board.   

  

Public Expressions 

  

Board members are entitled to express themselves publicly on any matter, including issues 

involving the Board and the school district.  Individual Board members cannot, however, 

express the position of the Board except as expressly authorized, in accordance with Board 

Policy No. 9120.  A Board member shall not represent his/her personal opinion as the 

position of the Board.  

And shall include in all formal expressions in which his/her Board affiliation is likely to be 

recognized, such as letters to government officials or newspapers, speeches to 

organizations, and the like, a statement that the opinions expressed do not necessarily 

represent those of the Board. 

  

Board members visiting a school shall comply with district policy and procedures for 

school visitors. 
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Members of the Board shall adhere to the Code of Ethics for Board members in Bylaw 

0142. 

  

N.J.S.A. 18A:11-1 

  
 

Adopted: 25 SEPT 2017 
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0147 BOARD MEMBER TRAVEL EXPENSES  
 

  

 The Board of Education will reimburse Board members for travel expenses in accordance 
with applicable New Jersey Statutes. 
 
For the purpose of this Policy: 
 
1. Travel Expenditures - means those costs paid by the school district using local, 
State, or Federal funds, whether paid directly by the school district or by employee 
reimbursement, for travel by school district employees and/or Board of Education 
members to training and seminars, conventions and conferences, regular school district 
business, and retreats. 
 
2. Training and Seminars - means all regularly scheduled, formal residential or nonresidential 
training functions conducted at a hotel, motel, convention center, residential 
facility, or any educational institution or facility. 

 
3. Conventions and Conferences - means general programs, sponsored by 
professional associations on a regular basis, which address subjects of particular interest 
to a school district or are convened to conduct association business. The primary purpose 
of employee attendance at conferences and conventions is the development of new skills 
and knowledge or the reinforcement of those skills and knowledge in a particular field 
related to school district operations. These are distinct from formal staff training and 
seminars although some training may take place at such events. 
 
4. Regular School District Business - means all regular official business travel, 
including attendance at meetings, conferences, and any other gatherings which are not 
covered by the definitions for training and seminars and convention and conferences 
Above. 
 
5. Retreats - means meetings with school district employees and Board members 
held away from the normal work environment at which organizational goals and 
objectives are discussed. If available, school district facilities shall be utilized for this 
type of event. 
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School district travel expenditures include, but are not limited to, all costs for 
transportation, meals, lodging, and registration or conference fees to and from the travel 
event. School district travel expenditures include costs for all required training and travel 
authorized in existing school district employee contracts and school Board policies. This 
includes, but is not limited to, required professional development and other staff training, 
required training for new school Board members, and attendance at specific conferences 
authorized in existing employee contracts. 
 

 
The school district shall not bear costs for car rentals, limousine services, and/or 
chauffeuring costs to or during the event, as well as costs for employee attendance for 
coordinating other attendees' accommodations at the travel event. 
 

 
All travel by Board members shall be educationally necessary and fiscally prudent and all 
travel expenditures shall be directly related to and within the scope of the Board 
member's current responsibilities. All travel expenditures must be for travel that is 
critical to the instructional needs of the school district or furthers the efficient operation 
of the school district and is in compliance with State travel payment guidelines as 
established by the Department of the Treasury and with guidelines established by the 
Federal Office of Management and Budget; except that those guidelines that conflict with 
the provisions of Title 18A of the New Jersey Statutes shall not be applicable, including, 
but not limited to, the authority to issue travel charge cards. 
 

 
A Board member shall submit to the Board Secretary within 30 calendar days of 
incurring the travel expense(s) a brief report that includes the primary purpose for the 
travel and the key issues that were addressed at the event and their relevance to 
improving instruction or the operation of the school district. 
 

 
The detailed documentation that demonstrates compliance with P.L. 2007 c.53 and this 
Policy including travel approvals, reports, and receipts for all school district funded 
expenditures, as appropriate, shall be maintained in the Business office. 
 

 
Travel for Board members may occur only upon prior approval by a majority of the full 
voting membership of the Board and the travel shall be in compliance with section 4 of 
P.L.1991, c.393 (C.18A:12-24) and section 5 of P.L.2001, c.178 (C.18A:12-24.1). 
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The Board may approve, at any time prior to the event, travel for multiple months as long 
as the Board approval, detailed in Board Meeting minutes, itemizes the approval by 
event, total cost, and number of employees and/or school Board members attending the 
event. General or blanket pre-approval for travel is not authorized. Approval shall be 
itemized by event, event total cost, and number of employees and school Board members 
attending the event  

 
Travel payments will be paid only upon compliance with P.L. 2007, c. 53 and this 
Policy's provisions and approval requirements. 
The Board will not ratify or approve payments or reimbursements for travel after 
completion of the travel event. A Board member or organization shall not receive an 
amount for travel and/or travel-related expenses in advance of the travel pursuant to 
N.J.S.A. 18A:19-1 et seq. 
 

 
A Board member shall recuse himself/herself from voting on travel if the Board member, 
a member of his/her immediate family, or a business organization in which he/she has an 
interest, has a direct or indirect financial involvement that may reasonably be expected to 
impair his/her objectivity or independence of judgment. A Board member shall not act in 
his/her official capacity in any matter in which he/she or a member of his/her immediate 
family has a personal involvement that is or creates some benefit to the school official or 
member of his/her immediate family; or undertake any employment or service, whether 
compensated or not, which may reasonably be expected to prejudice his/her 
independence of judgment in the execution of his/her official duties. 
 

 
The Board shall exclude from the requirements of prior Board approval any travel caused 
by or subject to contractual provisions, other statutory requirements, or Federal 
regulatory requirements. The Board may not exclude such travel from the subsistence 
requirements and annual maximum travel expenditure pursuant to P.L. 2007 c. 53. 
One-day trips that do not involve overnight lodging are not eligible for a subsistence 
payment or reimbursement except in limited circumstances authorized in the Department 
of the Treasury guidelines. Overnight travel is eligible for a subsistence payment or 
reimbursement as authorized in the Department of the Treasury guidelines, except as 
otherwise superseded by the following provisions: 
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1. Per diem payment or reimbursement for lodging and meals will be actual 
reasonable costs, not to exceed the Federal per diem rates as established in the Federal 
register for the current year; 
 

 
2. Lodging expenses may exceed the Federal per diem rates if the hotel is the site of 
the convention, conference, seminar, or meeting and the going rate of the hotel is in 
excess of the Federal per diem rate. If the hotel at the site of the convention, conference, 
seminar, or meeting is no longer available, lodging may be paid for similar 
accommodations at a rate not to exceed the hotel rate for the event; 

 
3. Receipts are required for hotel expenses; 
Meal expenses under the Federal per diem allowance limits do not require receipts; 
4. In any case in which the total per diem reimbursement is greater than the Federal 
per diem rate, except as stated in 2. above, the costs will be considered to be excessive 
and shall not be paid by school district funds; 
 
5. The school district shall patronize hotels and motels that offer special rates to 
government employees unless alternative lodging offers greater cost benefits; and 

 
6. Payment or reimbursement is approved for the full cost of an official convention 
meal that a Board member attends, when the meal is scheduled as an integral part of the 
convention or conference proceedings. If a meal is included in the registration fee, the 
allowance for the meal is not eligible for reimbursement. 

 
Annually in the pre-budget year, the Board shall establish by Board resolution, a 
maximum travel expenditure amount for the budget year, which the school district shall 
not exceed in that budget year. The Board resolution shall also include the maximum 
amount established for the pre-budget year and the amount spent to date. The maximum 
school district travel expenditure amount shall include all travel in accordance with P.L. 
2007 c. 53 supported by local and State funds. 
 
The Board may elect by Board resolution to exclude travel expenditures to be supported 
by Federal funds in the maximum travel expenditure amount. The Board resolution shall 
include the total amount of travel supported by Federal funds from the prior year, prebudget 
year, and projected for the budget year. 
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The school district shall maintain separate accounting for school district travel 
expenditures as necessary to ensure compliance with the school district's maximum travel 
expenditure amount. This may include, but need not be limited to, a separate or offline 
accounting of such expenditures or expanding the school district's accounting system. 
 
The tracking system shall be sufficient to demonstrate compliance with the Board's 
policy and P.L. 2007 c. 53, and shall provide auditable information. 

 
Any Board of Education that violates its established maximum travel expenditure as set 
forth in P.L. 2007 c. 53, or that otherwise is not in compliance with the travel limitations 
set forth in P.L. 2007 c. 53 may be subject to sanctions by the Commissioner as 
authorized pursuant to N.J.S.A. 18A:4-23 and N.J.S.A. 18A:4-24, including reduction of 
State aid in an amount equal to any excess expenditure. 
 
A person who approves any travel in violation of the P.L. 2007 c. 53 or this Policy shall 
be required to reimburse the school district in an amount equal to three times the cost 
associated with attending the event. An employee or Board member who travels in 
violation of the Board's policy or P.L. 2007 c. 53 shall be required to reimburse the 
school district in an amount equal to three times the cost associated with attending the 
Event. 
 
P.L. 2007 c. 53 
Adopted: 3 May 2004 
Revised: 21 November 2005 
Revised: 24 July 2006 
Revised: 23 July 2007 
Revised: 22 January 2013 
Revised: 20 November 2017 
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0148 BOARD MEMBER INDEMNIFICATION 

 

 

 The Board of Education will indemnify Board members in accordance with law whenever 

a civil, administrative, criminal or quasi-criminal action or other legal proceeding is 

brought against a Board member for any act or omission arising out of and in the course of 

the performance of his/her duties as Board member.  In the case of a criminal or quasi-

criminal action which results in a final disposition in favor of the Board member, the Board 

will defray all costs of defending the action, including reasonable counsel fees and 

expenses, together with costs of appeal, and will save harmless and protect the Board 

member from any financial loss resulting from the action.  Indemnification for exemplary 

or punitive damages is not required and will be governed by the standards and procedures 

set forth in N.J.S.A. 59:10-4. 

  

The Board may arrange for and maintain appropriate insurance to cover all such damages, 

losses and expenses. 

  

  

N.J.S.A. 18A:11.1; 18A:12-20; 18A:16-6; 18A:16-6.1; 

   18A:18A-46; 18A:18A-47 

 
 

Adopted: 25 SEPT 2017 
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0151 ORGANIZATION MEETING 

 

The Board of Education shall organize annually at a regular meeting held the first 

Monday or Tuesday of the new year that is not a holiday or observed holiday.  

 

If the organization meeting cannot take place on the date(s) above by reason of lack of 

quorum or for any other reason, said meeting shall be held within three days thereafter. 

  

The meeting shall be called to order by the board secretary who shall serve as presiding 

officer pro tempore until the election of a President and Vice President. 

  

The Board Secretary shall administer the oath of office to new Board members. 

  

  

N.J.S.A. 18A:10-3; 18A:10-5 

N.J.S.A. 41:1-1; 41:1-3 

N.J.S.A. 18A:13-12 et seq. [regional districts] 

N.J.S.A. 18A:54-18 et seq. [vocational districts] 

N.J.S.A. 18A:46-37 [county special services school districts] 
 

 

Adopted: 30 OCT 2017 
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0152 BOARD OFFICERS 

 

The Board of Education shall organize at its first regular meeting by electing one of its 

members as President and another as Vice President. 

  

Any member may place a member’s name in nomination; a second is not 

required.  Election for each office will be conducted by a vote when the nominations for 

that office are closed.  The candidate receiving a majority vote of the members of the Board 

present and constituting a quorum will be elected to office. 

  

Voting shall take place by verbal roll call vote after nominations are closed.  When more 

than one person has been nominated, the Board will vote on candidates in the order in 

which they were nominated.  In the event no candidate receives a majority vote of the 

members of the Board present and constituting a quorum, the procedure shall continue until 

someone receives a majority vote. 

  

Officers shall serve for one year and until their respective successors are elected and shall 

qualify, but if the Board shall fail to hold the organization meeting or to elect Board officers 

as prescribed by N.J.S.A. 18A:15-1, the Executive County Superintendent shall appoint 

from among the members of the Board a President and/or Vice President. 

  

A President or Vice President who refuses to perform a duty imposed upon him/her by law 

may be removed by a majority vote of the Board members present and constituting a 

quorum.  In the event the office of President or Vice President shall become vacant the 

Board shall, within thirty days thereafter, fill the vacancy for the unexpired term.  If the 

Board fails to fill the vacancy within such time, the Executive County Superintendent shall 

fill the vacancy for the unexpired term. 

  

  

N.J.S.A. 18A:15-1; 18A:15-2 
 

 

Adopted: 30 OCT 2017 
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0153 ANNUAL APPOINTMENTS   
 

 

 The Board of Education may annually appoint the following positions: 

  

1. A Board Secretary, 

N.J.S.A. 18A:17-2, 17-5; 

N.J.S.A. 18A:54-20 [vocational district] 

N.J.S.A. 18A:13-13 [regional district] 

  

2. A public school accountant, 

    N.J.S.A. 18A:23-1; 

  

3. A medical inspector, 

    N.J.S.A. 18A:40-1; 

  

4. A psychological examiner, 

    N.J.S.A. 18A:46-11; 

  

5. A member to serve as delegate to the New Jersey School Boards Association,  

    N.J.S.A. 18A:6-46; 

  

6. An attendance officer(s), 

    N.J.S.A. 18A:38-32; 

 

7.   A Treasurer of School Moneys, 

    N.J.S.A. 18A:17-31; 

 

8.   An attorney; 

 

  

9. An insurance broker(s)/agent(s).  

  

Adopted: 20 NOV 2017 
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0155 BOARD COMITTEES 

 

The Board of Education authorizes the creation of committees of Board members charged 

to conduct studies, make recommendations to the Board, and act in an advisory 

capacity.  Committees are not authorized to take action on behalf of the Board. 

  

The President shall appoint Board members to serve a one-year term on the following 

Board standing committees:  Academic, Administration, Finance, and Policy. 

  

An ad hoc committee may be created and charged at any time by the President or a majority 

of the Board members present and voting.  The President shall appoint members to any 

committee so created and charged; members shall serve until the committee is discharged. 

  

Committees shall consist of no more than 3 Board members, one of whom shall be the 

President, who shall serve as ex officio member on all Board committees.  A member may 

request or refuse appointment to a committee; a member's refusal to serve on any one 

committee shall not prejudice his/her appointment to another committee. 

  

The Board reserves the right to meet and work as a Committee of the Whole in 

informational, discussion, and exploratory sessions.  No official action shall be taken at 

these meetings, unless so advertised. 

  

A chairperson shall be appointed by the President. 

 

 Committee meetings may be called at any time by the committee chairperson or when a 

meeting is requested by a majority of the members of the committee.   

  

Committee meetings shall not be open to the public, except that a majority of the committee 

or the chairperson may open the meeting to the public or invite persons whose knowledge 

or expertise may be useful to the committee.   

  
 

 

Adopted: 30 OCT 2017 
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0157 BOARD OF EDUCATION WEBSITE 

 

For the purpose of keeping the community informed, the Board authorizes the district’s 

systems manager to coordinate and oversee a school district website to be maintained on 

the Internet.  All items to be posted on the website shall be approved by the Director of 

Communication, or designee, prior to posting.  In the event the Director of 

Communications finds certain material that is submitted to be posted, should not be posted, 

the Director of Communications shall seek approval of the Superintendent prior to posting 

such material.  In the event the Superintendent, upon review of the material from the 

Director of Communications, believes the material should not be posted on the website, 

the material shall not be posted.     

The types of information that may be posted on the website include, but are not limited to: 

  

  Board Meeting public agendas 

  

1. Board Meeting approved minutes 

  

2. Board of Education policies  

  

3. Board of Education regulations   

  

4. Board of Education meeting dates 

  

5. School District Newsletter Information 

  

6. Information regarding school times, closings, procedures, schedules 

  

7. Frequently asked questions as they relate to Board functions 

  

8. School Administration Information 

 

9. Curriculum updates 

  

10. Job postings 

  

11. Test score information from the School Report Card 

  

12. School E-Mail information 
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Any other information the Superintendent determines appropriate for posting on the 

website. 

  

Materials containing political or editorial points of view shall be prohibited from the 

website. 

  

The Board and Superintendent shall periodically evaluate the effectiveness of the school 

district website and this Policy.  

  

  

N.J.S.A. 18A:11-1 

  

 
 

Adopted: 25 SEPT 2017 
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0161  CALL, ADJOURNMENT, AND CANCELLATION 

 

The Board of Education shall meet in public session at least once every two months during 

the period in which the schools are in session. 

  

All meetings shall be called to commence not later than 8:00 p.m. of the day designated. 

  

A meeting not regularly scheduled may be called by the Board Secretary at the request of 

the President or upon the presentation to the Board Secretary of a petition requesting a 

meeting and signed by a majority of the full Board.   

  

The Board may at any time recess or adjourn to an adjourned meeting at a time, date, and 

place announced before the adjournment takes place.  The adjourned meeting shall take up 

its business at the point in the agenda where the motion to adjourn was passed. 

  

When circumstances are such as to prevent the attendance of a majority or all of Board 

members or to frustrate the purpose of the meeting, a meeting may be canceled by the 

Board Secretary at the request of the President.  Notice of the cancellation shall be given, 

by expedient means, to all Board members, to the Superintendent, and, whenever possible, 

to the newspapers in which notice of Board meetings is regularly given.  If possible, written 

notice of the cancellation shall also be posted at the place where the canceled meeting was 

scheduled to occur.  Notice of the cancellation shall include the date, time, and place of the 

next scheduled meeting.  Notice of the cancellation shall be read at the next following 

Board meeting and shall be duly recorded in the official minute book. 

  

  

N.J.S.A. 18A:10-6 

N.J.A.C. 6A:32-3.1 
 

Adopted: 25 SEPT 2017 
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0162 NOTICE OF BOARD MEETINGS 

 

The Board of Education will give notice of all meetings in accordance with law. 

  

Public Notice 

  

The Board Secretary shall notify, in writing and no later than forty-eight hours in advance 

of the meeting, each Board member and each person who has duly requested such 

notification of the time, date, location, and, to the extent it is known, the agenda of any 

regular, special, or rescheduled meeting.  Forty-eight hour notice shall also be posted in the 

Nutley Sun and TapintoNutley, delivered to two newspapers designated by the Board, and 

filed with the clerk of the Township of Nutley, except that forty-eight hour notice is not 

required where the time, date, and location of the meeting has been published in the annual 

list of meetings approved by the Board in accordance with law. 

  

Upon the affirmative vote of three-quarters of the members present, the Board may meet 

in the absence of adequate notice, provided that discussion and action is limited to specific 

and unforeseen or unforeseeable matters of such urgency and importance that delay for the 

provision of notice would be likely to result in substantial harm to the public interest and 

that notice is given as soon as possible after the call of the meeting in accordance with the 

provisions of law and this bylaw. 

  

Personal Notice of Meeting 

  

The Board shall provide personal notice in writing to an adult student, the parent(s) or legal 

guardian(s) of a minor student, an employee or officer of this district, or a prospective 

employee whose privacy may be invaded or whose employment may be affected by the 

Board's deliberations in private session.  Such personal notice will include the date and 

time of the private meeting, the subject or subjects scheduled for discussion at the private 

meeting, and the right of the individual given notice to request that the discussions be 

conducted at a public meeting.  Personal notice will be given no less than 2 days in advance 

of the private meeting. 

  

A written request for public discussion must be signed by the person making the request 

and must be submitted to the Board Secretary prior to the commencement of the 

meeting.  Any such properly submitted request will be granted.  In the event that one or 

more, but fewer than all, of a group of persons whose employment will be discussed request 
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a public meeting, the discussion regarding the person or persons who have submitted the 

request will be severed from the rest and will be conducted publicly. 

  

A discussion held in public by reason of the written request of an individual will be 

conducted at a regularly scheduled meeting for which annual notice has been given or at a 

meeting for which adequate public notice has been given in accordance with law. 

  

Nothing in this bylaw will permit an employee to request or the Board to grant the public 

discussion of tenure charges or permit the public disclosure of information regarding a 

disabled student. 

  

  

  

N.J.S.A. 10:4-6 et seq.; 10:4-8d; 10:4-9b 

N.J.S.A. 18A:6-11; 18A:10-6 

N.J.A.C. 6A:32-3.1 
 

 

Adopted: 25 SEPT 2017 
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0163 QUORUM 

 

A quorum of the Board of Education shall consist of a minimum of 5 Board 

members, and no business shall be conducted in the absence of a quorum, except 

when the Doctrine of Necessity is invoked.   

 

All Board meetings shall be called to commence not later than 8:00 p.m. of the 

designated day but, if a quorum is not present at the time for which the meeting is 

called, the Board member or Board members present may recess the meeting to a 

time not later than 9:00 p.m. of the same day. and, if a quorum be not present at that 

time, the member or members present may adjourn the meeting to commence not 

later than 8:00 p.m. of another day, but not more than seven days following the date 

for which the original meeting was called, but no further recess or adjournment of 

the meeting shall be made. 

 

The Board of Education recognizes there may be matters that come before the 

Board or acts required of Board members in their official capacity where the Board 

member may have a conflict of interest or the act by a Board member would be in 

violation of N.J.S.A. 18A:12-24.  In these matters, the Board member(s) shall 

remove themselves from any discussions, meetings (informal or formal), 

committee meetings, and/or a vote regarding the matter.  The Board will consider 

this matter without the Board member(s) who has the conflict. 

 

In the event a matter comes before the Board or an act is required of a Board member in 

their official capacity that is a conflict or would be in violation of N.J.S.A. 18A:12-24, the 

Board would still be required to have a quorum to consider the matter.  However, the New 

Jersey Department of Education and the School Ethics Commission envisioned this 

prohibition could create a situation in which the number of conflicted Board members 

would prevent the Board to take action on a matter.  Therefore, when more than a quorum 

of the Board members must abstain from voting on a matter due to a conflict or the act 

would be in violation of N.J.S.A. 18A:12-24, the Board will invoke the Doctrine of 

Necessity consistent with the New Jersey Department of Education and School Ethics 

Commission guidelines as follows:   
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A. Board Member(s) in Conflict - Less Than a Majority of The Board 

 

1. In the event a Board member(s) has a conflict of interest where the Board 

member will act in their official capacity, the Board member must remove 

themselves from any discussions, meetings (informal or formal), committee 

meetings, and/or a vote regarding the matter. 

 

2. In the event a Board member is unsure whether they or any other Board 

member has a conflict of interest or whether the matter, if acted upon by a 

Board member(s) is in violation of N.J.S.A. 18A:12-24 - Prohibited Acts, 

the School Board Attorney will make a determination. 

 

3. The School Board Attorney will provide the Board of Education an opinion 

on whether the matter is a conflict of interest or act prohibited by N.J.S.A. 

18A:12-24 - Prohibited Acts. 

 

4. If the Board member(s) believes they have a conflict of interest where they 

will act in their official capacity or if the School Board Attorney renders an 

opinion  the Board member has a conflict of interest where the Board 

member will act in their official capacity, the Board member will remove 

themselves from any discussions, meetings (informal or formal), committee 

meetings, and/or a vote regarding the matter. 

 

B. Board Member(s) in Conflict - A Majority of Board Members in Conflict 

 

1. In the event: 

 

a. A Board member(s) believes they have a conflict of interest or if 

acted upon by a Board member is in violation of N.J.S.A. 18A:12-

24; or 

 

b. If the School Board Attorney renders an opinion a Board member(s) 

has a conflict of interest or if acted upon by a Board member is in 

violation of N.J.S.A. 18A:12-24  
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c. The number of Board members that have a conflict would make it 

so the Board would be unable to take action on the matter, then the 

Board may invoke the Doctrine of Necessity  

 

C. Doctrine of Necessity 

 

1. The Doctrine of Necessity may be invoked when more than a quorum of the 

Board must abstain from voting on a matter.   

 

2. There are three prerequisites necessary for a Board to invoke the Doctrine 

of Necessity: 

 

a. The Board must be unable to act without the members in conflict 

taking part;  

 

b. There must be a pressing need for action, i.e. the matter cannot be 

laid aside until another date; and 

 

c. There can be no alternative forum that can grant the same relief.   

 

3. When the School Board Attorney advises the Board the Doctrine of 

Necessity must be invoked in order to obtain a quorum on a vote, the Board 

must publicly state. 

 

a. That it is invoking the Doctrine of Necessity;  

 

 

b. The specific reason/purpose for which the Doctrine of Necessity is 

being invoked; and  

 

c. The specific nature of the conflict of interest for each Board member 

that has a conflict of interest:  

 

(1) The specific nature of the conflict of interest for each Board 

member should include the Board member’s name; the name 

of the immediate family member or relative which is the 

basis for the conflict of interest, and the position that 

immediate family member or relative holds; or  

 



 BYLAW 
 Nutley Public Schools 

BYLAW  

#0163/Page 4-1  

QUORUM    

 

 

 

(2) If the specific nature of the conflict of interest for a Board 

member is a conflict other than an immediate family member 

or relative, the announcement should include the conflict 

which is the basis for the conflict of interest.          

 

4. When the Board invokes the Doctrine of Necessity, it will adopt a 

Resolution setting forth the same information as outlined in C.3. above. 

 

5.  When the Board invokes the Doctrine of Necessity, the Resolution will be: 

 

a. Read at a regularly scheduled public meeting; 

 

b. Posted in such places the Board posts public notices for thirty days; 

and  

 

c. Provided to the School Ethics Commission  

 

6.  The Board members who have a conflict in the matter are prohibited from:  

 

a. Participating in any discussions on the matter prior to the 

announcement of the invocation of the Doctrine of Necessity at the 

public meeting;  

 

b. Being present in an executive session when the matter is being 

discussed  

 

c. Offering their opinions on the matter at any time prior to the 

announcement or the invocation of the Doctrine of Necessity. 

 

 

 

7. The Board members who have a conflict may only ask questions regarding 

the matter to be voted on in public and after the Board has invoked the 

Doctrine of Necessity. 

 

8. The Board members who have a  conflict may explain their reasons for not 

voting just before the vote. 

 

N.J.S.A. 18A:10-6; 18A:12-24 
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New Jersey School Ethics Commission – Advisory Opinions A10-93(b),  

  A07-94, and C07-96 

New Jersey School Ethics Commission – Resolution on Invoking the Doctrine  

  of Necessity – June 25, 2018 
 

 

Adopted: 25 SEPT 2017 
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0164  CONDUCT OF BOARD MEETING 

 

Parliamentary Authority 

  

Roberts' Rules of Order, Newly Revised, shall govern the Board of Education in its 

deliberations and acts in all cases in which it is not inconsistent with statutes of the State 

of New Jersey, rules of the State Board of Education, or these bylaws. 

  

Presiding Officer 

  

The President shall preside at all meetings of the Board.  In the absence, disability, or 

disqualification of the President, the Vice President shall act in his/her place; if neither 

person is present, any member shall be designated by a plurality of those present to 

preside.  The act of any person so designated shall be legal and binding.   

  

Announcement of Adequate Notice 

  

The person presiding shall commence each meeting with an announcement of the notice 

given for the meeting or a statement regarding the lack of adequate notice, in accordance 

with law. 

  

Agenda 

  

The Board Secretary shall prepare an agenda of items of business to come before the Board 

at each meeting.  The agenda shall be delivered to each Board member no later than 2 days 

before the meeting and shall include such reports and supplementary materials as are 

appropriate and available. 

  

The order of business shall be as follows: 

  

Call to order 

Roll call 

Announcement of notice 

Adjournment 
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N.J.S.A. 10:4-10 

N.J.S.A. 18A:16-1.1 

  
 

Adopted: 25 SEPT 2017 
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0165 VOTING 

 

All Board of Education actions requiring a vote may be conducted by voice, show of hands, or roll 

call provided that the vote of each member is recorded in the minutes of the meeting.  Proxy voting 

shall not be permitted. 
  
Abstentions shall not be counted as votes but shall be recorded; a member who abstains from voting 

is deemed to acquiesce in the outcome of the vote. 
  
All motions shall require for adoption the majority vote of Board members present and voting, 

except as provided by statutes of the State of New Jersey, this bylaw, or parliamentary authority 

and provided that the number of affirmative votes is at least a majority of the Board's quorum. 
  
1. The affirmative votes of three-quarters of the members present are required for the conduct 

of a Board meeting when adequate notice has not been provided in accordance with law, 

N.J.S.A. 10:4-9; 
  
2. A two-thirds vote of the full membership of the Board is required for: 
  

a. Bids that have been advertised pursuant to N.J.S.A. 18A:18A-4 on two occasions 

and; 
  

(1) No bids have been received on both occasions in response to the 

advertisement; or 
  

(2) The Board of Education has rejected such bids on two occasions because 

it has determined that they are not reasonable as to price, on the basis of 

cost estimates prepared for or by the Board of Education prior to the 

advertising therefore, or have not been independently arrived at in open 

competition; or 
  

(3) On one occasion no bids were received pursuant to #(1) and on one 

occasion all bids were rejected pursuant to #(2), in whatever sequence; any 

such contract may then be negotiated. 
  

b. Purchase of goods also available under State contract when the Board has received 

at least three quotations and the lowest responsible quotation is at least ten percent 

less than the price under the State contract for the identical goods and quantities, 

N.J.S.A. 18A:18A-5.e; 
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c. Determine that it is necessary, in a Type II school district having a Board of School 

Estimate, to sell bonds to raise money for any capital project, N.J.S.A. 18A:22-27; 

and 
  

d. Sell bonds of a Type II district without further advertisement at private sale if no 

legally acceptable bid is received for the bonds pursuant to N.J.S.A. 18A:24-45. 
  
3. A majority vote of the full membership of the Board is required for: 
  

a. Admission after October 1 of a student who has never attended school, N.J.S.A. 

18A:38-6; 
  

b. Adoption or alteration of a course of study, N.J.S.A. 18A:33-l; 
  

c. Application for membership in an established county audiovisual aid center, 

N.J.S.A. 18A:51-11; 
  

d. Appointment of a Superintendent, N.J.S.A. 18A:17-15; School Business 

Administrator, N.J.S.A. 18A:17-14.1; Board Secretary, N.J.S.A.    18A:17-5; 

Assistant Board Secretary, N.J.S.A. 18A:17-13; Administrative Principals, 

N.J.S.A. 18A:17-20.5; and Shared Superintendent or School Business 

Administrator, N.J.S.A. 18A:17-24.3.  Appointment and removal of Assistant 

Superintendent(s), N.J.S.A. 18A:17-16 and appointment, salary, and removal of 

Business Manager in Type I school district, N.J.S.A. 18A:17-25. 
  

e. Appointment, transfer, removal and/or renewal of teaching/certificated and/or non-

certificated staff members, N.J.S.A. 18A:25-1, 27-1; 
  

f.  Fix and determine, in a Type II district having no Board of School Estimate, the 

amount of money to be raised for budgets and capital construction, N.J.S.A. 

18A:22-32, 22-39; 
  

g. Approval of employee salary deductions for hospital and insurance plans and 

government bonds, N.J.S.A. 18A:16-8; 
  

h. Authorization, in Type II school districts, of school bonds, N.J.S.A. 18A:24-10; 
  

i.  Decision to establish with other school districts a county audiovisual educational 

aid center, N.J.S.A. 18A:51-1; 
  

j.  Determination of sufficiency of charges warranting dismissal or reduction in salary 

of a tenured employee, N.J.S.A. 18A:6-11; 
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k. Disposition or exchange of lands owned by the Board, N.J.S.A.      18A:20-5, 20-

8; 
  

l.  Purchase  of  bonds or  other  obligations as  investments, N.J.S.A. 18A:20-37; 
  

m. Removal of the President or Vice President of the Board, N.J.S.A. 18A:15-2; 
  

n. Restoration or removal following suspension of an Assistant Superintendent, 

Principal, or teacher, N.J.S.A. 18A:25-6; 
  

o. Selection of textbooks, N.J.S.A. 18A:34-1; 
  

p. Withholding a salary increment, N.J.S.A. 18A:29-14; 
  

q. Direct the Secretary of the Board to deduct salaries of employees to participate in 

any plan for the purchase of bonds of the United States government, N.J.S.A. 

18A:16-8; 
  

r.  Appointment and salary of Executive Superintendent in district in city of the first 

class with a population over 325,000 have a unit control organizational structure. 
  
4. A roll call vote of the Board is required for the following actions with the necessary vote 

is indicated: 
  

  Issue Required Vote 

      

a. Salary deductions for government bonds N.J.S.A. 

18A:16-8 

Majority of full Board 

      

b. Appointment of a secretary of Board of Education; 

terms; compensation; vacancy N.J.S.A. 18A-17-5 

Majority of full Board 

      

c. Assistant and acting secretaries; appointment, powers 

and duties N.J.S.A. 18A:17-13 

Majority of full Board 

      

d. Appointment of Superintendents; terms; apportionment 

of expense N.J.S.A. 18A:17-15 

Majority of full Board 

      

e. Appointment and removal of Assistant Superintendents 

N.J.S.A. 18A:17-16 

Majority of full Board 
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f. Appointment of Administrative Principals N.J.S.A. 

18A:17-20.5 

Majority of full Board 

      

g. Appointment of shared Superintendent, School 

Business Administrator; terms N.J.S.A. 18A:17-24.3 

Majority of the 

membership of each 

Board 

      

h. Appointment; salary; removal of Business Managers 

N.J.S.A. 18A:17-25 

Majority of full Board 

      

i. Unit control organizational structure; Executive 

Superintendent N.J.S.A. 18A:17A-1 

Majority of full Board 

      

j. Disposition of property N.J.S.A. 18A:20-5 Majority of full Board 

      

k. Exchange of lands N.J.S.A. 18A:20-8 Majority of full Board 

      

l. Type II districts with Board of School Estimate; 

determination; certification and raising of 

appropriations; notice of appeal N.J.S.A. 18A:22-26 

Majority of full Board 

      

m. Type II districts with Boards of School Estimate; 

estimate by Board of Education; certification of 

estimate N.J.S.A. 18A:22-27 

Two thirds of full 

membership of Board 

      

n. Determination of amounts by Board of School Estimate 

N.J.S.A. 18A:22-31 

Board of School 

Estimate majority of 

full Board 

      

o. Type II districts without Board of School Estimate; 

determination and certification of appropriation 

N.J.S.A. 18A:22-32 

Majority of full Board 

      

p. Type II districts without Board of School Estimate; 

submission of capital projects N.J.S.A. 18A:22-39 

Majority of full Board 

      

q. School bonds, when deemed to be authorized Type II. 

N.J.S.A 18A:24-10 

Majority of full Board 
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r. Private sale if no bids at public sale N.J.S.A. 18A:24-45 Two thirds of full 

membership of Board 

      

s. Transfer of teaching staff member N.J.S.A. 18A:25-1 Majority of full Board 

      

t. Suspension of Assistant Superintendents, Principals and 

teaching staff members N.J.S.A. 18A:25-6 

Majority of 

membership 

      

u. Appointment of teaching staff members; vote required 

N.J.S.A. 18A:27-1 

Majority of full Board 

      

v. Board of Education, procedure for certain personnel 

actions; recommendation of Chief School Administrator 

N.J.S.A. 18A:27-4.1 

Majority of full Board 

      

w. Renewal of personnel N.J.S.A. 18A:27-4.1 Majority of full Board 

      

x. Withholding increments; causes notice of appeals 

N.J.S.A. 18A:29-14 

Majority of full Board 

      

y. District to furnish suitable facilities; adoption of courses 

of study N.J.S.A. 18A:33-1 

Majority of full Board 

      

z. Textbooks; selection; furnished free with supplies; 

appropriations N.J.S.A. 18A:34-1 

Majority of full Board 

      

aa. Single county educational audiovisual aids center in 

county N.J.S.A. 18A:51-11 

Majority of full 

membership 

  
  
N.J.S.A. 10:4-14  
 

 

Adopted: 25 SEPT 2017 
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0167 PUBLIC PARTICIPATION IN BOARD MEETINGS  
 

The Board of Education recognizes the value of public comment on educational issues and 

the importance of allowing members of the public to express themselves on school matters 

of community interest. 

  

In order to permit the fair and orderly expression of such comment, the Board shall set 

aside up to 30 minutes of every Board meeting, which can be extended by board vote, for 

public comment on any school or school district issue that a member of the public feels 

may be of concern to the residents of the school district. 

  

Public participation shall be governed by the following rules: 

  

1. A participant must be recognized by the presiding officer and must preface 

comments by an announcement of his/her name, municipality of residence, and 

group affiliation, if applicable; 

  

2.    Each statement made by a participant shall be limited to three minutes’ duration; 

  

3. No participant may speak more than once on the same topic until all others who 

wish to speak on that topic have been heard; 

  

4. All statements, questions, or inquiries shall be directed to the presiding officer and 

any questions or inquiries directed by a participant to another Board member shall 

be redirected to the presiding officer who shall determine if such statement, 

question, or inquiry shall be addressed by the presiding officer on behalf of the 

Board or by the individual Board member; 

 

  

5. The presiding officer may: 

  

a. Interrupt, warn, and/or terminate a participant's statement, question, or 

inquiry when it is too lengthy; 

  

b. Interrupt and/or warn a participant when the statement, question, or inquiry 

is abusive, obscene, or may be defamatory; 
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c. Request any person to leave the meeting when that person does not observe 

reasonable decorum that would be appropriate for a public meeting; 

Reasonable decorum is defined as polite behavior in society as deemed by 

a majority vote of present members of the board. 

  

d. Request the assistance of law enforcement officers in the removal of a 

disorderly person when that person prevents or disrupts a meeting with an 

act that obstructs or interferes with a meeting; 

  

e. Call for a recess or an adjournment to another time when the lack of public 

decorum interferes with the orderly conduct of the meeting; and 

  

f.  Waive these rules when necessary for the protection of privacy or to 

maintain an orderly operation of the Board meeting. 

  

  

N.J.S.A. 2C:33-8 

N.J.S.A. 10:4-12 
 

 

Adopted: 03 May 2004  

Revised: 25 August 2008  

Revised: April 2016 

Revised: 20 November 2017 
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0168 RECORDING BOARD MEETING  
 

  

The Board of Education directs the creation and maintenance of an official record of the 

formal proceedings of the Board and will permit the unofficial recording of Board meetings 

in accordance with this Bylaw. 

  

Minutes 

  

The Board shall keep reasonably comprehensible minutes of all its meetings showing the 

time and place, the members present, the subject considered, the actions taken, the vote of 

each member, information sufficient to explain the actions taken, and any other information 

required to be shown in the minutes by law.  

  

Minutes of public meetings shall be public records signed by the Board Secretary and filed 

in the Board Secretary's office in a minute book as the permanent record of the acts of this 

Board.   

  

Minutes of executive meetings shall be filed in the Board Secretary's office in a place 

separate from the minute book until the time, if any, when the proceedings may be made 

public.  At that time, the minutes shall be public records and shall be filed in the regular 

minute book. 

  

The Board Secretary shall provide each Board member with a copy of the minutes prior to 

Board approval. 

  

 

The Board Secretary or designee shall make of each Board meeting forty five days  or until 

either summary or verbatim transcripts have been approved as minutes, whichever is 

longer, after which time they may be erased only if permission is granted by the New Jersey 

Department of State, Division of Archives and Record Management.  All such recordings 

will be erased or destroyed in compliance with laws and rules for the destruction of public 

records. 
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The recording may not be able to be destroyed if a subject matter, vote, or Board action on 

the recording is the subject of litigation.  The district will notify the New Jersey Division 

of Archives and Records Management when requesting permission that a recording be 

destroyed if the recording includes subject matter in litigation or the district will not request 

permission to destroy such recording if the subject matter is in litigation.   

  

 

Recording by the Public 

  

A member of the public may record the proceedings of a public meeting of the Board 

provided the audio or video recording process complies with reasonable guidelines as 

outlined in this Bylaw.  These guidelines are adopted to ensure the recording of the public 

meeting does not interrupt the proceedings, inhibit the conduct of the meeting, or distract 

Board members or other observers present at the meeting. 

  

The Board will permit the use of audio or video recording devices by members of the public 

to record public meetings.   

  

Prior notice to audio or video record a public meeting is not required provided the person 

operates the recording device while sitting in the area designated by the Board for public 

seating.  The recording of a meeting from this area shall not obstruct or distract any member 

of the public from observing and listening to the proceedings of the meeting.  If the 

recording is obstructing the view or is distracting to members of the public, the presiding 

officer or designee will require the person recording the meeting to relocate to another area 

of the meeting room.   

  

In the event a member of the public wants or needs to audio or video record a public 

meeting from an area other than the area designated for public seating, the person shall 

provide notice of such request to the Board Secretary in advance of the meeting.  The Board 

Secretary or designee shall review the recording guidelines outlined in this Bylaw with the 

person requesting to record the meeting. 
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Any member of the public wanting to use a recording device from an area other than the 

area designated for public seating must be located and operated from inconspicuous 

locations in the meeting room as determined by the presiding officer or designee.  Prior to 

the meeting, the presiding officer or designee will determine the location of each recording 

device so each video recording device can record the meeting with an unobstructed view 

and each audio recording device can record a meeting so the speakers and meeting 

proceedings can be properly recorded.  The location of any recording device operated from 

an area other than the area designated for public seating will be in an area of the meeting 

room that is not distracting or obtrusive to Board members, members of the public, or the 

orderly operation of the meeting.  Any recording device used outside the area designated 

for public seating shall be located within a similar distance from the Board as the public 

seating area.  The presiding officer or designee shall determine when the number of 

recording devices used outside the area designated for public seating interferes with the 

conduct of a Board meeting and may order that an interfering recording device be removed 

or relocated.  

  

Additional lighting shall not be used unless approved by the presiding officer or designee 

prior to the meeting.  All recording devices and any related equipment must be battery 

operated or operational without the use of district electricity as the district will not permit 

such equipment to be connected to the school district’s electrical service.   

  

  

The presiding officer or designee shall determine if a recording device interferes with the 

conduct of a Board meeting and may order that an interfering device be relocated. 

  

  

N.J.S.A. 10:4-14 

  

  

Adopted: 20 NOV 2017 
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0169 BOARD MEMBER USE OF ELECTRONIC MAIL/INTERNET 

 

The Board of Education is a public body as defined in the New Jersey Open Public 

Meetings Act, N.J.S.A. 10:4-6 et seq., and the Board and its members are required to 

comply with the provisions of this Act.  It is the right of the public to be present at meetings 

of public bodies and to witness in full all phases of the deliberations, policy formulation, 

and decision-making.  Board members acknowledge certain discussions between Board 

members, other than during a Board meeting, may be subject to the provisions of the Open 

Public Meetings Act. 

  

The Board of Education is also subject to the Open Public Records Act, N.J.S.A. 47:1A-1 

et seq.  The Open Public Records Act requires public agencies/School Boards to make 

certain governmental records subject to public access.  Board members may, by written 

and/or electronic mail (e-mail), communicate with each other and with certain school staff 

regarding the school district’s public business.  “Public business” means and includes all 

matters that relate in any way, directly or indirectly, to the performance of the public body’s 

functions or the conduct of its business.  Board members acknowledge these written 

communications may be classified as a governmental record and may be subject to public 

access pursuant to the Open Public Records Act. 

  

In order to ensure the Board and/or individual Board members comply with the 

requirements of the Open Public Meetings Act and the Open Public Records Act, the 

following guidance is provided regarding certain discussions and written communications 

regarding the public business: 

  

1. Written letters, e-mails, and supporting documents regarding school district matters 

written by Board members to other Board members or written by Board members 

to school staff, unless the subject matter is specifically exempt under the Open 

Public Records Law, are governmental records and are subject to public 

access.  Based on the potential for improper/inappropriate disclosure and/or breach 

of confidentiality that may compromise the Board or Board member, these 

communications should not involve confidential matters, especially any matter the 

Board may discuss in executive/private session outside the presence of the public 

pursuant to the Open Public Meetings Act. 

  

2. Written letters, internet (chat) discussions, e-mails, and supporting documents 

regarding the school district’s public business written by Board members to other 

Board members shall not replace deliberations that would prevent the public from 
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witnessing in full detail all phases of the Board’s deliberations, policy formulation, 

and decision-making process in accordance with the intent of the Open Public 

Meetings Act. 
 

 3. Internet (chat) discussions between Board members regarding the school district’s 

public business shall not include multiple Board members with the potential that a 

quorum of the Board may be involved, or become involved, in such discussion. 

  

In the event a Board member(s) fails to comply with the guidance of this Policy, the matter 

shall be referred to the Board President, who will meet and/or discuss the matter and this 

Policy with the Board member(s).  The Board President may request the Board Attorney 

participate in this meeting and/or discussion. 

  

  

N.J.S.A. 10:4-6 et seq.  

N.J.S.A. 47:1A-1 et seq. 

 
 

Adopted: 25 SEPT 2017 
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0171 DUTIES OF BOARD PRESIDENT AND VICE PRESIDENT  
 

The President of the Board of Education shall: 

  

1. Preside at all meetings of the Board; 

  

2. Require the Board Secretary to call special meetings of the Board, N.J.A.C. 6A:32-

3.1; 

  

3. Sign all school district warrants, N.J.S.A. 18A:19-1; 

  

4. Certify to all payrolls, N.J.S.A. 18A:19-9; 

  

5. Subscribe bonds, notes, contracts, and other legal instruments for which the 

signature of the President is required, N.J.S.A. 18A:24-32; 

  

6. Issue subpoenas to compel attendance of witnesses and production of documents, 

N.J.S.A. 18A:6-20; 

  

  

1. Appoint all committees of the Board; 

  

2. Serve as committee member ex-officio in accordance with Board Bylaw 0155; 

  

3. Assist in the preparation of the Board agenda; 

 

  

The Vice President shall assume and discharge the duties of the President in the President's 

absence, disability, or disqualification.  N.J.S.A. 18A:16-1.1 

  
 

Adopted: 25 SEPT 2017 
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0172  DUTIES OF TREASURER OF SCHOOL MONEYS 

 

The Treasurer of School Moneys shall: 

  

1. Receive and hold in trust all school moneys, except moneys from athletic events 

and student organization activities, and deposit them in the bank or banks 

designated by the Board, N.J.S.A. 18A:17-34; 

  

2. Pay out school moneys only on warrants made payable to the person entitled to 

receive payment and specifying the object for which it is issued and signed by the 

President, Secretary and Treasurer, N.J.S.A. 18A:19-1; 

  

3. Receive school employee payrolls and a warrant for the full amount of each payroll 

certified by the President and Secretary, deposit the warrants in a separate payroll 

account, and issue individual checks drawn on such account to each employee, 

N.J.S.A. 18A:19-9, 19-10; 

  

4. Give public notice when funds are on hand for payment of interest bearing warrants 

issued for which no funds were available, N.J.S.A. 18A:19-12; 

  

5. Keep a record of moneys received and paid out in books provided for that purpose 

and in accordance with a bookkeeping system prescribed by the State Board, 

N.J.S.A. 18A:17-35; 

  

6. Pay over the balance of school funds on hand to his/her successor, N.J.S.A. 18A:17-

35; 

  

7. Render a monthly report to the Board giving a detailed account of all receipts, the 

amounts of all warrants issued, the accounts from which they were drawn and the 

balance in each account, N.J.S.A. 18A:17-36;  

  

8. Render an annual report showing the amounts received and disbursed by him/her 

during the school year and file a copy with the County Superintendent, N.J.S.A. 

18A:17-36; and  

  

9. Receive the proceeds of any bond sale and disburse them only to pay the expenses 

of issuing and selling the bonds, the purpose for which the bonds were issued, and 

the temporary investment of the funds, N.J.S.A. 18A:24-47. 
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Adopted: 20 NOV 2017 
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0174 LEGAL SERVICES (M)  
 

 In accordance with N.J.A.C. 6A:23A-5.2, the Board of Education adopts this Policy and its 

strategies to ensure the use of legal services by employees and the Board of Education members 

and the tracking of the use of legal services. 
  
The Board of Education authorizes the Superintendent of Schools, Superintendent of Schools’ 

designee, School Business Administrator/Board Secretary, Board President as designated contact 

persons to request services or advice from contracted legal counsel. 
  
The Board Secretary shall be responsible to review all legal bills and confer with designated contact 

persons in reviewing such legal bills. 
  
In accordance with the provisions of N.J.A.C. 6A:23A-5.2(a)2, the Board designates the 

administrative staff member to review all legal bills and designates contact persons to ensure the 

prudent use of legal services. 
  
School districts with legal costs that exceed one hundred thirty percent of the Statewide average 

per student amount should establish the procedures outlined in 1., 2., 3., and 4. below and, if not 

established, provide evidence such procedures would not result in a reduction of costs. 
  
1. The designated contact person(s) shall ensure that contracted legal counsel is not contacted 

unnecessarily for management decisions or readily available information contained in 

district materials such as Board policies, administrative regulations, or guidance available 

through professional source materials. 
  
2. All requests for legal advice shall be made to the designated contact person(s) in writing 

and shall be maintained on file in the district offices.  The designated contact person shall 

determine whether the request warrants legal advice or if legal advice is necessary. 
  
3. The designated contact person(s) shall maintain a log of all legal counsel contact including 

the name of the legal counsel contacted, date of the contact, issue discussed, and length of 

contact. 
  
4. All written requests for legal advice and logs of legal counsel contacts shall be forwarded 

to the administrator responsible for maintaining district files of requests for legal advice 

and logs of legal counsel contacts who shall be responsible to review all legal bills and 

compare all legal bills to the contact logs and to investigate and resolve any variances. 
  
Any professional services contract(s) for legal services shall prohibit advance payments.  Services 

to be provided shall be described in detail in the contract and invoices for payment shall itemize 
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the services provided for the billing period.  Payments to legal counsel(s) shall only be for services 

actually provided. 
  
School districts and vocational school districts are prohibited from contracting with legal counsel 

or using in-house legal counsel to pursue any affirmative claim or cause of action on behalf of 

district administrators and/or any individual Board members or pursuing any claim or cause of 

action for which the damages to be awarded would benefit an individual rather than the school 

district as a whole. 
  
The Board of Education will annually establish prior to budget preparation, a maximum dollar limit 

for each type of professional service, including legal services.  In the event it becomes necessary 

to exceed the established maximum dollar limit for the professional service, the Superintendent of 

Schools shall recommend to the Board of Education an increase in the maximum dollar 

amount.  Any increase in the maximum dollar amount shall require formal Board action. 
  
Contracts for legal services will be issued by the Board in a deliberative and efficient manner that 

ensures the district receives the highest quality services at a fair and competitive price or through a 

shared service arrangement.  This may include, but is not limited to, issuance of such contracts 

through a Request for Proposals (RFP) based on cost and other specified factors or other 

comparable processes.  Contracts for legal services shall be limited to non-recurring or specialized 

work for which the district does not possess adequate in-house resources or in-house expertise to 

conduct. 
  
  
N.J.A.C. 6A:23A-5.2 
  

 

  

Adopted: 20 NOV 2017 
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0175  CONTRACTS WITH INDEPENDENT CONSULTANTS  
 

 

The Board of Education may from time to time engage the services of one or more 

independent contractors to advise and assist the Board in analyzing school district 

operations and preparing Board reports when those tasks cannot be performed as 

economically by district staff members.  

  

Wherever possible, the Board will seek proposals from at least three sources before a 

contract with an independent consultant is entered.  The Board will not contract with a 

Board member or the spouse, child, parent(s) or legal guardian(s), or sibling, in fact or in 

law, of a Board member as an independent consultant. 

  

The Board will engage the services of an independent consultant only by written contract, 

which must specify the work to be accomplished by the consultant, the time within which 

the work is to be completed, and the fee that will be paid the consultant.  An independent 

consultant engaged by the Board is neither agent nor employee of the Board and may 

represent the Board only as expressly authorized to do so in writing. 

  

An independent consultant may have access to such school facilities and school district 

employees as may be reasonably required in the performance of the consultant's contract 

with the Board.  Except as expressly permitted by the contract, any communication 

between the consultant and a district employee or community member regarding the work 

of the contract must be conducted through the Board or a designated school official. 

  

Materials and reports generated and created by the independent consultant in the 

performance of his/her contract with the Board are and will remain the property of the 

Board and are subject to Board Policy No. 8310 on public records. 

  

  

Cross reference:  Policy Guide No. 0142 

  
 

Adopted: 20 NOV 2017 
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0176 COLLECTIVE BARGAINING AND CONTRACT APPROVAL / RATIFICATION  
 

The Board recognizes a Board member and/or a member of his/her immediate family may 

be a member of, or salary is determined by, a labor bargaining unit, professional association 

and/or union that has an affiliation with a bargaining unit, professional organization and/or 

union within the school district.  The Board member does not automatically violate 

N.J.S.A. 18A:24 by voting to approve and/or ratify this contract solely on the basis of 

his/her status or that of an immediate family member with respect to membership or 

representation by a different local affiliate of the same statewide association with whom 

the agreement is made provided the Board member’s involvement with such local affiliate 

has not or appears to have not compromised the member’s objectivity or independence of 

judgment. 

  

In accordance with N.J.S.A. 18A:12-24, the Board member shall not participate in the 

collective bargaining process and/or serve on the negotiations committee representing the 

Board with this unit, association, and/or union.  The Board member may be apprised of the 

terms of a tentative memorandum of agreement with this unit, association, and/or union in 

closed and/or open session only after a tentative memorandum of agreement has been 

reached.  The Board member may vote during the public meeting to approve and/or ratify 

a contract with this bargaining unit, professional association and/or union. 

  

The Board member shall not participate in any aspect of negotiations and/or vote to 

approve/ratify a tentative memorandum of agreement/contract ratification if the Board 

member has an immediate family who is a member of the bargaining unit, professional 

association and/or union within the school district.  Under this circumstance, the Board 

member may only vote in the event the school Board attorney advises the Board the 

Doctrine of Necessity must be invoked in accordance with Policy No. 0163. 

  

In addition, the School Ethics Commission Decision A16-00 states a Board member may 

not participate in any aspect of negotiations and/or vote to approve/ratify a tentative 

memorandum of agreement/contract ratification if the Board member has a “relative” who 

is a member of the bargaining unit, professional association and/or union within the school 

district.  Under this circumstance, the Board member may only vote in the event the school 

Board attorney advises the Board the Doctrine of Necessity must be invoked in accordance 

with Policy No. 0163. 

  

N.J.S.A. 18A:12-21 et. seq. 

New Jersey School Ethics Commission Advisory Opinion A02-00 and A16-00 
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Commissioner of Education Decision - In the Matter of Bruce White, Ewing Township 

Board of Education, Mercer County - June 1, 2000 

New Jersey State Board of Education Decision - In the Matter of Frank Pannucci, Board 

of Education of Brick Township, Ocean County - March 3, 2000 

  

  

  
 

Adopted: 20 NOV 2017 
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0177 PROFESSIONAL SERVICES   
 

 In accordance with N.J.A.C. 6A:23A-5.2, the Board of Education adopts this Policy and 

its strategies to minimize the cost of professional services. 

  

The Board of Education will establish annually prior to budget preparation a maximum 

dollar limit for each type of professional service.  In the event it becomes necessary to 

exceed the established maximum dollar limit for the professional services, the 

Superintendent of Schools shall recommend to the Board of Education an increase in the 

maximum dollar amount.  Any increase in the maximum dollar amount shall require formal 

Board action. 

  

Contracts for professional services will be issued by the Board in a deliberative and 

efficient manner that ensures the district receives the highest quality services at a fair and 

competitive price or through a shared service arrangement.  This may include, but is not 

limited to, issuance of such contracts through a Request for Proposals (RFP) based on cost 

and other specified factors or other comparable processes.  Contracts for professional 

services shall be limited to non-recurring or specialized work for which the district does 

not possess adequate in-house resources or in-house expertise to conduct. 

  

Nothing in this Policy or N.J.A.C. 6A:23A-5.2 shall preclude the Board from complying 

with the requirements of any statute, administrative code, or regulation for the award of 

professional services contracts. 

  

  

N.J.A.C. 6A:23A-5.2 

  

  

Adopted: 20 October 2008  

Revised: 20 December 2010  

Revised: 19 December 2011  

Revised: 25 June 2012  

Revised: 18 November 2013 

Revised: 20 November 2017 
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1130 STAFF LIAISON COMMITTEES 

 

The Board of Education encourages the Superintendent to maintain close liaison with staff 

members in order to coordinate district programs and operations, to consult with 

appropriate staff members in developing administrative regulations and formulating 

recommendations for Board consideration, and to detect and resolve problems as they may 

arise. 

  

The Superintendent is authorized to establish such staff liaison committees as he/she may 

deem necessary.  

  

No staff liaison committee can be delegated the authority to make decisions or take action 

that is reserved to the Board or the Superintendent.  Committee reports and 

recommendations may be advisory only. 

 

Adopted: 15 DEC 2014 

Revised:  
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1240  EVALUATION OF SUPERINTENDENT   

 
  
  

 The purpose of the annual evaluation is to promote professional excellence and improve 

the skills of the Superintendent, improve the quality of the education received by the 

students in the schools, and provide a basis for the review of the Superintendent’s 

performance.  

  

This Policy and Regulation 1240 shall be developed by the Board of Education after 

consultation with the Superintendent and shall include, but not be limited to:  

  

1. Determination of roles and responsibilities for the implementation of the annual 

evaluation policy and procedures; 

  

2. Development of a job description and evaluation criteria based upon the Board of 

Education's local goals, program objectives, policies, instructional priorities, State 

goals, statutory requirements, and the functions, duties, and responsibilities of the 

Superintendent; 

  

3. Specification of data collection and reporting methods appropriate to the job 

description; 

  

4. Provisions for the preparation of an individual professional growth and 

development plan based in part upon any need(s) identified in the evaluation.  The 

plan shall be mutually developed by the Board of Education and the 

Superintendent; and  

  

5. Preparation of an annual performance report by a majority of the full membership 

of the Board of Education and an annual summary conference between a majority 

of the total membership of the Board of Education and the Superintendent.  
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There shall be an annual summary conference between the Board of Education, with a 

majority of its total membership present, and the Superintendent which shall be held before 

the annual performance report is filed.  The conference shall be held in executive session, 

unless the Superintendent requests that it be held in public.  The conference shall include, 

but not be limited to, review of the following: 

  

1. Performance of the Superintendent based upon the Board approved job description; 

  

2. Progress of the Superintendent in achieving and/or implementing the school 

district's goals, program objectives, policies, instructional priorities, State goals, 

and statutory requirements; and 

  

3. Indicators of student progress and growth toward program objectives.  

  

The annual performance report shall be prepared by July 1 by a majority of the Board of 

Education’s total membership and shall include, but not be limited to:  

  

1. Performance area(s) of strength; 

  

2. Performance area(s) needing improvement based upon the job description and 

evaluation criteria set forth in N.J.A.C. 6A:10-8.1(c)2; 

  

3. Recommendations for professional growth and development; 

  

4. A summary of indicators of student progress and growth, and a statement of how 

the indicators relate to the effectiveness of the overall program and the 

Superintendent’s performance; and 

  

5. Provision for performance data not included in the report to be entered into the 

record by the Superintendent within ten teaching staff member working days after 

the report’s completion.  

  

The evaluation procedure for a nontenured Superintendent shall be completed by July 1 

each year.  
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Each newly appointed or elected Board of Education member shall complete a New Jersey 

School Boards Association training program on the evaluation of the Superintendent within 

six months of the commencement of his or her term of office pursuant to N.J.S.A. 18A:17-

20.3.b.  

  

The rules in N.J.A.C. 6A:10-1.1 et seq. shall not override any conflicting provision(s) of a 

collective bargaining agreement or other employment contracts entered into by a school 

district in effect on July 1, 2013.  No collective bargaining agreement entered into after 

July 1, 2013 shall conflict with the educator evaluation system established pursuant to 

N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or regulation, nor shall topics 

subject to collective bargaining involve matters of educational policy or managerial 

prerogatives.  

  

The Board of Education shall add to the Superintendent’s personnel file all annual 

performance reports and supporting data, including, but not limited to, indicators of student 

progress and growth.  All information contained in the annual performance reports and all 

information collected, compiled, and/or maintained by employees of the Board of 

Education for the purposes of conducting the educator evaluation process pursuant to 

N.J.A.C. 6A:10-1.1 et seq. shall be confidential.  Such information shall not be subject to 

public inspection or copying pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 

et seq.  Nothing contained in N.J.A.C. 6A:10-1.1 et seq. shall be construed to prohibit the 

New Jersey Department of Education from, at its discretion, collecting evaluation data 

pursuant to N.J.S.A. 18A:6-123.e or distributing aggregate statistics regarding evaluation 

data. 

  

The Board President, or the Board President’s designee, shall oversee the annual evaluation 

of the Superintendent.  The Board of Education may hire a qualified consultant to assist or 

advise in the evaluation process; however, the evaluation itself shall be the responsibility 

of the Board of Education. 

  

Policy and Regulation 1240 shall be distributed to the Superintendent upon adoption by 

the Board.  Amendments to this Policy and Regulation shall be distributed within ten 

working days after adoption. 

  

The provisions of this Policy, Regulation, and N.J.A.C. 6A:10-8.1 et seq. are the minimum 

requirements for the evaluation of a Superintendent.   
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N.J.S.A. 18A:17-20.3; 18A:6-117 through 18A:6-129 

N.J.A.C. 6A:10-1.1 et seq.; 6A:10-8.1 et seq. 

  

Adopted: 03 May 2004  

Revised: 23 Sep 2013 

Revised: 18 December 2017  
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1530   EQUAL EMPLOYMENT OPPORTUNITIES (M)   

 
  
 The Board of Education shall, in accordance with law, guarantee equal employment opportunity 

throughout the district. 
  
The Board shall ensure all persons shall have equal and bias free access to all categories of 

employment and equal pay for equal work in this district without regard to the candidate's race, 

color, creed, religion, national origin, ancestry, age, marital status, affectional or sexual orientation, 

gender, gender identity or expression, socioeconomic status, or disability, pursuant to N.J.A.C. 

6A:7-1.1.  The school district’s employment applications and pre-employment inquiries conform 

to the guidelines of the New Jersey Division of Civil Rights. 
  
The Board will use equitable practices that prevent imbalance and isolation based on race, color, 

creed, religion, national origin, ancestry, age, marital status, affectional or sexual orientation, 

gender, gender identity or expression, socioeconomic status, or disability among the district’s 

certificated and non-certificated staff and within every category of employment, including 

administration.  Promotions and transfers will be monitored to ensure non-discrimination. 
  
The Board shall not assign, transfer, promote or retain staff, or fail to assign, transfer, promote or 

retain staff, on the sole basis of race, creed, color, national origin, ancestry, age, marital status, 

affectional or sexual orientation, gender, gender identity or expression, religion, disability or 

socioeconomic status, pursuant to N.J.A.C. 6A:7-1.1. 
  
The Board will target underutilized groups in every category of employment.  The Board will 

provide among the faculty of each school role models of diverse racial and cultural backgrounds.   
  
The Board shall not enter into a contract with a person, agency, or organization that discriminates 

in employment practices or in the provision of benefits or services, on the basis of race, color, creed, 

religion, national origin, ancestry, age, marital status, affectional or sexual orientation, gender, 

gender identity or expression, socioeconomic status, or disability, either in employment practices 

or in the provision of benefits or services to students or employees, pursuant to N.J.A.C. 6A:7-1.1. 
  
The Superintendent shall promulgate a complaint procedure for the adjudication of disputes 

alleging violation of the law prohibiting discrimination in employment or this policy. 
  
The Board shall not discriminate against any person for that person's exercise of rights under the 

laws prohibiting discrimination in employment or this policy. 
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N.J.S.A. 18A:6-5; 18A:6-6; 18A:28-10; 18A:29-2 
N.J.A.C. 6A:7-1.1 et seq.; 6A:7-1.8 
  
  

 

  

Adopted: 18 DEC 2017  
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2110  PHILOSOPHY OF EDUCATION / DISTRICT MISSION STATEMENT (M) 

 

Free public education for all children is a cornerstone of a democratic society that values 

the worth and dignity of each individual.  The primary goal of this Board of Education shall 

be to offer each child in this district the educational opportunity that will enable him/her to 

function politically, economically, and socially in that democratic society. 

  

The Board, as the agent responsible for the education of the children of the district, will 

provide a planned program of learning that incorporates into its curriculum the lessons and 

experiences, within and without the classroom, needed to realize the educational goals of 

this district.  The Board appreciates the need for constant improvement of the instructional 

program and will strive unremittingly to provide an educational system that assists each 

student in becoming a self-respecting individual who can function effectively and 

satisfyingly. 

 

It is the expectation of this school district that all students achieve the New Jersey Student 

Learning Standards at all grade levels. 

  

The Board will seek out and work cooperatively with the available resources of home and 

community including business and industry, in the improvement of the educational 

program. 

  

The Board will endeavor to employ a high caliber, well-prepared staff of adequate size and 

wide-ranging abilities.  Moreover, the Board will provide students and staff, as needs 

dictate and means permit, with adequate educational supplies, equipment, and facilities. 

  

The purpose of education in the schools of this district is to facilitate the development of 

each child to his/her greatest potential.  The school staff shall recognize individual 

differences among students and encourage their achievement and progress, not only in 

basic skills but in the ability to think independently and critically.  The school staff shall 

help students to understand our democratic society; to believe in it and to act fairly in their 

relationships with others; to develop in themselves attitudes of respect and helpfulness 

toward others; to want, and to be able to perform well, some portion of the work of the 

world; to acquire knowledge and skills necessary to do this with satisfaction to themselves 

and society; to understand and use effective methods in framing the questions and tackling  
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the problems that they encounter in their lives to the end that they may function politically, 

economically, and socially in a democratic society. 

 

Adopted: 23 FEB  2015 

Revised:  
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2132  SCHOOL DISTRICT GOALS AND OBJECTIVES  

 

The Board adopts the following goals and objectives for the operation of the educational 

program of the school district: 

  
Configuration And Infrastructure - Five-Year Goal 
By June 2023, the district will review, research and evaluate best practices by 
instructional grade span. These findings, in conjunction with the district’s 
physical, financial, and instructional realities, will drive the continued 
transformation of the district’s structure. 
Curriculum And Programs - Five-Year Goal 
By June 2023, the Nutley Public Schools will evaluate the district’s existing 
programmatic offerings, the process of curriculum development, implementation 
of instructional best practices, creation and delivery of assessments, and 
analysis of student performance to ensure a relevant learning experience for all 
students. 
Strategic Plan - Health And Wellness - Five-Year Goal 
By June 2023, the district will create, establish, and annually evaluate programs 
and policies that support the health and well-being of our students and staff. 
There is a need to increase how we, as a district, address student and staff 
health and wellness issues, with a focus on mental health. 
Strategic Plan - Safety And Security Five-Year Goal 
By June 2023, The district will ensure that all schools are safe and secure, 
providing an appropriate environment for students, staff, and community 
members, by implementing best practices to create a safe learning community. 
Evaluation of the goal will be based on specific criteria which includes impact on 
students, evaluation of facility improvements, community feedback, and ongoing 
review by government safety and educational agencies. 
 
N.J.A.C. 6A:32-12.2 
  

Adopted: 26 Aug 2013 

Revised:  
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2210 CURRICULUM DEVELOPMENT (M) 

 

The Board of Education is committed to the continuing improvement of the educational 

program of the district.  To this end, the curriculum shall be evaluated and modified in 

accordance with a plan for curriculum development.  

  

As educational leader of the district, the Superintendent shall be responsible to the Board 

for the development of curriculum and shall establish procedures for curriculum 

development that ensure the effective participation of teaching staff members, students, the 

community, and members of the Board.  

  

The Superintendent may conduct experimental programs that are not part of the duly 

adopted curriculum and are deemed to be necessary to the continuing growth of the 

instructional program; he/she shall report to the Board any such pilot program conducted, 

along with its objectives, evaluative criteria, and costs, before each such program is 

initiated.  

  

The Superintendent shall report to the Board annually on all progress in curriculum 

development. 

 

Adopted: 23 FEB  2015 

Revised:  
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2220 ADOPTION OF COURSES (M) 

 

The Board of Education shall provide a comprehensive instructional program to serve 

the educational needs of the children of this district by the adoption of courses of study. 

  

For purposes of this policy, a “course of study” means the planned content of a series 

of classes, courses, subjects, studies, or related activities. 

  

No course of study will be taught in this district unless it has been formally adopted by 

the Board.  The Board shall determine which units of the instructional program 

constitute courses of study and are thereby subject to the adoption procedures of the 

Board. 

  

Districts with secondary school(s) 

  
Each course of study approved for credit toward high school graduation shall include minimum 

course proficiencies.  In order to satisfactorily complete a course of study, a student must 

demonstrate mastery of the established minimum level of course proficiencies.  Core course 

proficiencies shall include, but need not be limited to, proficiencies established by the State 

Board of Education in the curriculum areas of mathematics; natural or physical sciences; 

English; social studies; foreign languages; fine, practical, and performing arts; career 

education; and health, safety, and physical education. 

  

The Superintendent is responsible for the continuous evaluation of the courses of study 

against the educational goals of the Board and shall recommend to the Board such new 

or altered courses of study as are deemed to be in the best interests of the students of 

this district.  The Superintendent's recommendation will include the following 

information about the proposed course of study: 

  

1. The specific objective of the course of study and the relationship of the course 

to the educational goals adopted by the Board; 

  

2. The applicability of the course to students and an enumeration of those groups 

of students to be affected by it; 

  

3. A description of course content, including any instructional method that departs 

significantly from the ordinary and is an integral part of the course of study; 
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4. A rationale for the course in terms of the goals of this district and a justification 

of the course, especially when it is proposed to take the place of an existing 

course of study; 

  

5. The resources that implementation of the course will require, including 

textbooks, material, equipment, and specially trained personnel; 

  

6. The course proficiencies to be mastered by students; 

  

7. The methods and standards by which the efficacy of the course will be 

monitored and evaluated; and 

  

8. A developmental history of the course and, where available, information on its 

use elsewhere. 

  

The Superintendent shall maintain a current list of all courses of study offered by this 

district and shall provide each member of the Board with a copy as listed in the 

Program of Studies. 

  

  

N.J.S.A. 18A:4-25; 18A:4-28; 18A:33-1; 18A:35-1 et seq. 

N.J.S.A. 18A:54-6; 18A:54-24 [vocational districts] 

N.J.A.C. 6A:7-1.1 et seq.; 6A:8-4.1; 6A:8-4.4 

N.J.A.C. 6A:19-3.5; 6A:8-2.2 [vocational districts] 

 

Adopted: 9 MAR  2015 

Revised:  
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2240  CONTROVERSIAL ISSUES 

 

The Board of Education believes that the consideration of controversial issues has a 

legitimate place in the instructional program of the schools.  Properly introduced and 

conducted, the consideration of such issues can help students learn to identify 

important issues, explore fully and fairly all sides of an issue, weigh carefully the 

values and factors involved, and develop techniques for formulating and evaluating 

positions. 

  

For purposes of this policy a controversial issue is a topic 

  

• On which opposing points of view have been expressed by responsible and 

thoughtful persons. 

  

• Likely to arouse both support and opposition in the community. 

  

• Not expressly enumerated in the course guide as appropriate for the course of 

study. 

  

• Subject to interpretation as obscene, profane, doctrinaire, or grossly 

inappropriate, each in relation to the level of maturity of the students 

concerned. 

  

The Board will permit the introduction and proper educational use of controversial 

issues provided that their use in the instructional program is related to the instructional 

goals of the course of study and level of maturity of the students.  The discussion of 

controversial issues must not tend to indoctrinate students or persuade them to a 

particular point of view.  Instead, teachers must encourage fair presentation and open-

mindedness and the free exchange of ideas in a spirit of scholarly inquiry, drawing 

upon information and insights from the widest feasible range of resources. 

  

When the consideration of controversial issues have not been specified in the course 

guide, the Board will permit the instructional use of only those issues that have been 

approved in advance by the building principal. 
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The discussion of controversial issues in the classroom will be conducted in an 

unprejudiced and dispassionate manner and cannot be allowed to disrupt the 

educational process.  In the discussion of any issue, a teacher may express a personal 

opinion, provided the expression is characterized as personal opinion and does not 

attempt to persuade students to the teacher's point of view. 

  

The Superintendent shall assist teaching staff members in developing a sensitivity to 

the occurrence of controversial issues in the context of the curriculum and developing 

techniques for the management of controversial issues that do not stifle a spirit of free 

inquiry. 

  

  

Cross reference:  Policy Guide Nos. 3310, 9130 

 

 

 

Adopted: 9 MAR  2015 

Revised:  
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2270  RELIGION IN THE SCHOOLS 

 

The Board of Education recognizes that religious belief and disbelief are matters of 

personal conviction rather than governmental authority and the students of this 

district are protected by the First Amendment of the United States Constitution and 

by Article I, Paragraph 4 of the New Jersey State Constitution from the 

establishment of religion in the schools.  The First Amendment requires public 

school officials to show neither favoritism toward nor hostility against religious 

expression such as prayer.   

 

The United States Department of Education’s Guidance on Constitutionally 

Protected Prayer and Religious Expression in Public Elementary and Secondary 

Schools (USDOE Guidance) provides information on the current state of the law 

concerning religious expression in public schools.   

 

The following activities as outlined in the USDOE Guidance will be permitted upon 

applying the governing constitutional principles in particular contexts related to: 

prayer during non-instructional time; organized prayer groups and activities; 

teachers, administrators, and other school employees’ activities; moments of 

silence; accommodations for prayer during instructional time; prayer in classroom 

assignments; student assemblies and noncurricular events; prayer at graduation; 

and/or baccalaureate ceremonies. 

 

The following activities as outlined in the USDOE Guidance will be permitted 

upon applying the governing constitutional principles in particular contexts 

related to religious expression:  religious literature; teaching about religion; 

student dress codes and policies; and/or religious excusals.  

The Equal Access Act, 20 U.S.C. Section 4071, is designed to ensure that student 

religious activities are afforded the same access to Federally funded public 

secondary school facilities as are student secular activities.  The United States 

Department of Justice has developed guidance for interpreting the Equal Access 

Act’s requirements outlined in the USDOE Guidance in the area of general 

provisions, prayer service and worship exercises, means of publicized meetings, 

lunch-time and recess, and leadership of religious student groups.    
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Any issues regarding religion in the schools and the provisions of this Policy shall 

be referred to the Superintendent of Schools who may consult with the Board 

Attorney. 

 

U.S. Const. Amend. 1 

The Equal Access Act, 20 U.S.C. Section 4071 

U.S. Department of Education - Guidance on Constitutionally Protected  

Prayer in Public Elementary and Secondary Schools – 

N.J. Const. (1947) Art. 1, para. 4 

N.J.S.A. 18A:35-4.6 et seq.; 18A:36-16 

 

 

Adopted: 9 MAR  2015 

Revised:  
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2320  INDEPENDENT STUDY PROGRAMS 

 

 

The Board of Education authorizes an independent study program aimed at 

achieving the New Jersey Core Curriculum Content Standards for promotion and 

graduation purposes in accordance with the requirements of N.J.A.C. 6A:8-

5.1(a)ii. 

 

An independent study program and appropriate assessments shall be planned for 

individuals and/or a group based on specific instructional objectives aimed at 

meeting or exceeding the Core Curriculum Content Standards. The Principal 

shall certify completion of the independent study program based on specific 

instructional objectives. 

 

The Principal may utilize a performance or competency assessment to approve 

pupil completion of an independent study program, including those occurring all 

or in part prior to the pupil’s high school enrollment. 

 

A group independent study program shall be approved in the same manner as 

other approved courses. Independent study programs shall be on file in the school 

district and subject to review by the Commissioner of Education or designee. 

 
 

N.J.A.C. 6A:8-5.1 et seq. 

 

Cross reference: Policy Guide No. 5460 

 
 

Adopted: 03 May 2004 

Revised: 25 August 2008 

Revised: 09 March 2015 
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2330  HOMEWORK 

 

 

The Board of Education acknowledges the educational validity of work assigned to 

students for completion outside the classroom as an adjunct to and extension of the 

instructional program of the schools. 

  

The Superintendent shall develop regulations for the assignment of homework according 

to these guidelines: 

  

1. Homework should be a properly planned part of the curriculum, extending and 

reinforcing the learning experience of the school; 

  

2. Homework should help children learn by providing practice in the mastery of skills, 

experience in data gathering and integration of knowledge, and an opportunity to 

remediate learning problems; 

  

3. Homework should help develop the student's responsibility and provide an 

opportunity for the exercise of independent work and judgment; 

 

4. The number, frequency, and degree of difficulty of homework assignments should 

be based on the ability and needs of the student and take into account other activities 

that make a legitimate claim on the student's time; 

  

5  As a valid educational tool, homework should be clearly assigned and its product 

carefully evaluated and that evaluation should be reported to the student; 

  

6. The schools should recognize the role of parent(s) or legal guardian(s) by 

suggesting ways in which parent(s) or legal guardian(s) may assist the school in 

helping a child carry out assigned responsibilities; 

  

7. Homework should always serve a valid learning purpose; it should never be used 

as a punitive measure. 

 

8.      Faculty should refrain from assigning homework that is to be completed on a religious 

holiday.  No student will be penalized for not completing homework over a religious 

holiday.  
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Cross reference: Policy Guide No. 9230 

 

 

Adopted: 27 APR 2015 

Revised:  
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2340  FIELD TRIPS 

 

 

The Board of Education recognizes that field trips properly planned and integrated with the 

curriculum are an educationally sound and important part of the program of the schools 

that can supplement and enrich classroom instruction by providing learning experiences in 

an environment outside the schools. 

  

For purposes of this policy, a field trip means any journey by a group of students away 

from the school premises, under the supervision of a teacher, and integrally related to an 

approved course of study. 

  

The Board of Education shall approve all proposed field trips. 

  

The Board may authorize field trips for which all or part of the costs are borne by the 

students' parent(s) or legal guardian(s), except that no student in a special education class 

or student unable to pay the cost assessed shall be prohibited from attending a field 

trip.  (N.J.S.A. 18A:36-21) 

   

The determination of a student's inability to pay will be based upon the student's eligibility 

for free and reduced meals in accordance with Board Policy No. 8540. 

  

Students on field trips remain under the supervision of this Board and are subject to its 

rules and regulations. 

  

A student who violates rules or disregards the authority of supervisors on a field trip 

significantly endangers the safety of other students and may be summarily dismissed from 

the trip.  The teaching staff member in charge will make arrangements for the dismissed 

student's transportation to home or school as appropriate.  The cost of any such 

transportation will be borne by the parent(s) or legal guardian(s) of the student.  The Board 

reserves the right to take further disciplinary measures in accordance with Policy No. 5600. 

  

The Superintendent shall prepare regulations for the operation of field trips that ensure that 

the safety and well-being of students shall be protected at all times; that parental permission 

is sought and obtained before any student may be removed from the school for a field trip; 

that each field trip is properly planned, integrated with the curriculum, and followed up by 

appropriate activities that enhance its usefulness; that the effectiveness of field trip 
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activities are monitored and continually evaluated; that teachers are allowed a considerable 

degree of flexibility and innovation in planning field trips; that no field trip will be 

approved unless it contributes to the achievement of specified instructional objectives; and 

that teachers are not permitted to make on-site alterations to a trip itinerary, except where 

the health, safety or welfare of students is imperiled or where changes or substitutions 

beyond the control of the teacher have frustrated the purpose of the trip. 

 

The district follows CDC/NJDOH travel guidelines for field trip travel.  If guidelines 

require a student/staff member to quarantine due to field trip travel which will require 

students/staff members to miss in-person education, the district will not allow students/staff 

members  to attend.  It is the responsibility of the field trip organizer to communicate this 

with parents, and advise families accordingly. 

  

N.J.S.A. 18A:36-21 et seq.; 18A:53-2 

 

 

 

 

Adopted: 27 APR 2015 

Revised:  
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2360  USE OF TECHNOLOGY  

 

 The Board of Education recognizes the use of technology in the educational process is an 

essential part of the schooling experience.  Technology is to be viewed as a resource to 

enhance the learning process among other resources available to teachers and students.  In 

addition, technology can be used to enhance the administration of the schools and the 

district.  In order to provide direction and meaning to the use of technology as an 

instructional resource, the Board encourages and supports staff use of technology as a 

component of the learning process. 

  

For purposes of this policy “technology” includes, but is not limited to, the use of 

computers and computer peripherals, communications networks, access to databases and 

libraries of information and the integration of audio, video, multimedia devices and media 

for purposes of teaching and learning. 

  

The Superintendent, in consultation with teaching and support staff, shall recommend to 

the Board the acquisition of appropriate technology to best implement the curricular, 

instructional, and administrative program of the school district.  The Superintendent shall 

prepare a technology plan for the school district to encompass the following: 

  

Curricular, Instructional and Administrative Need 

  

The technology plan shall define the curricular, instructional and administrative need for 

technological equipment and media for the district.  

  

In-service Education 

  

The Board shall provide opportunities for school staff to participate in in-service programs 

on hardware or software programs to be used in the execution of educational and 

administrative tasks.  In-service programs may be provided in or out of the district.  

  

Standards, Codes and References 

  

All technology installations shall conform to the industry standards and applicable Federal, 

State and local statutes and codes. 
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Facilities Planning 

 

In all facilities projects involving new constructions, additions, and renovations the 

Superintendent or designee shall ensure the plans include provisions for current and future 

technology needs in terms of the structural, electric/electronic, mechanical, acoustical and 

visual systems of the building(s).  All educational specifications shall include features 

required for the use of instructional technology. 

  

Computers 

  

The school district will provide support or maintenance agreements for specified brands of 

computers.  All other computers purchased or donated will be subject to repair only when 

non-allocated funding is available and therefore may remain unrepaired until funding is 

available. 

  

Computer Software Acquisition and Upgrading 

  

The school district will only support the specified upgrades and training.  Staff members 

shall not purchase software that has not been included on a list of specified software or has 

been approved by the Superintendent. 

  

The Superintendent will recommend the purchase of upgrades to software as needed.  An 

evaluation of upgrades shall be made by appropriate personnel and no upgrade shall be 

purchased without the express approval of the board of education. . 

  

Site Licenses 

  

In the case where more than one copy of a software program is required, the network 

systems manager, shall attempt to acquire or negotiate a site license with the software 

developers.  In the event a site license is not possible, vendors shall be sought who will 

provide multiple copies at a discounted cost. 
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Software Copyright 

 

All employees shall strictly adhere to the copyright laws of the United States.  No software 

shall be copied and/or distributed except in accordance with these laws.  All software 

placed on media workstations or any network with public access shall be copy protected 

by the district’s network.  

 

Systems manager who shall assure that individuals who have access to such programs shall 

not copy them without authorization. 

  

Internal Communication (District) 

  

The school district shall provide communication between schools by a variety of means. 

  

External Communications 

  

The Board encourages the use of external communications so schools may utilize the vast 

resources of external databases and communicate with other schools, external agencies, 

and businesses throughout the world.  Gateways to such communications will be supported 

by the school district.  The use of particular gateways shall be approved by the 

superintendent.   The district systems manager shall be responsible for the installation of 

software in district owned computers and/or computer systems that prevents access to 

gateways and Internet sites that have material considered by the coordinator of instructional 

technology to be inappropriate for use by students. 

  

Computer Laboratories and Distributed Computing 

  

In order to provide teacher, staff, and student access to computers, the Board directs that 

provisions be made to provide computer access in computer laboratories, classrooms, and 

school libraries/media centers. 

  

Audio/Video 

  

All audio and/or video materials shall be used in accordance with the copyright laws of the 

United States.  Teachers, students, or staff who create audio or video materials containing 

the voices or images of the individuals involved shall obtain proper releases from those 

individuals, their parent(s) or legal guardian(s) for instructional use within the school. 
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Informing Parents, Legal Guardians and Interested Parties 

  

Upon request, the Building Principal shall make available to parent/legal guardians the 

computer hardware and software used in the district in order that a computer purchased 

privately for home use may be compatible with the computer and software the student uses 

in the school setting. 

 

Technology Coordination 

  

The Board shall appoint a district systems manager to assure the technology needs of the 

district are met in the most efficient manner possible at the lowest costs available to meet 

specified needs. 

  

Broadcast Rights and Copyrights 

  

The Board specifically retains the Broadcast rights and copyrights to all materials created 

by employees of the Board as part of their responsibilities to the Board.  Any financial 

remuneration for the use of such materials shall be retained by the Board. 

  

Computer Security 

  

The district system’s manager and coordinator of instructional technology shall develop 

security procedures to include, but not be limited to, the following areas: 

  

1. Physical Security of Equipment 

  

                       All computer equipment shall be maintained in a secure manner appropriate to its location. 
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2. Data Security 

  

a. Back-up procedures for system files, libraries, and data shall be practiced in 

a timely fashion. 

  

b. Disaster recovery plans shall be kept up-to-date at all times. 

  

c. Password protection shall be in place and updated periodically. 

  

d. Resource security shall be in place to prevent unauthorized access to system 

files, libraries, and data. 

  

3. Employee Training 

 

                        All new employees having, as part of their job responsibilities, access to computers and 

information systems will be trained in the proper security procedures outlined above. 

  

                         All employees having, as part of their job responsibilities, access to computers and 

information systems will be kept up-to-date on current security procedures for equipment 

and data. 

  

4. Transaction Audit Trail 

  

                        Appropriate procedures will be maintained in order to monitor system activity and users, 

as necessary. 

  

5. Security Officer 

  

                        The Superintendent shall designate the district systems manager as the district’s Computer 

Security Officer to monitor system security procedures. 

  

Use of Facsimile (FAX) Machines 

  

Fax machines provide a useful means of communicating and shall be subject to the same 

rules that apply to the use of telephones.  All incoming faxes shall be considered 

confidential mail.  No disclosure of the contents of any fax shall be made except to the 

individual for whom the fax is intended.  Any individual violating this confidentiality shall 

be subject to discipline as provided by the policies and regulations of the Board. 
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N.J.A.C. 6A:26-6.1 et seq. 

17 U.S.C. 101 et seq. 

 

Adopted: 26 Aug 2013 

Revised:  
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2414  PROGRAMS AND SERVICES FOR STUDENTS IN HIGH POVERTY AND IN 

HIGH NEED SCHOOL DISTRICTS (M) 

 

High poverty school districts are required to provide programs and services that address class size 

and Kindergarten programs.  High need school districts are required to provide programs and 

services that focus on improving instruction in literacy and mathematics. 
  
A high poverty school district for the purposes of this policy means a school district in which forty 

percent or more of the students are “at risk” as defined in N.J.S.A. 18A:7F-45.  Class size in high 

poverty school districts shall not exceed twenty-one students in grades Kindergarten through three, 

twenty-three students in grades four and five, and twenty-four students in grades six through 

twelve.  However, if the district chooses to maintain lower class sizes in grades Kindergarten 

through three, class sizes in grades four and five may be equal but not exceed twenty-five 

students.  Exceptions to these class size requirements are permitted for some physical education 

and performing arts classes, where appropriate.  High poverty school districts shall maintain all 

existing full-day Kindergarten programs with a teacher's aide for each classroom.  Class size for 

these Kindergarten classrooms shall not exceed twenty-one students.  
  
High need school districts for the purpose of this policy are high poverty school districts that are 

below proficiency levels on State assessments as outlined in N.J.A.C. 6A:13-3.3(a).  The New 

Jersey Department of Education shall identify the list of high need school districts based on State 

assessment results and shall promptly notify the districts that are classified as high need.  In the 

first school year immediately following such identification as a high need school district, the district 

shall begin planning for implementation of, and shall implement where possible, the designated 

program(s).  In the subsequent year following identification as a high need school district, the 

district shall fully implement the designated program(s).  High need school districts, once 

identified, shall remain in that status and shall continue to implement the designated program(s) for 

a minimum of three years. 
  
High need school districts where less than eighty-five percent of total students have achieved 

proficiency in language arts literacy on the New Jersey Assessment of Skills and Knowledge (NJ 

ASK) 3 shall provide an intensive early literacy program for preschool to grade three to ensure that 

all students achieve proficiency on State standards in accordance with the requirements of N.J.A.C. 

6A:13-3.4(a). 
  

 

 



 POLICY 
 Nutley Public Schools 

PROGRAM 

2414 

PROGRAMS AND SERVICES FOR STUDENTS IN HIGH POVERTY AND IN HIGH 

NEED SCHOOL DISTRICTS (M) 

Page 2-2  

 

 

 

High need school districts where less than eighty percent of total students have achieved 

proficiency in language arts literacy on the NJ ASK 8 shall implement an intensive literacy program 

for grades four through eight in accordance with the requirements of N.J.A.C. 6A:13-3.4(b). 
  
High need school districts where less than eighty percent of total students have achieved 

proficiency in language arts literacy on the high school State assessment shall implement a 

language arts literacy program aligned with college preparatory English I, II, III, and IV for grades 

nine through twelve that incorporates the elements in N.J.A.C. 6A:13-3.4(b) with the exception of 

providing a double period of language arts literacy. 
  
High need school districts in which less than eighty-five percent of total students have achieved 

proficiency in mathematics on the NJ ASK 4 shall implement a comprehensive program for 

mathematics education that prepares students in grades three through four for success in higher 

order mathematics including the components as outlined in N.J.A.C. 6A:13-3.5(b). 
  
High need school districts where less than eighty percent of total students have not achieved 

proficiency in mathematics on the NJ ASK 8 shall implement a comprehensive program for 

mathematics education that prepares all students in grades five through eight for success in Algebra 

at the high school level and that incorporates the elements in N.J.A.C. 6A:13-3.5(b). 
  
High need school districts where eighty percent or more of total students have not achieved 

proficiency in mathematics on the high school State assessment shall implement a comprehensive 

program for mathematics education for grades nine through twelve which incorporates the elements 

in N.J.A.C. 6A:13-3.5(b) and that is aligned to course expectations as required to meet graduation 

requirements. 
  
  
N.J.A.C. 6A:13-3.1; 6A:13-3.2; 6A:13-3.3; 6A:13-3.4; 6A:13-3.5 
  

 

Adopted: 9 JUN 2014 

Revised:  
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2415.03 HIGHLY QUALIFIED TEACHERS (M) 

 
The No Child Left Behind Act (NCLB) requires all teachers be or become highly qualified in the 

core academic content area(s) they teach in accordance with the United States Department of 

Education and the New Jersey Department of Education highly qualified teacher requirements. 
  
Teachers who have achieved highly qualified status retain highly qualified status permanently for 

the teaching assignment designated on the approved highly qualified teacher forms.  No teacher 

providing direct instruction in core content areas is grandfathered or exempt from this process. 
  
The district shall maintain the appropriate highly qualified documentation for all teachers who 

provide direct instruction in core content areas.  When a teacher changes teaching assignments, 

which requires different content expertise, additional highly qualified teacher forms must be 

completed and kept on file within the district.  Highly qualified teacher documentation should be 

completed for all new teachers and for those with new teaching assignments at the beginning of 

each school year. 
  
A teacher hired from another State must hold New Jersey certification and must meet New Jersey’s 

highly qualified teacher requirements.  Out-of-State teachers may provide documentation to 

support their highly qualified teacher status from the previous State in which they taught. 
  
All Title I schools must send out a Right-to-Know letter in the beginning of every school year 

informing parent(s) or legal guardian(s) that they have the right to know the qualifications of their 

child’s teacher.  The letter should be sent by all Title I and non-Title I districts.  In addition, in all 

Title I schools, the parent(s) or legal guardian(s) of students whose teacher is not yet highly 

qualified must be notified.  Copies of these letters must be kept on file in the school. 
  
  
No Child Left Behind Act of 2001, §1119 

 

Adopted: 26 Aug 2013 

Revised:  
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2417  STUDENT INTERVENTION AND REFERRAL SERVICES 

 

The Board of Education directs the establishment and implementation in each 

school building in which general education students are served, a coordinated 

system for planning and delivering intervention and referral services designed to 

assist students who are experiencing learning, behavior, or health difficulties, and 

to assist staff who have difficulties in addressing students’ learning, behavior, or 

health needs in accordance with the requirements of N.J.A.C. 6A:16-8.1 and 6A:16-

8.2.  The Board of Education shall choose the appropriate multidisciplinary team 

approach, such as the Response to Intervention (RTI) or a Multi-Tiered System of 

Support (MTSS) model for planning and delivering the services required under 

N.J.A.C. 6A:16-8. 

 

Students who are experiencing learning, behavior, or health difficulties shall be 

referred to the school’s Intervention and Referral Services (I&RS) Team.   

 

The intervention and referral services shall be provided to support students in the 

general education program and may be provided for students who have been 

determined to need special education programs and services pursuant to 

N.J.A.C.          6A:16-8.1(a).  The intervention and referral services provided for 

students who have been determined to need special education programs and 

services shall be coordinated with the student’s Individualized Education Program 

Team, as appropriate.  Child Study Team members and, to the extent appropriate, 

specialists in the area of disability may participate on intervention and referral 

services teams, pursuant to N.J.A.C. 6A:14-3.1(d)6. 

 

The functions of the system of intervention and referral services in each school 

building which general education students are served shall be pursuant to N.J.A.C. 

6A:16-8.2(a) and as outlined in Regulation 2417. 

 

Records of all requests for assistance, all intervention and referral services action 

plans, and all related student information shall be maintained in accordance with 

Federal and State laws and regulations and New Jersey administrative code 

pursuant to N.J.A.C. 6A:16-8.2(a)9. 

The I&RS Team in each school building shall review and assess the effectiveness 

of each intervention and referral services action plan in achieving the identified 

outcomes, and modify each action plan to achieve the outcomes, as appropriate. 
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At a minimum, the I&RS Team shall annually review the intervention and referral 

services action plans and the actions taken as a result of the building’s system of 

intervention and referral services, and make recommendations to the Principal for 

improving school programs and services, as appropriate. 

 

At the end of the school year, the Principal shall, in consultation with the I&RS 

Team, develop a report on the concerns and issues identified by the I&RS Team 

and the effectiveness of the services provided in achieving the outcomes identified 

in the intervention and referral services action plans.  This report shall be provided 

to the Superintendent of Schools.   

 

N.J.A.C. 6A:14; 6A:16-8.1; 6A:16-8.2 

 

 

Adopted: 9 JUN 2014 

Revised:  
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2421 CAREER AND TECHNICAL EDUCATION 

 

The Board of Education believes a program(s) of career and technical education is 

important to the educational development of its students.  The New Jersey system 

of career and technical education has as its purpose to: 

 

1. Support developmental career education designed to provide students 

opportunities to enhance career awareness, exploration, preparation, and 

decision-making skills necessary for success in the workplace;  

 

2. Provide secondary and postsecondary students with career and technical 

education programs and programs of study in Department-recognized 

Career Clusters in accordance with N.J.A.C. 6A:19-1.1(a)2.; 

 

3. Support a comprehensive K-12 career education and counseling system; 

and  

 

4. Support the workforce development system by helping to ensure quality 

postsecondary educational opportunities for adult students. 

 

The Board provides a program of career and technical education with students 

guaranteed the right to apply and, if accepted, to attend a county vocational school 

district.  The district shall provide a county vocational school district and its 

designated representative(s) with reasonable opportunity, during school hours, to 

present information about the county vocational school district’s 

programs to all students, grades Kindergarten through twelve in the schools of the 

district in accordance with N.J.A.C. 6A:19-2.3(d).  The Board of Education may 

not in any manner inhibit student access to such information.   

 

In addition, the district has established local career and technical programs and 

programs of study approved pursuant to N.J.A.C. 6A:19-3.1 as part of a separate 

career and technical high school or as part of a comprehensive high school 

curriculum in accordance with the provisions of  N.J.A.C. 6A:19-2.1(e).  These 

programs shall be approved by the Commissioner of Education.  
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Admission to the district’s career and technical education programs will be open to 

regularly enrolled students in grades 7 through 12 on the basis of their potential for 

achieving the occupational or other objective of such instruction.   

 

All students participating in career and technical education programs within this 

district or in shared-time career and technical programs are considered to be 

regularly enrolled in the schools of this district and are subject to the policies and 

rules of this Board.  The district shall establish admission requirements that include 

equity and access for all populations, including special populations and special 

education students.  No student shall be denied admission or participation in any 

career and technical education programs due to race, color, creed, religion, national 

origin, ancestry, age, marital status, affectional or sexual orientation, gender, 

socioeconomic status, or disability. 

 

Students may be permitted to enroll in programs of vocational instruction offered 

by a county vocational school district outside the county only as required in the 

provisions of N.J.A.C. 6A:19-2.3(a)2.  

 

The district will comply with the general program requirements for career and 

technical education as defined in N.J.A.C. 6A:19-3.1.  Students participating in 

part-time school and part-time employment career and technical programs will not 

be exploited, illegally employed, or employed under conditions that fail to 

safeguard the student’s health and interest.  These students shall receive wages 

commensurate with wages paid to other employees for similar work and shall be  

protected by provisions of the Worker’s Compensation Act and any other acts of 

the State pertaining to such training and employment.  The school district will 

comply with all safety and health standards contained in N.J.A.C. 6A:19-6.1 for 

career and technical education programs, programs of study, and structured 

learning experiences.    

Career and technical education programs offered by the school district shall comply 

with the provisions of N.J.S.A. 18A:54 and N.J.AC. 6A:19. 

 

The Superintendent shall seek and utilize all available Federal, State, and private 

sources of revenue for the financial support of career and technical education 

programs in the district. 

N.J.S.A. 18A:35-4.2; 18A:38-15; 18A:54 

N.J.A.C. 6A:19 
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Adopted: 16 DEC 2013 

Revised:  
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2430 CO-CURRICULAR ACTIVITIES (M) 

 

  

The Board of Education believes that the goals and objectives of this district are best 

achieved by a diversity of learning experiences, some of which are more appropriately 

conducted outside the regular instructional program of the school.  The purpose of such co-

curricular activities shall be to develop leadership capacities and good organizational skills, 

to aid in the socialization of students, and to enable students to explore a wider range of 

individual interests than might be available in the regular curricular program. 

  

The Board shall make school facilities, supplies, and equipment available and assign staff 

members for the support of a program of co-curricular activities for students in grades K 

through 12.  The Board shall maintain the program of co-curricular activities at no cost to 

participating students, except that students may be required to provide supplies in 

accordance with Board Policy No. 2520 on instructional supplies and students may be 

required to assume all or part of the costs of travel and attendance at co-curricular events 

and trips. 

  

For purposes of this policy, co-curricular activities are those activities conducted on or off 

school premises by clubs, associations, and organizations of students sponsored by the 

Board and do not include athletic competitions and practices.  Co-curricular activities must 

be related to the curriculum but are not offered for credit toward promotion or graduation 

and are ordinarily conducted wholly or partly outside the regular school day. 

  

  

 The Board expressly declines to create a limited open forum for activities initiated by 

students.  Accordingly, a group of students who wish to meet on school premises shall 

apply to the Building Principal for permission to meet and must demonstrate to the 

Principal the relationship of their meeting to the curriculum.  The Principal shall permit 

only those meetings that relate specifically to the curriculum. 

 

 

Students shall be fully informed of the co-curricular activities available to them and of the 

eligibility standards established for participation in co-curricular activities.  Co-curricular 

activities shall be available to all students who voluntarily elect to participate  
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Except that where eligibility requirements specific to an organization are necessary or 

desirable, the Board shall be so informed and must approve the establishment of such 

eligibility standards before they may be operable. 

  

The Board will not permit the organization of a fraternity, sorority, or secret society. 

  

A student in grades K through 12 is ineligible for participation in co-curricular activities if 

he/she has: 

  

1. Demonstrated unsatisfactory attendance by failing to maintain a record of 90 % 

percent attendance; 
  
2. Failed to maintain an average grade of  > 75 overall in average of courses in each 

marking period; 

  

3. Failed a course required for promotion or graduation in the preceding semester; or 

  

4. Received a notice of warning of failure in a course required for promotion or 

graduation in the current semester. 

  

Notwithstanding these standards, a student who has commenced preparation for 

participation in a public performance of a concert, recital, drama, debate or the like may 

continue to participate until the student has completed the performance.  

 

  

No student who has been absent for a school day may participate in a co-curricular activity 

scheduled for the afternoon or evening of that school day.  

 

The Board will (or will) permit students who reside in this district and who are not enrolled 

in the public school to participate in noncompetitive co-curricular activities on a space-

available basis.  Participants will be permitted only on written application and the 

applicant's assurances that the student agrees to be bound by the policies, rules, and 

regulations of this district. 

  

The Superintendent shall prepare procedures to implement a co-curricular program and 

shall assess the needs and interests of the students of this district and provide for the 

continuing evaluation of the co-curricular program. 
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39 U.S.C.A. 1701 et seq. 

N.J.S.A. 18A:11-3; 18A:42-2; 18A:42-5 

N.J.A.C. 6A:19-6.10 [vocational districts] 

  

  

Cross reference: Policy Guide No. 5842 

 

 

Adopted: 26 MAY 2015 

Revised:  
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2436  ACTIVITY PARTICIPATION FEE PROGRAM  

 
 The Board of Education recognizes the value of athletic competition and co-curricular activities 

outside the regular instructional program.  However, with reduced or limited revenue and increased 

expenses, the Board must consider alternative revenue options to support these school-sponsored 

activities.  Therefore, the Board of Education authorizes the establishment of an activity 

participation fee program as a supplemental revenue source contributing to a percentage of the 

school district’s total costs for operating school-sponsored activities. 
  
The Activity Participation Fee Program will require each student participating in a school-

sponsored athletic or co-curricular activity to pay a participation fee.  The specific activities and 

fee amounts will be recommended by the Superintendent of Schools and approved by the Board on 

an annual basis prior to the commencement of the registration or sign-up process for the activity. 
   
The activity fee shall be capped with a maximum total activity fee per family (dependent children 

residing in the same household) per school regardless of the number of activities or programs the 

students elect to participate in throughout the school year.  This per family, per school, annual fee 

shall be paid in the beginning of the school year.  No refunds shall be provided in the event a student 

in the family does not participate in any activity for any reason during the school year. 
  
  
  
The activity fee may be waived or reduced based on financial hardship using the New Jersey 

eligibility standards established for free and reduced price meals. 
  
Each individual activity fee will be determined by considering the school district’s costs for 

operating the activity to include, but shall not be limited to: coach/advisor salaries; equipment costs; 

facility rental fee costs; official/referee costs; event registration fees; school/facility/field 

preparation and maintenance costs; insurance costs; and other expenses incurred by the district in 

the operation of the activity.  The activity fee shall be paid prior to the student’s participation in the 

activity. 
  
A refund of the activity fee will only be made in the event the student is not accepted into the 

activity due to the lack of available space or opportunity within the activity (i.e. the student does 

not receive a part in a drama program production, the student is cut from an athletic team, it is 

determined the student is ineligible for participation in the activity due to any reason prior to 

participation in the activity etc.).  A refund of the activity fee will also be provided in the event the 

district does not offer the activity subsequent to the registration/sign-up process.  A refund will not 

be provided in the event the student quits during the course of the activity.   
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The Superintendent of Schools shall be authorized to approve an activity fee refund to a student for 

a reason(s) not listed above in extenuating circumstances. 
  
 

Adopted: 28 FEB 2016 

Revised: 
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2440  SUMMER SESSION 

 
The Board of Education may conduct a summer session.  A summer session must be approved by 

the Board of Education and the Executive County Superintendent of Schools and may include: 
  
1. Remedial courses for students who wish to retake a course or subject previously taken and 

for which credits or placement may be awarded upon successful completion; 
  
2. Advanced courses for students who wish to take a course or subject not previously taken 

in an approved school district program and for which additional credits or advanced 

placement may be awarded upon successful completion of the course; and  
  
3. Enrichment courses for students who wish to take a course or subject of a vocational 

interest and for which no credits are to be awarded. 
  
The Superintendent of Schools will develop a summer session program and submit the proposed 

program to the Board for approval.  The proposed program shall include the details of the summer 

session including, but not limited to, a list of the courses or programs offered, the hours of 

operation, the school(s) where the summer session(s) will be operating, any tuition fees to be 

charged in accordance with the provisions of N.J.A.C. 6A:32-10.3, and projected cost of operation. 
  
A student will be enrolled in a remedial course only on the written recommendation of the Principal 

of the school the student regularly attends.  The recommendation shall state the name of the 

subject(s) which the student may take and the purpose for which each subject is taken.  A student 

previously retained at grade level may be promoted on successful completion of a required remedial 

course, but no student shall be required to attend the summer session. 
  
In accordance with the provisions of N.J.A.C. 6A:32-10.3, tuition may be charged to nonresident 

students enrolled in a summer session course and to resident students enrolled in enrichment 

courses which carry no credit and are determined by the Executive County Superintendent to have 

no direct relationship to the curriculum.  Tuition may be charged to students domiciled within the 

district for enrollment in remedial or advanced courses in accordance with the provisions of 

N.J.S.A. 18A:11-15. 
  
The Superintendent shall develop regulations for the summer session that include provisions for 

appropriate planning, proper staffing, student assignments, student evaluation, student records, 

award of credit, grade placement, and the utilization of facilities.  Such regulations for the operation 

of the summer session shall be consistent with rules of the State Board of Education and Board 

policies.  The operation of the summer session shall not conflict in any way with the administration 

of the regular school sessions of this district. 
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N.J.S.A. 18A:11-15; 18A:54B-1 et seq. 
N.J.A.C. 6A:32-10.1; 6A:32-10.2; 6A:32-10.3; 6A:32-10.4; 6A:32-10.5 

 

 

Adopted: 26 MAY 2015 

Revised:  
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2460  SPECIAL EDUCATION (M) 

 
The Nutley Board of Education assures compliance with Part B of the Individuals with Disabilities 

Education Act (IDEA) and the New Jersey Administrative Code 6A:14-1.1 et seq.  Furthermore, 

the Board will have programs and procedures in effect to ensure the following: 
  
1. All students with disabilities, who are in need of special education and related services, 

including students with disabilities attending nonpublic schools, regardless of the severity 

of their disabilities, are located, identified, and evaluated according to N.J.A.C.  6A:14-

3.3. 
  
2. Homeless students are located, identified, and evaluated according to N.J.A.C. 6A:14-3.3, 

and are provided special education and related services in accordance with the IDEA, 

including the appointment of a surrogate parent for unaccompanied homeless youths as 

defined in 42 U.S.C. §§11431 et seq. 
  
3. Students with disabilities are evaluated according to N.J.A.C.   6A:14-2.5 and 3.4. 
  
4. An Individualized Education Program (IEP) is developed, reviewed and as appropriate, 

revised according to N.J.A.C.   6A:14-3.6 and 3.7. 
  
5. To the maximum extent appropriate, students with disabilities are educated in the least 

restrictive environment according to N.J.A.C. 6A:14-4.2. 
  
6. Students with disabilities are included in State-wide and district-wide assessment programs 

with appropriate accommodations, where necessary according to N.J.A.C. 6A:14-4.10.  All 

students with disabilities will participate in State-wide assessments or the applicable 

alternative assessment in grades three, four, five, six, seven, eight, and high school in the 

applicable courses. 
  
7. Students with disabilities are afforded procedural safeguards required by N.J.A.C. 6A:14-

2.1 et seq., including appointment of a surrogate parent as set forth in N.J.A.C. 6A:14-2.2 

and Policy 2467, when appropriate. 
  
8. The rules set forth in N.J.A.C. 6A:14 ensure a free appropriate public education is available 

to all students with disabilities between the ages of three and twenty-one, including 

students with disabilities who have been suspended or expelled from school: 
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a. The obligation to make a free, appropriate public education available to each 

eligible student begins no later than the student’s third birthday and that an 

individualized education program (IEP) is in effect for the student by that date; 
  

b. If a child’s third birthday occurs during the summer, the child’s IEP Team shall 

determine the date when services under the IEP will begin; 
  

c. A free appropriate public education is available to any student with a disability 

who needs special education and related services, even though the student is 

advancing from grade to grade; 
  

d. The services and placement needed by each student with a disability to receive a 

free, appropriate public education are based on the student’s unique needs and not 

on the student’s disability; and 
  

e. The services and placement needed by each student with a disability to receive a 

free, appropriate public education are provided in appropriate educational settings 

as close to the student’s home as possible and, when the IEP does not describe 

specific restrictions, the student is educated in the school he or she would attend if 

not a student with a disability. 
  
9. Children with disabilities participating in early intervention programs assisted under IDEA 

Part C who will participate in preschool programs under N.J.A.C. 6A:14 will experience a 

smooth transition and have an IEP developed and implemented according to N.J.A.C. 

6A:14-3.3(e) and N.J.A.C. 6A:14-3.7. 
  
10. Full educational opportunity to all students with disabilities is provided. 
  
11. The compilation, maintenance, access to, and confidentiality of student records are in 

accordance with N.J.A.C. 6A:32-7. 
  
12. Provision is made for the participation of students with disabilities who are placed by their 

parent(s) in nonpublic schools according to N.J.A.C. 6A:14-6.1 and 6.2. 
  
13. Students with disabilities who are placed in private schools by the district Board are 

provided special education and related services at no cost to their parent(s) according to 

N.J.A.C. 6A:14-1.1 and N.J.A.C. 6A:14-7.5(b)3. 
  
14. All personnel serving students with disabilities are highly qualified and appropriately 

certified and licensed, where a license is required, in accordance with State and Federal 

law, pursuant to N.J.A.C. 6A:14-1.2(b)13. 
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15. Pursuant to N.J.A.C. 6A:14-1.2(b)4, the in-service training needs for professional and 

paraprofessional staff who provide special education, general education or related services 

are identified and that appropriate in-service training is provided.  The district Board shall 

maintain information to demonstrate its efforts to: 
  

a. Prepare general and special education personnel with content knowledge and 

collaborative skills needed to meet the needs of children with disabilities; 
  

b. Enhance the ability of teachers and others to use strategies, such as behavioral 

interventions, to address the conduct of students with disabilities that impedes the 

learning of students with disabilities and others; 
  

c. Acquire and disseminate to teachers, administrators, school Board members, and 

related services personnel, significant knowledge derived from educational 

research and other sources and how the district will, if appropriate, adopt 

promising practices, materials and technology; 
  

d. Ensure that the in-service training is integrated to the maximum extent possible 

with other professional development activities; and 
  

e. Provide for joint training activities of parent(s) and special education, related 

services and general education personnel.  
  
16. Instructional materials will be provided to blind or print-disabled students in a timely 

manner, consistent with a plan developed by the district. 
  
17. For students with disabilities who are potentially eligible to receive services from the 

Division of Developmental Disabilities in the Department of Human Services, the district 

will provide, pursuant to the Developmentally Disabled Uniform Application Act, N.J.S.A. 

30:4-25.10 et seq., and N.J.A.C. 6A:14-1.2(b)17, the necessary materials to the parent to 

apply for such services. 
  
18.    The school district will accept the use of electronic mail from the parent(s) to submit 

requests to school officials regarding referral, identification, evaluation, classification, and 

the provision of a free, appropriate public education.  The parent(s) shall be informed by 

the Director of Special Education of the procedures to access the electronic mail 

system.  The parent(s) may not utilize electronic mail to provide written consent when the 

district provides written notice and seeks parental consent as required by N.J.A.C. 6A:14-

1.2(b)18.] 
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19. The school district will provide teacher aides and the appropriate general or special 

education teaching staff time for consultation on a regular basis as specified in each 

student’s IEP, pursuant to N.J.A.C. 6A:14-4.5(d).   
  
20. The school district has a plan in effect to establish stability in special education 

programming.  The plan takes into account the consistency of the location, curriculum, and 

staffing in the provision of special education services as required by N.J.A.C. 6A:14-

3.7(c)4. 
  
21. The school district screens students who have exhibited one or more potential indicators of 

dyslexia or other reading disabilities in accordance with N.J.S.A. 18A:40-5.1 et seq. and 

Policy 5339. 
  
The school district shall provide an Assurance Statement to the County Office of Education that 

the Board of Education has adopted the required special education policies and 

procedures/regulations and the district is complying with the mandated policies and 

procedures/regulations. 
  
  
N.J.A.C. 6A:14 et seq. 
20 USC §1400 et seq. 
34 C.F.R. §300 et seq. 
  
  
 

 

Adopted: 20 Nov 2017 
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2461 SPECIAL EDUCATION/RECEIVING SCHOOLS 

 

To demonstrate compliance with N.J.A.C. 6A:14-1.1 et seq. and Part B of the 

Individuals with Disabilities Education Act, the Board adopts this Policy and 

corresponding Regulations/Procedures.   

 

1. All students with disabilities who are placed in a receiving school by a 

district Board of Education must have an Individualized Education Program 

(IEP) in effect prior to the delivery of services. 

 

2. The receiving school will collaborate with the district Board of Education 

to ensure that a free, appropriate public education is available for all 

students with disabilities between the ages of three and twenty-one enrolled 

in the receiving school including students with disabilities who are 

suspended from school. 

 

3. The compilation, maintenance, access to, and confidentiality of, student 

records will be in accordance with N.J.A.C. 6A:32-7.  

 

4. Students with disabilities who are placed in receiving schools by a district 

Board of Education will be provided special education and related services 

at no cost to their parents according to N.J.A.C. 6A:14-1.1(d) and N.J.A.C. 

6A:14-7.5(b)3. 

 

5. The programs and services provided by the receiving school will be in 

accordance with the requirements of N.J.A.C.  

6A:14-1.1 et seq.  

 

6. All personnel serving students with disabilities will be appropriately 

certified and licensed, where a license is required, in accordance with State 

and Federal law.  Additionally, all personnel serving students with 

disabilities are assigned to teach only the classes for which they hold 

appropriate certification. 
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7. The receiving school will only terminate the placement of a student with 

disabilities according to the procedures in N.J.A.C.       6A:14-7.7(a) and 

(b). 

 

8. The in-service training needs for professional and paraprofessional staff 

who provide special education, general education or related services will be 

identified and appropriate in-service training will be provided.  The 

receiving school shall maintain information to demonstrate its efforts to:  

 

a. Prepare general and special education personnel with the content 

knowledge and collaborative skills needed to meet the needs of 

children with disabilities; 

 

b. Enhance the ability of teachers and others to use strategies, such as 

behavioral interventions, to address the conduct of students with 

disabilities that impedes the learning of students with disabilities 

and others; 

 

c. Acquire and disseminate to teachers, administrators, and related 

services personnel, significant knowledge derived from educational 

research and other sources and how the receiving school will, if 

appropriate, adopt promising practices, materials and technology; 

 

d. Ensure that the in-service training is integrated to the maximum 

extent possible with other professional development activities; and 

 

e. Provide for joint training activities of parents and special education, 

related services, and general education personnel. 

9. The receiving school will work with all sending school districts and ensure 

that students with disabilities are included in Statewide and district-wide 

assessment programs with appropriate accommodations, where necessary, 

according to N.J.A.C.      6A:14-4.10.  All students with disabilities will 

participate in Statewide assessments or the applicable alternate assessment, 

in grades three, four, five, six, seven, eight, and high school in the applicable 

grade levels and courses.  The receiving school must ensure that 

Statewide assessments and alternate assessments are provided to 

students with disabilities onsite at the receiving school and that 

assessments are administered by receiving school staff members.   
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10. Full educational opportunity to all students with disabilities is provided., 

including courses and classes that will enable students with disabilities 

to meet requirements needed to receive a State-endorsed diploma, as 

appropriate.  The receiving school shall maintain documentation of the 

curriculum and materials utilized, including a description of how the 

New Jersey State Learning Standards will be implemented.   

 

11. The receiving school will provide teacher aides and the appropriate general 

or special education teaching staff time for consultation on a regular basis 

as specified in each student’s IEP. 

 

12. The receiving school will ensure that the length of the school day and 

academic year shall be as long as that established for nondisabled students 

in accordance with N.J.A.C. 6A:14-4.1(c) and must include at least four 

hours of actual school work instruction in accordance with N.J.A.C. 6A:14-

7.6(i). 

 

13. The receiving school will ensure that educational programs are open to      

 observation at all times to the representatives of the 

 sending districts and of the Department of Education in accordance with 

N.J.A.C. 6A:14-7.6(g). 

 

14. The receiving school shall follow all requirements set forth in N.J.A.C. 

6A:14-7.3 for amending the policies, procedures, the services provided, or 

the location of facilities. 

15. The receiving school shall follow the requirements set forth in N.J.A.C. 

6A:14-7.6(h) to operate an extended academic year program.  

 

16. The receiving school shall employ a full-time non-teaching Principal who 

shall be responsible for administration and supervision of the school as 

required by N.J.A.C. 6A:14-7.6(d). 

 

17. The receiving school shall follow the requirements set forth in N.J.A.C. 

6A:14-7.4 for submission of fiscal information and obtaining valid 

certificates of fire inspection and if applicable, health, HVAC inspections, 

and, if applicable, sewerage plant. 



 POLICY 
 Nutley Public Schools 

PROGRAM 

2461 

SPECIAL EDUCATION/RECEIVING SCHOOLS 

Page 4-4  

 

 

 

 

18. The receiving school shall follow the requirements set forth in N.J.A.C. 

6A:14-7.6(j) to notify the Department of Education a minimum of ninety 

days prior to ceasing operation or if there is a change in ownership. 

 

19. The receiving school shall follow the requirements set forth in N.J.A.C. 

6A:23A-18.22 regarding behavior modification programs and shall adopt a 

Policy that defines the procedures, evidence-based strategies, techniques, 

and approaches used in the behavior modification program.    

 

Behavior modification shall not include: 

 

a. Cash or checks; 

 

b. The replacement of meals or components of meals on a regular 

basis; or 

 

  c. High-dollar value items such as personal electronics.   

 

Adopted: 27 JAN 2014 

Revised:  
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2466  NEEDLESS PUBLIC LABELING OF STUDENTS WITH DISABILITIES (M) 

 

  

The Board of Education guarantees the privacy provided by law that no student with a 

disability be labeled publicly.  Therefore, any reference to a student with a disability 

brought to the attention of the Board and/or any other potential public reference to a 

student with a disability will be through the use of a district-developed method of coding 

that would ensure a student’s name or other labeling would not identify the student as a 

student with a disability.  Examples where public labeling of students with disabilities 

shall be avoided include, but are not limited to, Board meeting agenda information, 

public address announcements, building/classroom signs, public school documents, 

and/or any other school publication identifying a student with a disability or 

class/program of students with disabilities. 

  

Special education classes shall be referred to publicly by the name of the teacher.  This 

applies to schedules, class lists, transportation lists, public address announcements, and 

any other form of communication that has any potential for any exposure other than for 

the use by appropriately authorized school staff. 

  

Exceptions to the prohibition of public labeling of students with disabilities may be made 

upon consent of the student’s parent(s) or legal guardian(s). 

  

All student records shall be maintained strictly in accordance with N.J.A.C. 6A:32-7.1 et 

seq. 

 

 

Adopted: 08 JUN 2015 

Revised:  
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2480  ALTERNATIVE EDUCATION PROGRAMS 

 

  
The Board of Education may operate an alternative education program in accordance with the 

requirements of N.J.A.C. 6A:16-9.1.  The program shall be approved by the Commissioner of 

Education and shall be separate and distinct from the already existing programs operated by the 

Board. 
  
An alternative education program will fulfill the program criteria for both a high school and middle 

school program as outlined in N.J.A.C. 6A:16-9.2.  A program will have a maximum student-

teacher ratio of 12:1 for high school programs and 10:1 for middle school programs.  An 

Individualized Program Plan (IPP) shall be developed for each general education student enrolled 

in the program in accordance with N.J.A.C. 6A:16-9.2(a)3.  For a student with a disability, the 

alternative education program shall be consistent with the student's Individualized Education 

Program (IEP), pursuant to N.J.A.C. 6A:14, Special Education. 
  
Individualized instruction to all students shall address the Core Curriculum Content 

Standards.  Academic instruction sufficient to fulfill graduation requirements, pursuant to N.J.A.C. 

6A:8-5.1, shall be provided to high school students.  Comprehensive support services and programs 

shall address each student's health, social, and emotional development and behavior.  Instructional 

staff in an alternative education program shall be appropriately certified. 
  
Students in the alternative education program shall comply with attendance policies, pursuant to 

N.J.A.C. 6A:16-7.8 and 6A:32-8.3.  Case management services including, but not limited to, 

monitoring and evaluating student progress and coordinating instructional and support services 

shall be provided as required in N.J.A.C. 6A:16-9.2(a)10.  Services to facilitate the transition of 

students returning to the general or special education program from the alternative education 

program shall be provided.  A minimum student enrollment period of not less than two complete 

marking periods shall be required pursuant to N.J.A.C. 6A:16-9.2(a)12. 
  
Student placement in an alternative education program shall be made pursuant to N.J.A.C. 

16A:9.3(a).  If the district places a student in an alternative education program operated by another 

district Board of Education, pursuant to N.J.A.C. 6A:16-9.1(a), or another approved agency, 

pursuant to N.J.A.C. 6A:16-9.1(b), the sending school district shall be responsible for ensuring 

compliance with the requirements of N.J.A.C. 6A:16-9. 
  
Decisions regarding continued placement in an alternative education program or a change to a 

student's placement shall be made for general education students in accordance with N.J.A.C. 

6A:16-9.3(c)1 and for students with disabilities in accordance with N.J.A.C. 6A:16-9.3(c)2. 
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N.J.A.C. 6A:16-9.1; 6A:16-9.2; 6A:16-9.3 
  

 

 

Adopted: 08 JUN 2015 

Revised:  
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2520  INSTRUCTIONAL SUPPLIES (M) 

 

  

The Board of Education shall supply each teaching staff member with the supplies, 

materials, and equipment necessary for the implementation of the approved program and 

each student with the supplies and materials required for the successful completion of 

courses of study.  

  

The Board expressly exempts from this policy such clothing or personal equipment as may 

be required by the Board for reasons related to the safety and health of students or the 

protection of school property and are individualized or non-reusable, and any materials 

used in the manufacture or preparation of useful or decorative items that students are 

permitted to retain, except that no student will be denied participation in any course of 

study or school sponsored activity because of his or her financial inability to bear the cost 

of such clothing, equipment, or materials.  

  

The Superintendent shall develop regulations for the selection and utilization of 

instructional supplies that include effective consultation with teaching staff members at all 

appropriate levels.  

  

  

N.J.S.A. 18A:34-1  

N.J.S.A. 18A:54-20 [vocational districts]  

  

  

Cross reference: Policy Guide No. 5513 

 

 

Adopted: 08 JUN 2015 

Revised:  
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2530  RESOURCE MATERIALS 

 
  

The Board of Education shall provide resource materials to implement district and school 

educational goals and objectives as student needs dictate and district resources permit. 

Such materials include reference books, other supplementary titles, maps, library print and 

non-print materials, and other sources of information for use by students that are not 

designated as textbooks.  

  

The Superintendent shall be responsible for the selection and maintenance of all resource 

materials, in accordance with the following standards:   

  

1. Material will be suited to the varied interests, abilities, reading levels, and 

maturation levels of the students to be served;  

  

2. Wherever possible, materials will provide major opposing views on controversial 

issues so that students may develop under guidance the practice of critical reading 

and thinking;  

  

3. Wherever possible, materials will represent the many religious, ethnic, and cultural 

groups and their contribution to American heritage;  

  

4. Materials will be factually accurate and of genuine literary or artistic value;  

  

5. Materials will be of a quality and durability appropriate to their intended uses and 

longevity;  

  

6. Materials will relate to, support, and enrich the courses of study adopted by the 

Board.  

  

The Superintendent will develop regulations for the selection of resource materials that 

provide for the effective consultation of teaching staff members at all appropriate levels; 

ensure that the Board's budgetary allotment for resource materials is efficiently spent and 

wisely distributed throughout the instructional program and the district; and ensure an 

inventory of resource materials that is well balanced and well rounded in coverage of 

subject, types of materials, and variety of content.  
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The Superintendent will evaluate the continuing effectiveness and utility of resource 

materials and recommend to the Board the removal of those materials that no longer meet 

the standards set forth in this policy. Any request for the removal of resource materials will 

be governed by Policy No. 9130 on public complaints. 

  

  

 

 

Adopted: 14 SEPT 2015 

Revised:  
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2531  USE OF COPYRIGHTED MATERIALS 

 

  

The Board of Education encourages teaching staff members to make judicious use of 

appropriate printed materials, sound recording, televised programs, and computer software 

in the curriculum but recognizes that federal law, applicable to public school districts, 

protects the originators of those materials from the unauthorized use of their copyrighted 

works. The Board expressly forbids the use of school equipment for the illegal reproduction 

of copyrighted materials.  

  

In order to define the fair and reasonable use that teaching staff members may make of 

copyrighted works for educational purposes without the permission of the copyright owner 

and to reduce the risk of copyright infringement, the Board directs the Superintendent to 

promulgate regulations regarding the copying and distribution of copyrighted materials for 

instructional purposes.  

  

Computer software may be reproduced only for archival purposes or when copying is an 

essential step in the utilization of the program. Computer software should be purchased in 

sufficient quantity to permit its classroom use without simultaneous loading. Where 

appropriate, the Superintendent shall seek a licensing agreement with the software 

publisher that permits the reproduction of software, the simultaneous use of software, and 

the purchase of multiple copies of software at discount prices.  

  

Students and staff members shall be instructed that copyright infringement is a form of 

theft. A student or staff member who reproduces or uses copyrighted material in violation 

of this policy will be subject to discipline.  

  

  

17 U.S.C. 101 et seq. 

  

 

 

Adopted: 27 JUL 2015 

Revised:  
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2700  SERVICES TO NONPUBLIC SCHOOL STUDENTS (M) 

 

 The Board of Education shall provide, in accordance with law and to the limit of State aid available 

for such purposes, services to students enrolled in nonpublic schools located within this school 

district in which a child may legally fulfill compulsory school attendance requirements and which 

complies with Title VI of the Civil Rights Act of 1964. 
  
For the purpose of this Policy, “district of attendance” shall mean the school district in which the 

nonpublic school is located. 
  

A. Special Education and Related Services - N.J.S.A. 18A:46-19; N.J.S.A. 18A:46A-1; N.J.A.C. 

6A:14-6 
  

 The Board of Education of the district of attendance, as required by Federal law and regulation 

under Part B of the Individuals with Disabilities Education Act (IDEA), shall provide a genuine 

opportunity for the equitable participation of students with disabilities who are enrolled in 

nonpublic schools or early childhood programs by their parents.  The district of attendance shall 

make the final decisions with respect to the services to be provided to eligible students with 

disabilities enrolled in nonpublic schools or early childhood programs.  Services shall be provided 

only upon the written consent of the parent and shall be provided in a location determined by the 

Board pursuant to N.J.S.A. 18A:46-19.5.  The district of attendance shall spend an amount of 

money equal to a proportionate amount of Federal funds available under Part B of the IDEA for 

the provision of services to students with disabilities who are attending nonpublic schools.  
  
 The district of attendance, after timely and meaningful consultation with representatives of the 

nonpublic school, shall undertake a child find process in accordance with IDEA and its 

implementing regulations to determine the number of parentally placed children with disabilities 

attending nonpublic schools located within the district.  As part of the child find process the district 

shall consult with private school representatives and representatives of parents of parentally placed 

nonpublic school children with disabilities in the design and development of special education and 

related services for such children in accordance with N.J.A.C. 6A:14-6.1(c)1.  Furthermore, 

services may be provided by district personnel or through contracts with individuals, approved 

clinics, or agencies.  In addition, services provided shall be secular, neutral, and non-

ideological.  Those procedural safeguards available to nonpublic school students with disabilities 

and their parents as specified by Federal law and rules under Part B of the IDEA shall apply in 

accordance with N.J.A.C. 6A:14-6.1(e).   
  
 If a nonpublic school student with a disability will receive special education or related services 

from the district, the district shall initiate and conduct meetings according to N.J.A.C. 6A:14-2.3(k) 

to develop, review, and revise a service plan for the student and ensure a representative of the 
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nonpublic school or early childhood program attends each meeting pursuant to N.J.A.C. 6A:14-

6.1(f)2. 
  

 The Board shall provide for the services of a certified speech-language specialist for each child 

attending a nonpublic school located in the school district and classified pursuant to N.J.S.A. 

18A:46-8 as requiring the services of a certified speech-language specialist.  Services for children 

enrolled in nonpublic schools shall be provided only upon the consent of the parent or guardian and 

shall be provided in a location determined by the Board pursuant to rules and regulations of the 

State Board of Education.  The Board shall provide for such transportation and maintenance and 

the cost shall be paid from State aid received by the district in accordance with N.J.S.A. 18A:46-

19.6.  Contracts for speech correction services shall be in accordance with N.J.S.A. 18A:46-

19.7.  Costs and provisions for speech correction services shall be managed in accordance with 

N.J.S.A. 18A:46-19.7 and N.J.S.A. 18A:46-19.8.  
  
 The Board shall provide for the receipt of auxiliary services by children between the ages of five 

and twenty residing in the State and enrolled  full-time in a nonpublic school located in the district 

in accordance with N.J.S.A. 18A:46A-3.  Auxiliary services shall mean compensatory education 

services for the improvement of students’ communication skills; supportive services acquiring 

communication proficiency in the English language for children of limited English-speaking 

ability; and home instruction services.  Services for children enrolled in nonpublic schools shall be 

provided only upon the consent of the parent and in a location determined by the Board pursuant 

to rules and regulations of the State Board of Education.  The cost of transportation for auxiliary 

services shall be managed in accordance with N.J.S.A. 18A:46A-6.  Contracts for auxiliary services 

shall be managed in accordance with N.J.S.A. 18A:46A-7.  Cost limitations for auxiliary services 

shall be managed in accordance with N.J.S.A. 18A:46A-8.  Calculation of the costs by the 

Commissioner shall be managed in accordance with N.J.S.A 18A:46A-9. 
  
B. Health Services - N.J.S.A. 18A:40-23 through 31; N.J.A.C. 6A:16-2.5 

  
 The Board shall provide nursing services for students who are enrolled full-time in a nonpublic 

school located in their district pursuant to N.J.S.A. 18A:40-23.  The services shall include 

assistance with medical examinations; including dental screening, conducting screening of hearing 

examinations, the maintenance of student health records, and notification of local or county health 

officials of any student who has not been properly immunized; and conducting examinations of 

students between the ages of ten and eighteen for the condition known as scoliosis.  The Board 

shall adopt written policies and procedures extending the emergency care provided to public school 

students to those students who are enrolled full-time in the nonpublic school or are injured or 

become ill at school or during participation on a school team or squad in accordance with N.J.A.C. 

6A:16-2.5(b).  
  

 Nursing services funded by the Board pursuant to N.J.S.A. 18A:40-23 et seq. shall be provided by 

a registered nurse licensed by the New Jersey State Board of Nursing who is an employee of the 
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school district or a third-party contractor or is an independent contractor.  The Board shall either 

employ a qualified independent contractor to provide nursing services or shall contract, pursuant 

to N.J.S.A. 18A:40-28, with other district Boards of Education or with a public or private agency 

approved by the Commissioner to provide nursing services, pursuant to N.J.A.C. 6A:14-5.2.  Prior 

to any change in the provision of nursing services, the Board shall provide timely and meaningful 

consultation with appropriate nonpublic school representatives, including parents, pursuant to 

N.J.S.A. 18A:40-28.   
  
 The nursing services provided to nonpublic school students shall not include instructional services 

in accordance with N.J.A.C. 6A:16-2.5(f).  A nonpublic school may decline nursing services 

required or permitted by submitting to the district of attendance notification in accordance with 

N.J.A.C. 6A:16-2.5(g).  A student who is enrolled in a nonpublic school and whose parent objects 

to the student receiving any service provided under N.J.A.C. 6A:16-2.5 shall not be compelled to 

receive the service except for a physical or medical examination to determine whether the student 

is ill or infected with a communicable disease pursuant to N.J.S.A. 18A:40-30.  
  
 The Board of Education shall provide health services based upon the following:  the funding for 

services shall be based upon the nonpublic school enrollment on the last school day prior to October 

16 of the preceding school year; a report provided to the New Jersey Department of Education 

(NJDOE) by the district of attendance or nonpublic school that includes the nonpublic school 

enrollment on the last school day prior to October 16 of the preceding school year; and the funds 

expended by the district of attendance for administrative costs shall be limited to the actual costs 

or six percent of the funds allocated annually for each participating nonpublic school, whichever is 

less.  Administrative costs shall include, but not be limited to, the costs related to the district of 

attendance annual consultation, bidding, program and contract management, and oversight and 

quality control. 
   
 The Superintendent or designee of the district of attendance in which a nonpublic school is located 

shall confer annually with the administrator of the nonpublic school for the following purposes:  to 

advise the nonpublic school of the amount of funds allocated to it by the NJDOE for the provision 

of health services for full-time students enrolled in the nonpublic school; to agree on the basic 

health services that shall be provided; the additional medical services, equipment, or supplies that 

may be provided as set forth in N.J.S.A. 18A:40-23 et seq.; to discuss the criteria to be used in the 

selection of a nursing service provider by the district of attendance for the nonpublic school; and 

to ascertain the level of satisfaction of the nonpublic school with the current nursing service 

provider.  If the Superintendent or designee and the nonpublic school administrator cannot reach 

agreement regarding the health services and additional medical services to be provided, the County 

Office of Education shall provide assistance; to assure that a description of the provision of nursing 

services is reflected in the nursing services plan of the district of attendance; and to ensure 

nonpublic school students in the district of attendance who are knowingly without medical coverage 

have access to the New Jersey FamilyCare program and to make information accessible regarding 

the program to the nonpublic school students, pursuant to N.J.S.A. 18A:40-34.  The Superintendent 
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or designee must submit a report to the Executive County Superintendent on or before October 1 

annually in accordance with N.J.A.C. 6A:16-2.5(k). 
  
C. Textbook Aid to Public and Nonpublic Schools - N.J.S.A. 18A:58-37 et seq.; N.J.A.C. 6A:23A-20 

et seq.  
  
 N.J.S.A. 18A:58-37.3 requires the Board in which a nonpublic school is located to purchase and to 

loan, without charge, upon individual requests, textbooks to students in the nonpublic school or 

schools located within the district of attendance when such students are residents of the State.  The 

Board shall not be required to expend funds for the purchase and loan of textbooks in excess of the 

amounts provided in State aid.  Students who are enrolled in a nonpublic school whose parents do 

not maintain a residence in this State are not eligible to receive such textbooks.  Students who are 

enrolled in a nonpublic school whose tuition is paid by the district of attendance are not eligible to 

receive such textbooks.  The Board shall distribute to all students on an equitable basis existing 

book stocks and newly purchased textbooks purchased pursuant to N.J.S.A. 18A:58-37.1 et 

seq.  The Board shall not discriminate against students in either public or nonpublic schools. 
  

 An individual written request for the loan of textbooks shall be signed by the parent(s) of nonpublic 

school students and shall be submitted directly to the Board of the district of attendance or may be 

forwarded collectively by the nonpublic school.  Requests must be received by the Board by March 

1 preceding the school year.  All individual requests must be made in accordance with N.J.A.C. 

6A:23A-20.3.  
  

 In accordance with N.J.A.C. 6A:23A-20.4, all textbooks purchased under the provisions of N.J.S.A. 

18A:58-37.1 et seq. shall remain the property of the district which shall indicate such ownership in 

each book by a label.  The Board shall be responsible for the receipt of the textbooks from the 

vendor and inventory of such textbooks.  The Board may require that the textbooks be returned to 

the district at the end of the school year or may enter into agreements with the nonpublic schools 

to store such books.  In the event of such an agreement, the Board shall not pay storage charges of 

any kind to a nonpublic school for this service. 
  
 The Board’s accounting entries in relation to expenditures for the purchase of textbooks shall be 

managed in accordance with N.J.A.C. 23A-20.5.  
  
  
N.J.S.A. 18A:40-23 through 31; 18A:46-19; 18A:46A-1;  

 18A:58-37 et seq. 
N.J.A.C. 6A:14-6; 6A:16-2.5; 6A:23A-20 et seq. 
  

 

 

Adopted: 31 AUG 2015 
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3126 DISTRICT MENTORING PROGRAM 

 
   
The Board of Education shall develop a district mentoring program to provide nontenured teachers, 

including novice professional teachers who hold a certificate of eligibility (CE) or certificate of 

eligibility with advanced standing (CEAS) with an induction to the teaching profession and to the 

school community through differentiated supports based on the teachers’ individual needs and to 

help them become effective professionals. 
  
The goals of the district mentoring program shall be to enhance teacher knowledge of, and strategies 

related to, the New Jersey Student Learning Standards to facilitate student achievement and growth; 

identify exemplary teaching skills and educational practices necessary to acquire and maintain 

excellence in teaching; and assist first-year teachers in performing their duties and adjusting to the 

challenges of teaching.  The Board of Education shall determine how each nontenured teacher in 

his or her first year of employment shall be provided with supports as outlined in N.J.A.C. 6A:9C-

5.1(c).  The Board shall provide an individual mentor to work one-on-one with a novice provisional 

teacher in accordance with N.J.A.C. 6A:9C-5.1(d). The Superintendent shall oversee the mentor 

selection process and ensure the individual mentor meets the minimum requirements required in 

N.J.A.C. 6A:9C-5.2(a). 
  
In accordance with the provisions of N.J.A.C. 6A:9C-5.4, an approved agency and its designated 

staff shall be authorized to provide the services, evaluations, and recommendations specified within 

N.J.A.C. 6A:9B-8.6, 8.7, and 8.9 for provisional Teachers of Supplemental Instruction in Reading 

and Mathematics, Grades K-8 in their employ.   
  
The district’s local mentoring plan shall be in accordance with the requirements as outlined in 

N.J.A.C. 6A:9C-5.1 et seq. 
  
The Superintendent of Schools or designee shall develop the district mentoring plan in accordance 

with the requirements outlined in N.J.A.C. 6A:9C-5.3 as part of the school district’s professional 

development plan (PDP) pursuant to N.J.A.C. 6A:9C-4.4.  The district mentoring plan shall include 

logistics for its implementation and describe the school district’s responsibilities pursuant to 

N.J.A.C. 6A:9C-5.1 et seq.   
  
The Board of Education shall budget State funds appropriated for the novice teacher mentoring 

program in accordance with the provisions of N.J.A.C.   6A:9C-5.1(f).  The Board shall ensure that 

State funds appropriated for this program shall supplement, and not supplant, any Federal, State or 

local funds already devoted to planning and implementing a novice teacher mentor program.  The 

Board of Education shall ensure that State funds shall be used for one or more of the 

following:  stipends for mentor teachers; the costs associated with release time; substitutes for 
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mentor teachers and novice teachers; and professional development and training activities related 

to the program. 

 

Adopted: 25 Evaluations for a provisional teacher shall be completed in accordance with the 

requirements of N.J.A.C. 6A:9B-8.6. 
  
  
N.J.S.A. 18A:26-2; 18A:26-2a 

N.J.A.C. 6A:9B-8.4; 6A:9B-8.5; 6A:9B-8.6; 6A:9C-5.1 

Adopted: 25 SEPT 2017 

Revised: 

 



 POLICY 
 Nutley Public Schools 

TEACHING STAFF MEMBERS 

3142 

NONRENEWAL OF NONTENURED TEACHING STAFF MEMBER 

Page 1-2  

 

 

 

 

3142  NONRENEWAL OF NONTENURED TEACHING STAFF MEMBER 

 

 The Board of Education recognizes its obligation to employ only those staff 

members best trained and equipped to meet the educational needs of the students 

of this district.  The Board shall discharge that obligation by retaining in service 

only those nontenured teaching staff members who meet those standards.  The 

Board will renew the employment contract of a nontenured teaching staff member 

only upon the recommendation of the Superintendent and by a recorded roll call 

majority vote of the full membership of the Board.  The Board shall not withhold 

its approval for arbitrary and capricious reasons.  A nontenured teaching staff 

member who is not recommended for renewal by the Superintendent is deemed 

nonrenewed.  

 

When the nontenured teaching staff member’s performance does not meet the 

standards of the school district, the Superintendent shall recommend not to renew 

the teaching staff member’s contract.  Prior to notifying the nontenured teaching 

staff member of the nonrenewal, the Superintendent will notify the Board of the 

recommendation not to renew the nontenured teaching staff member’s contract and 

the reasons for the recommendation.  The Superintendent may notify the Board in 

a written notice or in executive session at a full Board Meeting.  In the event the 

Board is notified in executive session, the Superintendent will comply with the 

requirements of the Open Public Meetings Act and provide reasonable notice to the 

nontenured teaching staff member their employment will be discussed in executive 

session in order for the nontenured teaching staff member to exercise their statutory 

right to request a public discussion.   

 

On or before May 15 of each year, each nontenured teaching staff member 

continuously employed by a Board of Education since the preceding September 30 

shall receive a written notice from the Superintendent that such employment will 

not be offered if the Superintendent recommends the nontenured teaching staff 

member not be renewed.  Any nontenured teaching staff member receiving notice 

that a teaching contract for the succeeding school year will not be offered may, 

within fifteen calendar days thereafter, request in writing 

 

a statement of the reasons for such non-employment which shall be given to the 

nontenured staff member in writing within thirty calendar days after the receipt of 

such request. 
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Whenever the nontenured teaching staff member has requested in writing and 

received a written statement of reasons for non-reemployment pursuant to N.J.S.A. 

18A:27-3.2, the nontenured teaching staff member may request in writing an 

informal appearance before the Board.  The written request shall be submitted to 

the Board within ten calendar days of the nontenured teaching staff member’s 

receipt of the Board’s statement of reasons.  The informal appearance shall be 

scheduled within thirty calendar days from the nontenured teaching staff member’s 

receipt of the Board’s statement of reasons. 

 

The Board is not required to offer reemployment or vote on reemployment after an 

informal appearance with a nontenured teaching staff member who was not 

recommended for reemployment by the Superintendent.  The Board may, with a 

majority vote of its full membership in public session and without the 

recommendation of the Superintendent, offer the nontenured teaching staff member 

reemployment after the informal appearance before the Board. Within three 

working days following the informal appearance, the Board shall notify the affected 

nontenured teaching staff member, in writing, of its final determination. 

 

N.J.S.A. 18A:27-3.1; 18A:27-3.2; 18A:27-4.1; 18A:27-10 et seq.  

N.J.A.C. 6A:10-98.1 

 

 

 

Adopted: 14 SEPT 2015 

Revised:  
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3143 DISMISSAL 

 

The Board of Education will enter a contract with each nontenured teaching staff member 

providing, in part, for the termination of employment by either party on proper notice in 

accordance with Board Policy No. 3124.   

  

The Board may dismiss a nontenured teaching staff member when dismissal is in the best 

interest of the school district. Termination notice will be duly given in writing and will 

state the reason therefore.   

However, the Board reserves the right to terminate a nontenured employee without notice 

when sufficient cause warrants. 

  

The Board will determine whether to permit an employee to continue to perform services 

during the period between the giving of notice and the date of termination.   

  

  

N.J.S.A. 18A:6-30; 18A:6-30.1; 18A:27-9 

 

Adopted: 19 OCT 2015 

Revised:  
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3146 CONDUCT OF REDUCTION IN FORCE 

 

 When teaching staff member positions have been abolished, in accordance with Board 

Policy No. 3112, the Board of Education will transfer and/or dismiss affected teaching staff 

members as required by law.  

  

No tenured teaching staff member will be transferred or dismissed in a reduction in force 

affecting a category of employment in which a nontenured teaching staff member is 

employed. When two or more nontenured teaching staff members are employed within the 

category affected by a reduction in force, the nontenured teaching staff member(s) shall be 

retained in that category who has demonstrated greater competence.  

  

  

Tenure and seniority entitlements will govern the transfer and dismissal of tenured teaching 

staff members affected by a reduction in force, except that, when two or more tenured 

teaching staff members within the same employment category affected by a reduction in 

force possess an identical seniority entitlement to that category, the teaching staff 

member(s) shall be retained in that category who has demonstrated greater competence.  

  

  

The Superintendent shall collect and maintain the information requisite to the calculation 

of each tenured teaching staff member's seniority status. The Superintendent shall develop 

and maintain district seniority lists and shall recommend dismissals and transfers in a 

reduction in force in accordance with those lists. No seniority list shall be a public 

document or published in the absence of a reduction in force or reemployment from a 

preferred eligible list.  

  

Teaching staff members affected by a reduction in force will be informed of their seniority 

status and of the effect of the reduction in force on their employment, as promptly as 

possible after the Board's action to abolish positions. Wherever possible, the Board will 

give sixty days notice of a pending dismissal. If notice cannot be given a full sixty days 

before the end of the employee's service, salary in lieu of notice will be given for the 

remaining notice period beyond the end of service.   

  

N.J.S.A. 18A:28-1; 18A:28-9 et seq.  

N.J.A.C. 6A:32-5.1  
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Cross reference: Policy Guide Nos. 0166 

 

Adopted: 19 OCT 2015 

Revised: 
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3152 WITHHOLDING AN INCREMENT 

 

Advancements on the salary guide, including annual employment and adjustment 

increments, are not automatically granted and must be earned by satisfactory performance. 

Advancements require favorable evaluations of the employee's performance of assigned 

duties, a satisfactory attendance record, and adherence to the rules of this district and high 

standards of professional conduct.   

The Board of Education may determine, by recorded roll call majority vote of the full 

membership and at any time prior to the commencement of the school year or contract year 

in which the employee's salary will vest, to withhold any or all of the increments indicated 

by the salary guide or by Board policy. In no case will the Board withhold a portion of an 

increment.    

The Board shall, within ten days of its formal action to withhold an increment, give written 

notice to the affected employee of both the action and the reason or reasons for which it 

was taken.   

The purpose of the Board in withholding increments is to improve the educational program 

and encourage the highest possible professional performance of its employees. 

Accordingly, all reasonable efforts will be made to inform employees of any deficiencies 

that may result in the withholding of an increment and to assist them in the correction of 

those deficiencies.  

  

An increment withheld may be restored only by action of the Board. Nothing in this policy 

shall limit the right of a successor Board to restore an employee from whom an increment 

or increments have been withheld to that place on the salary guide he/she would have 

achieved had the increment or increments not been withheld.  

  

N.J.S.A. 18A:25-7; 18A:29-14  

N.J.A.C. 6A:3-4.1  

 

Cross reference: Policy Guide No. 0166 

  

Adopted: 19 OCT 2015 

Revised: 
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3160 PHYSICAL EXAMINATION (M) 

 

   

The Board of Education requires each candidate for employment who receives a 

conditional offer of employment to undergo a physical examination(s) to determine 

whether the candidate is able to perform with reasonable accommodation job-related 

functions pursuant to P.L. 101-336, Americans with Disabilities Act of 1990 (ADA). 

  

If upon completing an examination(s) it is determined a candidate for employment who 

received a conditional offer of employment is unable to perform with reasonable 

accommodation job-related functions pursuant to the provisions of the ADA, the 

conditional offer of employment will be rescinded either by the Superintendent of Schools, 

if the Board has not yet approved the appointment, or by the Board, if the Board had 

approved the appointment at a Board meeting. 

  

The physical examination shall include, but is not limited to, a health history to include 

past serious illnesses and injuries; current health problems; allergies; and a record of 

immunizations.  The physical examination shall also include a health screening to include, 

but not limited to:  height and weight; blood pressure; pulse and respiratory rate; vision 

screening; and hearing screening. 

  

Pursuant to N.J.S.A. 18A:16-3, the Board shall bear the cost of physical examinations 

required by this Policy performed by a physician or institution designated by the 

Board.  However, the candidate shall bear the cost if the examination is performed by a 

physician or institution designated by the candidate with approval of the Board.  In the 

event the Board approves the physician or institution designated by the candidate to 

complete an examination required by this Policy, the candidate will be provided with the 

detailed requirements of the examination.   

  

School employee physicals, examinations, and/or annual medical updates do not require 

screening or disclosure of HIV status. 

  

A Mantoux tuberculosis test shall be given to all student teachers, school bus drivers on 

contract with the district, and contractors or volunteers who have contact with students. 

  

All staff members’ medical and health records, including computerized records, will be 

secured, stored, and maintained separately from other personnel files.  The information 
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contained in medical records will be kept confidential.  Only the staff member, the 

Superintendent, and the school medical inspector shall have access to medical information 

regarding an individual employee.  Health records may be shared only with authorized 

individuals in accordance with N.J.S.A. 18A:16-5.  The staff member may provide health-

status information, including medications that may be of value to medical personnel in the 

event of an emergency requiring treatment.  In such instances, the staff member may also 

choose to share with the staff member’s Building Principal and, if desired, with the certified 

school nurse, information regarding current health status to assure ready access in a 

medical emergency. 

  

Additional individual psychiatric or physical examinations of any staff member may be 

required by the Board whenever, in the judgment of the Board, a staff member shows 

evidence of deviation from normal physical or mental health.  Any additional individual 

examinations will be pursuant to the requirements of N.J.A.C. 6A:32-6.3.  Additional 

examinations and/or certifications may be required to verify fitness in accordance with 

Policy 3161 or disability in accordance with Policies 3425 and 3435. 

  

  

42 U.S.C.A. 12101 

N.J.S.A. 18A:16-2 

N.J.A.C. 6A:32-6.1; 6A:32-6.2; 6A:32-6.3 

 

Adopted: 23 NOV 2015 

Revised: 
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3161  EXAMINATION FOR CAUSE  

 

The Board of Education may, in accordance with law, require the psychiatric or physical 

examination of any teaching staff member who shows evidence of deviation from normal 

physical or mental health.  

  

The Superintendent shall recommend to the Board the examination of any teaching staff 

member whose physical or mental conditions so departs from normal health as to adversely 

affect the performance of the member's duties.  Any such recommendation must be 

accompanied by competent evidence.  If the Board determines that deviation from normal 

health has been demonstrated, it may require that the member submit to a physical or 

mental examination.   

  

A requirement for physical or mental examination shall be made known to the employee 

by written notice setting forth the nature of the examination required, the reasons for the 

requirement, and a statement offering the member the opportunity to appear before the 

Board to explain or refute those reasons, provided any such hearing is requested in writing 

within 5 working days of the receipt of the notice.   

  

A teaching staff member who fails to request an appearance before the Board within the 

time permitted or, having appeared before the Board, fails to persuade the Board that he/she 

should not be required to submit to the required examination shall be ordered to submit to 

an appropriate examination by a physician or institution designated by the Board and at the 

Board’s expense.   

  

The teaching staff member may, at his/her option, submit names of physicians or 

institutions to the Board for consideration to complete the appropriate examination(s). The 

Board is not required to designate a physician or institution submitted for consideration by 

the teaching staff member, but the Board will not act unreasonably in withholding its 

approval of a physician or institution submitted by a teaching staff member.  The cost of 

the examination will be borne by the Board if the Board designates a physician or 

institution from the names submitted from the teaching staff member.  

  

If the teaching staff member’s request is denied, or if the teaching staff member does not 

request the Board to consider a physician or institution, the staff member may elect to 

submit to an appropriate examination conducted by a physician or institution of the 

teaching staffmember’s own choosing and at his/her expense, provided the physician or 
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institution so chosen is approved by the Board, pursuant to N.J.S.A. 18A:16-3,and is 

authorized and directed by the member to report the results of the examination to the 

Board.  

  

If the results of the examination show mental abnormality or communicable disease, the 

teaching staff member shall be placed on sick leave and compensated in accordance with 

his/her sick leave entitlement, if any, until proof of recovery, satisfactory to the Board, is 

furnished.  No leave of absence granted under this policy shall exceed the term of the 

contract of a nontenured teaching staff member or a period of two years in the case of a 

tenured teaching staff member. 

  

A teaching staff member who refuses to submit to the examination required by the Board 

and has exhausted the hearing procedures established by law and this policy shall be subject 

to discipline, which may include the certification of tenure charges to the Commissioner of 

Education. 

  

  

42 U.S.C.A. 12101 

N.J.S.A. 18A:6-10; 18A:16-2; 18A:16-4; 18A:25-7 

       18A:28-5; 18A:30-1 et seq. 

N.J.A.C. 6A:32-6.3 

  

 

Adopted: 23 NOV 2015 

Revised: 
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3211.3  CONSULTING OUTSIDE THE DISTRICT  

 

The Board of Education recognizes that teaching staff members will have expertise and 

knowledge in areas that other school districts, agencies, and other entities may desire. 

Recognizing that the school district will request the expertise from teaching staff members 

from other school districts, agencies and other entities, the Board supports sharing of its 

teaching staff members with other school districts, agencies, and other entities to the extent 

it does not interfere with the efficient operation of the school district.  

  

The Superintendent may recommend to the Board a teaching staff member’s attendance in 

another school district, agency or other entity without additional remuneration to the 

teaching staff member or school district, upon a written request from the agency or from 

the teaching staff member.  

The Board of Education recognizes teaching staff members will have expertise and 

knowledge in areas that other school districts, public and private agencies, and private 

business organizations may desire to compensate as a paid consultant. When a teaching 

staff member serves as a paid consultant, the teaching staff member is not permitted to use 

normal work hours for any paid consulting activities. The teaching staff member must 

complete any paid consulting activities on their own time to include vacation days, 

evenings, weekends, and/or school holidays.   

The teaching staff member must comply with the New Jersey School Ethics Act N.J.S.A. 

18A:12-21 et seq. and, if required, must comply with financial disclosure requirements of 

N.J.S.A. 18A:12-24 and 12-25.   

  

  

N.J.S.A. 18A:12-21 et seq. 

  

 

Adopted: 23 NOV 2015 

Revised: 
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3211 CODE OF ETHICS 

 

  The Board of Education endorses the code of ethics for professional educators published 

by the National Education Association.  

  

Preamble  

  

The educator, believing in the worth and dignity of each human being, recognizes the 

supreme importance of the pursuit of truth, devotion to excellence, and the nature of 

democratic principles. Essential to these goals is the protection of freedom to learn and to 

teach and the guarantee of equal educational opportunity for all. The educator accepts the 

responsibility to adhere to the highest ethical standards.  

  

The educator recognizes the magnitude of the responsibility inherent in the teaching 

process. The desire for the respect and confidence of one's colleagues, of students, of 

parent(s) or legal guardian(s), and of the members of the community provides the incentive 

to attain and maintain the highest possible degree of ethical conduct. The Code of Ethics 

of the Education Profession indicates the aspiration of all educators and provides standards 

by which to judge conduct.  

  

The remedies specified by the NEA and/or its affiliates for the violation of any provision 

of this Code shall be exclusive and no such provision shall be enforceable in any form other 

than one specifically designated by the NEA or its affiliates.  

  

Principle I -- Commitment to the Student  

  

The educator strives to help each student realize his/her potential as a worthy and effective 

member of society. The educator therefore works to stimulate the spirit of inquiry, the 

acquisition of knowledge and understanding, and the thoughtful formulation of worthy 

goals.  

  

In fulfillment of the obligation to the student, the educator--  

  

1. Shall not unreasonably restrain the student from independent action in the pursuit 

of learning.  

  

2. Shall not unreasonably deny the student access to varying points of view.  
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3. Shall not deliberately suppress or distort subject matter relevant to the student's 

progress.  

  

4. Shall make reasonable effort to protect the student from conditions harmful to 

learning or to health and safety.  

  

5. Shall not intentionally expose the student to embarrassment or disparagement.  

  

6. Shall not on the basis of race, color, creed, sex, national origin, marital status, 

political or religious beliefs, family, social or cultural background, or sexual 

orientation, unfairly--  

  

a. Exclude any student from participation in any program  

  

b. Deny benefits to any student  

  

c. Grant any advantage to any student  

  

7. Shall not use professional relationships with students for private advantage.  

  

8. Shall not disclose information about students obtained in the course of professional 

service, unless disclosure serves a compelling professional purpose or is required 

by law.  

  

Principle II -- Commitment to the Profession  

  

The education profession is vested by the public with a trust and responsibility requiring 

the highest ideals of professional service.  

  

In the belief that the quality of the services of the education profession directly influences 

the nation and its citizens, the educator shall exert every effort to raise professional 

standards to promote a climate that encourages the exercise of professional judgment, to 

achieve conditions which attract persons worthy of the trust to careers in education, and to 

assist in preventing the practice of the profession by unqualified persons.  

  

In fulfillment of the obligation to the profession, the educator--  
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1. Shall not in an application for a professional position deliberately make a false 

statement or fail to disclose a material fact related to competency and 

qualifications.  

  

2. Shall not misrepresent his/her professional qualifications.  

  

3. Shall not assist entry into the profession of a person known to be unqualified in 

respect to character, education, or other relevant attribute.  

  

4. Shall not knowingly make a false statement concerning the qualifications of a 

candidate for a professional position.  

  

5. Shall not assist a non educator in the unauthorized practice of teaching.  

  

6. Shall not disclose information about colleagues obtained in the course of 

professional service unless disclosure serves a compelling professional purpose or 

is required by law.  

  

7. Shall not knowingly make false or malicious statements about a colleague.  

  

8. Shall not accept any gratuity, gift, or favor that might impair or appear to influence 

professional decisions or actions. 

  

  

 

 

Adopted: 23 NOV 2015 

Revised: 
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3212  ATTENDANCE  

 
The regular and prompt attendance of teaching staff members is an essential element in the efficient 

operation of the school district and the effective conduct of the educational program.  Staff member 

absenteeism disrupts the educational program and the Board of Education considers attendance an 

important component of a staff member’s job performance. 
  
A teaching staff member who fails to give prompt notice of an absence, misuses sick leave, fails to 

verify an absence in accordance with Board policy, falsifies the reason for an absence, is absent 

without authorization, is repeatedly tardy, or accumulates an excessive number of absences may be 

subject to appropriate consequences, which may include the withholding of a salary increment, 

dismissal, and/or certification of tenure charges.   
  
In accordance with N.J.S.A. 18A:30-1, sick leave is defined to mean the absence from work because 

of a personal disability due to injury or illness or because the staff member has been excluded from 

school by the school medical authorities on account of contagious disease or of being quarantined 

for such a disease in the staff member’s immediate household.  No teaching staff member will be 

discouraged from the prudent, necessary use of sick leave and any other leave provided for in the 

collective bargaining agreement negotiated with the member's majority representative, in an 

individual employment contract, or provided in the policies of the Board.  In accordance with 

N.J.S.A. 18A:30-4, the Superintendent or Board of Education may require a physician’s certificate 

to be filed with the Secretary of the Board in order to obtain sick leave. 
  
The Superintendent, in consultation with administrative staff members, will review the rate of 

absence among the staff members.  The review will include the collection and analysis of 

attendance data, the training of teaching staff members in their attendance responsibilities, and the 

counseling of teaching staff members for whom regular and prompt attendance is a problem. 
  
  
N.J.S.A. 18A:27-4; 18A:28-5; 18A:30-1 et seq. 

 

Adopted: 23 NOV 2015 

Revised: 
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3214  CONFLICT OF INTEREST  

 
  

No teaching staff member of the Board of Education shall have any interest, financial or 

otherwise, direct or indirect, or engage in any business or transaction or professional 

activity which is in conflict with the proper discharge of the teaching staff member’s 

duties.  

  

No teaching staff member or volunteer shall use or attempt to use his/her position to secure 

unwarranted privileges or advantages.  

No teaching staff member of the Board shall act in his/her official capacity in any matter 

wherein he/she has a direct or indirect personal financial interest.  

No teaching staff member of the Board shall accept any gift, favor, service or other thing 

of value under circumstances from which it might be reasonably inferred that such gift, 

service or other thing of value was given or offered for the purpose of influencing the 

teaching staff member in the discharge of his/her duties.  

  

The Board of Education discourages the presentation of gifts to teaching staff members by 

students and their parent(s) or legal guardian(s), because it may embarrass students with 

limited means and give the appearance of currying favor.  

  

The Board directs that teaching staff members instruct their students to express their 

appreciation by means other than gifts.  

  

Teaching staff members may receive gifts of only nominal value from students or their 

parent(s) or legal guardian(s).  

  

The Superintendent may approve an act or gift of appreciation to an individual teaching 

staff member when special circumstances warrant. 

  

N.J.S.A. 18A:6-8; 18A:11-1 

Adopted: 28 FEB 2016 

Revised: 
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3221  EVALUATION OF TEACHERS 

 

  The Board of Education recognizes the importance of teacher effectiveness to 

further the development of a professional corps of educators and to increase student 

achievement.  The Board of Education adopts Policy and Regulation 3221 for the 

evaluation of teachers consistent with the Teacher Effectiveness and Accountability 

for the Children of New Jersey Act (TEACHNJ) and the AchieveNJ administrative 

codes.  This Policy and Regulation provides the provisions and requirements for 

teacher evaluations consistent with TEACHNJ and AchieveNJ.   

 

For the purposes of Policy and Regulation 3221, “teacher” means a teaching staff 

member who holds the appropriate standard, provisional, or emergency 

instructional certificate issued by the Board of Examiners and is assigned a class 

roster of students for at least one particular course. 

 

No collective bargaining agreement entered into after July 1, 2013, shall conflict 

with the educator evaluation system established pursuant to N.J.A.C. 6A:10-1.1 et 

seq. or any other specific statute or regulation, nor shall topics subject to bargaining 

involve matters of educational policy or managerial prerogatives.  All information 

contained in annual performance reports and all information collected, compiled, 

and/or maintained by employees for the purpose of conducting the educator 

evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq., including, but not 

limited to, digital records, shall be confidential and shall not be subject to public 

inspection or copying pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 

et seq.   

 

The Board shall annually adopt evaluation rubrics for all teachers which shall be 

submitted to the Commissioner of Education by August 1 for approval by August 

15 of each year.  The evaluation rubrics shall have four defined annual 

ratings:  ineffective, partially effective, effective, and highly effective.  The Board 

shall meet the requirements as outlined in N.J.A.C. 6A:10-2.2(a) for the annual 

evaluation of teachers and shall ensure the training procedures as outlined in 

N.J.A.C. 6A:10-2.2(b) are followed when implementing the evaluation rubrics for 

all teachers.  A District Evaluation Advisory Committee may be established in 

accordance with the requirements of N.J.A.C. 6A:10-2.3. 
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The minimum requirements for the evaluation procedures for teachers as outlined 

in N.J.A.C. 6A:10-2.4 shall be followed.  For each teacher rated ineffective or 

partially effective on the annual summative evaluation rating, as measured by the 

evaluation rubrics, a corrective action plan shall be developed in accordance with 

the provisions of N.J.A.C. 6A:10-2.5.  A School Improvement Panel shall be 

established in accordance with N.J.A.C. 6A:10-3.1 and with the responsibilities 

outlined in N.J.A.C. 6A:10-3.2. 

 

The components of the teacher evaluation rubric as described in N.J.A.C.    6A:10-

4.1 shall apply to teachers.  Measures of student achievement, as outlined in 

N.J.A.C. 6A:10-4.2, shall be used to determine impact on student learning.  Teacher 

observations shall be conducted in accordance with the provisions of N.J.A.C. 

6A:10-4.4 and N.J.S.A. 18A:27-3.1.  Observers shall conduct the observations 

pursuant to N.J.S.A. 18A:6-123.b.(8) and N.J.A.C. 6A:10-2.5 and 3.2, and they 

shall be trained pursuant to N.J.A.C. 6A:10-2.2(b). 

 

The teacher practice instrument approved by the Department of Education shall 

meet the criteria as outlined in N.J.A.C. 6A:10-7.2. 

 

The Superintendent shall annually notify all teachers of the adopted evaluation 

policies and procedures/regulations no later than October 1.  If a teacher is hired 

after October 1, the Superintendent shall notify the teacher of the policies and 

procedures/regulations at the beginning of his or her employment.  All teachers 

shall be notified of amendments to the policy and procedures/regulations within ten 

teacher working days of adoption. 

 

N.J.S.A. 18A:6-117 et seq.; N.J.S.A. 18A:27-3.1 

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5 

N.J.A.C. 6A:10-3.1 and 3.2; N.J.A.C. 6A:10-4.1 through 4.4 

N.J.A.C. 6A:10-7.1 and 7.2 

 

Adopted: 11 SEPT 2017 

Revised: 
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3222  EVALUATION OF TEACHING STAFF MEMBERS, EXCLUDING 

TEACHERS AND ADMINISTRATORS (M) 

 

  The Board of Education recognizes the importance of teaching staff member 

effectiveness to further the development of a professional corps of educators and to 

increase student achievement.  The Board of Education adopts Policy and 

Regulation 3222 for the evaluation of teaching staff members consistent with the 

Teacher Effectiveness and Accountability for the Children of New Jersey Act 

(TEACHNJ) and the Achieve NJ administrative codes.  This Policy and Regulation 

provides the provisions and requirements for teaching staff member evaluations 

consistent with TEACHNJ and Achieve NJ.   

 

For the purposes of Policy and Regulation 3222, “teaching staff member” includes, 

but is not limited to, educational services staff members, guidance counselors, 

school nurses, library/media specialists, occupational therapists, and other teaching 

staff members working under an educational services certificate. For the purposes 

of Policy and Regulation 3222, “teaching staff member” does not include teachers, 

Principals, Vice Principals, Assistant Principals, and administrators, including, but 

not limited to, directors and/or supervisors. 

 

No collective bargaining agreement entered into after July 1, 2013, shall conflict 

with the educator evaluation system established pursuant to N.J.A.C. 6A:10-1.1 et 

seq. or any other specific statute or regulation, nor shall topics subject to bargaining 

involve matters of educational policy or managerial prerogatives.  All information 

contained in annual performance reports and all information collected, compiled, 

and/or maintained by employees for the purpose of conducting the educator 

evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq., including, but not 

limited to, digital records, shall be confidential and shall not be subject to public 

inspection or copying pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 

et seq.   

 

The Board shall annually adopt evaluation rubrics for all teaching staff members 

which shall be submitted to the Commissioner of Education by August 1 for 

approval by August 15 of each year.  The evaluation rubrics shall have four defined 

annual ratings:  ineffective, partially effective, effective, and highly 

effective.  The  Board shall meet the requirements as outlined in N.J.A.C. 6A:10-
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2.2(a) for the annual evaluation of teaching staff members and shall ensure the 

training procedures as outlined in N.J.A.C. 6A:10-2.2(b) are followed when 

implementing the evaluation rubrics for all teaching staff members.  A District 

Evaluation Advisory Committee may be established in accordance with the 

requirements of N.J.A.C. 6A:10-2.3. 

  

The minimum requirements for the evaluation procedures for teaching staff 

members as outlined in N.J.A.C. 6A:10-2.4 shall be followed.  For each teaching 

staff member rated ineffective or partially effective on the annual summative 

evaluation rating, as measured by the evaluation rubrics, a corrective action plan 

shall be developed in accordance with the provisions of N.J.A.C. 6A:10-2.5. 

 

Observations and evaluations for nontenured teaching staff members shall be in 

accordance with the provisions of N.J.S.A. 18A:27-3.1 and N.J.A.C. 6A:10-

6.2.  Evaluations for nontenured teaching staff members shall take place 

before     April 30 each year prior to the May 15 notice requirement date for 

continued employment.  Evaluations for tenured teaching staff members shall be 

completed prior to June 30. 

 

The Superintendent shall annually notify all teaching staff members of the adopted 

evaluation policies and procedures/regulations no later than October 1.  If a 

teaching staff member is hired after October 1, the Superintendent shall notify the 

teaching staff member of the policies and procedures/regulations at the beginning 

of his or her employment.  All teaching staff members shall be notified of 

amendments to the policy and procedures/regulations within ten teaching staff 

member working days of adoption. 

 

N.J.S.A. 18A:6-117 et seq.; N.J.S.A. 18A:27-3.1 

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5; 6A:10-6.2 

 

Adopted: 11 SEPT 2017 

Revised: 

 



 POLICY 
 Nutley Public Schools 

TEACHING STAFF MEMBERS 

3223 

EVALUATION OF ADMINISTRATORS, EXCLUDING PRINCIPIALS, VICE 

PRINCIPALS, AND ASSISANT PRINCIPALS (M) 

Page 1-2  

 

 

 

 

3223 EVALUATION OF ADMINISTRATORS, EXCLUDING PRINCIPIALS, VICE 

PRINCIPALS, AND ASSISANT PRINCIPALS 

 
   
The Board of Education recognizes the importance of administrator effectiveness 

to further the development of a professional corps of educators and to increase 

student achievement.  The Board of Education adopts Policy and Regulation 3223 

for the evaluation of administrators consistent with the Teacher Effectiveness and 

Accountability for the Children of New Jersey Act (TEACHNJ) and the AchieveNJ 

administrative codes.  This Policy and Regulation provides the provisions and 

requirements for administrator evaluations consistent with TEACHNJ and 

AchieveNJ.   

 

For the purposes of Policy and Regulation 3223, “administrator” means an 

appropriately certified staff member, as defined in N.J.S.A. 18A-1.1, employed in 

the school district in an administrative and/or supervisory role and capacity, and 

holding a valid and effective standard, provisional, or emergency administrative 

certificate.  An “administrator” may be a director, supervisor, or any other 

administrative or supervisory position in the district.  For the purposes of Policy 

and Regulation 3223 and N.J.A.C. 6A:10-1.1 et seq., “administrator” is not a 

Principal, Vice Principal, or Assistant Principal.  

 

No collective bargaining agreement entered into after July 1, 2013, shall conflict 

with the educator evaluation system established pursuant to N.J.A.C. 6A:10-1.1 et 

seq. or any other specific statute or regulation, nor shall topics subject to bargaining 

involve matters of educational policy or managerial prerogatives.  All information 

contained in annual performance reports and all information collected, compiled, 

and/or maintained by employees for the purpose of conducting the educator 

evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq., including, but not 

limited to, digital records, shall be confidential and shall not be subject to public 

inspection or copying pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 

et seq.   

 

The Board shall annually adopt evaluation rubrics for all administrators which shall 

be submitted to the Commissioner of Education by August 1 for approval by August 

15 of each year.  The evaluation rubrics shall have four defined annual 
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ratings:  ineffective, partially effective, effective, and highly effective.  The Board 

shall meet the requirements as outlined in N.J.A.C.     6A:10-2.2(a) for the annual 

evaluation of administrators and shall ensure the training procedures as outlined in 

N.J.A.C. 6A:10-2.2(b) are followed when implementing the evaluation rubrics for 

all administrators.  A District Evaluation Advisory Committee may be established 

in accordance with the requirements of N.J.A.C. 6A:10-2.3. 

 

The minimum requirements for the evaluation procedures for administrators as 

outlined in N.J.A.C. 6A:10-2.4 shall be followed.  For each administrator rated 

ineffective or partially effective on the annual summative evaluation rating, as 

measured by the evaluation rubrics, a corrective action plan shall be developed in 

accordance with the provisions of N.J.A.C. 6A:10-2.5. 

 

Observations and evaluations for nontenured administrators shall be in accordance 

with the provisions of N.J.S.A. 18A:27-3.1.  Evaluations for nontenured 

administrators shall take place before April 30 each year prior to the May 15 notice 

requirement date for continued employment.  Evaluations for tenured 

administrators shall be completed prior to June 30. 

 

The Superintendent annually shall notify all administrators of the adopted 

evaluation policies and procedures/regulations no later than October 1.  If an 

administrator is hired after October 1, the Superintendent shall notify the 

administrator of the policies and procedures/regulations at the beginning of his or 

her employment.  All administrators shall be notified of amendments to the policy 

and procedures/regulations within ten administrator working days of adoption. 

 

N.J.S.A. 18A:6-117 et seq.; N.J.S.A. 18A:27-3.1 

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5 

 

Adopted: 25 SEPT 2017 

Revised: 
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3224  EVALUAITON OF PRINCIPALS, VICE PRINCIPALS, AND ASSISANT 

PRINCIPALS (M) 

 

  The Board of Education recognizes the importance of Principal, Vice Principal, 

and Assistant Principal effectiveness to further the development of a professional 

corps of educators and to increase student achievement.  The Board of Education 

adopts Policy and Regulation 3224 for the evaluation of Principals, Vice Principals, 

and Assistant Principals consistent with the Teacher Effectiveness and 

Accountability for the Children of New Jersey Act (TEACHNJ) and the AchieveNJ 

administrative codes.  This Policy and Regulation provides the provisions and 

requirements for Principal, Vice Principal, and Assistant Principal evaluations 

consistent with TEACHNJ and AchieveNJ. 

 

No collective bargaining agreement entered into after July 1, 2013, shall conflict 

with the educator evaluation system established pursuant to N.J.A.C. 6A:10-1.1 et 

seq. or any other specific statute or regulation, nor shall topics subject to bargaining 

involve matters of educational policy or managerial prerogatives.  All information 

contained in annual performance reports and all information collected, compiled, 

and/or maintained by employees for the purpose of conducting the educator 

evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq., including, but not 

limited to, digital records, shall be confidential and shall not be subject to public 

inspection or copying pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 

et seq.   

  

The Board shall annually adopt evaluation rubrics for all Principals, Vice 

Principals, and Assistant Principals which shall be submitted to the Commissioner 

of Education by August 1 for approval by August 15 of each year.  The evaluation 

rubrics shall have four defined annual ratings:  ineffective, partially effective, 

effective, and highly effective.  The Board shall meet the requirements as outlined 

in N.J.A.C. 6A:10-2.2(a) for the annual evaluation of Principals, Vice Principals, 

and Assistant Principals and shall ensure the training procedures as outlined in 

N.J.A.C. 6A:10-2.2(b) are followed when implementing the evaluation rubrics for 

all Principals, Vice Principals, or Assistant Principals.  A District Evaluation 

Advisory Committee may be established in accordance with the requirements of 

N.J.A.C. 6A:10-2.3. 
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The minimum requirements for the evaluation procedures for Principals, Vice 

Principals, and Assistant Principals as outlined in N.J.A.C. 6A:10-2.4 shall be 

followed.  For each Principal, Vice Principal, or Assistant Principal rated 

ineffective or partially effective on the annual summative evaluation rating, as 

measured by the evaluation rubrics, a corrective action plan shall be developed in 

accordance with the provisions of N.J.A.C. 6A:10-2.5. 

The components of the principal evaluation rubrics as described in N.J.A.C. 6A:10-

5.1 shall apply to Principals, Vice Principals, and Assistant Principals.  Measures 

of student achievement, as outlined in N.J.A.C. 6A:10-5.2, shall be used to 

determine impact on student learning.  Principal, Vice Principal, and Assistant 

Principal observations shall be conducted in accordance with the provisions of 

N.J.A.C. 6A:10-5.4.  The Superintendent or designated supervisor shall conduct 

observations for the evaluation of Principals pursuant to N.J.S.A. 18A:6-121 and 

he or she shall be trained pursuant to N.J.A.C. 6A:10-2.2(b).  A Principal, or the 

Superintendent or designated supervisor, shall conduct observations for the 

evaluation of Vice Principals and Assistant Principals pursuant to N.J.S.A.  18A:6-

121. 

The principal practice instrument approved by the Department of Education shall 

meet the criteria as outlined in N.J.A.C. 6A:10-7.3. 

The Superintendent annually shall notify all Principals, Vice Principals, or 

Assistant Principals of the adopted evaluation policies and procedures/regulations 

no later than October 1.  If a Principal, Vice Principal, or Assistant Principal is hired 

after October 1, the Superintendent shall notify the Principal, Vice Principal, or 

Assistant Principal of the policies and procedures/regulations at the beginning of 

his or her employment.  All Principals, Vice Principals, and Assistant Principals 

shall be notified of amendments to the policy and procedures/regulations within ten 

Principal, Vice Principal, or Assistant Principal working days of adoption. 

 

N.J.S.A. 18A:6-117 et seq. 

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5 

N.J.A.C. 6A:10-5.1 through 5.4 

N.J.A.C. 6A:10-7.1 and 7.3 

Adopted: 25 SEPT 2017 

Revised: 

 



 POLICY 
 Nutley Public Schools 

TEACHING STAFF MEMBERS 

3230 

OUTSIDE ACTIVITIES 

Page 1-2  

 

 

 

 

3230  OUTSIDE ACTIVITIES  

 
  

 The Board of Education recognizes that teaching staff members enjoy a private life outside their 

job responsibilities in the school district.  The Board believes the role of the teaching profession is 

such that teachers exert a continuing influence away from the school district.  Accordingly, the 

Board reserves the right to determine if activities outside the teaching staff member’s job 

responsibilities interfere with their professional performance and the discharge of the member's 

responsibilities to the students of this district. 
  
All teaching staff members are advised to be governed in the conduct of personal activities by the 

following guidelines: 
  
1. Teaching staff members shall not devote time during their work day to an outside private 

enterprise, business, or business organization.  They shall not solicit or accept customers 

for a private enterprise, business, and/or business organization on school grounds during 

their work day without the express permission of the Superintendent; 
  
2. The Board does not endorse, support, or assume liability in any way for any staff member 

of this district who takes students on trips not approved by the Board or Superintendent, 

and shall not be liable for the welfare of students who travel on such trips.  Any staff 

member who takes students of this district on a trip not approved by the Board or 

Superintendent shall clearly and concisely inform the parent(s) of any student solicited 

and/or attending such a trip that the trip is not endorsed, supported, approved, or authorized 

by the Board of Education.  A staff member shall not solicit students on school grounds for 

trips not approved by the Board or Superintendent; 
  
3. The Board does not endorse, support, or assume liability in any way for any teaching staff 

member of this district who conducts a private activity in which students or employees of 

this district participate; 
  
4. Teaching staff members shall not send campaign literature home with students, or request, 

direct, or have students distribute campaign literature on behalf of any candidate for local, 

State, or national office or for any bond issue, proposal, or any public question submitted 

at any general, municipal, or school election.  No student shall be requested or directed by 

any teaching staff member to engage in any activity which tends to promote, favor, or 

oppose any such candidacy, bond issue, proposal, or public question; 
  
5. Teaching staff members shall not privately tutor students for compensation that are 

currently enrolled in their classes; and 
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6. Copyrights and patents to materials or equipment developed, written, prepared, processed, 

or tested by teaching staff members in the performance of their professional duties reside 

with and may be claimed by the Board. 
  
  
N.J.S.A. 18A:42-4 
N.J.S.A. 19:1.1 et seq. 
  
  

 

 

 

Adopted: 29 FEB 2016 

Revised: 

 



 POLICY 
 Nutley Public Schools 

TEACHING STAFF MEMBERS 

3240 

PROFESSIONAL DEVELOPMENT FOR TEACHERS AND SCHOOL LEADERS (M) 

Page 1-2  

 

 

 

 

3240 PROFESSIONAL DEVELOPMENT FOR TEACHERS AND SCHOOL 

LEADERS (M) 

 

 
The Board of Education encourages all teaching staff members to pursue a program of continuing 

professional development by course work or matriculation in institutions of higher learning, 

participation in workshops and conferences, membership in professional organizations, and/or 

independent scholarship. 
  
Teaching staff members may be permitted to:  visit other schools and classrooms; attend local, 

regional, or national conferences; participate in committees, workshops, and panels, both within 

and outside the district.  Requests for participation in such professional development activities must 

be submitted in writing to the Superintendent or designee for approval.  In addition, the Board of 

Education must approve all travel expenditures in accordance with N.J.S.A. 18A:11-12 and the 

State of New Jersey Department of the Treasury, Office of Management and Budget Circulars 08-

19-OMB and 06-14-OMB (OMB Circulars) and any superseding circulars and any additional 

requirements set forth in N.J.A.C. 6A:23A-7 et seq. 
  
A teaching staff member who has been granted time off and/or approved to be reimbursed for a 

professional development activity shall submit to the Superintendent or designee, with a copy to 

the School Business Administrator/Board Secretary, within ten working days, a brief written report 

that includes the primary purpose of the travel, the key issues addressed at the event, and their 

relevance to improving instruction or the operations of the school district. 
  
All active teachers, defined as staff whose positions require possession of the instructional or 

educational services certificates in accordance with N.J.A.C. 6A:9B-8 through 11 and 13 and all 

active school leaders serving on a permanent or interim basis whose positions require possession 

of the Chief School Administrator, Principal, or Supervisor endorsement in accordance with 

N.J.A.C. 6A:9B-12 shall comply with the professional development requirements as outlined in 

N.J.A.C. 6A:9C-4.1 et seq.   
  
To meet the professional development requirement, each teacher shall be guided by an individual 

Professional Development Plan (PDP), which shall include at least twenty hours per year of 

qualifying activities as outlined in N.J.A.C. 6A:9C-4.4.  The PDP shall be developed by each 

teacher’s supervisor in consultation with the teacher and shall align with the Professional Standards 

for Teachers in N.J.A.C. 6A:9-3.3 and the Standards for Professional Learning in N.J.A.C. 6A:9C-

3.3.  The PDP shall be updated annually in accordance with N.J.A.C. 9C-4.4(c) and modified 

during the year as outlined in N.J.A.C. 9C-4.4(d). 
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District-level and school-level professional development planning and implementation shall be in 

accordance with the requirements of N.J.A.C. 6A:9C-4.2. 
  
Implementation of the professional development requirement for school leaders shall be in 

accordance with N.J.A.C. 6A:9C-4.3.  
  
The Board of Education shall comply with the monitoring and assistance requirements as outlined 

in N.J.A.C. 6A:9C-4.4.   
  
The Board shall monitor and enforce the professional development requirements for teachers and 

school leaders set forth in N.J.A.C. 6A:9C-4.1 et seq. and shall actively assist and support the 

provision of opportunities and resources, and the efforts by teachers and school leaders to meet the 

professional development requirements. 
 

The district follows CDC/NJDOH travel guidelines for professional development 

travel.  If guidelines require a teacher or school leader to quarantine due to field trip 

travel which will require teacher or school leader members to miss in-person 

education, the district will not allow teacher or school leader members to attend.   
  
N.J.S.A. 18A:31-2; 18A:6-111 
N.J.A.C. 6A:9-3.3; 6A:13-2.1; 6A:9B-8 through 13; 6A:9C-3.3;  

                 6A:9C-4.1 et seq. 
  
 

Adopted: 25 SEPT 2017 

Revised:  
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3281   INAPPROPRIATE STAFF CONDUCT 

 

 
The Board of Education recognizes its responsibility to protect the health, safety and welfare of all 

students within this school district.  Furthermore, the Board recognizes there exists a professional 

responsibility for all school staff to protect a student’s health, safety and welfare.  The Board 

strongly believes that school staff members have the public’s trust and confidence to protect the 

well-being of all students attending the school district. 
  
 

In support of this Board’s strong commitment to the public’s trust and confidence of school staff, 

the Board of Education holds all school staff to the highest level of professional responsibility in 

their conduct with all students.  Inappropriate conduct and conduct unbecoming a school staff 

member will not be tolerated in this school district. 
  
 

The Board recognizes and appreciates the staff-student professional relationship that exists in a 

school district’s educational environment.  This Policy has been developed and adopted by this 

Board to provide guidance and direction to avoid actual and/or the appearance of inappropriate 

staff conduct and conduct unbecoming a school staff member toward students. 
  
 

School staff’s conduct in completing their professional responsibilities shall be appropriate at all 

times.  School staff shall not make inappropriate comments to students or about students and shall 

not engage in inappropriate language or expression in the presence of students.  School staff shall 

not engage in inappropriate conduct toward or with students.  School staff shall not engage or seek 

to be in the presence of a student beyond the staff member’s professional responsibilities.  School 

staff shall not provide transportation to a student in their private vehicle or permit a student into 

their private vehicle unless there is an emergency or a special circumstance that has been approved 

in advance by the Building Principal/immediate supervisor and the parent/legal guardian. 
  
Inappropriate conduct by a school staff member outside their professional responsibilities may be 

considered conduct unbecoming a staff member.  Therefore, school staff members are advised to 

be concerned with such conduct which may include, but is not limited to, communications and/or 

publications using e-mails, text-messaging, social networking sites, or any other medium that is 

directed and/or available to students or for public display. 
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A school staff member is always expected to maintain a professional relationship with students and 

to protect the health, safety and welfare of school students.  A staff member’s conduct will be held 

to the professional standards established by the New Jersey State Board of Education and the New 

Jersey Commissioner of Education.  Inappropriate conduct or conduct unbecoming a staff member 

may also include conduct not specifically listed in this Policy, but conduct determined by the New 

Jersey State Board of Education, the New Jersey Commissioner of Education, an arbitration 

process, and/or appropriate courts to be inappropriate or conduct unbecoming a school staff 

member. 
  
School personnel, compensated and uncompensated (volunteers), are required to report to their 

immediate supervisor or Building Principal any possible violations of this Policy.  In the event the 

report alleges conduct by the Building Principal or the immediate supervisor, the school staff 

member may report directly to the Superintendent.  In addition, school personnel having reasonable 

cause to believe a student has been subjected to child abuse or neglect or acts of child abuse or 

neglect as defined under N.J.S.A. 9:6-8.10 are required to immediately report to the New Jersey 

Department of Children and Families in accordance with N.J.A.C. 6A:16-11.1 and inform the 

Building Principal or immediate supervisor after making such report.  However, notice to the 

Building Principal or designee need not be given when the school staff member believes such notice 

would likely endanger the referrer or child(ren) involved or when the staff member believes that 

such disclosure would likely result in retaliation against the child or in discrimination against the 

referrer with respect to his/her employment. 
  
Reports may be made in writing or with verbal notification.  The immediate supervisor or Building 

Principal will notify the Superintendent of Schools of all reports, including anonymous 

reports.  The staff member designated to complete the investigation will investigate all reports with 

a final report to the Superintendent of Schools.  The staff member designated to complete the 

investigation or the Superintendent may, at any time after receiving a report, take such appropriate 

action as necessary and as provided for in the law.  This may include, but is not limited to, notifying 

law enforcement, notifying the New Jersey Department of Children and Families in accordance 

with N.J.A.C. 6A:16-11.1, and/or any other measure provided for in the law. 
  
This Policy will be distributed to all school staff and provided to staff members at any time upon 

request. 
  
 
N.J.S.A. 18A:28-5 et seq. 
N.J.A.C. 6A:16-11.1 

Adopted: 12 DEC 2013 

Revised:  
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3322  STAFF MEMBER’S USE OF PERSONAL CELLULAR TELEPHONES/OTHER 

COMMUNICATION DEVICES 

 

  

The Board of Education recognizes a teaching staff member may need to electronically 

communicate on a non-school related, personal matter using a personal cellular telephone 

or other personal communication device during their workday.  Electronic communications 

include, but are not limited to:  voice conversations, text-messaging, accessing social 

networking or other internet sites, or any other type of electronic communication. 

In the event the teaching staff member needs to electronically communicate on a non-

school related, personal matter using a personal cellular telephone or other personal 

communication device during their workday, the teaching staff member may do so 

provided in an area inside the school building designated by the Principal or teaching staff 

member’s immediate supervisor. 

  

A teaching staff member’s personal cellular telephone or other personal communication 

device shall be secured by the teaching staff member and outside the view of others when 

the teaching staff member is performing assigned school district responsibilities. 

  

An electronic communication by a teaching staff member on a non-school related, personal 

matter using a personal cellular telephone or other personal communication device shall 

not be made while the teaching staff member is performing assigned school district 

responsibilities.   

  

In the event the teaching staff member has an emergency requiring immediate attention 

that requires such a communication while performing assigned school district 

responsibilities, the teaching staff member shall inform their Principal or immediate 

supervisor before or immediately after the communication, depending on the nature of the 

emergency.  The Board of Education is not responsible if a teaching staff member’s 

personal cellular telephone or other communication device is lost, stolen, or missing.   

Adopted: 25 JAN 2016 

Revised: 

 



 POLICY 
 Nutley Public Schools 

SUPPORT STAFF 

4160 

PHYSICAL EXAMINATION  

Page 1-2  

 

 

 

 

4160   PHYSICAL EXAMINATION (M) 

 

 

The Board of Education requires each candidate for employment who receives a 

conditional offer of employment to undergo a physical examination(s) to determine 

whether the candidate is able to perform with reasonable accommodation job-related 

functions pursuant to P.L. 101-336, Americans with Disabilities Act of 1990 (ADA). 

  

If upon completing an examination(s) it is determined a candidate for employment who 

received a conditional offer of employment is unable to perform with reasonable 

accommodation job-related functions pursuant to the provisions of the ADA, the 

conditional offer of employment will be rescinded either by the Superintendent of Schools, 

if the Board has not yet approved the appointment, or by the Board, if the Board had 

approved the appointment at a Board meeting. 

  

The physical examination shall include, but is not limited to, a health history to include 

past serious illnesses and injuries; current health problems; allergies; and a record of 

immunizations.  The physical examination shall also include a health screening to include, 

but not limited to:  height and weight; blood pressure; pulse and respiratory rate; vision 

screening; and hearing screening. 

  

Pursuant to N.J.S.A. 18A:16-3, the Board shall bear the cost of physical examinations 

required by this Policy performed by a physician or institution designated by the 

Board.  However, the candidate shall bear the cost if the examination is performed by a 

physician or institution designated by the candidate with approval of the Board.  In the 

event the Board approves the physician or institution designated by the candidate to 

complete an examination required by this Policy, the candidate will be provided with the 

detailed requirements of the examination.   

  

School employee physicals, examinations, and/or annual medical updates do not require 

screening or disclosure of HIV status. 

  

A Mantoux tuberculosis test shall be given to all student teachers, school bus drivers on 

contract with the district, and contractors or volunteers who have contact with students. 
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All staff members’ medical and health records, including computerized records, will be 

secured, stored, and maintained separately from other personnel files.  The information 

contained in medical records will be kept confidential.  Only the staff member, the 

Superintendent, and the school medical inspector shall have access to medical information 

regarding an individual employee.  Health records may be shared only with authorized 

individuals in accordance with N.J.S.A. 18A:16-5.  The staff member may provide health-

status information, including medications that may be of value to medical personnel in the 

event of an emergency requiring treatment.  In such instances, the staff member may also 

choose to share with the staff member’s Building Principal and, if desired, with the certified 

school nurse, information regarding current health status to assure ready access in a 

medical emergency. 

  

Additional individual psychiatric or physical examinations of any staff member may be 

required by the Board whenever, in the judgment of the Board, a staff member shows 

evidence of deviation from normal physical or mental health.  Any additional individual 

examinations will be pursuant to the requirements of N.J.A.C. 6A:32-6.3.  Additional 

examinations and/or certifications may be required to verify fitness in accordance with 

Policy 4161 or disability in accordance with Policies 4425 and 4435. 

  

  

42 U.S.C.A. 12101 

N.J.S.A. 18A:16-2 

N.J.A.C. 6A:32-6.1; 6A:32-6.2; 6A:32-6.3 

 

 

Adopted: 23 SEPT 2013 

Revised:  
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4161   EXAMINATION FOR CAUSE  

 

 The Board of Education may, in accordance with law, require the psychiatric or physical 

examination of any support staff member who shows evidence of deviation from normal 

physical or mental health.  

  

The Superintendent shall recommend to the Board the examination of any support staff 

member whose physical or mental condition so departs from normal health as to adversely 

affect the performance of the member’s duties.  Any such recommendation must be 

accompanied by competent evidence.  If the Board determines that deviation from normal 

health has been demonstrated, it may require that the member submit to a physical or 

mental examination.   

  

A requirement for physical or mental examination shall be made known to the employee 

by written notice setting forth the nature of the examination required, the reasons for the 

requirement, and a statement offering the member the opportunity to appear before the 

Board to explain or refute those reasons, provided any such hearing is requested in writing 

within 5 working days of the receipt of the notice.   

  

A support staff member who fails to request an appearance before the Board within the 

time permitted or, having appeared before the Board, fails to persuade the Board that he/she 

should not be required to submit to the required examination shall be ordered to submit to 

an appropriate examination by a physician or institution designated by the Board and at the 

Board’s expense.   

  

The support staff member may, at his/her option, submit names of physicians or institutions 

to the Board for consideration to complete the appropriate examination(s).  The Board is 

not required to designate a physician or institution submitted for consideration by the 

support staff member, but the Board will not act unreasonably in withholding its approval 

of a physician or institution submitted by a support staff member.  The cost of the 

examination will be borne by the Board if the Board designates a physician or institution 

from the names submitted from the support staff member.  

  

If the support staff member’s request is denied, or if the support staff member does not 

request the Board to consider a physician or institution, the staff member may elect to 

submit to an appropriate  examination conducted by  a physician  or institution of the 

support staffmember’s own choosing and at his/her expense, provided the physician or  
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institution so chosen is approved by the Board, pursuant to N.J.S.A. 18A:16-3,and is 

authorized and directed by the member to report the results of the examination to the 

Board.  

  

If the results of the examination show mental abnormality or communicable disease, the 

support staff member shall be placed on sick leave and compensated in accordance with 

his/her sick leave entitlement, if any, until proof of recovery, satisfactory to the Board, is 

furnished.  No leave of absence granted under this policy shall exceed the term of the 

contract of a nontenured support staff member or a period of two years in the case of a 

tenured support staff member. 

  

A support staff member who refuses to submit to the examination required by the Board 

and has exhausted the hearing procedures established by law and this policy shall be subject 

to discipline, which may include the certification of tenure charges to the Commissioner of 

Education. 

  

  

42 U.S.C.A. 12101 

N.J.S.A. 18A:6-10; 18A:16-2; 18A:16-4; 18A:30-1 et seq. 

N.J.A.C. 6A:32-6.3 

Adopted: 23 SEPT 2013 

Revised:  
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4281   INAPPROPRIATE STAFF CONDUCT 

 
The Board of Education recognizes its responsibility to protect the health, safety and welfare of all 

students within this school district.  Furthermore, the Board recognizes there exists a professional 

responsibility for all school staff to protect a student’s health, safety and welfare.  The Board 

strongly believes that school staff members have the public’s trust and confidence to protect the 

well-being of all students attending the school district. 
  
In support of this Board’s strong commitment to the public’s trust and confidence of school staff, 

the Board of Education holds all school staff to the highest level of professional responsibility in 

their conduct with all students.  Inappropriate conduct and conduct unbecoming a school staff 

member will not be tolerated in this school district. 
  
The Board recognizes and appreciates the staff-student professional relationship that exists in a 

school district’s educational environment.  This Policy has been developed and adopted by this 

Board to provide guidance and direction to avoid actual and/or the appearance of inappropriate 

staff conduct and conduct unbecoming a school staff member toward students. 
  
School staff’s conduct in completing their professional responsibilities shall be appropriate at all 

times.  School staff shall not make inappropriate comments to students or about students and shall 

not engage in inappropriate language or expression in the presence of students.  School staff shall 

not engage in inappropriate conduct toward or with students.  School staff shall not engage or seek 

to be in the presence of a student beyond the staff member’s professional responsibilities.  School 

staff shall not provide transportation to a student in their private vehicle or permit a student into 

their private vehicle unless there is an emergency or a special circumstance that has been approved 

in advance by the Building Principal/immediate supervisor and the parent/legal guardian. 
  
Inappropriate conduct by a school staff member outside their professional responsibilities may be 

considered conduct unbecoming a staff member.  Therefore, school staff members are advised to 

be concerned with such conduct which may include, but is not limited to, communications and/or 

publications using e-mails, text-messaging, social networking sites, or any other medium that is 

directed and/or available to students or for public display. 
  
A school staff member is always expected to maintain a professional relationship with students and 

school staff members shall protect the health, safety and welfare of school students.  A staff 

member’s conduct will be held to the professional standards established by the New Jersey State 

Board of Education and the New Jersey Commissioner of Education.  Inappropriate conduct or 

conduct unbecoming a staff member may also include conduct not specifically listed in this Policy, 

but conduct determined by the New Jersey State Board of Education, the New Jersey Commissioner 

of Education, an arbitration process, and/or appropriate courts to be inappropriate or conduct 

unbecoming a school staff member. 
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School personnel, compensated and uncompensated (volunteers), are required to report to their 

immediate supervisor or Building Principal any possible violations of this Policy.  In the event the 

report alleges conduct by the Building Principal or the immediate supervisor, the school staff 

member may report directly to the Superintendent .  In addition, school personnel having 

reasonable cause to believe a student has been subjected to child abuse or neglect or acts of child 

abuse or neglect as defined under N.J.S.A. 9:6-8.10 are required to immediately report to the New 

Jersey Department of Children and Families in accordance with N.J.A.C. 6A:16-11.1 and inform 

the Building Principal or immediate supervisor after making such a report.  However, notice to the 

Building Principal or designee need not be given when the school staff member believes such notice 

would likely endanger the referrer or child(ren) involved or when the staff member believes that 

such disclosure would likely result in retaliation against the child or in discrimination against the 

referrer with respect to his/her employment. 
  
 

 

Reports may be made in writing or with verbal notification.  The immediate supervisor or Building 

Principal will notify the Superintendent of Schools of all reports, including anonymous 

reports.  Superintendent may, at any time after receiving a report, take such appropriate action as 

necessary and as provided for in the law.  This may include, but is not limited to, notifying law 

enforcement, notifying the New Jersey Department of Children and Families in accordance with 

N.J.A.C. 6A:16-11.1 and/or any other measure provided for in the law. 
  
This Policy will be distributed to all school staff and provided to staff members at any time upon 

request. 
  
  
N.J.S.A. 18A:28-5 et seq. 
N.J.A.C. 6A:16-11.1 

Adopted: 7 OCT 2013 

Revised:  
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4322  STAFF MEMBER’S USE OF PERSONAL CELLULAR TELEPHONES/OTHER 

COMMUNICATION DEVICES 

 

 The Board of Education recognizes a support staff member may need to electronically 

communicate on a non-school related, personal matter using a personal cellular telephone or other 

personal communication device during their workday.  Electronic communications include, but are 

not limited to:  voice conversations, text-messaging, accessing social networking or other internet 

sites, or any other type of electronic communication. 
  
In the event the support staff member needs to electronically communicate on a non-school 

related, personal matter using a personal cellular telephone or other personal communication 

device during their workday, the support staff member may do so provided the communication is 

made during the support staff member’s free lunch or break periods and is made outside the 

presence of students either in an area inside or outside the school building designated by the 

support staff member’s Principal or immediate supervisor. 
  
A support staff member’s personal cellular telephone or other personal communication device shall 

be secured by the support staff member and outside the view of others when the support staff 

member is performing assigned school district responsibilities. 
  
An electronic communication by a support staff member on a non-school related, personal matter 

using a personal cellular telephone or other personal communication device shall not be made while 

the support staff member is performing assigned school district responsibilities.   
  
In the event the support staff member has an emergency requiring immediate attention that requires 

such a communication while performing assigned school district responsibilities, the support staff 

member shall inform their Principal or immediate supervisor before or immediately after the 

communication, depending on the nature of the emergency.  The Board of Education is not 

responsible if a support staff member’s personal cellular telephone or other communication device 

is lost, stolen, or missing.   
  
 

Adopted: 25 JAN 2016 

Revised: 
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5112  ENTRANCE AGE 

 
The Board of Education will admit to this district children otherwise eligible by law or Board policy 

who have attained the age requirements set by law and this Board of Education.  The Board requires 

documentary verification of the age and birthdate of any child for whom admission to this district 

is sought. 
  
PreSchool 
  
A child is eligible for entrance into nursery school who will have attained the age of 3 years on or 

before October 1st of the year in which entrance is sought and has not yet attained the age at which 

admission to kindergarten is permitted. 
  
Preschool Disabled 
  
A child is eligible for entrance into a program of special education who has attained his/her third 

birthday and has been found by the Child Study Team to be eligible for a program for the preschool 

disabled in accordance with rules of the State Board of Education. 
  
Kindergarten 
  
A child is eligible for entrance into Kindergarten who will have attained the age of five years on or 

before October 1st  of the year in which entrance is sought. 
  

 
  

       No child will be admitted to Kindergarten who has not met the age requirement set by this policy. 

 
First Grade 
  
A child is eligible for entrance into first grade who will have attained the age of six years on or 

before October 1st of the year in which entrance is sought or has completed the Kindergarten 

program of this district or an equivalent program elsewhere and has been recommended by the 

teacher for advancement to the first grade. 
  
  
N.J.S.A. 18A:36-19; 18A:38-5; 18A:38-6; 18A:44-1; 
18A:44-2; 18A:46-6; 18A:46-6.1 
N.J.A.C. 6A:14-3.3 
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Adopted: 25 SEPT 2017 

Revised:  
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5310  HEALTH SERVICES (M) 

 
   
The Board of Education shall develop and adopt the following written policies, procedures, and 

mechanisms in accordance with N.J.A.C. 6A:16-2.1(a) for the provision of health, safety, and 

medical emergency services, and shall ensure staff are informed as appropriate: 
  
1. The review of immunization records for completeness pursuant to N.J.A.C. 8:57-4.1 

through 4.20 (Policy and Regulation 5320); 
  
2. The administration of medication to students in the school setting in accordance with 

N.J.A.C. 6A:16-2.1(a)2. (Policy and Regulation 5330); 
  
3. The review of Do Not Resuscitate (DNR) orders received from the student’s parent or 

medical home (Policy 5332); 
  
4. The provision of health services in emergency situations, including: 
  

a. The emergency administration of epinephrine via Epi-pen auto-injector pursuant 

to N.J.S.A. 18A:40-12.5 (Policy and Regulation 5330); 
  
b. The emergency administration of glucagon pursuant to N.J.S.A. 18A:40-12.14 

(Policy and Regulation 5338); 
  
c. The care of any student who becomes injured or ill while at school or participating 

in school-sponsored functions (Policy and Regulation 8441); 
  
d. The transportation and supervision of any student determined to be in need of 

immediate care (Policy and Regulation 8441); 
  
e. The notification to parents of any student determined to be in need of immediate 

medical care (Policy and Regulation 8441); and 
  
f.  The establishment and implementation of an emergency action plan for responding 

to a sudden cardiac event, including the use of an automated external defibrillator 

(AED), pursuant to N.J.S.A. 18A:40-41b (Policy and Regulation 5300). 
  
5. The treatment of asthma in the school setting in accordance with the provisions of N.J.A.C. 

6A:16-2.1(a)5 (Policy 5335); 
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6. Administration of student medical examinations, pursuant to N.J.S.A. 18A:40-4, N.J.S.A. 

18A:35-4.8, and N.J.A.C. 6A:16-2.2 (Policy and Regulation 5310); 
  
7. Utilization of sanitation and hygiene when handling blood and bodily fluids pursuant to 

N.J.A.C. 12:100-4.2, Safety and Health Standards for Public Employees, and in 

compliance with 29 CFR 1910.1030, Public Employees Occupational Safety and Health 

Program (PEOSH) Bloodborne Pathogens Standards (Policy and Regulation 7420); 
  
8. Provision of nursing services to nonpublic schools located in the school district as required 

by N.J.S.A. 18A:40-23 et seq. and N.J.A.C. 6A:16-2.5 (Policy and Regulation 5306); 
  
9. Self-administration of medication by a student for asthma or other potentially life-

threatening allergic reaction pursuant to N.J.S.A. 18A:40-12.3, 12.5, and 12.6, and the self-

management and care of a student’s diabetes as needed pursuant to N.J.S.A. 18A:40-12.15 

(Policy and Regulation 5330); 
  
10. Development of an individual healthcare plan and individualized emergency healthcare 

plan for students with chronic medical conditions, including life-threatening allergies, 

diabetes, and asthma, requiring special health services in accordance with N.J.S.A. 18A:40-

12.11.c, 12.12, 12.13, and 12.15; and N.J.A.C. 6A:16-2.3(b)3xii (Policies and Regulations 

5331 and 5338 and Policy 5335); and 
  
11. Management of food allergies in the school setting and the emergency administration of 

epinephrine to students for anaphylaxis pursuant to N.J.S.A. 18A:40-12.6a through 12.6d 

(Policy and Regulation 5331).   
  
The Board of Education shall annually adopt the school district’s nursing services plan at a regular 

meeting. 
  
The Board of Education shall comply with the following required health services as outlined in 

N.J.A.C. 6A:16-2.2:   
  
1. Immunization records shall be reviewed and updated annually pursuant to N.J.A.C. 8:57-

4.1 through 4.24. 
  
2. A Building Principal or designee shall not knowingly admit or retain in the school building 

any student whose parent has not submitted acceptable evidence of the child's 

immunization, according to the schedule specified in N.J.A.C. 8:57-4, Immunization of 

Pupils in School. 
  
3. The school district shall perform tuberculosis tests on students using methods required by 

and when specifically directed to do so by the New Jersey Department of Health based 
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upon the incidence of tuberculosis or reactor rates in specific communities or population 

groups pursuant to N.J.S.A. 18A:40-16. 
  
4. The school district shall immediately report by telephone to the health officer of the 

jurisdiction in which the school is located any communicable diseases identified as 

reportable pursuant to N.J.A.C. 8:57-1, whether confirmed or presumed. 
  
5. Each school in the district shall have and maintain for the care of students at least one 

nebulizer in the office of the school nurse or a similar accessible location, pursuant to 

N.J.S.A. 18A:40-12.7. 
  
6. Each student medical examination shall be conducted at the medical home of the 

student.  If a student does not have a medical home, the school district shall provide the 

examination at the school physician's office or other comparably equipped facility pursuant 

to N.J.S.A. 18A:40-4. 
  
7. The findings of required examinations under 8.b., c., d., and e. below shall include the 

following components: 
  

a. Immunizations pursuant to N.J.A.C. 8:57-4.1 through 4.24; 
  

b. Medical history, including allergies, past serious illnesses, injuries, operations, 

medications, and current health problems; 
  

c. Health screenings including height, weight, hearing, blood pressure, and vision; 

and 
  

d. Physical examinations. 
  
8. The school district shall ensure that students receive medical examinations in accordance 

with N.J.A.C. 6A:16-2.2(f) and 6. above and: 
  

a. Prior to participation on a school-sponsored interscholastic or intramural team or 

squad for students enrolled in any grades six to twelve in accordance with N.J.A.C. 

6A:16-2.2(h)1;  
  
b. Upon enrollment in school in accordance with N.J.A.C. 6A:16-2.2(h)2; 
  
c. When applying for working papers in accordance with N.J.A.C. 6A:16-2.2(h)3; 
  
d. For the purposes of the comprehensive Child Study Team evaluation pursuant to 

N.J.A.C. 6A:14-3.4 in accordance with N.J.A.C. 6A:16-2.2(h)4; and 
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e. When a student is suspected of being under the influence of alcohol or controlled 

dangerous substances, pursuant to N.J.S.A. 18A:40A-12 and N.J.A.C. 6A:16-4.3 

in accordance with N.J.A.C. 6A:16-2.2(h)5. 
  
9. Each school shall have available and maintain an AED, pursuant to N.J.S.A. 18A:40-

41a.a(1) and (3), and in accordance with N.J.A.C. 6A:16-2.2(i). 
  
10. The Board of Education shall make accessible information regarding the New Jersey 

FamilyCare Program to students who are knowingly without medical coverage pursuant to 

N.J.S.A.  18A:40-34. 
  
11. Information concerning a student’s HIV/AIDS status shall not be required as part of the 

medical examination or health history pursuant to N.J.S.A. 26:5C-1 et seq. 
  
12. The Board of Education shall ensure that students receive health screenings as outlined in 

N.J.A.C. 6A:16-2.2(l).  
  

13. The school nurse or designee shall screen to ensure hearing aids worn by students who are 

deaf and/or hard of hearing are functioning properly.  The school nurse or designee will 

ensure any FM hearing aid systems in classrooms or any school equipment in the school 

building used to assist students hear are functioning properly. 
  
  
N.J.S.A. 18A:40-4 et seq. 
N.J.A.C. 6A:16-1.3; 6A:16-2.1; 6A:16-2.2 
  
 

 

Adopted: 25 JUN 2016 

Revised: 
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5465   EARLY GRADUATION 

 

The Board of Education shall award a State-endorsed high school diploma 

to any currently enrolled a pupil in accordance with the provisions of 

N.J.A.C. 6A:8-5.2 

(e) who has not completed the twelfth grade. 

In accordance with the provisions of N.J.A.C. 6A:8-5.2(e), a State-

endorsed high school diploma will be awarded early by the Board of 

Education to any currently enrolled pupil who: 

1. Has performed at a proficient or advanced proficient level 

of achievement in all sections of the HSPA or applicable 

High School Competency Assessments; 

2. Has presented official transcripts showing at least thirty 

general education credits leading to a degree at an 

accredited institution of higher education; and 

3. Has formally requested an early award of a State-endorsed 

high school diploma. 

The diploma will bear the date of its issuance. The pupil may be permitted 

to participate in graduation ceremonies with his/her classmates without 

formal readmission to the school district on application to and approval of 

the high school Principal. 

 
 

N.J.S.A. 18A:7C-1 et seq. 

N.J.A.C. 6A:8-5.1 et seq.; 6A:8-5.2 et seq. 

 

 

Adopted: 7 OCT 2013 

Revised:  
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5615  SUSPECTED GANG ACTIVITY  

 
 Students that initiate, advocate, or promote unacceptable activities or conduct, openly or otherwise, 

and/or threaten the safety or well-being of others, disrupt the school environment and are harmful 

to the educational process in this school district.  This unacceptable conduct, including but not 

limited to, physical or verbal harassing, intimidating, or bullying conduct; unlawful use of force; 

threats; violence; or other violations of the school district’s student code of conduct by a student or 

group of students directed toward any school staff member or any other student or group of students 

anywhere on school grounds, at any school related or sponsored activity, on school buses, at school 

bus stops, and any other place where students are supervised by school district staff will not be 

tolerated.  
  
In the event the Principal or designee believes any unacceptable activities or conduct was, or is 

being committed, for the benefit of, at the direction of, or in association with a group of three or 

more persons, the school staff will investigate further to determine if the conduct was committed 

by students representing a “criminal street gang” (hereinafter referred to as a “gang”) as defined in 

N.J.S.A. 2C:33-29.   
  
In accordance with N.J.S.A 2C:33-29, "criminal street gang" means three or more persons 

associated in fact.  Individuals are associated in fact if:  (1) two of the following seven criteria that 

indicate criminal street gang membership apply:  (a) self-proclamation; (b) witness testimony or 

official statement; (c) written or electronic correspondence; (d) paraphernalia or photographs; (e) 

tattoos; (f) clothing or colors; (g) any other indicia of street gang activity; and (2) individually or 

in combination with other members of a criminal street gang, while engaging in gang-related 

activity, have committed or conspired or attempted to commit, within the preceding five years from 

the date of the present offense, excluding any period of imprisonment, one or more offenses on 

separate occasions of robbery, carjacking, aggravated assault, assault, aggravated sexual assault, 

sexual assault, arson, burglary, kidnapping, extortion, tampering with witnesses and informants or 

a violation of Chapter 11, Section 3, 4, 5, 6, or 7 of Chapter 35, or Chapter 39 of Title 2C of the 

New Jersey Statutes. 
  
If it is determined unacceptable activities or conduct was committed by students representing a 

gang or by students that may be representing a gang, the Principal or designee will assign 

appropriate disciplinary action and will notify the parent of the victim(s) and the offender(s).  The 

Principal or designee will also inform the Superintendent of Schools and local law enforcement. 
  
To further ensure the safety and well-being of all students in the district and to increase awareness 

within the school community regarding potential gang activity, students are prohibited from 

wearing while on school grounds, at any school related or sponsored activity, on school buses, and 

any other place where students are supervised by school district staff, any type of clothing or 
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accessory that would indicate a student has membership in, or affiliation with, any gang associated 

with criminal activities pursuant to N.J.S.A. 18A:11-9. 
  
The parent of any student identified as being potentially involved in gang-related activities shall be 

notified by the Principal or designee.  A student identified as being potentially involved in gang-

related activities shall be offered appropriate counseling by school district staff. 
  
The Superintendent of Schools, Assistant Superintendent, Principal, or other administrator 

employed by the school district shall attend a gang education seminar program pursuant to N.J.S.A. 

52:17B-4.7 within the first year of initial employment as an administrator in the district.  The 

Superintendent of Schools, Assistant Superintendent, Principal, or other administrator shall be 

exempt from this requirement if the administrator has successfully completed a gang education 

seminar conducted by a public school district which is substantially equivalent to the seminar 

required pursuant to N.J.S.A. 52:17B-4.7.  Other school staff members shall be provided in-service 

training on gangs and gang-related conduct and activities including, but not limited to, recruitment 

procedures; threats/intimidation; clothing; insignia; hand signs; symbols; graffiti; terminology; or 

other indicia of gang association.  
  
Information regarding gangs shall be shared by school district staff to local law enforcement 

officials and the school district’s administrative staff members will encourage local law 

enforcement to share gang-related information with school officials.  
  
Nothing in this Policy shall supersede or negate any existing New Jersey law or Board Policy 

regarding student discipline and/or the school district’s student code of conduct.  This Policy shall 

be made available to school staff, students, and parents. 
  
  
N.J.S.A. 18A:11-9 
N.J.S.A. 2C:33-29 

New Jersey State Police Street Gang Units – Know the Signs: A Guide to Gang 

Identification 

  

  

 

 

Adopted: 25 JAN 2016 

Revised: 
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5620   EXPULSION (M) 

 
The Board of Education recognizes that expulsion from this district is the most severe sanction that 

can be imposed upon a student. 
  
 

The Board may expel a general education student from school, pursuant to N.J.S.A. 18A:37-2, only 

after the Board has provided the following: 
  
 

1. The procedural due process rights set forth in N.J.A.C. 6A:16-7.1(c) 3 and 7.3, and as 

outlined in Policy and Regulation 5610, subsequent to a long-term suspension pursuant to 

N.J.A.C. 6A:16-7.3; and 
  
 

2. An appropriate educational program or service, based on the criteria set forth under 

N.J.A.C. 6A:16-7.3(f) and as outlined in Regulation 5610. 
  

 

a. The educational program or service shall be consistent with the provisions of 

N.J.A.C. 6A:16-9.2 - Program Criteria; N.J.A.C. 6A:16-10.2 - Home or Out-of-

School Instruction for General Education Students; N.J.A.C. 6A:14-2.1 et seq. - 

Special Education, Procedural Safeguards; and N.J.A.C. 6A:14-4.3 et seq. - 

Special Education, Program Options, whichever are applicable; or 
  
 

b. The educational services provided, either in school or out-of-school, shall be 

comparable to those provided in the public schools for students of similar grades 

and attainments, pursuant to N.J.S.A. 18A:38-25. 
  
 

An appeal of the Board’s decision regarding the cessation of the student’s general education 

program shall be made to the Commissioner of Education in accordance with N.J.S.A. 18A:6-9 and 

N.J.A.C. 6A:3-1.3 through 1.17.  The Board shall continue to provide an appropriate educational 

program or service in accordance with N.J.A.C. 6A:16-7.4(a)2 until a final determination has been 

made on the appeal of the Board’s action to expel a student. 
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In accordance with the provisions of N.J.S.A. 18A:37-2a, a student in Kindergarten through grade 

two shall not be expelled from school, except as provided pursuant to the “Zero Tolerance for Guns 

Act,” N.J.S.A. 18A:37-7 et seq.  Students in preschool shall not be expelled, except as provided 

pursuant to the “Zero Tolerance for Guns Act,” N.J.S.A. 18A:37-7 et seq.   

 

 
The district shall implement an early detection and prevention program to:  identify students in 

preschool through grade two who are experiencing behavioral or disciplinary problems; and 

provide behavioral supports for these students which may include, but not be limited to, 

remediation of problem behaviors, positive reinforcements, supportive interventions, and referral 

services.  An early detection program may be incorporated into the intervention and referral 

services required to be established in each school pursuant to State Board of Education 

regulations.    
  
 
  
  
N.J.S.A. 18A:36A-9; 18A:37-2; 18A:37-2a; 18A:37-2b 
N.J.A.C. 6A:16-7.4; 6A:14 et seq. 

 

Adopted: 12 DEC 2013 

Revised:  
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5701  PLAGIARISM 

 

 

A. Students are expected to be honest in all of their academic work.  This means that they will 

not engage in any of the following acts: 
  
1. Cheating on examinations, including but not limited to, the non-authorized use of 

books or notes, the use of crib sheets, copying from other students’ papers, 

exchanging information with other students orally, in writing, or by signals, 

obtaining copies of the examination illegally and other similar activities. 
  
2. Plagiarism is not permitted in term papers, themes, essays, reports, images, take-

home examinations, and other academic work.  Plagiarism is defined as stealing or 

use without acknowledgment of the ideas, words, formulas, textual materials, on 

line services, computer programs, etc. of another person, or in any way presenting 

the work of another person as one’s own. 
  
3. Falsifications, including forging signatures, altering answers after they have been 

graded, the insertion of answers after the fact, the erasure of grader’s markings, and 

other acts that allow for falsely taking credit. 
  

B. A student found guilty of academic dishonesty may be subjected to a full range of penalties 

including, but not limited to, reprimand and loss of credit for all of the work that is 

plagiarized. 
  

C. A teacher who believes that a student has been academically dishonest in his/her class 

should resolve the matter in the following manner: 
  
1. Reprimand the student orally and/or in writing.  The teacher is also authorized to 

withhold credit in the work tainted by academic dishonesty. 
  
2. If warranted, the teacher shall file a written complaint against the student with the 

building principal or designee, requesting a more stringent form of discipline.  The 

complaint must describe in detail the academic dishonesty that is alleged to have 

taken place, and must request that the matter be reviewed by the building principal 

or designee. 
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3. The Superintendent or designee will determine if further discipline of the student 

is appropriate, and will determine the nature of the discipline on a case-by-case 

basis. 
  
4. If the student is not in agreement with the disciplinary action of the Superintendent 

or designee, he or she may appeal the action to the Superintendent or designee.  If 

the student is dissatisfied with the Superintendent or designee’s disposition of the 

case, he or she may grieve the action in accordance with Policy No. 5710, Student 

Grievance. 

 
 

Adopted: 23 MAR 2015 

Revised:  
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5860   SAFETY PATROL (M) 

 

The Board of Education recognizes the value of a school safety patrol as a means of 

preventing accidents, instructing students in good habits, and providing opportunities for 

leadership training. 

  

The Board authorizes the establishment of a school safety patrol of students in grade 6. 

All eligible students may apply for appointment to the safety patrol.  No student may serve 

without the written consent of his/her parent(s) or legal guardian(s).  All applicants must 

acknowledge the possible hazards of safety patrol duty and agree that in the case of injury 

no liability will be attached to the Board or to any employee of this Board.  Selection among 

applicants will be made on the basis of the applicant’s demonstrated sense of responsibility, 

good citizenship, leadership capacity, maturity, and academic proficiency.  Members of the 

safety patrol must attend a training program before they may assume duties.  Safety patrol 

members shall serve for one school year(s).  A member may be removed from the safety 

patrol for violation of school rules or failure to maintain the high standard of conduct 

expected of school safety patrol members. 

  

Members of the school safety patrol may be assigned to control and direct student traffic 

on school grounds, on school buses, on sidewalks and paths adjacent to a street or roadway, 

and across streets and roadways.  No school safety patrol member shall be permitted to 

direct or place himself or herself in the path of vehicular traffic. 

  

All students shall be instructed to respect the authority of school safety patrol members in 

the performance of their duties. 

  

No liability shall attach to the Board or any person holding office, position or employment 

under the Board, by virtue of the organization, maintenance or operation of a school safety 

patrol organized, maintained, and operated under authority of N.J.S.A. 18A:42-1.  

  

N.J.S.A. 18A:42-1 

N.J.A.C. 6A:26-12.2(a)3. 

Adopted: 12 DEC 2013 

Revised:  
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6141  TAX REVENUES 

 

 

The Board of Education believes that the interests of district taxpayers as well as the 

interests of the educational program are best served by the orderly, planned transfer of tax 

revenues to the school district as such funds are required to pay the debts of the district.  

  

The Board Secretary shall request the Municipal Treasurer to transfer tax revenues in 

anticipation of district expenditures in accordance with law and an annual schedule of 

transfer approved annually by this Board of Education.  

   

  

N.J.S.A. 18A:17-34  

N.J.S.A. 54:4-75  

  

Adopted : 3 May 2004  

Revised: 20 Nov 2017 
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6164 ADVERTISING ON SCHOOL BUSES 

 

The Board of Education authorizes the sale of advertising space on the exterior of school buses that 

are owned or leased by the Board in accordance with the provisions of N.J.S.A. 18A:39-31 and 

N.J.A.C. 6A:27-7.10, 7.11, and 7.12. 
  
The Public School Contracts Law, N.J.S.A. 18A:18A-1 et seq., shall apply to any contract or 

agreement entered into by the Board for the purpose of placing advertisements on school buses. 
  
All advertisements shall require the prior approval of the Board of Education.  The advertiser will 

be considered an independent contractor and shall not be deemed to be an agent, servant, employee, 

or representative of the Board.  In the event the advertiser fails to provide service in accordance 

with the bid specifications and contract for advertisements, the advertiser shall be considered in 

breach of contract.  Cancellation of the advertisement and/or enforcement of advertiser's 

performance bond may result. 
  
The Board of Education reserves the right, at its discretion and at any time, to reject any advertising 

copy, whether or not it has previously acknowledged and/or advertised the exact or similar 

copy.  No advertising space may be used or re-sold by the advertiser for the promotion, either 

directly or indirectly, of any business, organization, or enterprise other than the one defined in the 

original contract for advertisement.  The advertiser will protect, defend, and save harmless the 

Board of Education from any suits or actions of every nature and description brought against it by 

reason of the advertisement. 
  
Fifty percent of the funds generated from the placement of advertisements on the outside of school 

buses shall be used to offset fuel costs associated with the provision of student transportation 

services and fifty percent shall be used to support any programs or services deemed appropriate by 

the Board. 
  
The Board of Education will approve the specifications for advertisements on school buses that 

will include: advertisement material, including paint, decals, or magnetic material; approved 

advertisement colors; advertisement mounting procedures, if applicable; location of advertisements 

on school buses; advertisement  size(s); duration of advertisement contracts; and any other 

specifications for advertisements the Board deems appropriate.  All advertisements shall be in 

accordance with New Jersey Motor Vehicle Commission (NJMVC) regulations and shall not 

prevent the school bus from passing the NJMVC required inspections for school buses. 
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In accordance with the provisions of N.J.A.C. 6A:27-7.11, the Board will not accept advertisements 

to be displayed or maintained on school buses if the advertisement or information contained in the 

advertisement: 
  
1. Is false, misleading, deceptive, disrespectful, fraudulent, or libelous; 

 

2. Contains material or language that is obscene, profane, vulgar, offensive, or reasonably 

determined not to be in good taste; 
  
3. Promotes unlawful or illegal goods, services, or activities; 
  
4. Promotes gambling, the sale or use of tobacco or tobacco-related products, or the sale or 

use of alcoholic beverages; 
  
5. Promotes the sale or use of products designed for use in connection with sexual activity; 
  
6. Depicts or glamorizes violent or antisocial behavior, or sexual conduct; 
  
7. Resembles a traffic control device; 
  
8. Declares or implies an endorsement by the Board of Education; or 
  
9. Is political, religious, issue-related, controversial in nature, or not age appropriate. 
  
The Board of Education will not allow any of its school buses to become a public forum for 

dissemination, debate, or discussion of public issues.  The Board has the authority to reject any and 

all advertising that it deems to be inappropriate or not in the best interest of the Board of Education, 

the school district, or students. 
  
A Board of Education that permits advertisements on school buses shall submit a report to the 

Commissioner of Education no later than June 30 each year.  The report shall include the number 

of district-owned school buses upon which advertising has been placed, the length of time the 

advertisements have been on the school buses; and the total revenue earned by the school district 

as a result of the advertisements. 
   
N.J.S.A. 18A:39-31 
N.J.A.C. 6A:27-7.10; 6A:27-7.11; 6A:27-7.12 

Adopted: 24 FEB 2014 

Revised:  
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6210  FISCAL PLANNING 

 

The Board of Education shall collect and assemble the information necessary to discharge 

its responsibility for the fiscal management of the school district and to plan for the 

financial needs of the educational program. The Board will strive toward maintaining both 

short and long range perspectives of district financial requirements.  

  

Accordingly, the Board directs the Central Office Administrators to include cost 

estimates in all ongoing district studies of the educational program, to prepare a long 

range year-by-year plan for the maintenance and replacement of facilities and equipment, 

to forecast an estimated expenditure budget for five years in the future, to maintain a plan 

of anticipated state and federal revenues, to meet periodically with the municipal 

governing board to review planned expenditures and the joint effect of school and 

community costs on tax rates, and to report to the Board any serious financial forecast 

that emerges from the district's fiscal planning. 

 

 

Adopted : 3 May 2004  

Revised: 20 Nov 2017 
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6230  BUDGET HEARING 

 

The annual budget adopted by the Board of Education and approved by the Executive 

County Superintendent represents the Board's position on the allocation of resources 

required to operate a thorough and efficient system of education. All reasonable means 

shall be employed by the Board to present and explain that position to residents and 

taxpayers of the community. A public budget hearing will be conducted in accordance with 

law. Each member of the Board and each district administrator shall be sufficiently 

acquainted with the budget and its underlying purposes to answer questions from members 

of the public.  

  

The approved budget will be made available to the public in the form and at the places 

required by law. A simplified form of the budget may also be prepared annually and may 

be sent to each district resident, each parent(s) or legal guardian(s) of a student in public 

school, and representative of community organizations and distributed to each person 

attending the annual budget hearing.   

  

The simplified budget may include the expenditure in each major category of current 

expense, capital items, and debt service; any anticipated change in tax rates; a summary of 

anticipated receipts; information that voters may use in comparing budget provisions in 

this school district with those in comparable districts; brief explanations of significant 

increases and decreases from the preceding budget and important transfers of expenditures 

from one classification to another; and a letter of transmittal from the Board.  

  

  

N.J.S.A. 18A:7A-51; 18A:22-10 et seq.; 18A:22-37 et seq.  

  

 

 

Adopted : 3 May 2004  

Revised: 20 Nov 2017 
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6421 PURCHASES BUDGETED  

 
  
 The Board of Education directs the establishment of procedures for the purchase of 

budgeted goods and services that will make prudent use of district resources and yield the 

maximum value for the school district.  The School Business Administrator shall authorize 

all purchases that are within a budget line item and are consistent with the purpose for 

which the funds were appropriated  

   

No purchase order may be placed until the School Business Administrator has determined 

whether the proposed purchase is subject to bid, whether sufficient funds exist in the line 

item, and whether the goods are available elsewhere in the district.  

  

Whenever the estimated value of a purchase or contract for goods or services other than 

professional services N.J.S.A. 18A:18A-5(1) and work by employees of the Board N.J.S.A. 

18A:18A-5(3) is fifteen percent or more of the bid threshold established in accordance with 

N.J.S.A. 18A:18A-3 and N.J.S.A. 18A:18A-37 and is not made under a state contract, the 

purchasing agent shall, whenever practicable, solicit at least two quotations from 

independent vendors.  All quotations received will be attached to and retained with a copy 

of the voucher used to pay the vendor.  

  

  

The purchase or contract may be awarded on the basis of the lowest responsible quotation 

received or to the vendor who submits the quotation most advantageous to the Board on 

the basis of price and other factors.  If it is determined that it is impractical to seek 

quotations for an extraordinary, unspecifiable service or that the purchase or contract for 

which quotations were sought should not be awarded on the basis of the lowest quotation 

received, the reasons for that determination will be set forth in writing and attached to the 

resulting purchase order or contract.  

  

Supplies commonly used in the various schools will be standardized to the extent that it is 

educationally feasible to do so.  Alternate suggestions will be made to a requisitioner if 

better service, delivery, economy, or utility can be achieved by a change in the proposed 

order.  

 

  



 POLICY 
 Nutley Public Schools 

FINANCES 

6421 

PURCHASES BUDGETED  

Page 2-2  

 

 

 

 

When a purchase order is placed or a contract entered, the School Business Administrator 

shall commit the expenditure against a specific budget line item or project category in order 

to guard against the creation of liabilities in excess of appropriations.  

  

  

N.J.S.A. 18A:18A-1 et seq.; 18A:18A-37; 18A:22-8  

N.J.A.C. 5:34-2.1; 5:34-2.2  

  

  

Adopted : 3 May 2004 

Revised: 20 November 2017 
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8210  SCHOOL YEAR 

 

The Board of Education recognizes that the preparation of a school calendar is essential to 

orderly educational planning and to the efficient operation of the district. 

  

The Board shall determine annually the days when the schools will be in session for 

instructional purposes.  The school calendar will provide no fewer than one hundred eighty 

or more days of instruction.  Days on which school is closed for holidays, teachers’ 

institutes, and inclement weather shall not be considered as days in session.   

  

A school day shall consist of not less than four hours of actual instruction, except that in 

an approved Kindergarten, one continuous session of two and one half hours may be 

considered a full day.   A half-day class shall be considered the equivalent of a full day’s 

attendance only if the class is in session for four hours or more, exclusive of recess periods 

or lunch periods. 

  

An approved Kindergarten shall meet the requirements set forth in N.J.A.C. 6A:32-8.3(c). 

  

The Commissioner of Education shall annually prescribe a list of religious holidays on 

which it shall be mandatory to excuse students for religious observance upon the written 

request signed by the parent or person standing in loco parentis.  Staff members shall avoid, 

whenever possible, scheduling a test on a religious holiday commonly observed by 

residents of the district. 

  

The Superintendent shall in consultation with the Education Association of Nutley annually 

prepare and submit to the Board a school calendar no later than April 1.  The Board reserves 

the right to alter the school calendar when such alteration is feasible and serves the best 

interests of the students of this district. 

  

N.J.S.A. 18A:25-3; 18A:36-2; 18A:36-16 

N.J.S.A. 18A:54-25 [vocational districts] 

N.J.A.C. 6A:32-8.3 

 

Adopted: 9 JUN 2014 

Revised:  
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