
POLICY GUIDE                        STRAUSS ESMAY ASSOCIATES
BYLAWS

0144 BOARD MEMBER ORIENTATION AND TRAINING

0144 BOARD MEMBER ORIENTATION AND TRAINING
 
[See POLICY ALERT Nos. 113, 181 and 193]
 
The preparation of each member for the performance of Board of Education duties is essential to the
proper functioning of the Board. The Board encourages each new Board member in the acquisition of
information about school district governance, the separate functions of the Board and the Superintendent,
the operations of the district, and Board procedures.
 
The Board directs that the Board Secretary or designee provide each new member access to and/or a copy
of the Board of Education Bylaw and Policy Manual, the manual of administrative regulations, each
negotiated agreement, the current budget statement and audit report, the most recent long range facilities
plan, and such other materials as deemed appropriate by the Superintendent.
 
Each new Board member will be invited and is encouraged to meet and discuss the responsibilities and
authority of a Board member, Board functions, and Board policies and procedures with the Board
President (if available), the Superintendent, and the School Business Administrator/Board Secretary.
 
Each newly elected or appointed Board member shall complete during the first year of the member's first
term a training program to be prepared and offered by the New Jersey School Boards Association, in
consultation with the New Jersey Association of School Administrators, the New Jersey Principals and
Supervisors Association, and the Department of Education, regarding the skills and knowledge necessary
to serve as a Board member.
 
The training program shall include information regarding the school district monitoring system
established pursuant to P.L. 2005, c. 235, the New Jersey Quality Single Accountability Continuum, and
the five key components of school district effectiveness on which school districts are evaluated under the
monitoring system: instruction and program; personnel; fiscal management; operations; and governance.
 
The Board member shall complete a training program on school district governance in each of the
subsequent two years of the Board member's first term.
 
Within one year after each re-election or re-appointment to the Board of Education, the Board member
shall complete an advanced training program to be prepared and offered by the New Jersey School Boards
Association. This advanced training program shall include information on relevant changes to New Jersey
school law and other information deemed appropriate to enable the Board member to serve more
effectively.
 
The New Jersey School Boards Association shall examine options for providing training programs to
Board members through alternative methods such as on-line or other distance learning media or through
regional-based training.
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Within one year after being newly elected or appointed or being re-elected or re-appointed to the Board of
Education, a Board member shall complete a training program on harassment, intimidation, and bullying
in schools, including a school district’s responsibilities under P.L. 2002, c.83 (C.18A:37-13 et seq.). A
Board member shall be required to complete the program only once. Training on harassment,
intimidation, and bullying in schools shall be provided by the New Jersey School Boards Association, in
consultation with recognized experts in school bullying from a cross section of academia, child advocacy
organizations, nonprofit organizations, professional associations, and government agencies.
 
 
N.J.S.A. 18A:12-33; 18A:37-13 et seq.
 
 
Adopted:
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0145 BOARD MEMBER RESIGNATION AND REMOVAL
 
[See POLICY ALERT Nos. 94 and 113]
 
The membership of a Board of Education member shall terminate immediately upon:
 

1. The cessation of the member's bona fide residency in the school district the member
represents; or

 
2. The member's election or appointment to the office of mayor or member of the governing

body of Nutley; or
 
3. The member's disqualification from voting pursuant to N.J.S.A. 19:4-1; or
 
4. The member's conviction for false swearing for having falsely affirmed or declared that

he/she is qualified to vote;
 
5. The removal of the member by the Commissioner of Education; or
 
6. Recall of a Board member pursuant to N.J.S.A. 19:27A-1 et seq.

 
A member who fails to attend three consecutive
 
Optional
 
[regular]
 
meetings of the Board without good cause may be removed from office on the affirmative votes of a
majority of the remaining Board members, provided that:
 

1. The member's removal was proposed at the immediately previous Board meeting; and
 
2. Notice of the proposed removal was given to the affected member at least

______________ hours in advance of the meeting at which the vote will be taken.
 
 
N.J.S.A. 18A:12-2; 18A:12-3; 18A:12-29
N.J.S.A. 19:27A-1 et seq.
 

 

Adopted:
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0154 ANNUAL MOTIONS AND DESIGNATIONS
 

The Board of Education shall at the organizational meeting:

 

1. Designate one or more depositories for school funds, N.J.S.A. 18A:17-34;

 

2. Designate those persons authorized to sign school warrants, N.J.S.A. 18A:19-1;

 

3. Designate the official newspaper, N.J.S.A. 18A:22-11; 18A:39-3;

 

4. Designate a second newspaper for the publication of Board meetings, N.J.S.A. 10:4-8;

 

5. Designate the day, place, and time for regular meetings of the Board;

 

6. Approve the curriculum for all grades;

 

 

 

Adopted: 3 May 2004

Reviewed:
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0166 EXECUTIVE SESSIONS
  
The Board of Education may meet in a private session only to discuss and act on issues exempted by law
from the requirement that all Board meetings be public and only after the adoption at a public meeting of
a resolution stating the general nature of the subject or subjects to be discussed and, as precisely as
possible, the time when and circumstances under which the discussion conducted in private session can be
disclosed to the public.
 
The Board may exclude the public only from that portion of a meeting at which the Board discusses:
 

1. Any matter that has been rendered confidential by express provision of Federal or State
law or rule of court;

 
2. Any matter in which the release of information would impair a right to receive funds

from the Government of the United States;
 

3. Any material the disclosure of which constitutes an unwarranted invasion of a student's
privacy, including but not limited to records, data, reports, or recommendations relative to
the student's personal and family circumstances, treatment, progress or condition, unless
the adult student or the student's parent(s) or legal guardian(s) requests in writing that the
same be disclosed publicly;

 
4. Any Collective Bargaining Agreement, or the terms and conditions that are proposed for

inclusion in any Collective Bargaining Agreement, including the negotiation of the
agreement with school district employees or representatives of employees;

 
5. Any matter involving the purchase, lease, or acquisition of real property with public

funds or the investment of public funds, where it could adversely affect the public interest
if discussion of such matters were disclosed;

 
6. Any tactics and techniques utilized in protecting the safety and property of the public

when their disclosure could impair such protection and any investigations of violations or
possible violations of the law;

 
7. Any pending or anticipated litigation or contract negotiation other than as stated in #4 in

which the Board is or may become a party and any matters falling within the
attorney-client privilege, to the extent that confidentiality is required in order for the
attorney to exercise his/her ethical duties as a lawyer;

 
8.        Any matter involving the employment, appointment, termination of employment, terms

and conditions of employment, evaluation of the performance of, promotion or

© 2018 Strauss Esmay Associates, LLP
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disciplining of any specific prospective public officer or employee or current public
officer or employee employed or appointed by the Board, unless the individual
employees or appointees whose rights could be adversely affected request in writing that
such matter or matters be discussed at a public meeting, except that, regardless of the
employee's request, the consideration and actions of the Board as to any tenure charge
shall be conducted in private session;

 
9. Any deliberations occurring after a public hearing that may result in the imposition of a

specific civil penalty upon the responding party or the suspension or loss of the
responding party's certification as a result of an act or omission for which the responding
party bears responsibility.

  
  
N.J.S.A. 10:4-12; 10:4-13
N.J.S.A. 18A:6-11
 

 

Adopted:  3 May 2004
Reviewed: 25 March 2013
Reviewed:
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0167 PUBLIC PARTICIPATION IN BOARD MEETINGS
 
 
The Board of Education recognizes the value of public comment on educational issues
and the importance of allowing members of the public to express themselves on school
matters of community interest.
 
In order to permit the fair and orderly expression of such comment, the Board shall set
aside up to 30 minutes of every Board meeting, which can be extended by board vote, for
public comment on any school or school district issue that a member of the public feels
may be of concern to the residents of the school district.
 
Public participation shall be governed by the following rules:
 

1. A participant must be recognized by the presiding officer and must preface
comments by an announcement of his/her name, municipality of
residence, and group affiliation, if applicable;

 
2.   Each statement made by a participant shall be limited to three minutes’

duration;
 
3. No participant may speak more than once on the same topic until all others

who wish to speak on that topic have been heard;
 
4. All statements, questions, or inquiries shall be directed to the presiding

officer and any questions or inquiries directed by a participant to another
Board member shall be redirected to the presiding officer who shall
determine if such statement, question, or inquiry shall be addressed by the
presiding officer on behalf of the Board or by the individual Board
member;
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5. The presiding officer may:
 

a. Interrupt, warn, and/or terminate a participant's statement,
question, or inquiry when it is too lengthy;

 
b. Interrupt and/or warn a participant when the statement, question, or

inquiry is abusive, obscene, or may be defamatory;
 
c. Request any person to leave the meeting when that person does not

observe reasonable decorum;
 
d. Request the assistance of law enforcement officers in the removal

of a disorderly person when that person prevents or disrupts a
meeting with an act that obstructs or interferes with a meeting;

 
e. Call for a recess or an adjournment to another time when the lack

of public decorum interferes with the orderly conduct of the
meeting; and

 
f. Waive these rules when necessary for the protection of privacy or

to maintain an orderly operation of the Board meeting.
 
 
N.J.S.A. 2C:33-8
N.J.S.A. 10:4-12
 
 
Adopted: 03 May 2004
Revised: 25 August 2008
Revised: April 2016
Revised: 20 November 2017
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0170 USE OF ELECTRONIC DEVICES BY BOARD MEMBERS AT PUBLIC 

BOARD MEETINGS 

The Board of Education recognizes that communicating electronically (e.g. e-

mail, social network site, text messaging, instant messaging) is an efficient and 

convenient way to exchange information on school matters.  However, the Board of 

Education recognizes that the use of such electronic means to communicate during 

public meetings, by board members, may create the impression that board members 

are deliberating regarding issues that are the subject of the public meeting session, 

contrary to the spirit of the Open Public Meetings Act.  Thus, during public board 

meetings, board members shall not communicate electronically.   

This policy shall not be interpreted to preclude the integration of technology 

at board meetings to support board member participation; thus, the Board of 

Education encourages the use of electronic devices (including but not limited to 

laptop computers, iPads, tablets, and/or notebook computers) by board members at 

board meetings as a resource so long as board members do not utilize those devices 

to communicate electronically during the meeting.  

 Adopted: 20 December 2010 

 Revised: 22 October 2012 
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0173 DUTIES OF PUBLIC SCHOOL ACCOUNTANT
 
[See POLICY ALERT Nos. 160 and 190]
 
The Board will engage only a licensed public school accountant to conduct the annual audit in accordance
with N.J.S.A. 18A:23-1 et seq. The accountant must have an external peer/quality report performed in
accordance with N.J.A.C. 6A:23A-16.2(i)1, unless the accountant or firm can show good cause as to why
there was a delay completing such report within the required timelines established by Government
Auditing Standards issued by the Comptroller General of the United States. The Board will require the
submission of the most recent external peer/quality report for review and evaluation prior to the
appointment of the licensed public school accountant. The Board will acknowledge the receipt, review,
and evaluation of the external peer/quality report in the public session and Board minutes in which the
accountant or firm to perform the audit is engaged.
 
The Board will require the submission of an updated external peer/quality report of the accountant within
thirty days after the issuance date of the external peer/quality report if the report is issued prior to the date
of the audit opinion for the most recent fiscal year.
 
In accordance with NJOMB Circular Letter 98-07, the public school accountant will provide a copy of the
most recent external peer/quality report to the Department of Education, within thirty days after the initial
engagement by the Board and within thirty days after the issuance of a subsequent peer/quality report.
 
The Board shall engage a public school accountant during the audit engagement period for non-auditing,
management, or other consulting services only if such services comply with the independent standards as
established in Government Auditing Standards (Yellow Book) by the Comptroller General of the United
States.
 
The Board may be prohibited for good cause by the Commissioner of Education from engaging a
particular licensed public school accountant, or may be directed by the Commissioner on a process to be
used in the appointment of a licensed public school accountant pursuant to N.J.A.C. 6A:23A-16.2(i)4.
 
The public school accountant will complete the annual audit as required by the Department of Education
and N.J.S.A. 18A:23-2. Each annual audit shall include an audit of the books, accounts and moneys, and
verification of all cash and bank balances of the Board and of any officer or employee and of moneys
derived from athletic events or other activities of any organization of students conducted under the
auspices of the Board, from the date of the last annual audit to the date of the current audit. The audit will
also include a determination of the extent to which the district used contracts entered into by the State
Division of Purchase and Property pursuant to P.L. 1969 c. 104 (C. 52:25-16.1 et seq.) in the purchase of
materials, supplies or equipment for the district. The report of each audit will be completed in accordance
with the time requirements of N.J.S.A. 18A:23-1 and will be filed by the public school accountant in
accordance with N.J.S.A.  18A:23-2.3.
 

© 2020 Strauss Esmay Associates, LLP
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Within thirty days following receipt of the report the Board, at a regularly scheduled public meeting, will
cause the recommendations of the accountant to be read and discussed and the discussion will be duly
noted in the Board meeting minutes in accordance with N.J.S.A. 18A:23-5. The Board Secretary will
prepare or have prepared a summary of the annual audit for this Board meeting in accordance with
N.J.S.A. 18A:23-4.
 
N.J.S.A. 18A:23-1 et seq.
N.J.A.C. 6A:23A-16.2
 
 
Cross reference:  Policy Guide No. 6830
 
 
Adopted:
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1130 STAFF LIAISON COMMITTEES
 

The Board of Education encourages the Superintendent to maintain close liaison with staff members in

order to coordinate district programs and operations, to consult with appropriate staff members in

developing administrative regulations and formulating recommendations for Board consideration, and to

detect and resolve problems as they may arise.

 

The Superintendent is authorized to establish such staff liaison committees as he/she may deem

necessary. 

 

No staff liaison committee can be delegated the authority to make decisions or take action that is

reserved to the Board or the Superintendent. Committee reports and recommendations may be

advisory only.

 

 

Adopted:
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2340 FIELD TRIPS 

 
The Board of Education recognizes that field trips properly planned are an 
educationally sound and important part of the program of the schools that can 
supplement and enrich student development by providing learning experiences in 
an environment outside the schools. 
 
For purposes of this policy, a field trip shall be defined as any planned travel 
activity that supplements or enriches the educational program. 
 
All such field trips shall be initiated and planned by the teacher and shall be 
submitted to the building principal and Superintendent of Schools for approval.  
The cost of field trips may be borne in total or in part by the Board of Education. 
 
Field trips that are planned to keep pupils out of the district overnight or longer 
require final approval of the Board of Education. 
 
The Board does not endorse, support, or assume liability in any way for any staff 
member of this district who takes pupils on trips not approved by the Board or 
Superintendent in accordance with this policy and shall not be liable for the 
welfare of pupils who travel on such trips.  No staff member may solicit pupils of 
this district for such trips within the facilities or on the school grounds of this 
district unless approved by the Board of Education. 
 
Participation in approved field trips is not a right and may be denied to any pupil 
who has demonstrated disregard for school rules.  No pupil unable to pay the cost 
assessed for an educational day trip shall be denied participation. 
 
A pupil who violates rules or disregards the authority of supervisors on a field trip 
significantly endangers the safety of other pupils and may be summarily 
dismissed from the trip.  The teaching staff member in charge will make 
arrangements for the dismissed pupil's transportation to home or school as 
appropriate.  The cost of any such transportation will be borne by the parents or 
legal guardians of the pupil.  The Board reserves the right to take further 
disciplinary measures in accordance with Policy No. 5600. 
 
The Superintendent shall prepare regulations for the operation of field trips that 
insure that the safety and well-being of pupils shall be protected at all times; that 
parental permission is sought and obtained before any pupil may be removed from 

the school for a field trip; that each field trip is properly planned,  
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integrated with the curriculum, and followed up by appropriate activities that 
enhance its usefulness; that the effectiveness of field trip activities are monitored 
and continually evaluated; that teachers are allowed a considerable degree of 
flexibility and innovation in planning field trips; that no field trip will be 
approved unless it contributes to the achievement of specified instructional 
objectives; and that teachers are not permitted to make on-site alterations to a trip 
itinerary, except where the health, safety or welfare of pupils is imperiled or 
where changes or substitutions beyond the control of the teacher have frustrated 
the purpose of the trip. 
 

 
N.J.S.A.     18A:36-21 et seq.; 18A:53-2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 May 2004 
Revised:  25 June 2012 
Revised:  27 April 2015 
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[See POLICY ALERT Nos. 208, 217, 219, and 224]

2422 COMPREHENSIVE HEALTH AND PHYSICAL EDUCATION

The Board of Education requires all students to participate in a comprehensive,
sequential, health and physical education program aligned with the New Jersey
Student Learning Standards (NJSLS) that emphasizes the natural interdisciplinary
connection between wellness and health and physical education. The primary
focus of the NJSLS is the development of knowledge and skills that influence
healthy behaviors within the context of self, family, school, and the local and
global community.

The curriculum requirements listed below address the need for students to
gain knowledge and skill in caring for themselves, interacting effectively with
others, and analyzing the impact of choices and consequences. The primary
focus of the curriculum listed below is to help students develop concepts and
skills that promote and influence healthy behaviors.

The NJSLS incorporate New Jersey statutes related to health and well-being of
students in New Jersey schools. The following statutes incorporated into the
NJSLS include, but are not limited to, the following requirements:

1. Accident and Fire Prevention (N.J.S.A. 18A:6-2) requires regular
courses of instruction in accident and fire prevention.

2. Breast Self-Examination (N.J.S.A. 18A:35-5.4) requires offering
instruction on breast self-examination for students in grades seven
through twelve.

3. Bullying Prevention Programs (N.J.S.A. 18A:37-17) requires the
establishment of bullying prevention programs.

4. Cancer Awareness (N.J.S.A. 18A:40-33) requires the development
of a school program on cancer awareness by the Commissioner of
Education.

© Copyright 2021    ∙    Strauss Esmay Associates, LLP    ∙    1886 Hinds Road    ∙    Suite 1    ∙    Toms River, NJ  08753-8199    ∙    732-255-1500
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5. Dating Violence Education (N.J.S.A. 18A:35-4.23a) requires
instruction regarding dating violence in grades seven through
twelve.

6. Domestic Violence Education (N.J.S.A. 18A:35-4.23) allows
instruction on problems related to domestic violence and child
abuse.

7. Gang Violence Prevention (N.J.S.A. 18A:35-4.26) requires
instruction in gang violence prevention for elementary school
students.

8. Health, Safety, and Physical Education (N.J.S.A. 18A:35-5)
requires that all students in grades one through twelve participate
in at least two and one-half hours of health, safety, and physical
education each school week.

9. Drugs, Alcohol, Tobacco, Controlled Dangerous Substances, and
Anabolic Steroids (N.J.S.A. 18A:40A-1) requires instructional
programs on drugs, alcohol, anabolic steroids, tobacco, and
controlled dangerous substances and the development of
curriculum guidelines for each grade Kindergarten through twelve.

10. Lyme Disease Prevention (N.J.S.A. 18A:35-5.1 through 5.3)
requires the development of Lyme Disease curriculum guidelines
and training to all teaching staff members who instruct students
with Lyme Disease.

11. Organ Donation (N.J.S.A. 18A:7F-4.3) requires information
relative to organ donation to be given to students in grades nine
through twelve.

© Copyright 2021    ∙    Strauss Esmay Associates, LLP    ∙    1886 Hinds Road    ∙    Suite 1    ∙    Toms River, NJ  08753-8199    ∙    732-255-1500
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12. Sexual Assault Prevention (N.J.S.A. 18A:35-4.3) requires the

development of a sexual assault prevention education program by
the Commissioner of Education for utilization by school districts.

13. Stress Abstinence (N.J.S.A. 18A:35-4.19 through N.J.S.A.
18A:35-4.22), also known as the “AIDS Prevention Act of 1999,”
requires sex education programs to stress abstinence.

PROGRAM
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Comprehensive Health and Physical Education

14. Suicide Prevention (N.J.S.A. 18A:6-111 through 113) requires
instruction in suicide prevention in public schools.

15. Cardiopulmonary Resuscitation (CPR)/Automated External
Defibrillator (AED) (N.J.S.A. 18A:35-4.28 and 18A:35-4.29)
requires public high schools and charter schools to provide
instruction in cardiopulmonary resuscitation and the use of an
automated external defibrillator to each student prior to graduation.

16. Sexually Explicit Images through Electronic Means (N.J.S.A.
18A:35-4.32 and 4.33) requires instruction, once during middle
school, on the social, emotional, and legal consequences of
distributing and soliciting sexually explicit images through
electronic means.

17. History of Disabled and LGBT Persons (N.J.S.A. 18A:35-4.35 and
4.36) requires instruction on the political, economic, and social
contributions of persons with disabilities and lesbian, gay,
bisexual, and transgender people for middle and high school
students.

18. Financial Literacy (N.J.S.A. 18A:35-4.34) requires instruction with
basic financial literacy necessary for sound financial
decision-making in each of the grades six through eight.

19. Sexual Abuse and Assault Awareness and Prevention
Education (N.J.S.A. 18A:35-4.5a) requires age-appropriate
sexual abuse and assault awareness and prevention education
in grades preschool through twelve.

© Copyright 2021    ∙    Strauss Esmay Associates, LLP    ∙    1886 Hinds Road    ∙    Suite 1    ∙    Toms River, NJ  08753-8199    ∙    732-255-1500
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20. Curriculum to Include Instruction on Diversity and Inclusion

(N.J.S.A. 18A:35-4.36a) requires instruction on diversity and
inclusion in an appropriate place in the curriculum for
students in grades Kindergarten through twelve.

PROGRAM
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Comprehensive Health and Physical Education

21. Incorporation of Age-Appropriate Instruction Relative to
Consent for Physical Contact and Sexual Activity (N.J.S.A.
18A:35-4.38) requires age-appropriate instruction in grades six
through twelve on the law and meaning of consent for physical
contact and sexual activity.

22. Health Curriculum to Include Instruction on Mental Health
(N.J.S.A. 18A:35-4.39) requires health education programs to
include instruction on mental health and the relation of
physical and mental health for students in grades
Kindergarten through twelve.

23. Information About “New Jersey Safe Haven Infant Protection
Act” Included in Public School Curriculum (N.J.S.A.
18A:35-4.40) information on the provisions of the “New Jersey
Safe Haven Infant Protection Act” shall be included in
curriculum for public school students in grades nine through
twelve.

24. Infusion of African American Accomplishments into School
Curricula (N.J.S.A. 18A:35-4.43) requires in the curriculum
for all elementary and secondary students instruction that
infuses into all courses on the United States the centuries of
accomplishments by African Americans in the building and
development of America.
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2519. Other Statutory or Administrative Codes. The Board will

incorporate into its health and physical education curriculum any
other requirements of the NJSLS in Comprehensive Health and
Physical Education.

In accordance with the provisions of N.J.S.A. 18A:35-4.7, any student whose
parent presents to the Principal a signed statement that any part of the instruction
in health, family life education, or sex education is in conflict with his/her
conscience or sincerely held moral or religious beliefs shall be excused from that
portion of the course where such instruction is being given and no penalties as to
credit or graduation shall result.

PROGRAM
2422/page 5 of 5

Comprehensive Health and Physical Education

The Board of Education must provide two and one-half hours of health, safety,
and physical education courses in each school week, or proportionately less when
holidays fall within the week. Recess period(s) shall not be used to meet the
requirements of N.J.S.A. 18A:35-5, 7, and 8.

In accordance with N.J.S.A. 18A:35-4.31, the Board of Education shall provide a
daily recess period of at least twenty minutes for students in grades Kindergarten
through five. A recess period is not required on a school day in which the day is
substantially shortened due to a delayed opening or early dismissal. The recess
period shall be outdoors, if feasible. A student shall not be denied recess for any
reason, except as a consequence of a violation of the school district’s Code of
Student Conduct, including a harassment, intimidation, or bullying (HIB)
investigation pursuant to N.J.S.A. 18A:37-13 et seq. Students may not be denied
recess more than twice per week for a violation of the Code of Student Conduct or
HIB investigation and these students shall be provided restorative justice activities
during the recess period.

Restorative justice activities are defined as activities designed to improve the
socioemotional and behavioral responses of students through the use of more
appropriate and less punitive interventions thereby establishing a more supportive
and inclusive school culture. The student’s recess period should be scheduled in a
manner that does not interfere with the implementation of a student’s
Individualized Education Program (IEP). School staff may deny recess for a
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student on the advice of a medical professional, school nurse, or the provisions of
a student’s IEP and/or 504 Plan.

A copy of the NJSLS for Comprehensive Health and Physical Education and all
related curriculum/course guides and instructional material shall be available for
public inspection in each school.

N.J.S.A. 18A:35-4.31

Adopted:
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2422  HEALTH AND PHYSICAL EDUCATION 
 
The Board of Education requires all students to participate in a comprehensive, 
sequential, health and physical education program aligned with the New Jersey 
Student Learning Standards (NJSLS) that emphasizes the natural interdisciplinary 
connection between wellness and health and physical education.  The primary focus 
of the NJSLS is the development of knowledge and skills that influence healthy 
behaviors within the context of self, family, school, and the local and global 
community 
 
The NJSLS incorporate New Jersey statutes related to health and well-being of 
students in New Jersey schools.  The following statutes incorporated into the 
NJSLS include, but are not limited to, the following requirements: 
 

1. Accident and Fire Prevention (N.J.S.A. 18A:6-2) requires regular 
courses of instruction in accident and fire prevention.   

 
2. Breast Self-Examination (N.J.S.A. 18A:35-5.4) requires offering 

instruction on breast self-examination for students in grades seven 
through twelve 

 
3. Bullying Prevention Programs (N.J.S.A. 18A:37-17) requires the 

establishment of bullying prevention programs 
 
4. Cancer Awareness (N.J.S.A. 18A:40-33) requires the development 

of a school program on cancer awareness by the Commissioner of 
Education. 

 
5. Dating Violence Education (N.J.S.A. 18A:35-4.23a) requires 

instruction regarding dating violence in grades seven through 
twelve. 

 
6. Domestic Violence Education (N.J.S.A. 18A:35-4.23) allows 

instruction on problems related to domestic violence and child 
abuse.   

 
7. Gang Violence Prevention (N.J.S.A. 18A:35-4.26) requires 

instruction in gang violence prevention for elementary school 
students. 
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8. Health, Safety, and Physical Education (N.J.S.A. 18A:35) requires 

that all students in grades one through twelve participate in at least 
two and one-half hours of health, safety, and physical education 
each school week. 

 
9. Drugs, Alcohol, Tobacco, Controlled Dangerous Substances, and 

Anabolic Steroids (N.J.S.A. 18A:40A-1) requires instructional 
programs on drugs, alcohol, anabolic steroids, tobacco, and 
controlled dangerous substances and the development of curriculum  
guidelines for each grade Kindergarten through twelve.   

 
10. Lyme Disease Prevention (N.J.S.A. 18A:35-5.1 through 5.3) 

requires the development of Lyme Disease curriculum guidelines 
and training to all teaching staff members who instruct students with 
Lyme Disease. 

 
11. Organ Donation (N.J.S.A. 18A:7F-4.3) requires information relative 

to organ donation to be given to students in grades nine through 
twelve. 

 
12. Sexual Assault Prevention (N.J.S.A. 18A:35-4.3) requires the 

development of a sexual assault prevention education program by 
the Commissioner of Education for utilization by school districts.  

 
13. Stress Abstinence (N.J.S.A. 18A:35-4.19 through N.J.S.A. 18A:35-

4.22), also known as the “AIDS Prevention Act of 1999,” requires 
sex education programs to stress abstinence.   

 
14. Suicide Prevention (N.J.S.A. 18A:6-111 through 113) requires 

instruction in suicide prevention in public schools.   
 
15. Cardiopulmonary Resuscitation (CPR)/Automated External 

Defibrillator (AED)  (N.J.S.A. 18A:35-4.28 and 18A:35-4.29) 
requires public high schools and charter schools to provide 
instruction in cardiopulmonary resuscitation and the use of an 
automated external defibrillator to each student prior to graduation.   
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16. Sexually Explicit Images through Electronic Means (N.J.S.A. 
18A:35-4.32 and 4.33) requires instruction, once during middle 
school, on the social, emotional, and legal consequences of 
distributing and soliciting sexually explicit images through 
electronic means. 

 
17. Other Statutory or Administrative Codes.  The Board will 

incorporate into its health and physical education curriculum any 
other requirements of the NJSLS in Comprehensive Health and 
Physical Education. 

 
In accordance with the provisions of N.J.S.A. 18A:35-4.7, any student whose parent 
presents to the Principal a signed statement that any part of the instruction in health, 
family life education, or sex education is in conflict with his/her conscience or 
sincerely held moral or religious beliefs shall be excused from that portion of the 
course where such instruction is being given and no penalties as to credit or 
graduation shall result. 
 
The Board of Education must provide two and one-half hours of health, safety, and 
physical education courses in each school week, or proportionately less when 
holidays fall within the week.  Recess period(s) shall not be used to meet the 
requirements of N.J.S.A. 18A:35-5, 7, and 8.  
 
In accordance with N.J.S.A. 18A:35-4.31, the Board of Education shall provide a 
daily recess period of at least twenty minutes for students in grades Kindergarten 
through five.  A recess period is not required on a school day in which the day is 
substantially shortened due to a delayed opening or early dismissal.  The recess 
period shall be outdoors, if feasible.  A student shall not be denied recess for any 
reason, except as a consequence of a violation of the school district’s Code of 
Student Conduct, including a harassment, intimidation, or bullying (HIB) 
investigation pursuant to N.J.S.A.        18A:37-13 et seq.  Students may not be 
denied recess more than twice per week for a violation of the Code of Student 
Conduct or HIB investigation and these students shall be provided restorative 
justice activities during the recess period.  Restorative justice activities mean 
activities designed to improve the socioemotional and behavioral responses of 
students through the use of more appropriate and less punitive interventions thereby 
establishing a more supportive and inclusive school culture.  The student’s recess 
period should be scheduled in a manner that does not interfere with the 
implementation of a student’s Individualized Education Program (IEP).  School 
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staff may deny recess for a student on the advice of a medical professional, school 
nurse, or the provisions of a student’s IEP and/or 504 Plan. 
 
A copy of the NJSLS for Comprehensive Health and Physical Education and all 
related curriculum/course guides and instructional material shall be available for 
public inspection in each school.  
 
 
N.J.S.A. 18A:35-4.31; 18A:35-5; 18A:35-7; 18A:35-8 
 
 
 
 
 
 
Adopted: 3 May 2004 
Revised: April 2016 
Revised: 22 July 2019 
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3240 PROFESSIONAL DEVELOPMENT FOR TEACHERS AND SCHOOL LEADERS 

  
The Board of Education encourages all teaching staff members to pursue a program of continuing               
professional development by coursework or matriculation in institutions of higher learning, participation            
in workshops and conferences, membership in professional organizations, and/or independent scholarship. 
  
Teaching staff members may be permitted to: visit other schools and classrooms; attend local, regional,               
or national conferences; participate in committees, workshops, and panels, both within and outside the              
district. Requests for participation in such professional development activities must be submitted in             
writing to the Superintendent or designee for approval. In addition, the Board of Education must approve                
all travel expenditures in accordance with N.J.S.A. 18A:11-12 and the State of New Jersey Department of                
the Treasury, Office of Management and Budget Circulars 08-19-OMB and 06-14-OMB (OMB Circulars)             
and any superseding circulars and any additional requirements set forth in N.J.A.C. 6A:23A-7 et seq. 
  
A teaching staff member who has been granted time off and/or approved to be reimbursed for a                 
professional development activity shall submit to the Superintendent or designee, with a copy to the               
School Business Administrator/Board Secretary, within ten working days, a brief written report that             
includes the primary purpose of the travel, the key issues addressed at the event, and their relevance to                  
improving instruction or the operations of the school district. 
  
All active teachers, defined as staff whose positions require possession of the instructional or educational               
services certificates in accordance with N.J.A.C. 6A:9B-8 through 11 and 13 and all active school leaders                
serving on a permanent or interim basis whose positions require possession of the Chief School               
Administrator, Principal, or Supervisor endorsement in accordance with N.J.A.C. 6A:9B-12 shall comply            
with the professional development requirements as outlined in N.J.A.C. 6A:9C-4.1 et seq.   
  
To meet the professional development requirement, each teacher shall be guided by an individual              
Professional Development Plan (PDP), which shall include at least twenty hours per year of qualifying               
activities as outlined in N.J.A.C. 6A:9C-4.4. The PDP shall be developed by each teacher’s supervisor in                
consultation with the teacher and shall align with the Professional Standards for Teachers in N.J.A.C.               
6A:9-3.3 and the Standards for Professional Learning in N.J.A.C. 6A:9C-3.3. The PDP shall be updated               
annually in accordance with N.J.A.C. 9C-4.4(c) and modified during the year as outlined in N.J.A.C.               
9C-4.4(d). 
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District-level and school-level professional development planning and implementation shall be in           
accordance with the requirements of N.J.A.C. 6A:9C-4.2. 
  
Implementation of the professional development requirement for school leaders shall be in accordance             
with N.J.A.C. 6A:9C-4.3.  
  
The Board of Education shall comply with the monitoring and assistance requirements as outlined in               
N.J.A.C. 6A:9C-4.4.   
  
The Board shall monitor and enforce the professional development requirements for teachers and school              
leaders set forth in N.J.A.C. 6A:9C-4.1 et seq. and shall actively assist and support the provision of                 
opportunities and resources, and the efforts by teachers and school leaders to meet the professional               
development requirements. 
  
  
N.J.S.A. 18A:31-2; 18A:6-111 

N.J.A.C. 6A:9-3.3; 6A:13-2.1; 6A:9B-8 through 13; 6A:9C-3.3;  
6A:9C-4.1 et seq. 

  
  
Adopted: 2017-09-25 
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[See POLICY ALERT No. 145]
 
The Board recognizes that as telecommunications and other new technologies shift the manner in
which information is accessed, communicated and transferred that those changes will alter the
nature of teaching and learning. Access to telecommunications will allow teaching staff members
to explore databases, libraries, Internet sites, bulletin boards and the like while exchanging
information with individuals throughout the world. The Board supports access by teaching staff
members to information sources but reserves the right to limit in-school use to materials
appropriate to educational purposes. The Board directs the Superintendent to effect training of
teaching staff members in skills appropriate to analyzing and evaluating such resources as to
appropriateness for educational purposes.
 
The Board also recognizes that telecommunications will allow teaching staff members access to
information sources that have not been pre-screened using Board approved standards. The Board
therefore adopts the following standards of conduct for the use of computer network(s) and
declares unethical, unacceptable, inappropriate or illegal behavior as just cause for taking
disciplinary action, limiting or revoking network access privileges, instituting legal action or
taking any other appropriate action as deemed necessary.
 
The Board provides access to computer network(s)/computers for administrative and educational
purposes only. The Board retains the right to restrict or terminate teaching staff member’s access
to the computer network(s)/computers at any time, for any reason. The Board retains the right to
have the Superintendent or designee monitor network activity, in any form necessary, to maintain
the integrity of the network(s) and ensure its proper use.
 
Standards for Use of Computer Network(s)
 
Any individual engaging in the following actions declared unethical, unacceptable or illegal
when using computer network(s)/computers shall be subject to discipline or legal action:
 
A. Using the computer network(s)/computers for illegal, inappropriate or obscene purposes,

or in support of such activities. Illegal activities are defined as activities which violate
federal, state, local laws and regulations. Inappropriate activities are defined as those that
violate the intended use of the network(s). Obscene activities shall be defined as a

© 2018 Strauss Esmay Associates, LLP
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violation of generally accepted social standards for use of publicly owned and operated
communication vehicles.

 
B. Using the computer network(s)/computers to violate copyrights, institutional or third

party copyrights, license agreements or other contracts.
 
C. Using the computer network(s) in a manner that:
 

1. Intentionally disrupts network traffic or crashes the network;
 
2. Degrades or disrupts equipment or system performance;
 
3. Uses the computing resources of the school district for commercial purposes,

financial gain or fraud;
 
4. Steals data or other intellectual property;
 
5. Gains or seeks unauthorized access to the files of others or vandalizes the data of

another user;
 
6. Gains or seeks unauthorized access to resources or entities;
 
7. Forges electronic mail messages or uses an account owned by others;
 
8. Invades privacy of others;
 
9. Posts anonymous messages;
 
10. Possesses any data which is a violation of this policy; and/or
 
11. Engages in other activities that do not advance the educational purposes for which

computer network(s)/computers are provided.
 
Violations
 
Individuals violating this policy shall be subject to appropriate disciplinary actions as defined by
Policy No. 3150, Discipline which includes but are not limited to:
© 2018 Strauss Esmay Associates, LLP
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1.        Use of the network(s)/computers only under direct supervision;
 
2. Suspension of network privileges;
 
3. Revocation of network privileges;
 
4. Suspension of computer privileges;
 
5. Revocation of computer privileges;
 
6. Suspension;
 
7. Dismissal;
 
8. Legal action and prosecution by the authorities; and/or
 
9. Any appropriate action that may be deemed necessary as determined by the

Superintendent and approved by the Board of Education.

This policy will be shared with teaching staff annually. Staff members will be required to
acknowledge receipt of this policy, and understand the contents.
 
 
N.J.S.A. 2A:38A-3
 
 
Adopted:
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[See POLICY ALERT No. 145] 

 

The Board recognizes that as telecommunications and other new technologies shift the manner in which

information is accessed, communicated and transferred that those changes will alter the nature of

teaching and learning. Access to telecommunications will allow support staff members to explore

databases, libraries, Internet sites, bulletin boards and the like while exchanging information with

individuals throughout the world. The Board supports access by support staff members to information

sources but reserves the right to limit in-school use to materials appropriate to educational purposes.

The Board directs the Superintendent to effect training of support staff members in skills appropriate to

analyzing and evaluating such resources as to appropriateness for educational purposes. 

 

The Board also recognizes that telecommunications will allow support staff members access to

information sources that have not been pre-screened using Board approved standards. The Board

therefore adopts the following standards of conduct for the use of computer network(s) and declares

unethical, unacceptable, inappropriate or illegal behavior as just cause for taking disciplinary action,

limiting or revoking network access privileges, instituting legal action or taking any other appropriate

action as deemed necessary.

 

The Board provides access to computer network(s)/computers for administrative and educational

purposes only. The Board retains the right to restrict or terminate support staff members’ access to the

computer network(s)/computers at any time, for any reason. The Board retains the right to have the

Superintendent or designee monitor network activity, in any form necessary, to maintain the integrity of

the network(s) and ensure its proper use. 

 

Standards for Use of Computer Network(s)

 

Any individual engaging in the following actions declared unethical, unacceptable or illegal when using

computer network(s)/computers shall be subject to discipline or legal action:

 

A. Using the computer network(s)/computers for illegal, inappropriate or obscene purposes, or in

support of such activities. Illegal activities are defined as activities which violate federal, state,

local laws and regulations. Inappropriate activities are defined as those that violate the intended

use of the network(s). Obscene activities shall be defined as a violation of generally accepted

social standards for use of publicly owned and operated communication vehicles.

 

B. Using the computer network(s)/computers to violate copyrights, institutional or third party

copyrights, license agreements or other contracts.
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C. Using the computer network(s) in a manner that:

 

1. Intentionally disrupts network traffic or crashes the network;

 

2. Degrades or disrupts equipment or system performance;

 

3. Uses the computing resources of the school district for commercial purposes, financial

gain or fraud; 

 

4. Steals data or other intellectual property;

 

5. Gains or seeks unauthorized access to the files of others or vandalizes the data of

another user;

 

6. Gains or seeks unauthorized access to resources or entities;

 

7. Forges electronic mail messages or uses an account owned by others;

 

8. Invades privacy of others;

 

9. Posts anonymous messages;

 

10. Possesses any data which is a violation of this policy; and/or

 

11. Engages in other activities that do not advance the educational purposes for which

computer network(s)/computers are provided.

 

Violations

 

Individuals violating this policy shall be subject to appropriate disciplinary actions as defined by Policy

No. 4150, Discipline which includes but are not limited to:

 

1. Use of the network(s)/computers only under direct supervision;

 

2. Suspension of network privileges;

 

3. Revocation of network privileges;

 

4. Suspension of computer privileges;
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5. Revocation of computer privileges;

 

6. Suspension;

 

7. Dismissal;

 

8. Legal action and prosecution by the authorities; and/or

 

9. Any appropriate action that may be deemed necessary as determined by the

Superintendent and approved by the Board of Education.

This policy will be shared with support staff annually. Support staff members will be required to
acknowledge receipt of this policy, and understand the contents.
 

 

N.J.S.A. 2A:38A-3

 

 

Adopted:
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The Board of Education accepts its responsibility to provide from public funds sufficient
supplies and equipment for an effective instructional program. The Board recognizes, however,
that from time to time individuals or organizations in the community may wish to contribute
additional supplies or equipment to enhance or extend the instructional program.
 
The Board may accept by resolution duly passed at a public meeting any gift or grant of land,
with or without improvement, and of money or other personal property, except that the
Superintendent may accept on behalf of the Board any such gift less than $100 in value. Grants
of land are subject to the appropriate legal limitations and approvals.
 
The Board reserves the right to refuse to accept any gift that does not contribute toward the
achievement of the goals of this district or any gift the ownership of which would tend to deplete
the resources of the district. The Board shall not provide public moneys for the purchase of any
school property on a matching fund basis.
 
Any gift accepted by the Board shall become the property of the Board, may not be returned
without the approval of the Board, and shall be subject to the same controls and regulations as
are other properties of the Board. The Board shall be responsible for the maintenance of any gift
it accepts, subject to any joint agreement with another governmental body.
 
The Board will respect the intent of the donor in its use of a gift, but reserves the right to utilize
any gift it accepts in the best interests of the students and the educational program of the district.
In no case shall acceptance of a gift be considered to be an endorsement by the Board of a
commercial product or business enterprise or institution of learning.

Funds shall not be solicited online, using social media or an internet site by members or
employees of the Board of Education, without prior approval from the Board of Education.
Approvals will include purpose and threshold of online fundraising.
 
The Superintendent shall:
 

1. Counsel potential donors on the appropriateness of contemplated gifts and
encourage such donors to choose as gifts supplies or equipment not likely to be
purchased with public funds;
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2. Encourage individuals and organizations considering a contribution to the schools
to consult with the Principal or Superintendent before appropriating funds to that
end;

 
3. Report to the Board all gifts that have been accepted on behalf of the Board;
 
4. Acknowledge the receipt of any gift accepted by the Board; and
 
5. Prepare fitting means for recognizing or memorializing gifts to the school district.

 
 
N.J.S.A. 18A:20-4; 18A:20-11 et seq.
 
 
Cross reference: Policy Guide No. 6160
 
 
Adopted:
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[See POLICY ALERT No. 145]
 
The school district provides computer equipment, computer services, and Internet access to its
students and staff for educational purposes only. The purpose of providing technology resources
is to improve learning and teaching through research, teacher training, collaboration,
dissemination and the use of global communication resources. The “system administrators”
referred to herein as employees of the school district who administer the school district computer
network(s)/computers and the system administrators reserve the right to monitor all activity on
network(s)/computer facilities/computers.
 
Because of the complex association between so many government agencies and computer
network(s)/computers, teaching staff members must adhere to strict regulations. Regulations are
provided here so that teaching staff members are aware of their responsibilities. The school
district may modify these regulations at any time by publishing modified regulations on the
network(s) and elsewhere.
 
Teaching staff members are responsible for good behavior on computer network(s)/computers.
Communications on the computer network(s)/computers are often public in nature. Policies and
Regulations governing teaching staff members behavior and communications apply. The school
district’s network(s), Internet access and computers are provided to conduct research and as a
tool for instruction and to communicate with others. Access to computer network
services/computers is given to teaching staff members who are expected to act in a considerate,
responsible and professional manner. Access is a privilege, not a right. Access entails
responsibility. Individual users of the district computer network(s)/computers are responsible for
their behavior and communications over the computer network(s)/computers. It is presumed that
users will comply with district standards. Beyond the clarification of such standards, the district
is not responsible for the actions of individuals utilizing the computer network(s)/computers who
violate the policies and regulations of the Board.
 
Computer network(s)/computer storage areas shall be treated in the same manner as other school
storage facilities. Computer network(s)/computer administrators may review files and
communications to maintain system integrity and ensure that users are using the system
responsibly. Users should not expect that files stored on district servers will always be private. 

© 2018 Strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Toms River, NJ 08753
ph: (732)255-1500 fax: (732)255-1502



REGULATION GUIDE              STRAUSS ESMAY ASSOCIATES
TEACHING STAFF MEMBERS

R 3321 ACCEPTABLE USE OF COMPUTER NETWORK(S)/COMPUTERS AND RESOURCES BY TEACHING

STAFF MEMBERS

Users should expect all files stored on district servers will be available for review by the
________________ and/or school administrators.
 
Within reasonable limits, freedom of speech and access to information will be honored. During
school, teaching staff members will guide students toward appropriate materials.
 
Behaviors including but not limited to the following are prohibited:
 

1. Sending or displaying offensive messages or pictures;
 

2. Using obscene language;
 

3. Harassing, insulting or attacking others;
 

4. Damaging, degrading or disrupting computers, computer systems or computer
network(s)/computers;

 
5. Violating copyright laws;

 
6. Using another’s password;

 
7. Trespassing in another’s folders, work or files;

 
8. Intentionally wasting limited resources;

 
9. Employing the network(s)/computers for commercial purposes;

 
10. Engaging in other activities which do not advance the educational purposes for

which computer network(s)/computers are provided;
 

11. Stealing data or other intellectual projects;
 

12. Forging electronic mail messages;
 

13. Posting anonymous messages;
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14. Accessing school computers for other than educational purposes; and/or
 

15. Any other unethical, unacceptable, illegal and/or inappropriate activity.
 
Information Content and Uses of the System
 
Users agree not to publish on or over the system any information which violates or infringes
upon the rights of any other person or any information which would be abusive, profane or
sexually offensive to an average person, or which without the approval of the system
administrators, contains any advertising or any solicitation of other members to use goods or
services. The user agrees not to use the facilities and capabilities of the system to conduct any
non-school related business or solicit the performance of any activity which is prohibited by law
or is non-educational.
 
While most of the content available on the Internet is innocuous and much of it a valuable
educational resource, some objectionable material exists. The Board will provide student access
to Internet resources only in supervised environments and has taken steps to lock out
objectionable areas to the extent possible, but potential dangers remain. Teaching staff members
are advised that some systems may contain defamatory, inaccurate, abusive, obscene, profane,
sexually oriented, threatening, racially offensive, or otherwise illegal material and are to
supervise student use of computers and the Internet. The Board and the system administrators do
not condone the use of such materials and do not permit usage of such materials in the school
environment. Teaching staff members should discipline students knowingly bringing such
materials into the school environment in accordance with Board policies and regulations and
inform students that such activities may result in termination of such students' accounts on the
computer network(s) and their independent use of computers.
 
On-line Conduct
 
Any action by a teaching staff member or other user of the school district’s computer
network(s)/computers that is determined by a system administrator to constitute an inappropriate
use of computer network(s)/computers resources or to improperly restrict or inhibit other
members from using and enjoying those resources is strictly prohibited and may result in
limitation on or termination of an offending member's account and other action in compliance
with the Board policy and regulation.  The user specifically agrees not to submit, publish, or
display any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening,
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racially offensive, or otherwise illegal material; nor shall a user encourage the use, sale, or
distribution of controlled substances. Transmission of material, information or software in
violation of any local, State or Federal law is also prohibited and is a breach of the Consent and
Waiver Agreement.
 
Users agree to indemnify the Nutley School District and the system administrators for any losses,
costs, or damages, including reasonable attorneys' fees incurred by the Board relating to, or
arising out of any breach of this section by the user.
 
Computer network(s)/computer resources are to be used by the user for his/her educational use
only; commercial uses are strictly prohibited.
 
Software Libraries on the Network(s)
 
Software libraries on the network(s) are provided to teaching staff members as an educational
resource. No teaching staff member may install, upload, or download software without the
expressed consent of the system administrator. Any software having the purpose of damaging
other members' accounts on the school district computer network(s)/computers (e.g., computer
viruses) is specifically prohibited. The system administrators, at their sole discretion, reserve the
rights to refuse posting of files and to remove files. The system administrators, at their sole
discretion, further reserve the right to immediately limit usage or terminate the account or take
other action consistent with the Board’s policies and regulations of a member who misuses the
software libraries.
 
Copyrighted Material
 
Copyrighted material must not be placed on any system connected to the network(s)/computers
without the author's specific written permission. Only the owner(s) or persons they specifically
authorize may upload copyrighted material to the system. Members may download copyrighted
material for their own use in accordance with Policy and Regulation Nos. 2531, Copying
Copyrighted Materials. Any member may also noncommercially redistribute a copyrighted
program with the expressed written permission of the owner or authorized person. Permission
must be specified in the document, on the system, or must be obtained directly from the author.
 
Public Posting Areas (Message Boards/Usenet Groups)
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Usenet and Internet Relay Chat Room messages are posted from systems connected to the
Internet around the world and the school district system administrators have no control of the
content of messages posted from these other systems. To best utilize system resources, the
system administrators will determine which Usenet groups are most applicable to the educational
needs of the school district and will carry these groups on the school district computer
network(s). The system administrators or the school administration, at their sole discretion, may
remove messages posted locally that are deemed to be unacceptable or in violation of the Board
policies and regulations. The system administrators or the school administration, at their sole
discretion, further reserve the right to immediately terminate the account of a member who
misuses the message boards or Usenet groups.
 
Real-time, Interactive, Communication Areas
 
The system administrators, at their sole discretion, reserve the right to monitor and immediately
limit the use of the computer network(s)/computers or terminate the account of a member who
misuses real-time conference features (talk/chat/Internet relay chat) etc.
 
Electronic Mail
 
Electronic mail (“E-mail”) is an electronic message sent by or to a member in correspondence
with another person having Internet mail access. All messages sent and received on the school
district computer network(s) must have an educational or administrative purpose and are subject
to review. A sender of an E-mail message should expect the E-mail messages will be reviewed
by the system administrators or the school administration. Messages received by the system are
retained on the system until deleted by the recipient or for a maximum of thirty calendar days. A
canceled account will not retain its E-mail. Members are expected to remove old messages
within thirty calendar days or the system administrators may remove such messages. The system
administrators may inspect the contents of E-mail sent by one member to an addressee, or
disclose such contents to other than the sender or a recipient when required to do so by the Board
policy, regulation or other laws and regulations of the State and Federal governments. The
Board reserves the right to cooperate fully with local, State, or Federal officials in any
investigation concerning or relating to any E-mail transmitted on the school district computer
network(s) or computers.
 
Disk Usage
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The system administrators reserve the right to set quotas for disk usage on the system. A
member who exceeds his/her quota of disk space will be advised to delete files to return to
compliance with predetermined quotas. A member who remains in noncompliance of disk space
quotas after seven school days of notification will have their files removed by a system
administrator.
 
Security
 
Security on any computer system is a high priority, especially when the system involves many
users. If a member feels that he/she can identify a security problem on the computer network(s),
the member must notify a system administrator. The member should not inform individuals
other than the system administrators or other designated members of the school district staff of a
security problem. Professional staff may allow individuals who are not members to access the
system through the staff personal account as long as the staff person does not disclose the
password of the account to the individuals and understands that the staff person assumes
responsibility for the actions of individuals using his/her account. Members may not otherwise
allow others to use their account and password. Passwords to the system should not be easily
guessable by others, nor should they be words which could be found in a dictionary. Attempts to
log in to the system using either another member's account or as a system administrator will
result in termination of the account. Members should immediately notify a system administrator
if a password is lost or stolen, or if they have reason to believe that someone has obtained
unauthorized access to their account. Any member identified as a security risk will have
limitations placed on usage of the computer network(s)/computers or may be terminated as a user
and be subject to other disciplinary action.

 
Vandalism
 
Vandalism will result in cancellation of system privileges and other disciplinary measures. 
Vandalism is defined as any malicious attempt to harm or destroy data of another user, the
system, or any of the agencies or other network(s)/computers that are connected to the Internet
backbone or of doing intentional damage to hardware or software on the system. This includes,
but is not limited to, the uploading or creation of computer viruses.
 
Printing
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The printing facilities of the computer network(s)/computers should be used judiciously. 
Printing for other than educational, or school related purposes is prohibited.
 
Violations
 
Violations of the Acceptable Use of Computer Network(s)/Computers and Resources may result
in a loss of access as well as other disciplinary or legal action. Disciplinary action shall be taken
as indicated in Policy and Regulation No. 3321, Teaching Staff Members, Acceptable Use of
Computer Network(s)/Computers and Resources, Policy No. 3150, Teaching Staff Member
Discipline, as well as possible legal action and reports to the legal authorities and entities.
 
Determination of Consequences for Violations
 
The particular consequences for violations of this policy shall be determined by the Systems
Manager (individual responsible for computer network(s)/computers) in matters relating to
the use of computer network(s)/computers and by the Superintendent or designee in matters of
discipline or employee suspension or actions by the authorities are the appropriate course of
action.
 
Individuals violating this policy shall be subject to the consequences as indicated in Policy No.
2361 and other appropriate discipline which includes but are not limited to:
 

1. Use of Computer Network(s)/Computers only under direct supervision;
 

2. Suspension of network privileges;
 

3. Revocation of network privileges;
 

4. Suspension of computer privileges;
 

5. Revocation of computer privileges;
 

6. Suspension from employment;
 

7. Legal action and prosecution by the authorities; and/or
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8. Any appropriate action that may be deemed necessary as determined by the
Superintendent and approved by the Board of Education.

 
Decisions of the Systems Manager (individual responsible for computer
network(s)/computers) may be appealed in accordance with the appropriate employee
grievance procedure.
 
 
Issued:
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A. Definitions
 

1. “Gift” means a donation of any property, real or personal, including cash, to the
school district, to any individual school or class, or to any school program.

 
2. “Donor” means any individual or organization that offers a gift.

 
B. Gift Proposals
 

1. A gift proposal may be made to a Principal or administrator. When a gift is
proposed to any staff member, the donor shall be referred to the Principal or
administrator.

 
2. The Principal or administrator shall prepare and submit to the Superintendent a

property donation form for any gift that cannot be accepted directly in accordance
with C1.  The form will include:

 
a. The name and address of the donor;

 
b. A description of the proposed gift;

 
c. The class, school, and/or program to which the donation is made;

 
d. The proposed use of the gift and its relation to the curriculum;

 
e. The proposed location of the gift;

 
f. The cost to the district, if any, for moving, installation, and maintaining

the gift; and
 

g. The donor’s intention, if any, that the gift be a memorial.
 

3. A donor who proposes a gift of funds up to $100 in amount will be invited by the
appropriate Principal or administrator to discuss the dedication of the funds to a
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purchase that will enrich the school program. The donor will be encouraged to
fund purchases not likely to be made with public funds.

 
4. Any proposed donation of funds $100 (same amount as B3) or more will be

referred to the Superintendent, who will invite the donor to confer with him/her
on the dedication of the funds.

 
5. Principals and administrators are encouraged to keep a list of appropriate gifts as

an aid to individuals and organizations seeking gift opportunities.
 
C. Acceptance of Gifts
 

1. The Principal of the school or the administrator of the program in which a
proposed gift is to be used may accept the gift directly, provided its value does not
exceed $1. Any such directly accepted gift must meet district standards for health
and safety and must be promptly reported to the Superintendent.

 
2. The Superintendent may accept gifts of funds up to $100 in amount and gifts of

property valued at up to $100 (see Policy No. 7230 for amounts). All gifts
accepted by the Superintendent will be reported to the Board.

 
3. All gifts of value greater than $100can be accepted only by resolution of the

Board duly convened.
 

4. The staff members who would be professionally involved in the use of the gift
will be consulted on its suitability in the educational program.

 
5. A gift of property may be submitted for professional assessment and evaluation

before it is accepted, in order to determine the Board’s potential liability for
installation, maintenance, and/or repair.

 
6. The district purchasing officer will be consulted as to whether a proposed gift

meets necessary district specifications. A gift that does not meet district health
and safety standards will not be accepted.

 
7. A gift of money, whether or not it is dedicated to a specific purpose, will be

accepted into the general account of the district. Any purchases made with the
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gift are subject to applicable state law and Board policy on advertising for bids
and purchasing generally.

 
8. The donor of any accepted gift of property or cash will be notified in writing of

the acceptance of the gift, the value of the gift in dollar amount, and the value of
the gift to the educational program of the district.

 
9. A gift intended as a memorial will be fittingly recognized by means (such as a

plaque or ceremony) approved by the donor and the Board.
 

10. Capital property accepted as a gift shall be insured for its replacement value.
 
 
Issued:
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4321- ACCEPTABLE USE OF COMPUTER NETWORK(S)/ COMPUTERS AND 
RESOURCES BY SUPPORT STAFF MEMBERS  

The school district provides computer equipment, computer services, and Internet 
access to its pupils and staff for educational purposes only. The purpose of providing 
technology resources is to improve learning and teaching through research, teacher 
training, collaboration, dissemination and the use of global communication resources. 
The “system administrators” referred to herein as employees of the school district who 
administer the school district computer network(s)/computers and the system 
administrators reserve the right to monitor all activity on network(s)/computer 
facilities/computers.  

  
Because of the complex association between so many government agencies and 

computer network(s)/computers, support staff members must adhere to strict regulations. 
Regulations are provided here so that support staff members are aware of their 
responsibilities. The school district may modify these regulations at any time by 
publishing modified regulations on the network(s) and elsewhere.  

  
Support staff members are responsible for good behavior on computer 

network(s)/computers. Communications on the computer network(s)/computers are often 
public in nature. Policies and Regulations governing support staff members behavior and 
communications apply. The school district’s network(s), Internet access and computers 
are provided to conduct research and as a tool for instruction and to communicate with 
others. Access to computer network services/computers is given to support staff members 
who are expected to act in a considerate, responsible and professional manner. Access is 
a privilege, not a right. Access entails responsibility. Individual users of the district 
computer network(s)/computers are responsible for their behavior and communications 
over the computer network(s)/computers. It is presumed that users will comply with 
district standards. Beyond the clarification of such standards, the district is not 
responsible for the actions of individuals utilizing the computer network(s)/computers 
who violate the policies and regulations of the Board.  

  
Computer network(s)/computer storage areas shall be treated in the same manner 

as other school storage facilities. Computer network(s)/computer administrators may 
review files and communications to maintain system integrity and ensure that users are 
using the system responsibly. Users should not expect that files stored on district servers 
will always be private. Users should expect all files stored on district servers will be 
available for review by district and/or school administrators as appropriate.  
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Within reasonable limits, freedom of speech and access to information will be 
honored.  

  
Behaviors including but not limited to the following are prohibited:  

  
1. Sending or displaying offensive messages or pictures;  
  
2. Using obscene language;  
  
3. Harassing, insulting or attacking others;  
  
4. Damaging, degrading or disrupting computers, computer systems or 

computer network(s)/ computers;  
  
5. Violating copyright laws;  
  
6. Using another’s password;  
  
7. Trespassing in another’s folders, work or files;  
  
8. Intentionally wasting limited resources;  
  
9. Employing the network(s)/computers for commercial purposes;   
  
10. Engaging in other activities which do not advance the educational 

purposes for which computer network(s)/computers are provided;  
  
11. Stealing data or other intellectual projects;  
  
12. Forging electronic mail messages;  
  
13. Posting anonymous messages;  
  
14. Accessing school computers for other than educational purposes; and/or  
  
15. Any other unethical, unacceptable, illegal and/or inappropriate activity.  

  
Information Content and Uses of the System  
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Users agree not to publish on or over the system any information which violates 
or infringes upon the rights of any other person or any information which would be 
abusive, profane or sexually offensive to an average person, or which without the 
approval of the system administrators, contains any advertising or any solicitation of 
other members to use goods or services. The user agrees not to use the facilities and 
capabilities of the system to conduct any non-school related business or solicit the 
performance of any activity which is prohibited by law or is non-educational.  

  
While most of the content available on the Internet is innocuous and much of it a 

valuable educational resource, some objectionable material exists. The Board will 
provide pupil access to Internet resources only in supervised environments and has taken 
steps to lock out objectionable areas to the extent possible, but potential dangers remain. 
Support staff members are advised that some systems may contain defamatory, 
inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, 
or otherwise illegal material and are to supervise pupil use of computers and the Internet. 
The Board and the system administrators do not condone the use of such materials and do 
not permit usage of such materials in the school environment. Support staff members 
should discipline pupils knowingly bringing such materials into the school environment 
in accordance with Board policies and regulations and inform pupils that such activities 
may result in termination of such pupil’s accounts on the computer network(s) and their 
independent use of computers.  
  
On-line Conduct  
  

Any action by a support staff member or other user of the school district’s 
computer network(s)/computers that is determined by a system administrator to constitute 
an inappropriate use of computer network(s)/computers resources or to improperly 
restrict or inhibit other members from using and enjoying those resources is strictly 
prohibited and may result in limitation on or termination of an offending member’s 
account and other action in compliance with the Board policy and regulation. The user 
specifically agrees not to submit, publish, or display any defamatory, inaccurate, abusive, 
obscene, profane, sexually oriented, threatening, racially offensive, or otherwise illegal 
material; nor shall a user encourage the use, sale, or distribution of controlled substances. 
Transmission of material, information or software in violation of any local, state or 
federal law is also prohibited and is a breach of the Consent and Waiver Agreement.  

  
Users agree to indemnify the Nutley School District and the system administrators 

for any losses, costs, or damages, including reasonable attorney’s fees incurred by the 
Board relating to, or arising out of any breach of this section by the user.  
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Computer network(s)/computer resources are to be used by the user for his/her 

educational use only; commercial uses are strictly prohibited.  
  
Software Libraries on the Network(s)  
  

Software libraries on the network(s) are provided to support staff members as an 
educational resource. No support staff member may install, upload, or download software 
without the expressed consent of the system administrator. Any software having the 
purpose of damaging other members'' accounts on the school district computer 
network(s)/computers (e.g., computer viruses) is specifically prohibited. The system 
administrators, at their sole discretion, reserve the rights to refuse posting of files and to 
remove files. The system administrators, at their sole discretion, further reserve the right 
to immediately limit usage or terminate the account or take other action consistent with 
the Board’s policies and regulations of a member who misuses the software libraries.  
  
Copyrighted Material  
  

Copyrighted material must not be placed on any system connected to the 
network(s)/computers without the author’s specific written permission. Only the owner(s) 
or persons they specifically authorize may upload copyrighted material to the system. 
Members may download copyrighted material for their own use in accordance with 
Policy and Regulation Nos. 2531, Copying Copyrighted Materials. Any member may 
also noncommercially redistribute a copyrighted program with the expressed written 
permission of the owner or authorized person. Permission must be specified in the 
document, on the system, or must be obtained directly from the author.  
  
Public Posting Areas (Message Boards/Usenet Groups)  
  

Usenet and Internet Relay Chat Room messages are posted from systems 
connected to the Internet around the world and the school district system administrators 
have no control of the content of messages posted from these other systems. To best 
utilize system resources, the system administrators will determine which Usenet groups 
are most applicable to the educational needs of the school district and will carry these 
groups on the school district computer network(s). The system administrators or the 
school administration, at their sole discretion, may remove messages posted locally that 
are deemed to be unacceptable or in violation of the Board policies and regulations. The 
system administrators or the school administration, at their sole discretion, further reserve 
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the right to immediately terminate the account of a member who misuses the message 
boards or Usenet groups.  
  
Real-time, Interactive, Communication Areas  
  

The system administrators, at their sole discretion, reserve the right to monitor 
and immediately limit the use of the computer network(s)/computers or terminate the 
account of a member who misuses real-time conference features (talk/chat/Internet relay 
chat) etc.  
  
Electronic Mail  
  

Electronic mail (“E-mail”) is an electronic message sent by or to a member in 
correspondence with another person having Internet mail access. All messages sent and 
received on the school district computer network(s) must have an educational or 
administrative purpose and are subject to review. A sender of an E-mail message should 
expect the E-mail messages will be reviewed by the system administrators or the school 
administration. Messages received by the system are retained on the system until deleted 
by the recipient or for a maximum of thirty calendar days. A canceled account will not 
retain its E-mail. Members are expected to remove old messages within thirty calendar 
days or the system administrators may remove such messages. The system administrators 
may inspect the contents of E-mail sent by one member to an addressee, or disclose such 
contents to other than the sender or a recipient when required to do so by the Board 
policy, regulation or other laws and regulations of the State and Federal governments. 
The Board reserves the right to cooperate fully with local, state, or federal officials in any 
investigation concerning or relating to any E-mail transmitted on the school district 
computer network(s) or computers.  
  
Disk Usage  
  

The system administrators reserve the right to set quotas for disk usage on the 
system. A member who exceeds his/her quota of disk space will be advised to delete files 
to return to compliance with predetermined quotas. A member who remains in 
noncompliance of disk space quotas after seven school days of notification will have their 
files removed by a system administrator.  
  
Security  
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Security on any computer system is a high priority, especially when the system 
involves many users. If a member feels that he/she can identify a security problem on the 
computer network(s), the member must notify a system administrator. The member 
should not inform individuals other than the system administrators or other designated 
members of the school district staff of a security problem. Professional staff may allow 
individuals who are not members to access the system through the staff personal account 
as long as the staff person does not disclose the password of the account to the 
individuals and understands that the staff person assumes responsibility for the actions of 
individuals using his/her account. Members may not otherwise allow others to use their 
account and password. Passwords to the system should not be easily guessable by others, 
nor should they be words which could be found in a dictionary. Attempts to log in to the 
system using either another member’s account or as a system administrator will result in 
termination of the account. Members should immediately notify a system administrator if 
a password is lost or stolen, or if they have reason to believe that someone has obtained 
unauthorized access to their account. Any member identified as a security risk will have 
limitations placed on usage of the computer network(s)/computers or may be terminated 
as a user and be subject to other disciplinary action.  
  
Vandalism  
  

Vandalism will result in cancellation of system privileges and other disciplinary 
measures. Vandalism is defined as any malicious attempt to harm or destroy data of 
another user, the system, or any of the agencies or other network(s)/computers that are 
connected to the Internet backbone or of doing intentional damage to hardware or 
software on the system. This includes, but is not limited to, the uploading or creation of 
computer viruses.  
  
Printing  
  

The printing facilities of the computer network(s)/computers should be used 
judiciously. Printing for other than educational, or school related purposes is prohibited.  
  
Violations  
  

Violations of the Acceptable Use of Computer Network(s)/Computers and 
Resources may result in a loss of access as well as other disciplinary or legal action. 
Disciplinary action shall be taken as indicated in Policy and Regulation No. 4321, 
Support Staff Members, Acceptable Use of Computer Network(s)/Computers and 
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Resources, Policy No. 4150, Support Staff Member Discipline, as well as possible legal 
action and reports to the legal authorities and entities.  
  
Determination of Consequences for Violations  
  

The particular consequences for violations of this policy shall be determined by 
the Systems Manager in matters relating to the use of computer network(s)/computers 
and by the Superintendent or designee in matters of discipline or employee suspension or 
actions by the authorities deemed to be the appropriate course of action.  
  

Individuals violating this policy shall be subject to the consequences as indicated 
in Policy No. 2361 and other appropriate discipline which includes but are not limited to:  
  

1. Use of Computer Network(s)/Computers only under direct supervision;  
  
2. Suspension of network privileges;  
  
3. Revocation of network privileges;  
  
4. Suspension of computer privileges;  
  
5. Revocation of computer privileges;  
  
6. Suspension from employment;  
  
7. Legal action and prosecution by the authorities; 

  
 8. Any appropriate action that may be deemed necessary as determined by 

the Superintendent and approved by the Board of Education. 
  
Decisions of the Systems Manager may be appealed in accordance with the 

appropriate employee grievance procedure. 
  
Adopted:  10 Mar 2014 
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