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1613  DISCLOSURE AND REVIEW OF APPLICANT’S  

EMPLOYMENT HISTORY 

 

A school district, charter school, nonpublic school, or contracted service provider 

holding a contract with a school district, charter school, or nonpublic school 

(hiring entity) shall not employ for pay or contract for the paid services of any 

person serving in a position which involves regular contact with students unless 

the hiring entity complies with the requirements of N.J.S.A. 18A:6-7.6 et seq. and 

as outlined in Policy and Regulation 1613.   

 

An applicant the hiring entity seeks to offer employment to and will fill a position 

which involves regular contact with students shall be required to provide their 

employment history pursuant to N.J.S.A. 18A:6-7.7.a.(1).  The applicant shall 

also provide written authorization that consents to and authorizes the disclosure of 

information regarding the applicant’s employment history and the release of 

related records by the applicant’s current or employer(s) regarding child abuse 

and/or sexual misconduct pursuant to N.J.S.A. 18A:6-7.7.a.(2).  The applicant 

shall also provide a written statement as to whether the applicant has any 

employment history regarding child abuse or sexual misconduct pursuant to 

N.J.S.A. 18A:6-7.7.a.(3). 

 

A hiring entity shall review an applicant’s employment history as required in 

N.J.S.A. 18A:6-7.7.b. and if the hiring entity determines to continue the 

applicant’s employment application process, the hiring entity shall contact those 

employers listed by the applicant and request confirmation of the information 

provided by the applicant pursuant to N.J.S.A. 18A:6-7.7.a. 

 

Upon the hiring entity receiving and reviewing the information disclosed by the 

applicant’s current and/or former employer(s), and finding an affirmative 

response to any of the inquiries required in N.J.S.A. 18A:7.7.b.(2), and if the 

hiring entity determines to continue with the applicant’s job application process, 

the hiring entity shall make further inquiries of the applicant’s current or former 

employer(s) to ascertain additional details regarding the information disclosed.   
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Employment History 

 

The failure of an employer to provide the information requested by the hiring 

entity pursuant to N.J.S.A. 18A:6-7.7.b. within a twenty-day timeframe may be 

grounds for the automatic disqualification of an applicant from employment with 

a hiring entity in accordance with N.J.S.A. 18A:6-7.9.c.   

 

In accordance with the provisions of N.J.S.A. 18A:6-7.9.c., a hiring entity shall 

not be liable for any claims brought by an applicant who is not offered 

employment or whose employment is terminated because of any information 

received or due to the inability to conduct a full review of the applicant’s 

employment history pursuant to N.J.S.A. 18A:6-7.7. 

 

In accordance with the provisions of N.J.S.A. 18A:6-7.9.d., a hiring entity shall 

have the right to immediately terminate an individual’s employment or rescind an 

offer of employment if the applicant is offered employment or commences 

employment following June 1, 2018 and information regarding the applicant’s 

history of sexual misconduct or child abuse is subsequently discovered or 

obtained by the employer that the employer determines disqualifies the applicant 

or employee from employment under N.J.S.A. 18A:6-7.6 et seq.  The termination 

of employment pursuant to N.J.S.A. 18A:6-7.9 shall not be subject to any 

grievance or appeals procedures or tenure proceedings pursuant to any 

collectively bargained or negotiated agreement or any law, rule, or regulation. 

 

A hiring entity may employ or contract with an applicant on a provisional basis 

for a period not to exceed ninety days pending review of information received 

pursuant to N.J.S.A. 18A:6-7.7.b. provided the conditions outlined in N.J.S.A. 

18A:6-7.10.b. are satisfied. 

 

All requests for information sent to this school district, charter school, or 

nonpublic school from a hiring entity regarding a current or former employee in 

accordance N.J.S.A. 18A:6-7.6 et seq. shall be directed to the Superintendent or 

designee.  The Superintendent or designee shall review the request for 

information and confirm the applicant’s employment relationship and ensure the 

written authorization is in compliance with N.J.S.A. 18A:6-7.7.a.(2) prior to the 

release of information requested and the release of related records in accordance 

with N.J.S.A. 18A:6-7.6 et seq.   
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On or after June 1, 2018, a hiring entity may not enter into a collectively 

bargained or negotiated agreement, an employment contract, an agreement for 

resignation or termination, a severance agreement, or any other contract or 

agreement or take any action that is prohibited as outlined in N.J.S.A. 18A:6-7.12.  

Any provision of an employment contract or agreement for resignation or 

termination or a severance agreement that is executed, amended, or entered into 

after June 1, 2018 and that is contrary to N.J.S.A. 18A:6-7.6 et seq. shall be void 

and unenforceable. 

 

Pursuant to N.J.S.A. 18A:6-7.11, information received by a school district, charter 

school, or nonpublic school under Policy and Regulation 1613 and N.J.SA. 

18A:6-7.6 et seq. shall not be deemed a public record under N.J.S.A. 47:1A-1 et 

seq. or the common law concerning access to public records.  A school district, 

charter school, or nonpublic school that provides information or records about a 

current or former employee or applicant shall be immune from criminal and civil 

liability for the disclosure of the information, unless the information or records 

provided were knowingly false.   

 

 

N.J.S.A.  18A:6-7.6; 18A:6-7.7; 18A:6-7.8; 18A:6-7.9;  

18A:6-7.10; 18A:6-7.11; 18A:6-7.12; 18A:6-7.13 
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R 1613  DISCLOSURE AND REVIEW OF APPLICANT’S  

EMPLOYMENT HISTORY 

 

A school district, charter school, nonpublic school, or contracted service provider 

holding a contract with a school district, charter school, or nonpublic school shall 

not employ for pay or contract for the paid services of any person serving in a 

position which involves regular contact with students and is offered employment 

or commences employment following June 1, 2018 unless the school district, 

charter school, nonpublic school, or contracted service provider complies with the 

requirements of N.J.S.A. 18A:6-7.6 et seq. as outlined in Policy and Regulation 

1613.   

 

A. Definitions  (N.J.S.A. 18A:6-7.6 et seq.) 

 

For the purposes of this Policy and Regulation: 

 

1. “Applicant” means any person considered for employment or 

offered employment for pay or contract for the paid services of any 

person serving in a position which involves regular contact with 

students. 

 

2. “Child abuse” means any conduct that falls under the purview and 

reporting requirements of N.J.S.A. 9:6-8.8 et seq. and is directed 

toward or against a child or student, regardless of the age of the 

child or student. 

 

3. “Disclosure Information Request Form” shall be the State of New 

Jersey Sexual Misconduct/Child Abuse Disclosure Information 

Request, P.L. 2018, Chapter 5 or a similar form developed by the 

hiring entity. 

 

4. “Disclosure Release Form” shall be the State of New Jersey Sexual 

Misconduct/Child Abuse Disclosure Release, P.L. 2018, Chapter 5 

or a similar form developed by the hiring entity. 
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5. “Hiring entity” means all school entities including school districts, 

charter schools, nonpublic schools, or contracted service providers 

holding a contract with a school district, charter school, or 

nonpublic school. 

 

6. “Sexual misconduct” means any verbal, nonverbal, written, or 

electronic communication, or any other act directed toward or with 

a student that is designed to establish a sexual relationship with the 

student, including a sexual invitation, dating or soliciting a date, 

engaging in sexual dialogue, making sexually suggestive 

comments, self-disclosure or physical exposure of a sexual or 

erotic nature, and any other sexual, indecent, or erotic contact with 

a student. 

 

B. Hiring Entity Required Application and Review Process  

(N.J.S.A. 18A:6-7.7) 

 

1. A hiring entity shall not employ for pay or contract for the paid 

services of any person serving in a position which involves regular 

contact with students unless the hiring entity complies with the 

provisions of N.J.S.A. 18A:6-7.6 et seq. 

 

a. The hiring entity shall require an applicant to provide a 

Disclosure Release Form which must include the following 

information:   

 

(1) A list, including name, address, telephone number, 

and other relevant contact information of the 

applicant’s: 

 

(a) Current employer; 

 

(b) All former employers within the last twenty 

years that were schools; and 

 

(c) All former employers within the last twenty 

years where the applicant was employed in a 

position that involved direct contact with 

children; and 

 

(2) A written authorization that consents to and 

authorizes disclosure of the information requested 

under b. below pursuant to N.J.S.A. 18A:6-7.7.a.(2) 

and the release of related records by the applicant’s 

employers listed under B.1.a.(1) above, and that 
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releases those employers from liability that may 

arise from the disclosure or release of records; 

 

(3) A written statement as to whether the applicant: 

 

(a) Has been the subject of any child abuse or 

sexual misconduct investigation by any 

employer, State licensing agency, law 

enforcement agency, or the Department of 

Children and Families, unless the 

investigation resulted in a finding the 

allegations were false or the alleged incident 

of child abuse or sexual misconduct was not 

substantiated; 

 

(b) Has ever been disciplined, discharged, 

nonrenewed, asked to resign from 

employment, resigned from or otherwise 

separated from any employment while 

allegations of child abuse or sexual 

misconduct were pending or under 

investigation, or due to an adjudication or 

finding of child abuse or sexual misconduct; 

or 

 

(c) Has ever had a license, professional license, 

or certificate suspended, surrendered, or 

revoked while allegations of child abuse or 

sexual misconduct were pending or under 

investigation, or due to an adjudication or 

finding of child abuse or sexual misconduct. 

 
 

 

(4) The hiring entity must comply with the 

requirements of N.J.S.A. 18A:6-7.6 et seq. for every 

applicant who will be employed by the hiring entity. 
 

(a) However, the provisions of N.J.S.A.    

18A:6-7.6 et seq. may be required by the 

hiring entity for any applicant. 
 

b. The Superintendent or designee of the hiring entity will 

review the applicant’s Disclosure Release Form.  Upon 

determining to continue the application process, the 

Superintendent or designee shall provide the applicant’s 
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Disclosure Release Form to all employers listed by the 

applicant under the provisions of N.J.S.A. 18A:6-7.7.a.(1) 

and B.1.a.(1) above and provide all employers listed with 

the applicant’s written authorization that consents to and 

authorizes disclosure in accordance with N.J.S.A.      

18A:6-7.7.a.(2) and B.1.a.(2) and request the following 

information:   
 

(1) The dates of employment of the applicant; and 
 

(2) A statement as to whether the applicant: 
 

(a) Was the subject of any child abuse or sexual 

misconduct investigation by any employer, 

State licensing agency, law enforcement 

agency, or the Department of Children and 

Families, unless the investigation resulted in 

a finding that the allegations were false or 

the alleged incident of child abuse or sexual 

misconduct was not substantiated; 
 

(b) Was disciplined, discharged, nonrenewed, 

asked to resign from employment, resigned 

from or otherwise separated from any 

employment while allegations of child abuse 

or sexual misconduct were pending or under 

investigation, or due to an adjudication or 

finding of child abuse or sexual misconduct; 

or 

 

(c) Has ever had a license, professional license, 

or certificate suspended, surrendered, or 

revoked while allegations of child abuse or 

sexual misconduct were pending or under 

investigation, or due to an adjudication or 

finding of child abuse or sexual misconduct. 

 

c. The review of the applicant’s employment history may be 

conducted through telephonic, electronic, or written 

communications in accordance with N.J.S.A. 18A:6-7.7. 

 

(1) If the review is conducted by telephone, the results 

of the review shall be documented in writing by the 

Superintendent or designee responsible for 

reviewing the applicant’s employment history.  The 
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Superintendent or designee may use the Disclosure 

Release Form to complete this review. 

 

2. After reviewing the information disclosed by an employer under 

B.1.b. above and finding an affirmative response to any of the 

inquiries listed and if the Superintendent or designee of the hiring 

entity determines to continue with the applicant’s job application 

process, the Superintendent or designee shall make further 

inquiries of the applicant’s current and/or former employer(s) to 

ascertain additional details regarding the matter disclosed pursuant 

to N.J.S.A. 18A:6-7.10. 

 

a. The Superintendent or designee shall make these additional 

inquiries by requesting the current and/or former employer 

to complete the Disclosure Information Request Form and 

attach additional information, including the initial 

complaint and final report, if any, regarding the incident of 

child abuse or sexual misconduct. 

 

b. The Superintendent, upon receiving and reviewing the 

additional information disclosed in accordance with B.2.a. 

above, will make a determination to continue with the 

applicant’s job application process. 

 

3. All employment history documentation for each applicant 

employed by the hiring entity in accordance with N.J.S.A.    

18A:6-7.6 et seq. shall be maintained in the employee’s personnel 

file.  All employment history documentation for an applicant not 

hired shall be maintained by the Superintendent or designee and 

destroyed in accordance with the New Jersey Department of 

Revenue – Records Management Services Records Retention and 

Disposition Schedule.  

 

4. Employment history review pursuant to N.J.S.A. 18A:6-7.6 et seq. 

is not required for applicants the hiring entity does not wish to 

employ. 

 

5. The hiring entity, in accordance with N.J.S.A. 18A:6-7.9.b., in 

conducting the review of the employment history of an              

out-of-State applicant, shall make, and document with specificity, 

diligent efforts to: 

 

a. Verify the information provided by the applicant pursuant 

to N.J.S.A. 18A:6-7.7.a. and B.1.a. above; and 
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b. Obtain from any out-of-State employers listed by the 

applicant the information requested pursuant to N.J.S.A. 

18A:6-7.7.b. and B.1.b. above. 

 

C. Completing a Disclosure Request from a Hiring Entity Regarding a 

Current or Former Employee (N.J.S.A. 18A:6-7.9) 

 

1. All requests for information from a hiring entity regarding a 

current or former employee of this school district, charter school, 

or nonpublic school in accordance N.J.S.A. 18A:6-7.6 et seq. shall 

be directed to the Superintendent or designee. 

 

a. The Superintendent or designee, upon receiving a request 

from a hiring entity for information, shall provide the 

information requested in accordance with N.J.S.A.    

18A:6-7.6 et seq. to the hiring entity submitting the request 

if: 

 

(1) The employment relationship is confirmed pursuant 

to N.J.S.A. 18A:6-7.7.a.(1) and B.1.a.(1) above; and 

 

(2) The written authorization is in compliance with 

N.J.S.A. 18A:6-7.7.a.(2) and B.1.a.(2) above. 

 

b. At the discretion of the Superintendent, the requested 

information may be provided through telephonic, 

electronic, or written communications, pursuant to N.J.S.A. 

18A:6-7.7 and B.1.c. above. 

 

2. In the event a hiring entity requests additional information from 

this school district, charter school, or nonpublic school beyond a 

response to the questions as outlined in N.J.S.A. 18A:6-7.7.b. and 

B.1.b. above, the Superintendent or designee will review the 

written request and will make a determination as to the additional 

information and/or documentation to be provided to the hiring 

entity. Any request for additional information and/or 

documentation must be submitted by the hiring entity in writing to 

the Superintendent or designee before providing any additional 

information and/or documentation. 

 

a. Upon providing such additional information and/or 

documentation, the Superintendent or designee will take 

every measure to ensure privacy and confidentiality, 

consistent with State and Federal laws and regulations 

regarding student privacy and the privacy rights of others. 



REGULATION GUIDE 

 

 

b. Any personally identifiable information regarding any 

student or other individual other than the applicant’s 

personally identifiable information shall be redacted prior 

to the release of any additional information. 

 

c. The requested additional information should be provided to 

the hiring entity within twenty days, as required by statute. 

 

3. A copy of all requests for information and any information 

provided to a hiring entity, in accordance with the provisions of 

Policy and Regulation 1613 and N.J.S.A. 18A:6-7.6 et seq., shall 

be maintained by the Superintendent or designee in the applicant’s 

personnel file and shall only be destroyed in accordance with the 

New Jersey Department of Revenue – Records Management 

Services Records Retention and Disposition Schedule.  

 

D. Timeline for Current or Prior Employers to Disclose Information  

(N.J.S.A. 18A:6-7.9) 

 

1. No later than twenty days after receiving a request for information 

under N.J.S.A. 18A:6-7.7.b. and B.1.b. above, an employer that 

has or had an employment relationship within the last twenty years 

with the applicant shall disclose the information requested pursuant 

to N.J.S.A. 18A:6-7.6 et seq. 
 

2. The failure of an employer to provide the information requested 

pursuant to N.J.S.A. 18A:6-7.7.b. and B.1.b. above within the 

twenty day timeframe established under N.J.S.A. 18A:6-7.9.a. and 

D.1. above may be grounds for the automatic disqualification of an 

applicant from employment with a hiring entity.  A hiring entity 

shall not be liable for any claims brought by an applicant who is 

not offered employment or whose employment is terminated: 
 

a. Because of any information received by the hiring entity 

from an employer pursuant to N.J.S.A. 18A:6-7.7 and       

B. above; or 
 

b. Due to the inability of the hiring entity to conduct a full 

review of the applicant’s employment history pursuant to 

N.J.S.A. 18A:6-7.7.b. and B.1.b. above. 

 

E. Provisional Employment (N.J.S.A. 18A:6-7.10) 

 

A hiring entity may employ or contract with an applicant on a provisional 

basis for a period not to exceed ninety days pending review by the hiring 
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entity of information received pursuant to N.J.S.A. 18A:6-7.7 and           

B. above, provided that all of the following conditions are satisfied: 

 

1. The applicant has complied with N.J.S.A. 18A:6-7.7.a. and     

B.1.a. above; 

 

2. The hiring entity has no knowledge or information pertaining to 

the applicant that the applicant is required to disclose pursuant to 

N.J.S.A 18A:6-7.7.a.(3) and B.1.a.(3); and 

 

3. The hiring entity determines that special or emergent 

circumstances exist that justify the temporary employment of the 

applicant. 

 

F. Penalties to Applicants  (N.J.S.A. 18A:6-7.8) 
 

1. An applicant who willfully provides false information or willfully 

fails to disclose information required in N.J.S.A. 18A:6-7.7.a. and 

B.1.a. above: 
 

a. Shall be subject to discipline up to, and including, 

termination or denial of employment; 
 

b. May be deemed in violation of subsection a. of N.J.S.A. 

2C:28-3; and 
 

c. May be subject to a civil penalty of not more than $500 

which shall be collected in proceedings in accordance with 

the “Penalty Enforcement Law of 1999,” P.L. 1999, c.274 

(N.J.S.A. 2A:58-10 et seq.). 
 

2. A hiring entity shall include a notification of the penalties set forth 

in N.J.S.A. 18A:6-7.8 and F.1. above on all applications for 

employment for positions which involve regular contact with 

students. 

 

G. Termination (N.J.S.A. 18A:6-7.9.d.) 
 

1. A hiring entity shall have the right to immediately terminate an 

individual’s employment or rescind an offer of employment if: 

 

a. The applicant is offered employment or commences 

employment with the hiring entity following June 1, 2018; 

and 

 

b. Information regarding the applicant’s history of sexual 

misconduct or child abuse is subsequently discovered or 
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obtained by the hiring entity that the hiring entity 

determines disqualifies the applicant or employee from 

employment. 

 

2. The termination of employment pursuant to the provisions outlined 

in G.1. above and pursuant to N.J.S.A. 18A:6-7.9 shall not be 

subject to any grievance or appeals procedures or tenure 

proceedings pursuant to any collectively bargained or negotiated 

agreement or any law, rule, or regulation. 

 

H. Information Not Deemed Public Record and Immunity  

(N.J.S.A. 18A:6-7.11) 

 

1. Information received by an employer in accordance with Policy 

and Regulation 1613 and N.J.SA. 18A:6-7.6 et seq. shall not be 

deemed a public record under N.J.S.A. 47:1A-1 et seq. or the 

common law concerning access to public records. 

 

2. An employer, school district, charter school, nonpublic school, 

school administrator, or contracted service provider that provides 

information or records about a current or former employee or 

applicant shall be immune from criminal and civil liability for the 

disclosure of the information, unless the information or records 

provided were knowingly false.  The immunity shall be in addition 

to and not in limitation of any other immunity provided by law. 

 

I. Prohibited Actions Relative to Certain Agreements and Employment 

Contracts  (N.J.S.A. 18A:6-7.12) 

 

1. On or after June 1, 2018, a school district, charter school, 

nonpublic school, or contracted service provider may not enter into 

a collectively bargained or negotiated agreement, an employment 

contract, an agreement for resignation or termination, a severance 

agreement, or any other contract or agreement or take any action 

that: 

 

a. Has the effect of suppressing or destroying information 

relating to an investigation related to a report of suspected 

child abuse or sexual misconduct by a current or former 

employee; 

 

b. Affects the ability of a school district, charter school, 

nonpublic school, or contracted service provider to report 

suspected child abuse or sexual misconduct to the 

appropriate authorities; or 
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c. Requires the school district, charter school, nonpublic 

school, or contracted service provider to expunge 

information about allegations or finding of suspected child 

abuse or sexual misconduct from any documents 

maintained by the school district, charter school, nonpublic 

school, or contracted service provider, unless after 

investigation the allegations are found to be false or the 

alleged incident of child abuse or sexual misconduct has 

not been substantiated. 

 

2. Any provision of an employment contract or agreement for 

resignation or termination or a severance agreement that is 

executed, amended, or entered into after June 1, 2018 and that is 

contrary to N.J.S.A. 18A:6-7.12 shall be void and unenforceable. 

 

J. Public Awareness Campaign  (N.J.S.A. 18A:7.13) 

 

1. The New Jersey Department of Education (NJDOE) shall establish 

a public awareness campaign to publicize the provisions of 

N.J.S.A. 18A:6-7.6 et seq. and to ensure applicants and employers 

are aware of their respective rights and responsibilities under 

N.J.S.A. 18A:6-7.6 et seq.  The NJDOE shall post on its website 

guidance documents and any other informational materials that 

may assist applicants and employers in the implementation of and 

compliance with N.J.S.A. 18A:6-7.6 et seq. 

 

2. The NJDOE developed forms for applicants and employers may be 

used to comply with the requirements of Policy and Regulation 

1613 and N.J.S.A. 18A:6-7.7, as well as any other forms necessary 

to carry out the provisions of N.J.S.A. 18A:6-7.6 et seq. 
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7440  SCHOOL DISTRICT SECURITY OF SCHOOL PREMISES 

 

The Board of Education believes that the buildings and facilities of this the 

school district represent a substantial community investment.  The Board directs 

the development and implementation of a plan for school district security to 

protect that the school community’s investment in the school buildings and 

facilities.  

 

The school district security program will include: the maintenance of facilities 

that are secure against unwelcome intrusion; protection against fire hazards and 

faulty equipment; and compliance the observation with of safe practices in the 

use of electrical, plumbing, and heating, and other school building equipment.  

The Board directs close cooperation of district officials with local law 

enforcement, officers, fire fighters, the sheriff’s office, and insurance company 

inspectors fire officials, and other emergency agencies. 

 

The Superintendent of Schools shall designate a school administrator as a 

School Safety Specialist for the district in accordance with the provisions of 

N.J.S.A. 18A:17-43.3.  The School Safety Specialist shall be required to 

acquire a New Jersey Department of Education School Safety Specialist 

certification in accordance with the provisions of N.J.S.A. 18A:17-43.2.  The 

School Safety Specialist shall also serve as the school district’s liaison with 

local law enforcement and national, State, and community agencies and 

organizations in matters of school safety and security.   

 

Personal Aaccess to school buildings and grounds outside the hours school is in 

session shall be limited to personnel whose employment requires their presence in 

the facility.  An adequate key control system will be established to limit building 

access to authorized personnel and guard against the potential of intrusion by 

unauthorized persons who have obtained access keys improperly. 

 

Building records and funds shall be kept in a safe place and secured under lock 

and key as appropriate and necessary. 
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Protective devices designed to be used as safeguards against illegal entry and 

vandalism may be installed when appropriate.  The Board may approve the 

employment of safe schools resource officers, school monitors, and/or law 

enforcement officers guards in situations in which special risks are involved. 

 

 

N.J.S.A. 18A:17-43.1; 18A:17-43.2; 18A:17-43.3 
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R 7440  SCHOOL DISTRICT SECURITY 
 

A. Definitions 
 

“Access” means authorized access to a school building or school grounds 

through the use of a Board-approved key control system. 
 

“Key control system” means the use of a key, card, code, or any other 

means to disengage a locking mechanism to provide entry to a school 

building or school grounds. 
 

“School buildings” and “school grounds” means and includes land, 

portions of land, structures, buildings, and vehicles, when used for the 

provision of academic or extracurricular programs sponsored by the 

district or community provider and structures that support these buildings, 

such as school wastewater treatment facilities, generating facilities, and 

other central service facilities including, but not limited to, kitchens and 

maintenance shops.  “School buildings” and “school grounds” also 

includes athletic stadiums; swimming pools; any associated structures or 

related equipment tied to such facilities including, but not limited to, 

grandstands; night field lights; greenhouses; garages; facilities used for 

non-instructional or non-educational purposes; and any structure, building, 

or facility used solely for school administration.  “School buildings” and 

“school grounds” also includes other facilities such as playgrounds; and 

other recreational places owned by local municipalities, private entities, or 

other individuals during those times when the school district has exclusive 

use of a portion of such land in accordance with N.J.A.C. 6A:16-1.3 and 

6A:26-1.2.  
 

B. Access to School Buildings and School Grounds 
 

1. Access to school buildings and grounds during the school day will 

be permitted to all students enrolled in the school, all authorized 

school staff members, and visitors pursuant to Policy and 

Regulation 9150. 
 

2. Access to school buildings and grounds before and after the school 

day will be permitted to: 
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b. Administrative and supervisory staff members, teaching 

staff members, and support staff members assigned to a 

school building or grounds in the performance of their 

duties; 
 

c. Other school staff members in the performance of their 

professional responsibilities; 
 

d. Students involved in interscholastic athletics, co-curricular 

or extra-curricular activities, and authorized spectators; 
 

e. Members of organizations granted the use of school 

premises pursuant to Policy and Regulation 7510; 
 

f. Police officers, fire fighters, health inspectors, and other 

agents of Federal, State, and local government in the 

performance of their official duties; 
 

g. Members of the public present to attend a public Board of 

Education or public school-related function; and 
 

h. Others authorized by the Superintendent or designee and/or 

by Board Policy. 
 

3. All visitors to a school building during a school day will be 

required to register their presence in the school and comply with 

the provisions of Policy and Regulation 9150.  The school’s 

registration and sign-in procedures may include the use of a school 

visitor management system requiring the visitor to present 

acceptable identification to access the school building. 
 

4. Signs will be conspicuously posted to inform visitors of the 

requirement to register their presence into the building. 

 

C. Key Control System for Access to School Buildings and Facilities 

 

1. School staff members will be provided access to a school building 

using the school’s key control system as follows: 
 

a. Teaching staff members and support staff members will be 

provided access using the school’s key control system to 

the school building and to other facilities on school grounds 
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(1) The Building Principal will determine the school 

staff members who shall be provided access to 

facilities within the school building and on school 

grounds. 
 

(2) The Superintendent or designee will determine the 

district administrators, supervisors, and other staff 

members who shall be provided access to facilities 

within the school building and on school grounds. 
 

2. School staff members provided access to a school building or other 

facilities on school grounds shall be responsible for ensuring their 

key control system authorization is not shared with another 

individual without prior approval of the Principal or designee for 

school staff members, or the Superintendent or designee for district 

staff members.  Staff members are prohibited from permitting their 

key control system authorization to be used by another person 

unless prior approval is obtained from the Principal or designee at 

the building level and Superintendent or designee at the district 

level or in the event of an emergency. 
 

3. A staff member’s loss of a key, card, or any other device 

authorizing the staff member access to a school building or a 

facility on school grounds must be immediately reported to the 

Principal or Superintendent or designee.  The staff member who 

loses a key, card, or any such access device may be responsible for 

the replacement cost. 

 

D. Staff Member Responsibilities 
 

1. Staff members should not bring to school valuable personal items 

that cannot be in the staff member’s personal possession at all 

times.  The Board of Education is not responsible for a staff 

member’s personal possession in the event the item is lost, stolen, 

misplaced, damaged, or destroyed. 
 

2. In the event a staff member observes a student has a valuable item 

in school, the staff member will report it to the Principal or 

designee.  A valuable item may include, but is not limited to, an 

unusually large amount of money, expensive jewelry or electronic 
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equipment, or any item that is determined by the Principal or 

designee to be valuable to a student based on the student’s age.   
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a. The Principal or designee may contact the student’s parent 

and request the parent come to school to retrieve the 

valuable item; 
 

b. The Principal or designee may secure the valuable item and 

return it to the student at the end of the school day and 

inform the student and the parent not to bring the valuable 

item to school in the future; or 
 

c. The Principal or designee will permit the student to 

maintain the valuable item and inform the student and the 

parent not to bring the valuable item to school in the future. 
 

d. The Board of Education is not responsible for a student’s 

personal possession in the event the item is lost, stolen, 

misplaced, damaged, or destroyed when in the possession 

of the student.    

 

3. Teaching staff members shall close classroom windows and shut 

and lock classroom doors when leaving at the end of the school 

day; shut and lock classroom doors during the school day when the 

room is not going to be in use after their assignment, and report 

immediately to the Principal or designee any evidence of 

tampering or theft. 

 

4. Custodians shall, at the end of the work day, conduct a security 

check of the building to make certain that all windows are closed 

and all office, classroom, and building doors are shut and locked, 

except as such doors may be required to be open for persons with 

access. 

 

5. Office personnel shall take all reasonable precautions to ensure the 

security of all school and district records and documents against 

unauthorized access, deterioration, and destruction. 

 

E. School Safety Specialist 
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1. The Superintendent of Schools shall designate a School Safety 

Specialist for the district in accordance with the provisions of 

N.J.S.A. 18A:17-43.3. 
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2. The School Safety Specialist shall: 
 

a. Be responsible for the supervision and oversight for all 

school safety and security personnel, policies, and 

procedures in the school district; 
 

b. Ensure that these policies and procedures are in compliance 

with State law and regulations; and 
 

c. Provide the necessary training and resources to school 

district staff in matters relating to school safety and 

security. 
 

3. The School Safety Specialist shall also serve as the school 

district’s liaison with law enforcement and national, State, and 

community agencies and organizations in matters of school safety 

and security. 
 

4. The School Safety Specialist shall be required to acquire a New 

Jersey Department of Education School Safety Specialist 

Certification in accordance with the provisions of N.J.S.A. 

18A:17-43.2.   

 

F. Summoning Law Enforcement Authorities 

 

1. Law enforcement authorities will be summoned promptly 

whenever evidence is discovered that indicates:  a crime has been 

committed on school premises or in the course of staff or student 

transportation to or from school; a break and entry may have 

occurred on school grounds; a deadly weapon is on school 

premises; a breach of the peace has occurred on school premises; 

for any reason required in the Memorandum of Understanding 

between the Board of Education and Law Enforcement and in 

accordance with Policy and Regulation 9320; or for any other 

reason there is concern about the health, safety, and welfare of 

persons on school grounds or school property. 
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2. A call to law enforcement agents will be reported to the 

Superintendent as soon as possible, along with the reason(s) for 

which the call was made and the outcome of the incident. 

 

Issued: 
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7446 SCHOOL SECURITY PROGRAM 
  

[See POLICY ALERT No. 211] 

  

The safety of students, staff members, and visitors on school grounds is an important concern for the 

Board of Education. 

 

School District Employed Security Officers – (Unarmed and/or Armed) 

  

The Board of Education authorizes the employment of school district security officers.  The district’s 

security officers will be required to wear Board-approved uniforms and shall work in cooperation with the 

school administration to provide security services on school grounds.  The security officers will be 

provided the necessary equipment to perform the security functions assigned by the administration.  The 

Superintendent of Schools may recommend for Board approval a school security officer who was a law 

enforcement officer who retired in good standing and has a valid permit to carry a handgun issued 

pursuant to N.J.S.A. 2C:58-4, and a permit to possess a handgun in a school building or on school 

grounds during his/her workday provided the employee meets the exception to N.J.S.A. 2C:39-5 outlined 

in N.J.S.A. 2C:39-6(l). 

  

In order for a school security officer to be authorized to carry a handgun in a school building or on school 

grounds, the school security officer must provide the Superintendent of Schools with documentation 

supporting compliance with the requirements of N.J.S.A. 2C:39-6(l), including, but not limited to, a copy 

of an identification card issued by the Superintendent of the State Police permitting the retired officer to 

carry a handgun in accordance with N.J.S.A. 2C:39-6(l)(4).  The identification card shall be valid for one 

year from the date of issuance, valid through the State,  not transferable  to any other person,  and shall be 

carried at all times on the person of the retired law enforcement officer while the officer is carrying a 

handgun.  The retired law enforcement officer shall produce the identification card for review on the 

demand of any law enforcement officer or authority. 

  

The Superintendent of Schools will contact the Superintendent of the State Police to confirm the issuance 

of the identification card permitting the retired officer to carry a handgun in accordance with N.J.S.A. 

2C:39-6(l)(4).  The Superintendent of Schools will also submit the identification card to the school 

district’s insurance company to ensure the Board of Education has the appropriate insurance for a school 

security officer to carry a handgun in accordance with this Policy.   The school security officer’s 

authorization to carry a handgun in school buildings and on school grounds will be dependent upon 

receipt of written confirmation from the school district’s insurance company that sufficient insurance 

coverage, as determined by the Board, will be provided to the school district and school employees should 

any liability arise from the school security officer’s handgun.  The inability to obtain sufficient insurance 

coverage may independently form the basis for denial of a school security officer’s authorization to carry 

a handgun in school buildings and on school grounds. 
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The appointment and authorization for a school security officer to carry a handgun in school buildings 

and on school grounds must be recommended by the Superintendent and approved by the Board of 

Education.  Any authorization will only be for the time period the New Jersey State Police issued 

identification card is valid and under no circumstances will the authorization exceed one year.  The 

Superintendent of Schools, if recommending a school staff member be authorized to carry a handgun in 

school buildings and on school grounds, will provide the Board of Education with a copy of all the 

information submitted by the school security officer in support of the application, any documentation 

from law enforcement agencies, and information from the district’s insurance company.  The Board of 

Education may approve the Superintendent’s recommendation after review of the documentation, and 

upon such approval, the Superintendent of Schools will provide written authorization to the school 

security officer along with any conditions on the authority to carry a handgun in school buildings or on 

school grounds.  The Superintendent of Schools or designee will inform local law enforcement officials of 

any school district security officer(s) authorized to carry a handgun in school buildings or on school 

grounds.  A school security officer authorized to carry a handgun is not authorized to carry a handgun in 

school buildings or on school grounds beyond the hours of the officer’s workday or work assignment. 

  

A school security officer approved and authorized by the Board of Education to carry a handgun in school 

buildings and on school grounds must comply with all applicable New Jersey laws, including but not 

limited to:  N.J.S.A. 2C:39-4; N.J.S.A. 2C:39-5; N.J.S.A. 2C:39-6; and N.J.S.A. 2C:58-4.] 

  

This Policy will be reviewed and approved by the Board attorney for compliance with applicable statutes 

and administrative code provisions before initial adoption and subsequent re-adoptions by the Board. 

  

  

N.J.S.A. 2C:39-4; 2C:39-5; 2C:39-6; 2C:58-4;  

  40A:14-146.10; 40A:14-146.11; 

  40A:14-146.14 

  

  

Adopted: 
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9150 SCHOOL VISITORS 
  

The Board of Education welcomes and encourages visits to school by parent(s) or legal guardian(s), other 

adult residents of the community, and interested educators.  In order for the educational program to 

continue undisturbed when visitors are present and to prevent the intrusion of disruptive persons into the 

schools, the Board directs the enforcement of rules governing school visits. 

  

The Superintendent and Building Principal each possess the authority to prohibit the entry of any person 

into a school of this district or to expel any person from the school when there is reason to believe the 

presence of such person would be inimical to the good order of the school.  If such a person refuses to 

leave the school grounds or creates a disturbance, the Principal is authorized to request from the local law 

enforcement agency whatever assistance is required to remove the individual. 

  

Visitors shall be required to register their presence in the school.  No staff member shall transact business 

with or permit the continuing presence in the school of a visitor who has not been duly registered.  

  

No visitor may confer with a student in school without the approval of the Principal; any such conference 

may take place only in the presence of a teaching staff member and/or administrator. 

  

The Superintendent shall develop regulations that will protect students and employees of the district from 

disruption to the educational program and the efficient conduct of their assigned tasks. 

  

  

N.J.S.A. 2C:18-3 

N.J.S.A. 18A:17-42; 18A:20-1; 18A:20-34 

  

  

Cross reference: Policy Guide No. 5520, 7440 

  

  

Adopted: 
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R 9150 SCHOOL VISITORS 

  

A. Definition 

  

“Visitor” means any person present in a school building on a school day during the hours 

school is in session, other than those persons whose presence is required by their 

enrollment in the school or employment by the Board and includes, but need not be 

limited to, parents or legal guardians, family members, district residents, guests, 

educational researchers, and members of the Board.  For the purposes of this regulation, 

“visitor” does not include persons present in school buildings to attend meetings of the 

Board or events sponsored by organizations granted permission by the Board to meet in 

the school.  

  

B. Registration 

  

1. In general, arrangements to visit should be made at least one day in advance of the 

intended visit. 

 

2. Every visitor is required to register in the school office. 

  

3. A notice will be prominently posted at each entrance to the school building, 

advising visitors to report to the school office before advancing to any other part 

of the school.  Additional signs should be posted in the lobby of each building to 

advise visitors not to proceed without registering in the school office. 

  

4. The Principal will maintain a logbook in the main office of the school.  Each 

visitor shall enter his/her name and the purpose of his/her visit in the logbook 

except that the Principal may exempt trades persons who make regular and 

frequent visits to the school.   

  

5. Each visitor will be given an identification tag or badge, which must be worn 

while the visitor is in the school.  The Principal may give a permanent 

identification tag or badge to a trades person who makes regular and frequent 

visits to the school. 

  

6. The Principal or office personnel designated by the Principal shall arrange for an 

escort to accompany each visitor to his/her destination except that the Principal 

may permit visitors familiar with the school and personally known to the Principal 

to proceed unaccompanied. 
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7. A staff member who encounters a visitor without identification will direct the 

visitor to report at the school office, call the school office, and if feasible, conduct 

the visitor to the school office.  A visitor who resists the request or refuses to be 

conducted to the school office shall be reported to the Principal immediately.   

  

8. A teacher shall not admit a visitor to his/her classroom unless the visitor has the 

identifying tag or badge or is accompanied by the Principal or the Principal's 

designee. 

  

9. When a visitor has completed the business of his/her visit, he/she will return 

directly to the school office, return the identification tag or badge, and promptly 

leave the building. 

 

  

C. Permission to Visit Classroom 

  

1. Permission to visit a classroom in session must be sought from and granted by the 

Principal. 

  

2. In general, arrangements to visit a classroom should be made at least one day in 

advance of the intended visit. 

  

3. If the intended visit would interfere with the planned instructional program, the 

Principal will so advise the visitor and suggest another time for the visit. 

  

4. The Principal is authorized to exclude a visitor from a classroom if the Principal 

has reason to suspect that the visitor may disrupt the educational program or 

threaten the health and safety of students or staff members. 

  

5. The parent(s) or legal guardian(s) who arrives at school without having sought 

advance approval of a classroom visit may be admitted to the classroom at the 

discretion of the Principal. 

  

6. The Principal may arrange visits to classrooms by educators and student teachers 

with the cooperation and consent of the classroom teachers. 
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7. Teachers may invite guest speakers or observers to their classrooms with the 

approval of the Principal. Each such guest speaker and observer must sign the 

school logbook. 

  

8. The Principal has the authority to evaluate all requests to visit a classroom.  A 

denied request will be accompanied by an explanation of the denial.  The 

parent(s) or legal guardian(s) who has been denied access to his/her child's 

classroom may appeal the Principal's decision to the Superintendent, whose 

determination may be appealed to the Board of Education in accordance with 

Policy No. 9130. 

  

D. Limitations on Visits to School 

  

1. Visitors are permitted in the schools only during school hours. 

  

2. A visitor may remove a student from school only in strict accordance with Policy 

No. 5230. 

  

3. A visitor may confer with a student in the school only with the approval of the 

Principal and in the presence of a teaching staff member. 

  

4. A visitor to a classroom shall not interrupt the instructional program, speak to or 

disturb students, or distract the teacher.  A visitor who wishes to confer with the 

teacher must make arrangements for a conference at a later date. 

  

5. A visitor may not bring a child or children to a classroom without the express 

permission of the teacher and the Principal. 

  

6. A classroom visit may ordinarily not exceed sixty minutes without the express 

permission of the teacher and the Principal. 

  

7. The Principal may restrict the number of visitors to any classroom at any one 

time.  Preference will be given to the parent(s) or legal guardian(s) of students in 

the classroom. 

  

E. Disruptive Visitors 

  

1. The Principal has complete authority to exclude from school premises any person 

whom he/she believes may: 
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a. Disrupt the instructional program; 

  

b. Disturb teachers or students; or  

  

c. Commit an illegal act. 

  

2. A visitor whose presence or conduct is disruptive or whose conduct in the past 

suggests that he/she may be disruptive may be requested to leave the school 

premises.  If the visitor so requested does not withdraw, the Principal may 

summon assistance from the Nutley Police Department. 

  

3. A visitor who presents a serious and immediate threat to the health and safety of 

persons in the school may be subdued by appropriate means pending the arrival of 

law enforcement officers. 

  

4. If the Principal has been alerted to dangerous persons in the vicinity of the school 

or has been informed that a person intends to enter the school with the intent of 

doing harm, the Principal may, in his/her discretion: 

  

a. Enter a shelter in place; 

  

b. Secure the services of professional security personnel to monitor 

entrances; and/or 

  

c. Lock all school entrances other than the main entrance so that doors 

cannot be opened from the outside (taking all necessary steps to ensure 

that doors can be opened from the inside by pressure on crash bars). 

  

  

Issued: 
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5130 WITHDRAWAL FROM SCHOOL (M) 
  

M  

  

[See POLICY ALERT No. 95 and 172]  

  

The Board of Education believes that the educational goals of this district are best implemented by a 

student's exposure to the entire educational program and that every student enrolled in this district should 

be encouraged to complete the program of instruction appropriate to his/her needs.  No student below the 

age of sixteen will be permitted to withdraw from school. 

  

For districts with elementary school(s) 

  

The Superintendent shall alert teaching staff members to identify those students who may consider eighth 

grade graduation the termination of their education.  Any student who indicates that he/she may drop out 

of school before entry to the ninth grade should be reported to the Building Principal and be provided 

with counseling. 

  

For districts with secondary school(s) 

  

The Board directs that efforts be made to determine the underlying reason for a student's decision to 

withdraw from school before the completion of the instructional program.  A potential dropout student 

will be offered counseling and an opportunity to plan an instructional program appropriate to his/her 

career goals.  No student under the age of eighteen will be permitted to withdraw without the written 

consent of the student's parent(s) or legal guardian(s). 

  

Counseling services and information regarding high school equivalency programs will be made available 

to any student sixteen years of age or older who decides to withdraw from school before completion of 

the requirements for a diploma.  A student who has withdrawn from school may apply for readmission at 

any time prior to his/her twentieth birthday, provided application for readmission is made at the beginning 

of a school term. 

  

   

Cross reference: Policy Guide No. 5550 

  

  

Adopted: 
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R 5130 WITHDRAWAL FROM SCHOOL (M) 

  

M 

  

Every student in this district shall be encouraged to complete the program of instruction in which 

he/she is enrolled, in cooperation with school staff members.  Although the enrollment and 

attendance of persons over the age of sixteen cannot be compelled by law, school personnel shall 

make every reasonable effort to determine whether the school is meeting the educational needs 

of a student who requests withdrawal. 

  

A. Request for Permanent Withdrawal 

  

1. The student must obtain a withdrawal form from the Principal or designee 

_____________ to be taken home for the signature of his/her parent(s) or legal 

guardian(s). 

  

2. The student must meet with the Principal or designee  _______________ to 

discuss the reasons for the requested withdrawal. 

  

3. The Principal or designee and school counselor _______________ will review the 

student’s file to determine whether the student has received the educational 

services to which he/she is entitled. 

  

4. The student will be offered an exit conference with the Principal or designee and 

school counselor __________________, at which the student will be informed of: 

  

a. The desirability of continuing education at some future time toward the 

award of a high school diploma through an Adult High School Program, 

  

b. The possibility of readmission until the student is twenty years of age (or, 

if the student is disabled, until the end of the school year in which his/her 

twenty-first birthday occurs), 

  

c. The possibility of further education in the Armed Forces of the United 

States and the application of such training toward a high school diploma 

pursuant to N.J.A.C. 6:27-4.1, and 

  

d. The continuing availability of high school counseling services. 
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5. The Principal or designee  __________________ will report the withdrawal and 

the reasons for the withdrawal to the Superintendent to satisfy State reporting 

requirements. 

  

B. Transferring Students 

  

1. A student requesting transfer to another school, public or private, must obtain 

from the school counseling office  __________________ a transfer form for 

approval by the student’s parent(s) or legal guardian(s). 

  

2. A parent(s) or legal guardian(s) who withdraws a student from this district shall 

be asked to designate the name and location of the school or school district in 

which he/she intends to enroll the student.  The Principal shall be alert to the 

receipt of a request for records from that school district, for the purpose of 

implementing Policy No. 8462. 

  

C. Student’s Responsibilities 

  

A student who withdraws, permanently or by transfer, must: 

  

1. Return all books, uniforms, and other school property to the appropriate school 

staff member, who shall give a proper receipt for returned items; 

  

2. Clear out his/her locker(s) and turn in any locks owned by the district; 

  

3. Clear any obligations, for materials or fines, to the school library;  

  

4. Pay any fines due for damaged or lost textbooks; and 

  

5. Submit a properly authorized withdrawal or transfer form. 

  

D. Records 

  

1. The records of a student who transfers to another school will be sent to that school 

in accordance with Regulation No. 8330. 

  

2. The permanent records of a student who withdraws from school will be retained 

in accordance with Regulation No. 8330. 
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Issued: 
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5200 ATTENDANCE (M) 
  

  

[See POLICY MEMO No. 17] 

[See POLICY ALERT Nos. 95, 96, 139, 172, 176, 203 and 205] 

    

M 

  

In accordance with the provisions of N.J.S.A. 18A:38-25, every parent, guardian, or other person having 

control and custody of a child between the ages of six and sixteen shall cause the child to regularly attend 

school.  The Board of Education requires students enrolled in the school district attend school regularly in 

accordance with the laws of the State. 

  

In accordance with the provisions of N.J.A.C. 6A:16-7.6 and for the purposes of this Policy and 

Regulation 5200, a student’s absence from school will be excused or unexcused that counts toward 

truancy.   

  

Students that are absent from school for any reason are responsible for the completion of assignments 

missed because of their absence.  A student who is absent from school for observing a religious holiday 

shall not be deprived of any award, eligibility, or opportunity to compete for any award, or deprived of 

the right to take an alternate test or examination that was missed because of the absence provided there is 

a written excuse of such absence signed by the parent. 

  

Prolonged or repeated absences, excused or unexcused, from school or from class, deprive students of the 

educational and classroom experiences deemed essential to learning and may result in retention at grade 

level  

  

For districts with secondary school(s) 

  

or loss of credit or removal from a course that would count toward the high school diploma in accordance 

with policies of this Board.   

  

Students shall be subjected to the school district’s response for unexcused absences that count toward 

truancy during the school year as outlined in N.J.A.C. 6A:16-7.6(a)4 and Regulation 5200.   

  

Unexcused absences from school or from classes within the school day may subject a student to 

consequences that may include the denial of a student’s participation in co-curricular activities and/or 

athletic competition.  Repeated absences from school interfere with efforts of this Board and its staff in 

the maintenance of good order and the continuity of classroom instruction and such absences may result 

in the removal of the student from a class or course of study. 

  

The Superintendent shall calculate and monitor the average daily attendance rate for the district and for 

each school in the district.  Whenever the average daily attendance rate does not meet the New Jersey 
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Department of Education requirements the Superintendent or designee shall develop a district 

improvement plan to improve student attendance pursuant to N.J.A.C. 6A:30-5.2. 

  

  

N.J.S.A. 18A:36-14; 18A:38-25 

N.J.S.A. 34:2-21.1 et seq. 

N.J.A.C. 6A:16-7.6; 6A:32-8.3 

  

  

Adopted: 
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R 5200 ATTENDANCE (M) 
  

[See POLICY MEMO. No. 17] 

[See POLICY ALERT Nos. 95, 96, 139, 176, 203 and 205] 

  

M 

  

A. Definitions 

  

1. For the purposes of school attendance, a “day in session” shall be a day on which the 

school is open and students are under the guidance and direction of a teacher or teachers 

engaged in the teaching process.  Days on which school is closed for such reasons as 

holidays, teachers’ institutes, and inclement weather shall not be considered as days in 

session. 

  

2. A “school day” shall consist of not less than four hours, except that one continuous 

session of two and one-half hours may be considered a full day of Kindergarten. 

  

3. “A day of attendance” shall be one in which the student is present for a full day under the 

guidance and direction of a teacher while school is in session. 

  

a. Whenever over-crowded conditions make it necessary to hold two separate 

sessions with a different group of students in each session, a student attending for 

all of either session shall be regarded as having attended for the full day.  An 

excused absence for any reason shall not be counted as a day of attendance in the 

school register.  

  

4. A “half-day class” shall be considered the equivalent of a full day’s attendance only if in 

session for four hours or more, exclusive of recess periods or lunch periods. 

  

B. Attendance Recording 

  

1. A record of the attendance of all students on roll in a school register shall be kept each 

day that school is in session by a teacher or other authorized person.  It shall be the duty 

of this person to keep the attendance records according to these rules and the specific 

instructions issued by the Commissioner of Education. 

  

2. No student shall be recorded as present unless the school is in session and the student so 

recorded is under the guidance and direction of a teacher in the teaching process. 
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3. A student shall be recorded as absent in the school register when not in attendance at a 

session of the school while a member of the school, except students excused due to 

religious holidays who shall be recorded as excused. 

  

4. A student shall be recorded as either present, absent, or excused for religious observance, 

every day the school is in session after the student enters until the date the student is 

transferred to another school, transferred to an individual home instruction record, or 

officially leaves the school system. 

  

5. The Commissioner shall annually prescribe a list of religious holidays on which it shall 

be mandatory to excuse students for religious observance upon the written request signed 

by the parent or person standing in loco parentis. 

  

6. The mere presence of a student at roll call shall not be regarded as sufficient attendance 

for compliance with N.J.A.C. 6A:32-8.3.  In a school which is in session during both the 

forenoon and the afternoon, a student shall be present at least one hour during both the 

forenoon and the afternoon in order to be recorded as present for the full day.  In a school 

which is in session during either the forenoon or the afternoon, a student shall be present 

at least two hours in the session in order to be recorded as present for the full day.  

  

7. A student not present in school because of his/her participation in an approved school 

activity, such as a field trip, meeting, cooperative education assignment, or athletic 

competition will be considered to be in attendance. 

  

C. Unexcused Absences That Count Toward Truancy/Excused Absences 

  

1. “An unexcused absence that counts toward truancy” is a student’s absence from school 

for a full or a portion of a day for any reason that is not an “excused absence” as defined 

below. 

  

2. “An excused absence” is a student’s absence from school for a full day or a portion of a 

day for the observance of a religious holiday pursuant to N.J.S.A. 18A:36-14 through 16, 

or any absence for the reasons listed below: 

  

[Select one or more options below 

  

___      The student’s illness  

  

___      supported by a written letter from the parent upon student’s return to 

school; 

  

___      supported by notification to the school by the student’s parent; 
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___      The student’s required attendance in court;  

  

___      Where appropriate, when consistent with Individualized Education Programs, the 

Individuals with Disabilities Act, accommodation plans under 29 U.S.C. §§ 794 

and 705(20), and individualized health care plans; 

  

___      The student’s suspension from school; 

  

___      Family illness or death  

  

___      supported by a written letter from the parent upon the student’s return to 

school; 

  

___      supported by notification to the school by the student’s parent; 

  

___      Visits to post-secondary educational institutions; 

  

___      Interviews with a prospective employer or with an admissions officer of an 

institution of higher education; 

  

___      Examination for a driver's license; 

  

___      Necessary and unavoidable medical or dental appointments that cannot be 

scheduled at a time other than the school day; 

  

___      Take Our Children to Work Day; 

  

___      An absence considered excused by a New Jersey Department of Education rule; 

  

___      An absence for a reason not listed above, but deemed excused by the Principal 

upon a written request by the student’s parent stating the reason for the absence 

and requesting permission for the absence to be an excused absence; 

  

___      ________________________ 

  

________________________; 

  

___      _________________________ 

  

________________________.] 
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3. “Truancy” means ten or more cumulative unexcused absences that count toward truancy 

of a student between the ages of six and sixteen as determined by the Board’s Attendance 

Policy and Regulation pursuant to N.J.A.C. 6A:16-7.6(a)4.iii. and the definition of school 

day pursuant to N.J.A.C. 6A:32-8.3.  Any absence not listed in C.2. above shall be an 

unexcused absence counted toward truancy. 

  

4. “Unexcused tardiness” may constitute an unexcused absence that counts toward truancy 

in accordance with Policy 5240.  

 

D. Notice to School of a Student’s Absence 

  

1. The parent or adult student is requested to contact the school office before the start of the 

student’s school day. 

  

2. The parent of the student or an adult student who will attend the morning session, but will 

not attend the afternoon session should call or provide notice to the school office before 

the start of the afternoon session. 

  

3. The parent or adult student who anticipates a future absence or anticipates that an absence 

will be prolonged should notify the school office. 

  

E. Readmission to School After an Absence 

  

1. A student returning from an absence of any length of time must provide a written 

statement that is dated and signed by the parent or adult student listing the reason for the 

absence.   

  

2. A note explaining a student’s absence for a noncommunicable illness for a period of more 

than 2 ___________________ school days must be accompanied by a physician's 

statement of the student’s illness with medical clearance to return to school. 

  

3. A student who has been absent by reason of having or being suspected of having a 

communicable disease must present to the school nurse written evidence of being free of 

communicable disease, in accordance with Policy 8451. 

  

F. Instruction 

  

1. Teachers shall cooperate in the preparation of home assignments for students who 

anticipate an excused absence of 3 ________________ school days duration.  The parent 

or student must request such home assignments. 

  



REGULATION GUIDE              STRAUSS ESMAY ASSOCIATES 
STUDENTS 

R 5200 ATTENDANCE (M) 

 

© 2018 Strauss Esmay Associates, LLP  

1886 Hinds Road, Suite 1, Toms River, NJ 08753 

ph: (732)255-1500 fax: (732)255-1502 

2. A student who anticipates an absence due to a temporary or chronic health condition may 

be eligible for home instruction in accordance with Policy 2412.  The parent must request 

home instruction. 

  

3. Students absent for any reason are expected to make up the work missed.  The parent or 

student is responsible for requesting missed assignments and any assistance 

required.  Teachers will provide make-up assignments as necessary.   

  

4. In general, students will be allowed a reasonable amount of time as determined by the 

teacher to make up missed work. 

  

5. A student who missed a test or an exam shall be offered an opportunity to take the test, 

exam, or an appropriate alternate test. 

  

G. Denial of Course Credit 

  

1. The teacher will determine the credit to be awarded a student for make-up work.  Where 

class participation is a factor in the learning process, the teacher may consider a student’s 

absence in determining a final grade, except absences for the observance of a religious 

holiday or absence for a student’s suspension from school will not adversely affect the 

student’s grade.  The teacher may record an incomplete grade for a student who has not 

had a full opportunity to make up missed work. 

  

2. A secondary student may be dropped from a course or denied course credit when he/she 

has been absent from 16 ___________________ (number, fraction, or percentage) or 

more of the class sessions, whatever the reason for the absence, except that absences for 

the observance of a religious holiday or absences caused by a student’s suspension will 

not count toward the total.  

  

[Options 

  

___      Exceptions to this rule may be made for students who have demonstrated to the 

teacher through completion of make-up assignments that they have mastered the 

proficiencies established for the course of study. 

  

___      A secondary student who has been dropped from a course of study may be 

assigned to an alternate program (academic study hall.) 

  

___      A secondary student denied course credit after completing the course will be 

permitted to attend a credit completion session to regain the denied credit, 

provided that the student has not exceeded the absences allotted by the 

attendance action plan. ] 
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H. School District Response To Unexcused Absences During the School Year That Count Toward 

Truancy 

  

1. For up to four cumulative unexcused absences that count toward truancy, the Principal or 

designee shall: 

  

a. Make a reasonable attempt to notify the student’s parent of each unexcused 

absence prior to the start of the following school day; 

  

b. Make a reasonable attempt to determine the cause of the unexcused absence, 

including through contact with the student’s parent; 

  

c. Identify, in consultation with the student’s parents, needed action designed to 

address patterns of unexcused absences, if any, and to have the child return to 

school and maintain regular attendance; 

  

d. Proceed in accordance with the provisions of N.J.S.A.    9:6-1 et seq. and 

N.J.A.C. 6A:16-10, if a potentially missing or abused child situation is detected; 

and 

  

e. Cooperate with law enforcement and other authorities and agencies, as 

appropriate. 

  

2. For between five and nine cumulative unexcused absences that count toward truancy, the 

Principal or designee shall: 

  

a. Make a reasonable attempt to notify the student’s parent of each unexcused 

absence prior to the start of the following school day; 

  

b. Make a reasonable attempt to determine the cause of the unexcused absence, 

including through contact with the student’s parent; 

  

c. Evaluate the appropriateness of action taken pursuant to N.J.A.C. 6A:16-

7.6(a)4.i.(3) and H.1.c. above; 

  

d. Develop an action plan to establish outcomes based upon the student’s patterns of 

unexcused absences and to specify the interventions for supporting the student’s 

return to school and regular attendance, which may include any or all of the 

following: 
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(1) Refer or consult with the building's Intervention and Referral Services 

Team, pursuant to N.J.A.C. 6A:16-8; 

  

(2) Conduct testing, assessments, or evaluations of the student’s academic, 

behavioral, and health needs; 

  

(3) Consider an alternate educational placement; 

  

(4) Make a referral to or coordinate with a community-based social and 

health provider agency or other community resource; 

  

(5) Refer to a court or court program pursuant to N.J.A.C. 6A:16-7.6(a)4.iv. 

and H.4. below; 

  

(6) Proceed in accordance with N.J.S.A. 9:6-1 et seq. and N.J.A.C. 6A:16-

10, if a potential missing or abused child situation is detected; and 

  

(7) Engage the student’s family. 

  

e. Cooperate with law enforcement and other authorities and agencies, as 

appropriate. 

  

3. For ten or more cumulative unexcused absences that count toward truancy, a student 

between the ages of six and sixteen is truant, pursuant to N.J.S.A. 18A:38-25, and the 

Principal or designee shall: 

  

a. Make a determination regarding the need for a court referral for the truancy, per 

N.J.A.C. 6A:16-7.6(a)4.iv. and H.4. below; 

  

b. Continue to consult with the parent and the involved agencies to support the 

student’s return to school and regular attendance; 

  

c. Cooperate with law enforcement and other authorities and agencies, as 

appropriate; and 

  

d. Proceed in accordance with N.J.S.A. 18A:38-28 through 31, Article 3B, 

Compelling Attendance at School, and other applicable State and Federal 

statutes, as required. 

  

4. A court referral may be made as follows: 
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a. When unexcused absences that count toward truancy are determined by school 

officials to be violations of the compulsory education law, pursuant to N.J.S.A. 

18A:38-25, and the Board of Education's policies, in accordance with N.J.A.C. 

6A:16-7.6(a), the parent may be referred to Municipal Court. 

  

(1) A written report of the actions the school has taken regarding the 

student's attendance shall be forwarded to the Municipal Court; or 

  

b. When there is evidence of a juvenile-family crisis, pursuant to N.J.S.A. 2A:4A-

22.g, the student may be referred to Superior Court, Chancery Division, Family 

Part. 

  

(1) A written report of the actions the school has taken regarding the 

student's attendance shall be forwarded to the Juvenile-Family Crisis 

Intervention Unit. 

  

5. For a student with a disability, the attendance plan and its punitive and remedial 

procedures shall be applied, where applicable, in accordance with the student’s IEP, 

pursuant to 20 U.S.C. §§ 1400 et seq., the Individuals with Disabilities Education Act; 

the procedural protections set forth in N.J.A.C. 6A:14; accommodation plan under 29 

U.S.C. §§794 and 705(20); and individualized health care plan and individualized 

emergency healthcare plan pursuant to N.J.A.C. 6A:16-2.3(b)5.xii. 

  

6. All receiving schools pursuant to N.J.A.C. 6A:14-7.1(a), shall act in accordance with 

N.J.A.C. 6A:16-7.6(a)4.i. and H.1. above for each student with up to four cumulative 

unexcused absences that count toward truancy. 

  

a. For each student attending a receiving school with five or more cumulative 

unexcused absences that count toward truancy, the absences shall be reported to 

the sending school district. 

  

(1) The sending school district shall proceed in accordance with the Board of 

Education’s policies and procedures pursuant to N.J.A.C. 6A:16-7.6(a) 

and H.5. above and the provisions of N.J.A.C. 6A:16-7.6(a)4.ii. through 

iv. and H.2. through H.5. above, as appropriate. 

  

I.  Discipline 

  

1. Students may be denied participation in co-curricular activities if the Board establishes 

attendance standards for participation. 
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2. Students may be denied participation in athletic competition if the Board establishes 

attendance standards for participation. 

  

3. No student who is absent from school for observance of a religious holiday may be 

deprived of any award or of eligibility for or opportunity to compete for any award 

because of the absence. 

  

J. Recording Attendance 

  

1. Teachers must accurately record the students present, tardy, or absent each day in each 

session or each class.  Attendance records must also record students’ attendance at out-of-

school curricular events such as field trips. 

  

2. A record shall be maintained of each excused absence and each unexcused absence that 

counts toward truancy as defined in Policy and Regulation 5200. 

  

3. A report card will record the number of times the student was absent and tardy in each 

marking period. 

  

4. A student’s absence for observance of a religious holiday will not be recorded as such on 

any transcript or application or employment form. 

  

K. Appeal 

  

1. Students may be subject to appropriate discipline for their school attendance record.  

  

2. A student who has been retained at grade level for excessive absences may appeal that 

action in accordance with Policy 5410. 

  

3. A student who has been dropped from a course and/or denied course credit for excessive 

absences may appeal that action in accordance with the following procedures: 

  

a. The student shall file a written appeal to the Principal or designee within five 

school days of receiving notice of the action.  The appeal should state the reasons 

for each absence, any documentation that may support reducing the number of 

absences for the purposes of course credit, and reasons why the student should 

either continue to be enrolled in the course or receive course credit for a class the 

student completed. 

  

b. The Principal or designee will respond in writing no later than seven school days 

after receiving the student’s appeal. 
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c. If the student is not satisfied, he/she may submit a written request to the Principal 

for consideration by an Attendance Review Committee.   

  

d. On a student’s request for consideration by an Attendance Review Committee, 

the Principal shall convene an Attendance Review Committee.  The Attendance 

Review Committee shall meet informally to hear the student’s appeal.  The 

student’s parent and teacher(s) may attend the meeting. 

  

e. The Attendance Review Committee shall decide the appeal and inform the 

student in writing within seven school days of the meeting. 

  

f.  The student may appeal an adverse decision of the Attendance Review 

Committee to the Superintendent, the Board of Education, and the Commissioner 

of Education in accordance with Policy 5710, Student Grievance and N.J.S.A. 

18A.  An appeal to the Attendance Review Committee shall be considered to 

have exhausted the first two steps of the grievance procedure outlined in Policy 

5710. 

  

L. Attendance Records 

  

1. Attendance records for the school district and each school will be maintained and 

attendance rates will be calculated as required by the New Jersey Department of 

Education.  The school district will comply with all attendance requirements and any 

improvement plans as required by the Department of Education. 

  

  

Adopted: 
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5230 LATE ARRIVAL AND EARLY DISMISSAL 

  

[See POLICY ALERT Nos. 114 and 172] 

  

The Board of Education requires that students be in attendance for the full school day in order to 

benefit from the instructional program.  That requirement will be waived only when compelling 

circumstances require that a student be late to school or dismissed from school before the end of 

the school day. 

  

The Principal may excuse for cause the late arrival and early dismissal of a student on the prior 

written request of the student's parent(s) or legal guardian(s).  Good cause may include, but need 

not be limited to, medical and dental appointments that cannot be scheduled outside the school 

day, medical disability, a motor vehicle driver's test, interviews for college entrance or 

employment, and court appearances. 

 

  

No student under the age of 18 ______________ will be permitted to leave the school before the 

end of the school day except in the presence of the student's parent(s) or legal guardian(s), or an 

agent of the parent(s) or legal guardian(s) who has written authorization, or in the custody of 

agents of the State acting in their legal capacity. 

  

 

  

The Principal shall maintain a record of the parent(s) or legal guardian(s) of each student.  If one 

parent has been assigned custody of the student by court order or separation agreement and 

wishes to limit the noncustodial parent's access to the student, the parent in custody must inform 

the Principal of any such limitation and may request that his/her authorization be required before 

the noncustodial parent is granted access.  In the absence of such notice, the Principal will 

presume that a student may be released into the care of either parent. 

  

A student who suffers an incapacitating medical disability will be released from school only in 

the presence of an adult. 

   

  

Cross reference: Policy Guide No. 9240 

  

  

Adopted: 
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R 5230 LATE ARRIVAL AND EARLY DISMISSAL 

  

A. Definitions 

  

1. “Late arrival” means the arrival of a student after the beginning of the student’s 

school day for an excused purpose.  A late arrival is not an instance of tardiness 

for the purpose of applying Regulation No. 5240. 

  

2  “Early dismissal” means the release of a student from school prior to the end of 

the student’s school day for an excused purpose; "early dismissal" includes the 

release of a student for a period of time that occurs during the student’s school 

day.  An early dismissal is not an absence for the purpose of applying Regulation 

No. 5200. 

  

3. “Dismissal from class” means a student’s brief absence from his/her assigned 

class for a reason that has been approved in advance.  A "dismissal from class" is 

not a class "cut" for the purpose of applying Regulation No. 5200. 

  

B. Acceptable Excuses -  

  

The following circumstances justify a student’s late arrival.  The list is not meant to be 

exhaustive, and the Principal or designee should use his/her best judgment in determining 

whether or not there is good cause for the student’s late arrival. 

  

1. The student’s disability from illness or injury, including any necessary emergency 

visits to a physician or dentist; 

  

2. A bona fide family emergency; 

  

3. The observance of a religious holiday; 

  

4. Religious instruction; 

  

6. Medical or dental appointment that cannot be scheduled at a time other than 

during the school day; 

  

7. Motor vehicle driver’s examination that cannot be scheduled at a time other than 

during the school day; 
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8. The student’s required attendance in court; 

  

9. Private lessons in music, art, or dance or private practice sessions in preparation 

for competitive events, such as in figure skating or gymnastics; and 

  

10. An interview with a prospective employer or with an admissions officer of an 

institution of higher education. 

  

C. Late Arrival 

  

1. A student’s late arrival in school should be approved by the attendance office  

_________________ in advance.  A late arrival that is not approved at least 

________________ (hours or days) in advance will be considered to be an 

instance of tardiness. 

  

2. The parent(s) or legal guardian(s) or adult student shall submit a written request 

for approval of a late arrival to the __________________.  The request must 

include the reason for the student’s late arrival and a statement of why it is 

necessary to delay the student’s arrival at school. 

  

3. A student who arrives late at school shall report to the  attendance office 

_________________ office and pick up a late arrival permission slip, signed by 

the  attendance office staff. __________________ (officer designated by C1 to 

approve late arrival requests).  The permission slip will include the date and the 

time of the student’s arrival.  The student will proceed to his/her assigned class 

and present the permission slip to the teaching staff member in charge, who will 

verify the date and time. 

  

D. Early Dismissal Generally 

  

1. A student’s early dismissal must be approved by the  attendance office 

___________________ in advance.  Except for emergencies, an early dismissal 

that is not approved in advance will be considered to be an absence. 

  

2. The parent(s) or legal guardian(s) or adult student shall submit a written request 

for approval of an early dismissal to the  attendance office 

________________.  The request must include the reason for the student’s early 

dismissal and a statement of why it is necessary to excuse the student before the 

end of the student’s school day. 
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3. A student must obtain an approved early dismissal permission slip from the   

attendance office __________________ and present the slip to the teaching staff 

member in charge of the class or activity from which the student is to be 

dismissed.  The permission slip will include the date and time of approved 

dismissal.  The teaching staff member in charge must verify the date and time. 

  

E. Early Dismissal for Illness or Injury 

  

1. A student who suffers a significant illness or injury during the course of the 

school day will be treated in accordance with Policy and Regulation No. 8441. 

  

2. A student who suffers a minor illness or injury will be sent to the school nurse.  A 

student in grades PK through 3 who is sent to the school nurse must be 

accompanied by an adult or responsible student.  If the nurse’s office is 

unattended, the student should report to the Principal’s office. 

  

3. If the school nurse determines that an elementary student should be sent home, the 

student’s parent(s) or legal guardian(s) or the responsible adult designated by the 

parent(s) or legal guardian(s) will be telephoned to pick up the student. 

  

4. No student under the age of 18  _________________ (see Policy No. 5230 for 

cut-off date) shall be released from school before the end of the school day 

except in the presence of the student’s parent(s) or legal guardian(s) or an agent of 

the parent(s) or legal guardian(s). 

  

F. Early Dismissal for Family Emergency 

  

1. A student’s parent(s) or legal guardian(s), or caretaker may request the student’s 

early release for a bona fide family emergency.  Early dismissal for family 

emergency must be approved by the principal, through a district approved form.  

_________________. 

  

2. A student will be released to a parent(s) or legal guardian(s) who reports to the 

school office and explains satisfactorily to the Principal that good and sufficient 

reason justifies the student’s release from school before the end of the student’s 

school day. 
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3. A student will be released to an agent of the parent(s) or legal guardian(s) 

provided the parent(s) or legal guardian(s), or a caretaker personally known to the 

Principal has requested the student’s release by: 

  

a. Written request signed by the parent(s) or legal guardian(s), or caretaker 

and verified by telephone call to the signer, or 

  

b. A telephone call that is verified by a return telephone call to the student’s 

residence or, if the call does not originate in the student’s home, by 

interrogation of the caller to test his/her knowledge of specific facts about 

the student. 

  

4. The Principal shall verify the identity of the agent to whom the student is released 

by examination of documents or by verification of characteristics supplied by the 

parent(s) or legal guardian(s), or caretaker. 

  

5. If the Principal believes that a genuine emergency may exist but cannot verify the 

identity of the person who requests release of the student, the Principal shall 

arrange for the student’s transportation by a school staff member directly to the 

custody of the parent(s) or legal guardian(s), or designated agent of the parent or 

legal guardian. 

  

6. The Principal shall maintain a record of each student’s parent(s) or legal 

guardian(s).  The record shall include any legally sufficient notice given the 

Principal by a parent(s) or legal guardian(s) in sole custody that the noncustodial 

parent’s access to the student has been limited.  In the absence of such notice, the 

Principal shall presume that the student may be released into the care of either 

parent(s) or legal guardian(s). 

  

  

Issued: 

 



POLICY GUIDE                        STRAUSS ESMAY ASSOCIATES 
STUDENTS 

5240 TARDINESS 

 

© 2018 Strauss Esmay Associates, LLP  

1886 Hinds Road, Suite 1, Toms River, NJ 08753 

ph: (732)255-1500 fax: (732)255-1502 

5240 TARDINESS 

  

[See POLICY ALERT Nos. 114 and 172] 

  

The Board of Education believes that promptness is an important element of school 

attendance.  Students who are late to school or to class miss essential portions of the instructional 

program and create disruptions in the academic process for themselves and other students. 

  

Tardiness to school or class that is caused by a student's illness, an emergency in the student's 

family, the observance of a religious holiday, a death in the student's family, or by the student's 

compliance with a request or directive of an administrator will be considered justified and is 

excused.  All other incidents of tardiness will be considered unexcused. 

  

4 _______________ (insert number) instances of unexcused tardiness will equal one unexcused 

absence for the purpose of calculating unexcused absences for application of Board Policy No. 

5410 on promotion 

  

For districts with secondary school(s) 

  

and Policy No. 5460 on high school graduation. 

  

A student who develops a pattern of tardiness, excused or unexcused, will be offered counseling 

with an appropriate staff member to determine the cause of the tardiness. 

 

Chronic tardiness may result in open lunch privileges being revoked. 

  

  

N.J.S.A. 18A:36-14; 18A:36-15; 18A:36-25 et seq. 

  

  

Adopted: 
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R 5240 TARDINESS 

  

A. Definitions 

  

1. A student is tardy to school when the student reports to his/her assigned class  

  

(Choose only one of the following alternatives:)  
  

____ after the beginning of the school day 
  

____ more than _______________ minutes after the beginning of the school day 
  

____ after the late bell rings 

  

without approval for the delay. 

  

2. A student is tardy to class when the student reports to his/her assigned classroom 

or other place of instruction 

  

(Choose only one of the following alternatives:) 
  

___ after the beginning of the school day 
  

___ more than _______________ minutes after the beginning of the school day 
  

___ after the late bell rings 

  

without approval for the delay. 

  

3. A student who is late to school or class for an excused purpose pursuant to Policy 

No. 5230 is not tardy for the purpose of this regulation. 

  

B. Procedures for Tardy Arrivals 

  

1. A student who is tardy to school must report to the attendance/main  

__________________ office to present a written note explaining the reason for 

the tardiness.  The student must sign in and receive a late pass for admission to 

class. 
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2. A student who is tardy to class may be sent by the teacher to the   attendance/main 

__________________ office to explain the reason for the tardiness and obtain a 

late pass for admission to class. 

  

3. No student who arrives at school after attendance has been taken will be admitted 

to class without a late pass. 

  

C. Discipline 

  

1. A student who has been tardy to school or class 2  _______________ times may 

be assigned to detention.  An additional detention will be assigned for each 

instance of tardiness thereafter. 

  

2. A student who has been tardy from school or class 4 ____________ times in any 

year____________ (month, marking period, semester, year other) will be reported 

to the building principal or designee__________________ for counseling.  The 

student’s parent(s) or legal guardian(s) will be notified and will be requested to 

attend a conference with the school counselor__________________. 

  

3. A student who has been tardy to school 4 ___________ times in any one 

________________year (month, marking period, semester, year other) will be 

counted as absent from school one day for purposes of applying Regulation No. 

5200. 

  

4. A student who has been tardy to class 4 ___________ times in any one 

________________year (month, marking period, semester, year other) will be 

counted as absent from that class one day for purposes of applying Regulation No. 

5200. 

  

  

Issued: 
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5250 EXCUSAL FROM CLASS OR PROGRAM 

  

The Board of Education directs that a student be excused from any part of the instructions in 

health education, family life education, sex education, or instruction that includes dissection of 

animals that the parent(s) or legal guardian(s) of the student or the adult student finds morally, 

conscientiously, or religiously offensive.  A request for excusal must be presented in a signed 

statement and submitted to the Principal or designee. _________________. 

  

An excused student shall be assigned to an alternate program of independent study on a 

substitute topic within the health education, family life education, or sex education 

program.  The parent's or legal guardian's right of excusal applies to any alternate program as 

well. 

  

No excused student will be penalized by loss of credit as a result of his/her excusal, but a student 

will be held accountable for successful completion of any alternate program assigned.  

   

  

N.J.S.A. 18A:35-4.7  

  

  

Cross reference: Policy Guide Nos. 2422, 5530 

  

  

Adopted: 

  

 



POLICY GUIDE                        STRAUSS ESMAY ASSOCIATES 
PROGRAM 

2361 ACCEPTABLE USE OF COMPUTER NETWORKS/COMPUTERS AND RESOURCES (M) 

 

© 2018 Strauss Esmay Associates, LLP  

1886 Hinds Road, Suite 1, Toms River, NJ 08753 

ph: (732)255-1500 fax: (732)255-1502 

2361 ACCEPTABLE USE OF COMPUTER NETWORKS/COMPUTERS AND RESOURCES (M) 
  

[See POLICY ALERT Nos. 137, 157 and 197] 

  

M 

  

The Board of Education recognizes as new technologies shift the manner in which information is 

accessed, communicated, and transferred; these changes will alter the nature of teaching and 

learning.  Access to technology will allow students to explore databases, libraries, Internet sites, and 

bulletin boards while exchanging information with individuals throughout the world.  The Board supports 

access by students to these information sources but reserves the right to limit in-school use to materials 

appropriate for educational purposes.  The Board directs the Superintendent to effect training of teaching 

staff members in skills appropriate to analyzing and evaluating such resources as to appropriateness for 

educational purposes.   

  

The Board also recognizes technology allows students access to information sources that have not been 

pre-screened by educators using Board approved standards. The Board therefore adopts the following 

standards of conduct for the use of computer networks and declares unethical, unacceptable, or illegal 

behavior as just cause for taking disciplinary action, limiting or revoking network access privileges, 

and/or instituting legal action. 

  

The Board provides access to computer networks/computers for educational purposes only.  The Board 

retains the right to restrict or terminate student access to computer networks/computers at any time, for 

any reason.  School district personnel will monitor networks and online activity to maintain the integrity 

of the networks, ensure their proper use, and ensure compliance with Federal and State laws that regulate 

Internet safety.  

  

Standards for Use of Computer Networks 

  

Any individual engaging in the following actions when using computer networks/computers shall be 

subject to discipline or legal action: 

  

A. Using the computer networks/computers for illegal, inappropriate or obscene purposes, or in 

support of such activities.  Illegal activities are defined as activities that violate Federal, State, 

local laws and regulations.  Inappropriate activities are defined as those that violate the intended 

use of the networks.  Obscene activities shall be defined as a violation of generally accepted 

social standards for use of publicly owned and operated communication vehicles. 

  

B.        Using the computer networks/computers to violate copyrights, institutional or third party 

copyrights, license agreements or other contracts. 

  

C. Using the computer networks in a manner that: 
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1. Intentionally disrupts network traffic or crashes the network; 

  

2. Degrades or disrupts equipment or system performance; 

  

3. Uses the computing resources of the school district for commercial purposes, financial 

gain, or fraud;  

  

4. Steals data or other intellectual property; 

  

5. Gains or seeks unauthorized access to the files of others or vandalizes the data of another 

person; 

  

6. Gains or seeks unauthorized access to resources or entities; 

  

7. Forges electronic mail messages or uses an account owned by others; 

  

8. Invades privacy of others; 

  

9. Posts anonymous messages; 

  

10. Possesses any data which is a violation of this Policy; and/or 

  

11. Engages in other activities that do not advance the educational purpose for which 

computer networks/computers are provided. 

  

Internet Safety Protection 

  

As a condition for receipt of certain Federal funding, the school district shall be in compliance with the 

Children’s Internet Protection Act, the Neighborhood Children’s Internet Protection Act, and has installed 

technology protection measures for all computers in the school district, including computers in media 

centers/libraries.  The technology protection must block and/or filter material and visual depictions that 

are obscene as defined in Section 1460 of Title 18, United States Code; child pornography, as defined in 

Section 2256 of Title 18, United States Code; are harmful to minors including any pictures, images, 

graphic image file or other material or visual depiction that taken as a whole and with respect to minors, 

appeals to a prurient interest in nudity, sex, or excretion; or depicts, describes, or represents in a patently 

offensive way, with respect to what is suitable for minors, sexual acts or conduct; or taken as a whole, 

lacks serious literary, artistic, political, or scientific value as to minors.  

  

This Policy also establishes Internet safety policy and procedures in the district as required in the 

Neighborhood Children’s Internet Protection Act.  Policy 2361 addresses access by minors to 

inappropriate matter on the Internet and World Wide Web; the safety and security of minors 

when using electronic mail, chat rooms, and other forms of direct electronic communications; 
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unauthorized access, including “hacking” and other unlawful activities by minors online; 

unauthorized disclosures, use, and dissemination of personal identification information regarding 

minors; and measures designed to restrict minors’ access to materials harmful to minors.  

  

Notwithstanding blocking and/or filtering the material and visual depictions prohibited in the 

Children’s Internet Protection Act and the Neighborhood Children’s Internet Protection Act, the 

Board shall determine other Internet material that is inappropriate for minors.  

  

In accordance with the provisions of the Children’s Internet Protection Act, the Superintendent 

of Schools or designee will develop and ensure education is provided to every student regarding 

appropriate online behavior, including students interacting with other individuals on social 

networking sites and/or chat rooms, and cyberbullying awareness and response. 

  

The Board will provide reasonable public notice and will hold one annual public hearing during 

a regular monthly Board meeting or during a designated special Board meeting to address and 

receive public community input on the Internet safety policy - Policy and Regulation 2361.  Any 

changes in Policy and Regulation 2361 since the previous year’s annual public hearing will also 

be discussed at a meeting following the annual public hearing.   

  

The school district will certify on an annual basis, that the schools, including media 

centers/libraries in the district, are in compliance with the Children’s Internet Protection Act and 

the Neighborhood Children’s Internet Protection Act and the school district enforces the 

requirements of these Acts and this Policy. 

  

Consent Requirement 

  

No student shall be allowed to use the school districts’ computer networks/computers and the 

Internet unless they have filed with the Principal or designeea consent form signed by the student 

and his/her parent(s) or legal guardian(s). 

  

Violations 

  

Individuals violating this Policy shall be subject to the consequences as indicated in Regulation 

2361 and other appropriate discipline, which includes but are not limited to: 

  

1. Use of the network only under direct supervision; 

  

2. Suspension of network privileges; 
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3. Revocation of network privileges; 

  

4. Suspension of computer privileges; 

  

5. Revocation of computer privileges; 

  

6. Suspension from school; 

  

7. Expulsion from school; and/or 

  

8. Legal action and prosecution by the authorities. 

  

  

N.J.S.A. 2A:38A-3 

Federal Communications Commission: Children’s Internet Protection Act 

Federal Communications Commission: Neighborhood Children’s Internet Protection Act 

  

  

Adopted:  
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R 2361 ACCEPTABLE USE OF COMPUTER NETWORKS/ COMPUTERS AND RESOURCES 

  

[See POLICY ALERT Nos. 137, 157 and 197] 

  

The school district provides computer equipment, computer services, and Internet access to its 

students and staff for educational purposes only.  The purpose of providing technology resources 

is to improve learning and teaching through research, teacher training, collaboration, 

dissemination and the use of global communication resources.   

  

For the purpose of this Policy and Regulation, “computer networks/computers” includes, but is 

not limited to, the school district’s computer networks, computer servers, computers, other 

computer hardware and software, Internet equipment and access, and any other computer related 

equipment. 

  

For the purpose of this Policy and Regulation, “school district personnel” shall be the person(s) 

designated by the Superintendent of Schools to oversee and coordinate the school district’s 

computer networks/computer systems. School district personnel will monitor networks and 

online activity, in any form necessary, to maintain the integrity of the networks, ensure proper 

use, and to be in compliance with Federal and State laws that regulate Internet safety. 

  

Due to the complex association between government agencies and computer networks/computers 

and the requirements of Federal and State laws, the end user of the school district’s computer 

networks/computers must adhere to strict regulations.  Regulations are provided to assure staff, 

community, students, and parent(s) or legal guardian(s) of students are aware of their 

responsibilities.  The school district may modify these regulations at any time.  The signatures of 

the student and his/her parent(s) or legal guardian(s) on a district-approved Consent and Waiver 

Agreement are legally binding and indicate the parties have read the terms and conditions 

carefully, understand their significance, and agree to abide by the rules and regulations 

established under Policy and Regulation 2361. 

  

Students are responsible for acceptable and appropriate behavior and conduct on school district 

computer networks/computers.  Communications on the computer networks/computers are often 

public in nature and policies and regulations governing appropriate behavior and 

communications apply.  The school district’s networks, Internet access, and computers are 

provided for students to conduct research, complete school assignments, and communicate with 

others.  Access to computer networks/computers is given to students who agree to act in a 

considerate, appropriate, and responsible manner.  Parent(s) or legal guardian(s) permission is 

required for a student to access the school district’s computer networks/computers.  Access 

entails responsibility and individual users of the district computer   networks/computers are 
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responsible for their behavior and communications over the computer networks/computers.  It is 

presumed users will comply with district standards and will honor the agreements they have 

signed and the permission they have been granted.  Beyond the clarification of such standards, 

the district is not responsible for the actions of individuals utilizing the computer 

networks/computers who violate the policies and regulations of the Board. 

  

Computer networks/computer storage areas shall be treated in the same manner as other school 

storage facilities.  School district personnel may review files and communications to maintain 

system integrity, confirm users are using the system responsibly, and ensure compliance with 

Federal and State laws that regulate Internet safety.  Therefore, no person should expect files 

stored on district servers will be private or confidential. 

  

The following prohibited behavior and/or conduct using the school district’s 

networks/computers, includes but is not limited to, the following: 

  

1. Sending or displaying offensive messages or pictures; 

  

2. Using obscene language and/or accessing material or visual depictions that are 

obscene as defined in section 1460 of Title 18, United States Code; 

  

3. Using or accessing material or visual depictions that are child pornography, as 

defined in section 2256 of Title 18, United States Code; 

  

4. Using or accessing material or visual depictions that are harmful to minors 

including any pictures, images, graphic image files or other material or visual 

depictions that taken as a whole and with respect to minors, appeals to a prurient 

interest in nudity, sex, or excretion; 

  

5. Depicting, describing, or representing in a patently offensive way, with respect to 

what is suitable for minors, sexual acts or conduct; or taken as a whole, lacks 

serious literary, artistic, political, or scientific value as to minors; 

  

6. Cyberbullying; 

  

7. Inappropriate online behavior, including inappropriate interaction with other 

individuals on social networking sites and in chat rooms; 

  

8. Harassing, insulting, or attacking others; 
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9. Damaging computers, computer systems, or computer networks/computers; 

  

10. Violating copyright laws; 

  

11. Using another’s password; 

  

12. Trespassing in another’s folders, work or files; 

  

13. Intentionally wasting limited resources; 

  

14. Employing the computer networks/computers for commercial purposes; and/or 

  

15. Engaging in other activities that do not advance the educational purposes for 

which computer networks/computers are provided. 

  

INTERNET SAFETY 

  

Compliance with Children’s Internet Protection Act 

  

As a condition for receipt of certain Federal funding, the school district has technology 

protection measures for all computers in the school district, including computers in media 

centers/libraries, that block and/or filter material or visual depictions that are obscene, child 

pornography and harmful to minors as defined in 2, 3, 4, 5, 6, and 7 above and in the Children’s 

Internet Protection Act.  The school district will certify the schools in the district, including 

media centers/libraries are in compliance with the Children’s Internet Protection Act and the 

district complies with and enforces Policy and Regulation 2361. 

  

Compliance with Neighborhood Children’s Internet Protection Act 

  

Policy 2361 and this Regulation establish an Internet safety protection policy and procedures to 

address:  

  

1. Access by minors to inappropriate matter on the Internet and World Wide Web; 

  

2. The safety and security of minors when using electronic mail, chat rooms, and 

other forms of direct electronic communications; 

  

3. Unauthorized access, including “hacking” and other unlawful activities by minors 

online; 
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4. Cyberbullying; 

  

5. Inappropriate online behavior, including inappropriate interaction with other 

individuals on social networking sites and in chat rooms; 

  

6. Unauthorized disclosures, use, and dissemination of personal identification 

information regarding minors; and 

  

7. Measures designed to restrict minors’ access to materials harmful to minors. 

  

Notwithstanding the material or visual depictions defined in the Children’s Internet Protection 

Act and the Neighborhood Children’s Internet Protection Act, the Board shall determine Internet 

material that is inappropriate for minors.   

  

The Board will provide reasonable public notice and will hold one annual public hearing during 

a regular monthly Board meeting or during a designated special Board meeting to address and 

receive public community input on the Internet safety protection policy - Policy and Regulation 

2361.  Any changes in Policy and Regulation 2361 since the previous year’s annual public 

hearing will also be discussed at a meeting following the annual public hearing. 

  

Optional 

  

[Notice of the annual public hearing will be advertised in the designated school newspaper.]  

  

Information Content and Uses of the System 

  

Students may not publish on or over the system any information which violates or infringes upon 

the rights of any other person or any information which would be abusive, profane, or sexually 

offensive to a reasonable person, or which, without the approval of the Superintendent of 

Schools or designated school district personnel, contains any advertising or any solicitation to 

use goods or services.  A student cannot use the facilities and capabilities of the system to 

conduct any business or solicit the performance of any activity which is prohibited by law.  

  

Because the school district provides, through connection to the Internet, access to other computer 

systems around the world, students and their parent(s) or legal guardian(s) should be advised the 

Board and school district personnel have no control over content.  While most of the content 

available on the Internet is not offensive and much of it is a valuable educational resource, some 

objectionable material exists.  Even though the Board provides students access to Internet 
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resources through the district’s computer networks/computers with installed appropriate 

technology protection measures, parents and students must be advised potential dangers remain 

and offensive material may be accessed notwithstanding the technology protection measures 

taken by the school district.  

  

Students and their parent(s) or legal guardian(s) are advised some systems and Internet sites may 

contain defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, 

racially offensive, or otherwise illegal or offensive material.  The Board and school district 

personnel do not condone the use of such materials and do not permit usage of such materials in 

the school environment.  Parent(s) or legal guardian(s) having Internet access available to their 

children at home should be aware of the existence of such materials and monitor their child’s 

access to the school district system at home.  Students knowingly bringing materials prohibited 

by Policy and Regulation 2361 into the school environment will be disciplined in accordance 

with Board policies and regulations and such activities may result in termination of such 

students’ accounts or access on the school district’s computer networks and their independent 

use of computers. 

  

On-line Conduct 

  

Any action by a student or other user of the school district’s computer networks/computers that 

is determined by school district personnel to constitute an inappropriate use of the district’s 

computer networks/computers or to improperly restrict or inhibit other persons from using and 

enjoying those resources is strictly prohibited and may result in limitation on or termination of an 

offending person’s access and other consequences in compliance with Board policy and 

regulation.  The user specifically agrees not to submit, publish, or display any defamatory, 

inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, or 

otherwise illegal or offensive material; nor shall a user encourage the use, sale, or distribution of 

controlled substances.  Transmission of material, information or software in violation of any 

local, State or Federal law is also prohibited and is a breach of the Consent and Waiver 

Agreement. 

  

Students and their parent(s)or legalguardian(s) specifically agree to indemnify the school district 

and school district personnel for any losses, costs, or damages, including reasonable attorneys’ 

fees incurred by the Board relating to, or arising out of any breach of this section by the student. 

  

Computer networks/computer resources are to be used by the student for his/her educational use 

only; commercial uses are strictly prohibited. 

  

Software Libraries on the Network 
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Software libraries on or through the school district’s networks are provided to students as an 

educational resource.  No student may install, upload, or download software without the 

expressed consent of appropriate school district personnel.  Any software having the purpose of 

damaging another person’s accounts or information on the school district computer 

networks/computers (e.g., computer viruses) is specifically prohibited.  School district personnel 

reserve the right to refuse posting of files and to remove files.  School district personnel further 

reserve the right to immediately limit usage or terminate the student’s access or take other action 

consistent with the Board’s policies and regulations of a student who misuses the software 

libraries. 

  

Copyrighted Material 

  

Copyrighted material must not be placed on any system connected to the computer 

networks/computers without authorization.  Students may download copyrighted material for 

their own use in accordance with Policy and Regulation 2531 - Use of Copyrighted Materials.  A 

student may only redistribute a copyrighted program with the expressed written permission of 

the owner or authorized person.  Permission must be specified in the document, on the system, or 

must be obtained directly from the author or authorized source.   

  

Public Posting Areas (Message Boards, Blogs, Etc.) 

  

Messages are posted from systems connected to the Internet around the world and school district 

personnel have no control of the content of messages posted from these other systems.  To best 

utilize system resources, school district personnel will determine message boards, blogs, etc. that 

are most applicable to the educational needs of the school district and will permit access to these 

sites through the school district computer networks.  School district personnel may remove 

messages that are deemed to be unacceptable or in violation of Board policies and 

regulations.  School district personnel further reserve the right to immediately terminate the 

access of a student who misuses these public posting areas. 

  

Real-time, Interactive, Communication Areas 

  

School district personnel reserve the right to monitor and immediately limit the use of the 

computer networks/computers or terminate the access of a student who misuses real-time 

conference features (talk/chat/Internet relay chat). 

  

Electronic Mail 
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Electronic mail (“email”) is an electronic message sent by or to a person in correspondence with 

another person having Internet mail access.  The school district may or may not establish student 

email accounts.  In the event the district provides email accounts, all messages sent and received 

on the school district computer networks/computers must have an educational purpose and are 

subject to review.  Messages received by a district-provided email account are retained on the 

system until deleted by the student or for a period of time determinedby the district.  A canceled 

account will not retain its emails.  Students are expected to remove old messages within fifteen 

days or school district personnel may remove such messages.  School district personnel may 

inspect the contents of emails sent by a student to an addressee, or disclose such contents to other 

than the sender or a recipient when required to do so by the policy, regulation, or other laws and 

regulations of the State and Federal governments.  The Board reserves the right to cooperate 

fully with local, State, or Federal officials in any investigation concerning or relating to any 

email transmitted or any other information on the school district computer networks/computers. 

  

Disk Usage 

  

The district reserves the right to establish maximum storage space a student receives on the 

school district’s system.  A student who exceeds his/her quota of storage space will be advised to 

delete files to return to compliance with the predetermined amount of storage space.  A student 

who remains in noncompliance of the storage space allotment after seven school days of 

notification may have their files removed from the school district’s system.  

  

Security 

  

Security on any computer system is a high priority, especially when the system involves many 

users.  If a student identifies a security problem on the computer networks/computers, the student 

must notify the appropriate school district staff member.  The student should not inform other 

individuals of a security problem.  Passwords provided to students by the district for access to 

the district’s computer  networks/computers or developed by the student for access to an  Internet 

site should not be easily guessable by others or shared with other students.  Attempts to log in to 

the system using either another student’s or person’s account may result in termination of the 

account or access.  A student should immediately notify the Principal or designee if a password 

is lost or stolen, or if they have reason to believe that someone has obtained unauthorized access 

to their account. Any student identified as a security risk will have limitations placed on usage of 

the computer networks/computers or may be terminated as a user and be subject to other 

disciplinary action. 

  

Vandalism 
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Vandalism to any school district owned computer networks/computers may result in cancellation 

of system privileges and other disciplinary measures in compliance with the district’s discipline 

code.  Vandalism is defined as any malicious attempt to harm or destroy data of another user, the 

system, or any of the agencies or other computer networks/computers that are connected to the 

Internet backbone or of doing intentional damage to hardware or software on the system.  This 

includes, but is not limited to, the uploading or creation of computer viruses. 

  

Printing 

  

The printing facilities of the computer networks/computers should be used 

judiciously.  Unauthorized printing for other than educational purposes is prohibited. 

  

Internet Sites and the World Wide Web 

  

Option:   

Choose one of the following two options: 

  

_____  [Designated school district personnel may establish an Internet site(s) on the World Wide 

Web or other Internet locations.  Such sites shall be administered and supervised by 

designated school district personnel who shall ensure the content of the site complies 

with Federal, State, and local laws and regulations as well as Board policies and 

regulations. 

  

                                                    OR 

  

_____  Designated school district personnel may not establish an Internet site(s) on the World 

Wide Web or other Internet locations.]   

  

Violations 

  

Violations of the Acceptable Use of Computer Networks/Computers and Resources Policy and 

Regulation may result in a loss of access as well as other disciplinary or legal 

action.  Disciplinary action shall be taken as indicated in Policy and/or Regulation, 2361 - 

Acceptable Use of Computer Networks/Computers and Resources, 5600 - Student 

Discipline/Code of Conduct, 5610 - Suspension and 5620 - Expulsion as well as possible legal 

action and reports to the legal authorities and entities. 

  

Determination of Consequences for Violations 
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The particular consequences for violations of this Policy shall be determined by the Principal or 

designee.  The Superintendent or designee and the Board shall determine when school expulsion 

and/or legal action or actions by the authorities is the appropriate course of action. 

  

Individuals violating this Policy shall be subject to the consequences as indicated in Board Policy 

and Regulation 2361 and other appropriate discipline, which includes but is not limited to: 

  

1. Use of computer networks/computers only under direct supervision; 

  

2. Suspension of network privileges; 

  

3. Revocation of network privileges; 

  

4. Suspension of computer privileges; 

  

5. Revocation of computer privileges; 

  

6. Suspension from school; 

  

7. Expulsion from school; and/or 

  

8. Legal action and prosecution by the authorities. 

  

  

  

Issued: 
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7100 LONG-RANGE FACILITIES PLANNING (M) 
  

[See POLICY ALERT Nos. 131, 133, 156, 159 and 213]  

  

M 

  

The Board of Education recognizes that sound planning based on accurate information is essential to the 

provision of suitable educational facilities.  In order to ensure that future district construction is planned 

on the basis of need, the Board, in accordance with N.J.S.A. 18A:7G-4 and N.J.A.C. 6A:26-2.1 et seq., 

will maintain and submit a Long-Range Facilities Plan (LRFP) to the New Jersey Department of 

Education.  Except as provided in N.J.A.C. 6A:26-3.14, no school facilities project will be considered or 

approved unless the district’s LRFP has been submitted to and approved by the Commissioner of 

Education. 

  

Long-range facilities planning by the school district shall be in accordance with the provisions of 

N.J.A.C. 6A:26-2 et seq. 

  

  

N.J.S.A. 18A:7G-1 et seq.; 18A:33-1 et seq. 

N.J.A.C. 6A:26-2.1 et seq. 

  

  

Adopted: 
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R 7100 LONG-RANGE FACILITIES PLANNING (M) 

   

[See POLICY ALERT No. 156, 159 and 213] 

  

M 

  

A. Responsibilities of the School District - N.J.A.C. 6A:26-2.1 

  

1. The school district shall amend its Long Range Facilities Plan (LRFP) at least once every 

five years following the approval of the 2005 LRFP on software made available by the 

New Jersey Department of Education (NJDOE) and in accordance with the instructions 

for completing the software. 

  

2. The LRFP shall detail the school district's school facilities, other facilities, temporary 

facilities, and the school district's plan for meeting school facilities needs during the 

ensuing five years. 

  

B. Completion of Long Range Facilities Plans - N.J.A.C. 6A:26-2.2  

  

1. Each LRFP shall include: 

  

a. Enrollment projections for the school district for the five years covered by the 

plan in accordance with the requirements of N.J.A.C. 6A:26-2.2(a)1; 

  

b. The functional capacity of every school facility in the school district in 

accordance with N.J.A.C. 6A:26-2.2(a)2; 

  

c. An inventory of every school facility, other facility, and temporary facility in the 

school district in accordance with N.J.A.C. 6A:26-2.2(a)3; 

  

d. An inventory of all school district-owned land in accordance with N.J.A.C. 

6A:26-2.2(a)4; 

  

e. A listing of the approximate size and nature of any new sites that may be needed 

for school facilities projects set forth in the LRFP in accordance with N.J.A.C. 

6A:26-2.2(a)5; 

  

f.  An inventory of all building systems within each facility in accordance with 

N.J.A.C. 6A:26-2.2(a)6; 

  

g. A determination of the life expectancy of all building systems; 
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h. A determination of any building system deficiencies in each school facility and 

the required remediation; 

  

i.  The school district's proposed school facilities projects, other capital projects, and 

preliminary scopes of work in accordance with N.J.A.C. 6A:26-2.2(a)9 and 

N.J.S.A. 18A:7G-5(m); 

  

j.  The school district's proposed programmatic models for school facility types and 

capacities the school district intends to operate in the ensuing five years; 

  

k. A comparison of the school district's proposed programmatic models with the 

facilities efficiency standards and identification of all types of spaces, sizes of 

spaces, and number of spaces inconsistent with those standards in accordance 

with N.J.A.C. 6A:26-2.2(a)11; 

  

1. A comparison of the school district's programmatic models with the existing 

inventory and how the school district proposes to convert the existing inventory 

to programmatic models; 

  

m. The school district's proposed plans for new construction and renovation of other 

facilities in the five years ensuing in accordance with N.J.A.C. 6A:26-2.2(a)13; 

  

n. For each school facility set forth in the LRFP for which the school district is 

seeking approval of additional space or waiver of a facility efficiency standard to 

be approved as part of the LRFP, the school district shall submit documentation 

supporting the request in accordance with N.J.A.C. 6A:26-2.3(c); 

  

o. For each school facility to be replaced, a preliminary comparison of the cost of 

replacement of the school facility verses the cost to rehabilitate the school 

facility; 

  

p. Preliminary data to support each proposed new school facility or addition, 

renovation to an existing school facility, and the removal from the school 

district's inventory of school facilities for each school facility to be sold, 

converted to non-school facility use, or razed; 

  

q. A preliminary estimate of the cost of every school facilities project set forth in 

the LRFP; and 

  

r.  The Board resolution approving submission of the LRFP. 
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2. Each LRFP shall include a determination by the school district of the number of 

unhoused students for the ensuing five-year period calculated in accordance with 

N.J.A.C. 6A:26-2.2(b)1. 

  

3. Approved area for unhoused students shall be determined according to the formula as 

outlined in N.J.A.C. 6A:26-2.2(c). 

  

4. Superintendents in Early Childhood Program Aid (ECPA) districts are strongly 

encouraged to meet and collaborate with community childhood education providers to 

meet the needs of unhoused students in the LRFP in accordance with N.J.A.C. 6A:26-

2.2(d). 

  

5. The school district shall incorporate the facilities efficiency standards in the LRFP and 

seek any necessary waiver or special Commissioner approval in accordance with 

N.J.A.C. 6A:26-2.2(e)1 and 2. 

  

C. LRFP Submission Procedure - N.J.A.C. 6A:26-2.1 

  

1. Except as provided in N.J.A.C. 6A:26-3.14, no school facilities project shall be 

considered or approved unless the school district's LRFP has been submitted to the 

NJDOE and approved by the Commissioner. 

  

2. The school district shall submit its LRFP to the planning board(s) of the municipality(ies) 

in which the school district is situated, no later than the date the school district submits 

the LRFP to the Commissioner.  No LRFP shall be considered complete until comments 

have been received from the planning board(s) or until forty-five days have passed from 

the planning boards' receipt of the LRFP in accordance with N.J.A.C. 6A:26-2.1(c). 

  

3. In accordance with the provisions of N.J.A.C. 6A:26-2.1(d), a school district sending 

students to another school district pursuant to N.J.S.A. 18A:38-8 et seq. shall 

expeditiously provide all information necessary for the receiving school district to 

complete its LRFP, including but not limited to, demographic information necessary to 

prepare enrollment projections.  Both sending and receiving school districts must submit 

a LRFP.  If a send-receive relationship is terminated pursuant to N.J.S.A. 18A:38-21, 

both the sending and receiving school districts shall promptly submit an amended LRFP. 

  

4. An amended LRFP must be submitted to the NJDOE, in accordance with the provisions 

of N.J.A.C. 6A:26-2.1(e), if one or more school districts withdraw from a regional school 

district or a regional school district dissolves. 

  

5. At any time, a school district may submit an amendment to an approved LRFP for review 

and approval by the Commissioner. 
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6. A school district's approved LRFP shall remain in effect until an amended LRFP is 

approved. 

  

D. Review and Approval of Long-Range Facilities Plan - N.J.A.C. 6A:26-2.3 

  

1. Within ninety days of receipt of a LRFP from a school district that has not previously 

submitted a LRFP, the Division of Administration and Finance (Division) shall determine 

where the plan is fully and accurately complete and whether all information necessary to 

review the plan has been filed by the school district. 

  

a. When a LRFP is determined to be complete, the Division shall notify the school 

district in writing that the plan is deemed complete. 

  

b. When a LRFP is determined to be incomplete, the Division shall notify the 

school district in writing and require the submission of additional information as 

detailed in the notification.  Only after the Division determines all requested 

information has been submitted and the information is accurate shall it determine 

a plan to be complete. 

  

2. Within sixty days of the date of notification that the plan is complete, the Commissioner 

shall notify the school district of the final determination of the LRFP.  A final 

determination shall set forth information as outlined in N.J.A.C. 6A:26-2.3(b). 

  

3. A school district shall amend its approved LRFP whenever it seeks to undertake a capital 

project that is inconsistent with the approved LRFP in effect.  The amendment request 

shall be accompanied by a Board of Education resolution approving the submission of the 

LRFP amendment and shall be in accordance with the requirements of N.J.A.C. 6A:26-

2.3(c)1 through 4. 

  

4. The Commissioner may extend the deadline for reviewing each LRFP if at any time the 

number of LRFPs pending before the Commissioner for review exceeds twenty percent 

of the total number of operating school districts in the State pursuant to N.J.A.C. 6A:26-

2.3(d). 

  

5. A school district that has an approved LRFP may begin undertaking feasibility studies for 

new construction identified in accordance with N.J.A.C. 6A:26-2.3(b)6.  For school 

districts required to use the New Jersey Schools Development Authority (Development 

Authority), the activities also shall be undertaken under the auspices of the Development 

Authority and in accordance with N.J.S.A. 18A:7G-5 and N.J.A.C. 6A:26-2 et seq. 
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Issued: 
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7101 EDUCATIONAL ADEQUACY OF CAPITAL PROJECTS 
  

[See POLICY ALERT Nos. 131, 159 and 213]  

  

Capital projects that affect any of the criteria for educational adequacy shall be reviewed and approved by 

the Division of Administration and Finance (Division) in accordance with N.J.A.C. 6A:26-5 et seq.  The 

criteria are the number, configuration, size, location, or use of educational spaces within a school 

facility.  The review for educational adequacy shall take into consideration the suitability of the number, 

configuration, size, location, and use of educational spaces; built-in furniture and equipment; and 

provisions for the disabled.  

  

Projects requiring approval for educational adequacy, as defined in N.J.A.C. 6A:26-5.1 are:  new school 

facilities including pre-fabricated facilities; additions to existing school facilities; alterations to the total 

number, dimension in volume and/or area, configuration or location of educational spaces or the number 

of any one kind of educational space; and installation of temporary facilities. 

  

New Jersey Schools Development Authority (Development Authority), Regular Operating District 

(ROD), along with other capital projects, are subject to educational adequacy reviews pursuant to 

N.J.A.C. 6A:26-5.1(b).  The Executive County Superintendent shall approve any change of use of 

instructional space that is not a capital project.  

  

Educational specifications for educational adequacy reviews shall be prepared and submitted in 

accordance with N.J.A.C. 6A:26-5.2.  Educational specifications shall detail the educational program 

activities and requirements for each space proposed in the capital project, and shall refer to the New 

Jersey Student Learning Standards wherever appropriate.  The educational specifications shall include an 

itemized list of furniture, equipment, and support spaces required to conduct the educational program 

specified for each space, together with their net areas in square feet, as well as the net of the total room 

area required for each space.  The educational specifications shall also include specific technical and 

environmental criteria, adjacencies and other requirements for the educational program and a building-

space program that indicates the number and net area in square feet of each instructional, specialized 

instructional, administrative, and support space in each existing or proposed building included in the 

capital project and/or temporary facility.  

  

Schematic plans and other related project documents will be prepared and submitted in accordance with 

N.J.A.C. 6A:26-5.3. 

  

A project cost estimate on a form provided by the Commissioner of Education, a project schedule, a copy 

of the dated transmittal letter to the Executive County Superintendent indicating project document 

submission to the Division, and a copy of the transmittal letter indicating the date of plan submission to 

the local planning board shall be submitted in accordance with N.J.A.C. 6A:26-5.3(b)4. 
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In the case of a Development Authority school facilities project, upon completion of detailed plans and 

specifications, the Development Authority on behalf of the district shall apply, upon completion of 

detailed plans and specifications, for final approval of the project’s educational adequacy of the project in 

accordance with N.J.A.C. 6A:26-5.4(a).  In the case of a ROD school facilities project or another capital 

project, the school district shall apply upon the completion of final plans and specifications for final 

approval of the educational adequacy of the project in accordance with N.J.A.C. 6A:26-5.4(b).  In the 

case of a temporary facility, the school district or the Development Authority on behalf of the school 

district for Development Authority school facilities projects, shall apply upon the completion of detailed 

plans and educational specifications for approval of the temporary facility’s adequacy in accordance with 

N.J.A.C. 6A:26-5.4(c).    

  

The Division shall collect fees for its reviews according to N.J.A.C. 6A:26-5.5. 

  

For a Development Authority school facilities project not subject to educational adequacy review, the 

Division shall issue a preliminary project report and shall forward the report to the Department of 

Community Affairs in accordance with N.J.A.C. 6A:26-5.6(a).  The review shall require the 

documentation required by the Uniform Construction Code (UCC) in accordance with N.J.A.C. 5:23-

2.15.  

  

For a ROD school facilities project or other capital project, not subject to educational-adequacy review, 

the Division shall make a determination of the project’s final eligible costs and shall forward their 

determination to the Department of Community Affairs in accordance with N.J.A.C. 6A:26-5.6(b).  The 

review shall include the documentation required by the UCC in accordance with N.J.A.C. 5:23-2.15. 

  

  

N.J.A.C. 6A:26-5.1 et seq.; N.J.A.C. 5:23-2.15 

  

  

Adopted: 
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R 7101 EDUCATIONAL ADEQUACY OF CAPITAL PROJECTS 

  

[See POLICY ALERT No. 159, 213 and 214] 

  

  

Capital projects that affect any of the following criteria for educational adequacy shall be reviewed and 

approved by the Division of Administration and Finance (Division).  The criteria are the number, 

configuration, size, location, or use of educational spaces within a school facility.  The review for 

educational adequacy shall take into consideration the suitability of the number, configuration, size, 

location, and use of educational spaces; built-in furniture and equipment; and provisions for the disabled.  

  

A. Projects Requiring Approval for Educational Adequacy – N.J.A.C. 6A:26-5.1 

  

1. Capital projects that involve the following types of building construction work shall be 

approved for educational adequacy: 

  

a. New school facilities including pre-fabricated facilities; 

  

b. Additions to existing school facilities; 

  

c. Alterations to the total number, dimension in volume and/or area, configuration 

or location of educational spaces or the number of any one kind of educational 

space; and 

  

d. Installation of temporary facilities. 

  

B. New Jersey Schools Development Authority (Development Authority), Regular Operating 

District (ROD), and Other Capital Projects – N.J.A.C. 6A:26-5.1(b) 

  

1. Both Development Authority and ROD school facilities projects, along with other capital 

projects, shall be subject to educational adequacy reviews.  The review process and types 

of documents subject to review will differ depending on whether the project is a school 

facilities project or other capital project, and if a school facilities project, on whether it is 

a Development Authority project or a ROD project. 

  

a. For a Development Authority school facilities project, the Development 

Authority on behalf of the school district shall apply for the review and approval 

for educational adequacy in conjunction with the application for approval of a 

school facilities project pursuant to N.J.A.C. 6A:26-3.   

  

The application shall be made prior to the review and approval of capital projects 

for compliance with the Uniform Construction Code (UCC), N.J.A.C. 5:23, by 
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the Division of Codes and Standards in the Department of Community Affairs, 

and prior to local share authorization.  The educational adequacy review shall 

cover the following types of project documents:  educational specifications; 

schematic plans and related documents; detailed plans and specifications; and 

final plans and specifications.  The educational specifications, schematic plans, 

and related documents shall be submitted by the Development Authority on 

behalf of the school district at the time of project application.  Detailed and final 

plans and specifications shall be forwarded to the Division by the Development 

Authority after project approval, but prior to the Division determination of final 

eligible costs and Department of Community Affairs review for UCC 

compliance. 

  

b. For a ROD school facilities project, school districts shall apply for the review and 

approval for education adequacy in conjunction with the application for approval 

of a school facilities project.  The educational adequacy review shall cover the 

following types of documents:  educational specifications, schematic plans and 

related documents, and final plans and specifications.  The educational 

specifications, schematic plans, and related documents shall be submitted by the 

school district at the time of project application.  Final plans and specifications 

shall be submitted by the school district after project approval, but prior to the 

UCC-compliance review. 

  

c. For any other capital project, school districts shall apply for the review and 

approval for educational adequacy in conjunction with the application for the 

Division review for consistency with the school district's approved LRFP.  The 

educational adequacy review shall cover educational specifications, schematic 

plans and related documents, and final plans and specifications.  The educational 

specifications, schematic plans, and related documents shall be submitted by the 

school district at the time the project is reviewed for consistency with the school 

district's approved LRFP.  Final plans and specifications shall be submitted by 

the school district after the consistency review, but prior to the UCC-compliance 

review. 

  

C. Change of Use of Instructional Space, Non-Capital Project – N.J.A.C. 6A:26-5.1(c) 

  

1. The Executive County Superintendent shall approve any change of use of instructional 

space that is not a capital project.  

  

D. Educational Specifications – N.J.A.C. 6A:26-5.2 

  

1. Submissions of educational specifications for educational adequacy reviews shall include 

the following: 
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a. Details of the educational program activities and requirements for each space 

proposed in the capital project, and shall refer to the New Jersey Student 

Learning Standards wherever appropriate; 

  

b. An itemized list of furniture, equipment, and support spaces required to conduct 

the educational program specified for each space, together with their net areas in 

square feet, as well as the net of the total room area required for each space; 

  

c. Specific technical and environmental criteria, adjacencies, and other 

requirements for the educational program; and 

  

d. A building-space program that indicates the number and net area in square feet of 

each instructional, specialized instructional, administrative, and support space in 

each existing or proposed building included in the capital project and/or the 

temporary facility. 

  

E. Schematic Plans and Other Related Project Documents – N.J.A.C. 6A:26-5.3 

  

1. Submissions of schematic plans for educational adequacy reviews shall include the 

following: 

  

a. Four sets of schematic plans showing the entire existing and proposed building 

drawn to a scale of not less than 1/16 inch per foot.  The approved use of each 

space, the proposed number of occupants, and the net square feet area shall be 

clearly labeled on all existing and proposed spaces; 

  

b. Layouts of the built-in and moveable furniture and equipment for examples of all 

occupied spaces drawn to a scale of not less than 1/8 inch per foot; 

  

c. Information required to demonstrate compliance with the Facility Planning 

Standards of N.J.A.C. 6A:26-6 including dimensions, clearances, ceiling heights, 

and required equipment; 

  

d. Paths of travel for disabled persons; 

  

e. A completed plot plan when work site is required, including the intended location 

of the school and a layout of the locations of all other structures, multi-purpose 

physical education fields, playgrounds, walkways, roadways, access roads, buffer 

and set back zones, parking areas, deed restrictions, easements, protective 

covenants, right of ways, and environmentally sensitive areas.  If the land for the 
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site is being acquired, an application also shall be submitted for approval under 

N.J.A.C. 6A:26-7.1; and 

  

f.  The signature and seal of a New Jersey licensed architect or professional 

engineer, if there is an architect or engineer engaged for the project, and 

signatures of the President of the Board of Education and the Superintendent.  In 

the case of Development Authority school facilities projects, schematic plans 

shall also be signed by the Development Authority, pursuant to N.J.S.A. 59:4-6. 

  

2. Other project documents to be submitted with the schematic plans shall include: 

  

a. A project cost estimate on a form provided by the Commissioner; 

  

b. A project schedule; 

  

c. A copy of the dated transmittal letter to the Executive County Superintendent 

indicating project document submission to the Division; and 

  

d. A copy of the transmittal letter indicating the date of plan submission to the local 

planning board, where required by N.J.S.A. 40:55D-31 and N.J.S.A. 18A:18A-

16, including, but not limited to, whenever the project consists of a new building, 

the conversion of an existing building to school use, or the building footprint, 

volume, pedestrian, or vehicular access are altered by the project. 

  

F. Detailed Plans and Specifications and Final Plans and Specifications – N.J.A.C. 6A:26-5.4 

  

1. In the case of a Development Authority school facilities project, the Development 

Authority on behalf of the school district shall apply upon completion of detailed plans 

and specifications for final approval of the project's educational adequacy.  Detailed plans 

and specifications shall be considered adequate for calculations of final eligible costs if 

the plans and specifications are at least sixty percent complete.  Final approval of the 

educational adequacy of the project shall occur prior to the calculation of the final 

eligible costs of the school facilities project pursuant to N.J.A.C. 6A:26-3.5.  The 

application for final approval shall include: 

  

a. Four individually packaged sets of detailed plans, drawn to a scale of not less 

than 1/8 inch per foot, signed and sealed by a New Jersey licensed architect or 

professional engineer and signed by the President of the Board of Education, 

Superintendent, and the Development Authority, and specifications to 

sufficiently demonstrate the school facilities project conforms to schematic plans 

approved by the Division.  To demonstrate such conformance, the submission 

shall include architectural floor plans, an architectural site plan, as applicable, 
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and architectural drawings that will allow verification of ceiling heights and other 

applicable standards in N.J.A.C. 6A:26-6.3.  If the Division determines the 

documents are not sufficient to demonstrate conformity with the schematic plans, 

it may request additional drawings and/or technical specifications; 

  

b. The fee calculated according to the fee schedule pursuant to N.J.A.C. 6A:26-5.5; 

and 

  

c. In the event there is a change affecting the number, configuration, size, location, 

or use of educational spaces as set forth in the detailed plans and specifications 

submitted to the New Jersey Department of Education, the Development 

Authority shall submit to the Division the application with two sets of final plans 

and specifications, as set forth in subparagraph 2.a. below.  No additional fee will 

be imposed. 

  

2. In the case of a ROD school facilities project or another capital project, the school district 

shall apply upon the completion of final plans and specifications for final approval of the 

educational adequacy of the project.  The application shall include: 

  

a. Four individually packaged sets of detailed plans, drawn to a scale of not less 

than 1/8 inch per foot, signed and sealed by a New Jersey licensed architect or 

professional engineer and signed by the President of the Board of Education and 

Superintendent, and specifications to sufficiently demonstrate the capital project 

conforms to schematic plans approved by the Division as described in F.1.a. 

above; 

  

b. A properly executed copy of a “Request for Local Release of School 

Construction Plans” for a district that chooses to have a municipal code enforcing 

agency review its plans for UCC conformance.  The review shall include the 

documentation required by the UCC in accordance with N.J.A.C. 5:23-2.15, for 

the requirements for application for a construction permit or for plan review, as 

appropriate.  The Superintendent and municipal code enforcing agency chief 

shall sign the form, which may be obtained from the Division; and  

  

c. A check, payable to the "Treasurer, State of New Jersey," for the fee calculated 

according to the fee schedule pursuant to N.J.A.C. 6A:26-5.5. 

  

3. In the case of a temporary facility, the school district or the Development Authority on 

behalf of the school district for Development Authority school facilities projects, shall 

apply to the Division upon the completion of detailed plans and educational 

specifications for approval of the temporary facility’s adequacy.  Detailed plans and 

educational specifications shall be considered adequate for calculations of eligible costs if 
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the plans and educational specifications are at least sixty percent complete unless 

otherwise provided in N.J.A.C. 6A:26-5.4.  The application shall include items in 

accordance with N.J.A.C. 6A:26-5.4(c) as outlined below: 

  

a. Four sets of detailed plans, drawn to a scale of not less than 1/8 inch per foot, 

signed and sealed by a New Jersey registered architect or licensed engineer and 

signed by the President of the Board of Education and Superintendent, as well as 

the Development Authority in the case of a temporary facility that is part of a 

Development Authority school facilities project, and educational specifications to 

sufficiently demonstrate the educational adequacy of the temporary facility and 

compliance with the temporary facility standards at N.J.A.C. 6A:26-8; 

  

b. A completed plot plan whenever site work is required for the temporary 

facility.  On it shall be shown the intended location of the temporary facility and 

a layout of all other structures, play and recreation areas, athletic fields, 

walkways, roadways, access roads, buffer and set-back zones, and parking 

areas.  It also clearly shall indicate the impact that placement of the temporary 

facility will have on the site of the permanent school facility; 

  

c. A copy of the dated transmittal letter to the Executive County Superintendent 

indicating plan submission to the Division; 

  

d. A copy of the transmittal letter indicating the date of plan submission to the local 

planning board, whenever required by N.J.S.A. 40:55D-31 and N.J.S.A. 

18A:18A-16; 

  

e. A temporary facility schedule addressing the relationship to the school facilities 

project schedule, in the event that the temporary facility is part of a school 

facilities project; 

  

f.  The fee calculated according to the fee schedule pursuant to N.J.A.C. 6A:26-

5.5.  If the temporary facility is not part of a Development Authority school 

facilities project, payment shall be in the form of a check, payable to the 

"Treasurer, State of New Jersey"; 

  

(1) If the fee for the temporary facility is submitted to the Division prior to 

the submission of the fee for the final educational adequacy review for 

the school facilities project, the amount paid for the temporary facility 

will be credited toward the fee for the school facilities project; 

  

g. If the temporary facility is not part of a Development Authority school facilities 

project, a properly executed copy of a Request for Local Release of School 
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Construction Plans for a school district that chooses to have a municipal code 

enforcing agency review its plans for conformance with the UCC.  Such review 

shall require the documentation required by the UCC,  N.J.A.C. 5:23-2.15, for 

the requirements for application for a construction permit or for plan review, as 

appropriate.  The Superintendent and municipal code enforcing agency chief 

shall sign the form, which may be obtained from the Division; and 

  

h. If the temporary facility was previously used for school purposes and a certificate 

of occupancy for Group E, as designated by the Commissioner of the Department 

of Community Affairs, is in effect and no change of use is required, a floor plan 

with proposed occupancy in lieu of signed and sealed plans shall be submitted to 

the Division to meet the requirements of N.J.A.C. 6A:26-5.4. 

  

G. Fee Schedule – N.J.A.C. 6A:26-5.5 

  

The Division will collect fees for reviews of detailed/final plans and specifications for 

educational adequacy in the case of Development Authority school facilities projects and for its 

reviews of final plans and specifications for educational adequacy in ROD school facilities 

projects and other capital projects in accordance with the fee schedule outlined in N.J.A.C. 

6A:26-5.5. 

  

H. Capital Projects Not Subject to Educational Adequacy Review – N.J.A.C. 6A:26-5.6 

  

1. For a Development Authority school facilities project not subject to educational adequacy 

review, the Division shall issue a preliminary project report and shall forward to the 

Department of Community Affairs for review the report along with drawings or narrative 

sufficient to delineate the scope of work, so the Department of Community Affairs may 

review construction documents for UCC conformance.  The review shall require the 

documentation required by the UCC in accordance with N.J.A.C. 5:23-2.15, for the 

requirements for application for a construction permit or for plan review, as appropriate. 

  

2. For a ROD school facilities project or other capital project not subject to educational 

adequacy review, the Division shall make a determination of the project's final eligible 

costs and shall forward to the Department of Community Affairs for review the 

determination along with drawings or narrative sufficient to delineate the scope of work, 

so the Department of Community Affairs may review construction documents for UCC 

conformance.  The review shall include the documentation required by the UCC in 

accordance with N.J.A.C. 5:23-2.15, for the requirements for a construction-permit or 

plan-review application, as appropriate.  If the school district has submitted to the 

Division a properly executed copy of a "Request for Local Release of School 

Construction Plans," pursuant to N.J.A.C. 6A:26-5.4(b)2, the Division shall forward the 

release form to the Department of Community Affairs for its action. 
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Issued: 

 



POLICY GUIDE                        STRAUSS ESMAY ASSOCIATES 
PROPERTY 

7102 SITE SELECTION AND ACQUISITION 

 

© 2018 Strauss Esmay Associates, LLP  

1886 Hinds Road, Suite 1, Toms River, NJ 08753 

ph: (732)255-1500 fax: (732)255-1502 

7102 SITE SELECTION AND ACQUISITION 
  

[See POLICY ALERT No. 131, 159 and 213]  

  

  

The Board of Education may need to select and acquire new sites for school district facilities. Site 

acquisition for school purposes and every acquisition of land will be made pursuant to N.J.A.C. 6A:26-

3.12 and N.J.A.C. 6A:26-7.1 through 7.3. 

  

Every acquisition of land, whether by purchase, condemnation, or by gift or grant, to be used as a school 

site shall comply with the requirements of N.J.A.C. 6A:26-7.1 et seq.  The school district, or the New 

Jersey Schools Development Authority (Development Authority) on behalf of the district, shall submit 

information to the Division of Administration and Finance (Division) to obtain approval for land in 

connection with a school facilities project in accordance with the provisions of N.J.A.C. 6A:7.1(b).   

  

In the event the school district intends to acquire land not in connection with a school facilities project, 

the district shall submit all of the information required under N.J.A.C. 6A:26-7.1(b) except N.J.A.C. 

6A:26-7.1(b)1.ii and N.J.A.C. 6A:26-7.1(b)1.iii, and shall further be excepted from the requirements of 

N.J.A.C. 6A:26-7.1(d) and N.J.A.C. 6A:26-7.1(e).  If the school district later intends to change the use of 

the land and use as a school site, the school district shall be required to submit all of the information 

required under N.J.A.C. 6A:26-7.1 and the exceptions outlined above shall no longer apply. 

  

In accordance with the provisions of N.J.A.C. 6A:26-7.1(d), school site sizes shall be directly related to 

the acreage required for the structures and activities to be situated thereon.  Except where specifically 

noted for multiple or shared use, the acreage shall be considered for single use.   

  

All school sites shall have sufficient acreage for the placement of the school facility; expansion of the 

building to its maximum potential enrollment; the placement of all other structures such as greenhouses, 

storage buildings, school bus maintenance buildings or garages, and any other above or below ground 

structure, which is to be placed thereon;multi-purpose physical education fields and, for preschool 

through grade five school facilities, a playground required to support the achievement of the New Jersey 

Student Learning Standards as defined by the number of physical education teaching stations applicable 

to the school facility pursuant to the facilities efficiency standards and the approved programmatic 

model;disabled-accessible pedestrian walkways, roadways, and parking areas on which people and 

vehicles access the building;public and service access roads onto the site including, where warranted, a 

one-way school bus road of thirty foot width and a two-way road of thirty-six foot width; a school bus 

drop-off area; and eighteen foot wide posted fire lanes for fire apparatus; and a thirty-foot wide access 

around the entire building. 

  

Land owned by the Board of Education that does not meet the standards of N.J.A.C. 6A:26-7.1 may be 

supplemented pursuant to the requirements of N.J.A.C. 6A:26-7.1(f).  
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Pursuant to N.J.A.C. 6A:26-7.1(g), the Division’s approval shall remain effective for three years, after 

which time Division approval shall again be required to be obtained prior to acquiring land.  

  

The Development Authority may acquire land on behalf of a school district eligible for one hundred 

percent State support of final eligible costs for school facilities projects that are consistent with the school 

district’s approved Long Range Facilities Plan (LRFP).  For such school districts, the New Jersey 

Department of Education shall require submission of all information set forth in N.J.A.C. 6A:26-7.1(b) to 

demonstrate compliance with N.J.A.C. 6A:26-7.  The Development Authority may submit the required 

information on behalf of such school districts.  

  

In accordance with N.J.A.C. 6A:7.3, the Board of Education may acquire an existing facility through 

purchase, gift, lease, or otherwise provided the Board complies with all procedures and rules pertaining to 

the appropriation and use of capital funds as required by N.J.S.A. 18A:20-4 and 4.2 and the Board has the 

facility approved in accordance with N.J.A.C. 6A:26-3, which applies to the acquisition of a school site 

and for the construction of a new facility.  Facilities to be procured for temporary use shall comply with 

N.J.A.C. 6A:26-8 if subject to educational-adequacy review pursuant to N.J.A.C. 6A:26-5.4(c) because 

the facilities will house students.  

  

  

N.J.A.C. 6A:26-3.12; 6A:26-7.1; 6A:26-7.2; 6A:26-7.3 

  

  

Adopted: 
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R 7102 SITE SELECTION AND ACQUISITION 
  

[See POLICY ALERT No. 213] 

  

The school district may need to select and acquire new sites for school district facilities. Site acquisition 

for school purposes and every acquisition of land will be made pursuant to N.J.A.C. 6A:26-3.12 and 

N.J.A.C. 6A:26-7.1 through 7.3. 

  

A. Acquisition of Land by School Districts - N.J.A.C. 6A:26-3.12 

  

Every acquisition of land, whether by purchase, condemnation, or by gift or grant, to be used as a 

school site shall comply with N.J.A.C. 6A:26-7 and receive approval. 

  

B. Approval of the Acquisition of Land - N.J.A.C. 6A:26-7.1 

  

1. Voter Approval - N.J.A.C. 6A:26-7.1(a) 

  

The school district may obtain voter approval for funding of land acquisition prior to the 

Division of Administration and Finance (Division) approval of the land acquisition.  The 

school district shall not take any action to acquire the land prior to obtaining Division 

approval.  

  

2. Submission to the Division of Administration and Finance - N.J.A.C. 6A:26-7.1(b) 

  

The school district, or the New Jersey Schools Development Authority (Development 

Authority) on behalf of the district, shall submit to the Division the following information 

to obtain approval under B.1. above for land in connection with a school facilities 

project.  The following requirements do not address requirements of other State agencies 

having approval or permitting jurisdiction over land acquisition: 

  

a. The following information shall be provided by the school district: 

  

(1) A written request that shall include a statement, signed by the Board 

President and the Superintendent, indicating the immediate and ultimate 

proposed uses of the site, in terms of building use, grade organization, 

and potential maximum enrollment, and whether the land is, or will be, 

part of a school facilities project indicated in the district’s LRFP; 

  

(2) A map of the school district showing the location of the land, the location 

of existing schools in the school district, the attendance area to be served 

by the school, and the number of students who reside within the 

attendance area; 
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(3) Data regarding the impact of the acquisition upon racial balance within 

the school district's public schools; 

  

(4) A full, detailed appraisal of the market value of the property prepared by 

a licensed professional; 

  

(5) A title report on the property produced by any reputable title insurer 

licensed in the State of New Jersey evidencing that title is good and 

marketable; 

  

(6) A feasibility study evidencing that school district-owned land within the 

attendance area to be served by the school is not available, suitable, or 

sufficient to be used for school purposes, but only if the school district is 

required to use the Development Authority and seeking approval for a 

new acquisition of land and not merely a new use for already school 

district-owned land; and 

  

(7) For a school district required to use the Development Authority and 

seeking approval for the acquisition of land, evidence that the school 

district has not indemnified the seller of the land for the costs arising 

from the environmental remediation required for the property to be used 

for school purposes; acquired the land in its "as is" condition; or acquired 

the land under terms and conditions that would invalidate the statutory 

immunity of the school district from liability for the remediation costs 

associated with pre-existing contamination, whether discovered pre-

closing or post-acquisition, under the Spill Compensation and Control 

Act, N.J.S.A. 58:10-23.11 et seq. 

  

b. The following information shall generally be provided by a licensed architect, 

professional engineer, or professional planner in accordance with N.J.A.C. 

6A:26-7.1(b)(2): 

  

(1) A statement from the licensed architect, professional engineer, or 

professional planner indicating whether the land is subject to regulation 

under the Coastal Wetlands Act - N.J.S.A. 13:9A-1 et seq.; the 

Freshwater Wetlands Act - N.J.S.A. 13:9B-1 et seq.; the Pinelands 

Protection Act - N.J.S.A. 13:18A-1 et seq.; the Waterfront Development 

Act - N.J.S.A. 12:5-3; the Green Acres Acts - N.J.S.A. 13:8A-1 et seq., 

N.J.S.A. 13:8A-19 et seq., N.J.S.A. 13:8A-35 et seq., and N.J.S.A. 

13:8C-1 et seq.; or other statutes, regulations or executive orders 

administered by agencies of State or Federal government; 



REGULATION GUIDE              STRAUSS ESMAY ASSOCIATES 
PROPERTY 

R 7102 SITE SELECTION AND ACQUISITION 

 

© 2018 Strauss Esmay Associates, LLP  

1886 Hinds Road, Suite 1, Toms River, NJ 08753 

ph: (732)255-1500 fax: (732)255-1502 

  

(a) If so subject, the statement shall address the steps necessary to 

obtain approval from the agencies, and include adequate 

documentation to demonstrate to the Division the approvals will 

be obtained and not affect the educational adequacy of the site, 

as set forth in B.4. and B.5. below. 

  

(2) A statement from a New Jersey licensed architect, professional engineer, 

or professional planner indicating whether the proposed use of the land 

to be acquired is consistent with the goals and strategies of the New 

Jersey State Development and Redevelopment Plan (State Plan).  If 

inconsistent with such goals and strategies, the statement shall include 

adequate documentation to demonstrate to the Division there are no 

alternative suitable sites available in the school district that are consistent 

with the State Plan's goals and strategies; 

  

(3) A statement from a New Jersey licensed architect, professional engineer, 

or professional planner indicating the land to be acquired is suitable for 

the proposed use; 

  

(4) A completed, signed, and sealed plot plan of the land to be acquired 

showing topographical and contour lines; adjacent properties indicating 

current land uses; access roads; deed restrictions; easements; protective 

covenants; right of ways; and environmentally sensitive areas such as 

waterways and wetlands. The acreage and dimensions of the tract 

proposed for acquisition shall be included as per the application of the 

standards for minimum acceptable school site sizes in B.4. below; 

  

(5) If existing buildings or structures are located on the land to be acquired, 

the intended use, and/or disposition of these buildings.  Any building to 

be acquired and used shall comply with the requirements of the Uniform 

Construction Code (UCC) for educational occupancy and N.J.A.C. 

6A:26-5 that apply to the construction of a new building; 

  

(6) Adequate documentation to demonstrate to the Division that soil 

conditions for structural integrity and drainage have been examined by 

the New Jersey licensed architect or professional engineer; and 

  

(7) Adequate documentation to demonstrate to the Division that soil and 

groundwater conditions have been examined by a New Jersey licensed 

architect or professional engineer for suitability for septic systems, if 

applicable. 
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c. The following shall be submitted by the school district in accordance with 

N.J.A.C. 6A:26-7.1(b)3: 

  

(1) A statement from a local or regional water purveyor or alternatively, a 

statement from a geologist or professional engineer if the source of water 

is groundwater, certifying that: 

  

(a) The land can be adequately provided with the necessary water 

for the proposed maximum enrollment, and if the source of water 

is groundwater, that there will be sufficient groundwater 

available for the proposed maximum enrollment; and 

  

(b) Potable water infrastructure is, or is not, in place to service the 

site. 

  

(2) A statement from a local or county sewerage agency certifying that: 

  

(a) The land can be adequately provided with the necessary and 

acceptable sewage disposal system for the proposed maximum 

enrollment, as evidenced, for example, by consistency with the 

locally approved wastewater management plan; and 

  

(b) Sewer infrastructure is, or is not, in place to service the site. If 

such infrastructure is not in place, adequate documentation from 

a professional engineer or licensed geologist to demonstrate that 

soil and groundwater conditions are suitable for a septic system 

or discharge to groundwater. 

  

(3) Recommendations from the New Jersey Department of Environmental 

Protection (NJDEP) that there are no substantial reasons why the land 

acquisition should not proceed within forty-five days of its receipt of an 

environmental site report submitted by the school district or the 

Development Authority on behalf of the school district addressing the 

items below, or evidence that forty-five days have passed since the 

NJDEP's receipt of the environmental site report, whichever is earlier:  

  

(a) A sewer service consistency determination; 

  

(b) Potable water supply; 

  

(c) Coastal and freshwater wetlands; 
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(d) Green Acres land; 

  

(e) Stream encroachment; 

  

(f)       Historical or archeological resources; 

  

(g) Endangered plant species; 

  

(h) Threatened or endangered animal species; and 

  

(i) An environmental site assessment to determine whether there is 

potential contamination on the land, submitted on a form 

provided by the New Jersey Department of Education (NJDOE). 

  

d. The following shall be submitted by the school district in accordance with 

N.J.A.C. 6A:26-7.1(b)4: 

  

(1) Recommendations of the planning board or the municipality in which the 

land is situated, and that has an approved master plan as required by 

N.J.S.A. 40:55D-31 and N.J.S.A. 18A:18A-16, or evidence that the 

applicable forty-five days or fifty-five days have passed, whichever is 

earlier, from the planning board's receipt of the land acquisition 

application.  The recommendations shall be sent to the Division of 

Administration and Finance, Office of School Facilities, PO Box 500, 

Trenton, NJ 08625-0500, and forwarded promptly to the Division at the 

above address if received by the school district or its architect; 

  

(2) The recommendation of the Executive County Superintendent based on 

the requirements specified in N.J.A.C. 6A:26-7; and 

  

(3) Prior approvals of other agencies, such as the New Jersey Department of 

Agriculture, NJDEP, and the Pinelands Commission, where such 

approval is reasonably obtainable prior to acquisition. 

  

3. Land Acquisition for Non-School Facility Project - N.J.A.C. 6A:26-7.1(c) 

  

a. A school district that intends to acquire land not in connection with a school 

facilities project shall submit all of the information required under N.J.A.C. 

6A:26-7.1(b) except N.J.A.C. 6A:26-7.1(b)1.ii and N.J.A.C. 6A:26-7.1(b)1.iii, 

and shall further be excepted from the requirements of N.J.A.C. 6A:26-7.1(d) and 

N.J.A.C. 6A:26-7.1(e).  If the school district later intends to change the use of the 
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land and use as a school site, the school district shall be required to submit all of 

the information required under N.J.A.C. 6A:26-7.1 and the aforementioned 

exceptions shall no longer apply. 

  

4. School Site Size - N.J.A.C. 6A:26-7.1(d) 

  

School site sizes shall be directly related to the acreage required for the structures and 

activities to be situated thereon.  Except where specifically noted for multiple or shared 

use, the acreage shall be considered for single use.  

  

5. School Site Size Requirements - N.J.A.C. 6A:26-7.1(e) 

  

All school sites require sufficient acreage for the following: 

  

a. The placement of the school facility; 

  

b. Expansion of the building to its maximum potential enrollment; 

  

c. The placement of all other structures such as greenhouses, storage buildings, 

school bus maintenance buildings or garages, and any other above or below 

ground structure, which is to be placed thereon; 

  

d.        Multi-purpose physical education and, for preschool through grade five school 

facilities, a playground required to support the achievement of the New Jersey 

Student Learning Standards as defined by the number of physical education 

teaching stations applicable to the school facility pursuant to the facilities 

efficiency standards and the approved programmatic model; 

  

e.        Disabled-accessible pedestrian walkways, roadways, and parking areas on which 

people and vehicles access the building; 

  

f.  Public and service access roads onto the site including, where warranted, a one-

way school bus road of thirty foot width and a two-way road of thirty-six foot 

width; a school bus drop-off area; and eighteen foot wide posted fire lanes for 

fire apparatus; and 

  

g. A thirty-foot wide access around the entire building. 

  

6. Land owned by the Board of Education that does not meet the standards of N.J.A.C. 

6A:26-7.1 may be supplemented by adjacent municipally owned land ifit is formally 

leased on a long-term basis to the Board for exclusive use during school hours and there 

are no deed restrictions that prohibit school district use. 
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7. The Division’s approval shall remain effective for three years, after which time Division 

approval shall again be required to be obtained prior to acquiring land. 

  

C. Approval of the Acquisition of Land in Certain School Districts Under the Development 

Authority’s Auspices - N.J.A.C. 6A:26-7.2 

  

1. The Development Authority may acquire land on behalf of a school district eligible for 

one hundred percent State support of final eligible costs for school facilities projects that 

are consistent with the school district’s approved LRFP.  For such school districts, the 

NJDOE shall require submission of all information set forth in N.J.A.C. 6A:26-7.1(b) to 

demonstrate compliance with N.J.A.C. 6A:26-7.1.  The Development Authority may 

submit the required information on behalf of such school districts.  

  

D. Approval for the Acquisition of Existing Facilities - N.J.A.C. 6A:26-7.3  

  

1. The Board planning to acquire an existing facility through purchase, gift, lease, or 

otherwise shall comply with all procedures and rules pertaining to the appropriation and 

use of capital funds as required by N.J.S.A. 18A:20-4 and 4.2.  The school district shall 

also have the facility approved in accordance with N.J.A.C. 6A:26-3, which applies to the 

acquisition of a school site and for the construction of a new facility.  

  

2. Facilities to be procured for temporary use shall comply with N.J.A.C. 6A:26-8 if subject 

to educational-adequacy review pursuant to N.J.A.C. 6A:26-5.4(c) because the facilities 

will house students.  

  

  

Issued: 
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7130 SCHOOL CLOSING 

  

[See POLICY ALERT Nos. 159 and 213] 

  

The Board of Education recognizes its responsibility to provide a thorough and efficient program 

of free public education and appropriate facilities to house that program.  The Board further 

recognizes that declining enrollments, diminished resources, district reorganization, and/or other 

good cause may require the use of one or more district facilities for educational purposes be 

abandoned. 

  

To receive approval for the closing of a school the Board shall provide the Division of 

Administration and Finance (Division) and the Executive County Superintendent with the 

following assurances: 

  

1. The proposed closing is consistent with the district’s approved LRFP because: 

  

a. The school district has demonstrated that sufficient school building 

capacity exists to house students for the five years following the closing; 

or 

  

b. The school district has demonstrated through a feasibility study that the 

benefits of undertaking new construction outweigh those of rehabilitating 

the school proposed for closure. 

  

2. The use of temporary facilities in the remaining schools does not result or 

increase from an overall facilities shortage caused by the school closing; and 

  

3. The re-assignment of students to other schools in the district does not produce, 

sustain nor contribute to unlawful segregation, separation, or isolation of student 

populations on the basis of race or national origin. 

  

A request for approval from the Division for the school closing shall include the 

recommendation of the Executive County Superintendent.  A letter of approval from the Division 

based on the information in N.J.A.C. 6A:26-7.5(a) and as listed above shall be required before 

the school’s closing.   

  

The Division shall notify the school district in writing of its determination with respect to the 

requested school closing, with a copy provided to the Executive County Superintendent.  
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N.J.S.A. 18A:20-36; 18A:33-1 

N.J.A.C. 6A:26-7.5  

  

  

Adopted: 
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7243 SUPERVISION OF CONSTRUCTION 
  

The Board of Education directs that the Business Administrator or designee be responsible for 

the supervision of all building construction in this district. Supervision shall include field 

inspection of the contractor's operations, administrative review of the activities of the architect 

relating to the construction, and any other construction matters relating to the interests of the 

school district.   

  

The Business Administrator or designee shall report periodically to the Board that by his/her 

personal knowledge the work of the construction contractor and the architect is being performed 

in accordance with the plans, specifications, and contracts approved by the Board.  

  

A change order involving additional cost will be submitted by the Business Administrator or 

designee for Board review.  

  

Upon completion of a building project and a final inspection of all its aspects by the architect, 

contractors, and school officials, a recommendation for acceptance shall be made to the Board by 

the Business Administrator or designee.  

  

  

N.J.S.A. 18A:18A-16; 18A:18A-43; 18A:18A-44  

N.J.S.A. 18A:54-30 [vocational districts] 

  

  

Adopted: 
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7300 DISPOSITION OF PROPERTY 
  

[See POLICY ALERT No. 154, 159 and 213] 

  

  

The Board of Education believes the efficient administration of the district requires the disposition of 

property and goods no longer necessary for school purposes.  The Board directs the periodic review of all 

district property and authorizes the disposition by sale, donation, or discard of any property no longer 

required for the maintenance of the educational program or the efficient management of the school 

district.  The disposition of any school property will be in accordance with this Policy and applicable 

laws.  

  

Real estate property will be disposed of by sale or otherwise, in accordance with N.J.S.A. 18A:20-5 

through 18A:20-7 and N.J.A.C. 6A:26-7.4.  If an approved site, or interest therein, is to be altered or 

disposed of through sale, transfer or exchange of all or part of the total acreage, including facilities, if 

applicable, a written request for approval of the disposal will be made to the Division of Administration 

and Finance (Division) in accordance with the requirements of N.J.A.C. 6A:26-7.4.  The Division will 

notify the district of its approval or disapproval. 

  

The Board may, by resolution and by sealed bid or public auction, authorize the sale of its personal 

property not needed for school purposes, and disposal of any property declared scrap or waste.  If the 

estimated fair value of the property to be sold exceeds fifteen percent of the bid threshold in any one sale 

and it is neither livestock nor perishable goods, it shall be sold at public sale, together with a description 

of the items to be sold and the conditions of sale, shall be published once in an official newspaper.  By 

resolution of the Board, the purchasing agent may include the sale of personal property no longer needed 

for school purposes as part of specifications to offset the price of a new purchase.  In the event no bids are 

received for personal property or the personal property is not sold at private sale pursuant to, N.J.S.A. 

18A:18A-45, the Board may declare the personal property as scrap or waste and dispose of it locally.  

  

Personal property may be sold to the United States, the State of New Jersey, or to any body politic in the 

State of New Jersey, or any foreign nation which has diplomatic relations with these United States by 

private sale without advertising for bids. 

  

Notwithstanding anything to the contrary in this Policy, property acquired with Federal funds for use in a 

Federally funded program will be disposed of in accordance with applicable law and guidelines. 

  

The Superintendent shall develop regulations for the disposition of district property that provide for the 

review of the continued usefulness of all property in conjunction with the periodic inventory of property; 

the recommendation for Board designation of property for sale, donation, or discard; and the disposition 

of property in a fair and open manner consistent with the public interest and applicable laws. 
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N.J.S.A. 18A:18A-5; 18A:18A-45; 18A:20-5 through 18A:20-7 

N.J.A.C. 6A:26-7.4 

  

  

Adopted: 
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R 7300.2 DISPOSITION OF LAND 
  

[See POLICY ALERT Nos. 159 and 213] 

  

The Board of Education by a recorded roll call majority vote of its full membership may dispose, by sale 

or otherwise, of any lands or any rights or interest therein, owned by it, which cease to be suitable or 

convenient for the use for which they were acquired or which are no longer needed for school purposes, 

whether acquired through purchase or through condemnation proceedings and the purchaser shall acquire 

title free from any use of purpose for which it may have been acquired by the Board in accordance with 

N.J.S.A. 18A:20-5through 18A:20-7, N.J.A.C. 6A:26-7.4, and Policy 7100. 

  

A. Written Request for Approval for Disposal – N.J.A.C. 6A:26-7.4(a)  

  

The district shall make to the Division of Administration and Finance (Division) a written request 

for school district-owned land to be altered or disposed of through sale, transfer, or exchange of 

all or part of the total acreage, including rights or interest therein and/or improvements thereon, 

such as facilities, if applicable.  

  

1. The district will send a copy of the request to the Executive County Superintendent who 

shall make recommendations to the Division.  The ExecutiveCounty Superintendent shall 

provide a copy of the recommendations to the Board. 

  

2. The request shall indicate whether the district intends to convey the site, rights, or interest 

therein, and/or improvements thereon, under an exception to the public sale requirements 

of N.J.S.A. 18A:20-6. 

  

3. The request shall indicate whether the school district intends to convey the site, rights, or 

interest therein, and/or improvements thereon that had been conveyed to the school 

district from the New Jersey Schools Development Authority (Development Authority) 

or funded in whole or in part by the State share under Educational Facilities Construction 

and Financing Act (EFCFA).  

  

4. If the land, rights, or interest therein, and/or improvements thereon have been conveyed 

to the school district from the Development Authority, the request shall provide evidence 

acceptable to the New Jersey Department of Education that theproperty has notreverted to 

the Development Authority as authorized under N.J.A.C. 19:34-3.6. 

  

5. If a school district seeks to dispose of land, rights, or interest therein, and/or 

improvements thereon funded in part with debt service aid pursuant to N.J.S.A. 18A:7G-

9 or 10, and the land and/or improvements are either not needed or not being used for the 

purposes for which the bonds were issued, any proceeds from the disposal shall be used 

by the school district first to reduce the outstanding principal amount at the earliest call 
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date or to annually reduce the debt service principal payments.  The Board may request 

approval from the Commissioner to apply the proceeds over the term of the outstanding 

debt or by some other distribution mechanism if, for example, it is beneficial to 

stabilizing the school district’s debt service tax levy. 

  

B. Disposal – N.J.A.C. 6A:26-7.4(b)  

  

The Division shall determine whether the disposal is consistent with the district’s approved Long-

Range Facilities Plan (LRFP) or has a negative impact on the educational adequacy of an 

individual site.  

  

C. Notification of Approval – N.J.A.C. 6A:26-7.4(c)  

  

The Division shall notify the school district of its approval or disapproval and send a copy to the 

Executive County Superintendent.  If the disposal includes a site, rights, or interest therein and/or 

improvements thereon conveyed to the school district from the Development Authority, is funded 

in whole or in part by State share under EFCFA, or is in a school district that is required to use 

the Development Authority, the Division shall also notify the Development Authority. 

  

D. Sale at Public Sale; Exceptions – N.J.S.A. 18A:20-6 

  

Any lands, rights, or interests therein sold by the Board, except lands conveyed as part of a lease 

purchase agreement pursuant to N.J.S.A.18A:20-4.2(f), shall be sold at public sale, to the highest 

bidder, afteradvertisement of the sale in a newspaper published in the district, or if none is 

published therein, then in a newspaper circulating in the district, in which the same is situated, at 

least once a week for two weeks prior to the sale, unless: 

  

1. The same are sold to the State, or a political division thereof, in which case they may be 

sold at private sale without advertisement; or 

  

2. The sale or other disposition thereof in some other manner is provided for in N.J.S.A. 

18A.   

  

E. Sales at Fixed Minimum Prices – N.J.S.A. 18A:20-7 

  

1. In the case of public sales the Board may by resolution fix a minimum price with or 

without the reservation of the right, upon the completion of saidpublic sale, to accept or 

reject the highest bid made, a statement whereof shall be included in the advertisement of 

sale of the landsand given as public notice at the time of the sale.  The Board may by 

resolution provide without fixing a minimum price, that upon the completion of the 

public sale, the Board may accept or reject the highest bid received.  If the Board fails to 
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accept or reject the highest bid by the second regular Board meeting following the sale, 

the bid will be deemed to have been rejected. 

  

2. If no bid is received or if the bids that are received are rejected by the Board in the public 

interest, the Board may enter into negotiations with any interested party or parties for the 

sale or other disposal of the property, but shall offer a bidder a hearing upon the bidder's 

request before entering into such negotiations. 

  

3. The acceptance or rejection of a negotiated price shall be by the affirmative votes of a 

majority of the full number of Board members at a regularly scheduled meeting.  

  

F. Sewer Lines - N.J.A.C. 6A:26-7.4(d) 

  

The district may convey and transfer, without consideration, its right, title, and interest in and to 

any trunk or other sewer lines to a municipality, without requiring approval from the Division.  

  

  

Issued: 
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R 7300.3 DISPOSITION OF PERSONAL PROPERTY 
  

[See POLICY ALERT No. 154 and 213] 

  

  

A. Definitions 

  

1. “Personal property” means all Board of Educationproperty other than real property as 

defined in Regulation 7300.2 and Federal property as defined in Regulation 7300.4.  

  

2. “Excess property” means personal property that is no longer needed and is not required as 

a trade-in on a replacement purchase. 

  

B. Master List of Excess Property 

  

1. Upon request of the SchoolBusiness Administrator/Board Secretary or designee, a 

Principal or other administratorwill compile a list of excess property in a school 

districtbuilding or program at the close of a school year. 

  

2. The School Business Administrator/Board Secretarywill receive lists prepared in 

accordance with paragraph B.1. and will maintain a master, district-wide list of excess 

property. 

  

3. A Principal or other administratormay request transfer of excess property by submitting a 

request to the School Business Administrator/Board Secretary. 

  

4. An item transferred to another location in theschool district will be removed from the 

district-wide list of excess property. 

  

5. An item of personal property that has remained on the district-wide master list of excess 

property maybe disposed of in accordance with Policy 7300 and this Regulation. 

  

C. Disposal at Public Sale– N.J.S.A. 18A:18A-45 

  

The Board may, by resolution and by sealed bid or public auction, authorize the sale of its 

personal property not needed for school purposes. 

  

1. If the estimated fair value of the property to be sold exceeds fifteen percent of the bid 

threshold in any one sale and it is neither livestock nor perishable goods, it shall be sold 

at public sale to the highest bidder. 
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2. Notice of the date,time and place of the public sale, together with a description of the 

items to be sold and the conditions of sale, shall be published once in the official 

newspaper. 

  

Such sale shall be held not less than seven nor more than fourteen days after the 

publication of the notice thereof. 

  

3. Personal property may be sold to the United States, the State of New Jersey, another 

Board of Education, any body politic, any foreign nation which has diplomatic relations 

with the United States, or any governmental unit in these United States by private sale 

without advertising for bids. 

  

4. If no bids are received the property may then be sold at private sale without further 

publication or notice thereof, but in no event at less than the estimated fair value; or the 

Board may if it so elects, reoffer the property at public sale. 

  

As used herein, “estimated fair value” means the market value of the property between a 

willing seller and a willing buyer less the cost to the Board to continue storage or 

maintenance of any personal property not needed for school purposes to be sold pursuant 

to N.J.S.A. 18A:18A-45. 

  

5. The Board may reject all bids if it determines such rejection to be in the public interest. 

  

a. In any case in which the Board has rejected all bids, it may readvertise such 

personal property for a subsequent public sale. 

  

b. If it elects to reject all bids at a second public sale, pursuant to N.J.S.A. 

18A:18A-45, it may then sell such personal property without further publication 

or notice thereof at private sale, provided that in no event shall the negotiated 

price at private sale be less than the highest price of any bid rejected at the 

preceding two public sales and provided further that in no event shall the terms or 

conditions of sale be changed or amended. 

  

6. If the estimated fair value of the property to be sold does not exceed the applicable bid 

threshold established pursuant to section C.1. above in any one sale or is either livestock 

or perishable goods, it may be sold at private sale without advertising for bids. 

  

7. Notwithstanding the provisions of N.J.S.A. 18A:18A-45 andthis Regulation, by 

resolution of the Board, the purchasing agent may include the sale of personal property 

no longer needed for school purposes as part of specifications to offset the price of a new 

purchase. 
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D. Discarding of Textbooks – N.J.S.A. 18A:34-3 

  

1. Prior to discarding textbooks, the School Business Administrator/Board Secretary or 

designee shall notify the New Jersey Department of Education (NJDOE) of any textbooks 

the school district intends to discard. 

  

2. In accordance with the provisions of N.J.S.A. 18A:34-3, the NJDOE shall within fourteen 

days of receiving notification from the school district of the intent to dispose of 

textbooks, list the textbooks in a textbook database. 

  

3. The School Business Administrator/Board Secretary or designee shall retain the 

textbooks to be discarded for a period of one hundred and twenty days after the district 

has notified the NJDOE. 

  

E. Scrap and Waste Property 

  

1. In the event no bids are received for personal property or the personal property is not sold 

at public or private sales pursuant to N.J.S.A. 18A:18A-45, the Board may declare the 

personal property as scrap or waste and dispose of it locally. 

  

2. Personal property declared scrap or waste with no recyclable or usable value may be 

discarded. 

  

3. Personal property declared scrap or waste may not be given or sold to employees, private 

citizens, local governments, non-profit organizations, etc. 

  

F. Board of Education Approval 

  

1. The Board of Education will approve, by resolution of the Board, the negotiated price of 

personal property offered at private sale and any personal property declared scrap or 

waste. 

  

  

Issued: 
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R 7300.4 DISPOSITION OF FEDERAL PROPERTY 

  

[See POLICY ALERT No. 154 and 213] 

  

A. Definitions 

  

1. “Awarding agency” means with respect to this Regulation and a Federal grant, the 

Federal agency awarding the grant. 

  

2. “Uniform Grant Guidance” means a set of Federal grant regulations that combines 

several previous Federal cost principles, administrative requirements, and audit 

requirement circulars into a single, comprehensive document. 

  

3. “Federal property” means all equipment, supplies, or realproperty purchased with 

Federal grant funds. 

  

4.        “Equipment” means tangible personal property (including information technology 

systems) having a useful life of more than one year and a per-unit acquisition cost 

which equals or exceeds the lesser of the capitalization level established by the 

non-Federal entity for financial statement purposes, or $5,000, as defined in the 

Uniform Grant Guidance – 2 CFR Part 200.  

  

5. “Real property” means land, including land improvements structures and 

appurtenances thereto, but excludes moveable machinery and equipment, as 

defined in the Uniform Grant Guidance – 2 CFR Part 200.  

  

6.        “Supplies” means all tangible personal property other than those described in 

“Equipment”, as defined in the Uniform Grant Guidance – 2 CFR Part 200.  

  

7. “Federal property no longer needed” for the purposes of this Regulation means 

property acquired under a Federal award that is no longer needed for the original 

project or program or for other activities currently or previously supported by a 

Federal awarding agency, except as otherwise provided in Federal statutes, 

regulations, or Federal awarding agency disposition instructions.  

  

B. Periodic Review 

  

1.        The School Business Administrator/Board Secretary will compile a listof physical 

inventoryof Federal property in the district.  This physical inventory must be 
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taken and the results reconciled with the property records at least once every two 

years.    

  

2. A list of Federal propertyno longer needed will be periodically distributed to all 

school facilities in the district. 

  

3. Any school may request to transfer Federal property to a currently or previously 

funded Federal project or arrange a shared-time use with other such projects.   

  

4. Federal property no longer needed in the school district will be considered for 

disposition.  

  

C. Disposition of Federal Property - Equipment 

  

1. The School Business Administrator/Board Secretary will request disposition 

instructions from the awarding agency for Federal equipment no longer needed.  

  

a. If the awarding agency fails to provide requested disposition instructions 

within one hundred and twenty days, items of Federalequipment with a 

current per-unit fair-market valuein excess of $5,000 may be retained 

orsold by the school district.  If the equipment is sold by the school 

district, the awarding agency is entitled to proceeds in accordance with 2 

CFR 200.313(e)(2). 

  

b. Federalequipment no longer needed with a current per-unit fair-market 

value of $5,000 or less may be retained, sold, or otherwise disposed of 

with no further obligation to the awarding agency.   

  

2. If the awarding agency fails to provide disposition instructions, the sale of Federal 

equipment no longer needed will be sold and/or disposed of in accordance with 

the provisions of N.J.S.A. 18A:18A-45 and Regulation 7300.3. 

  

D. Disposal of Federal Property – Supplies 

  

1.        Title to supplies will vest in the school district upon acquisition. 

  

2.        If there is a residual inventory of unused supplies exceeding $5,000 in total 

aggregate value upon termination or completion of the project or program, and the 

supplies are not needed for any other Federal award, the school district shall retain 
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the supplies for use on other activities or sell them, but must in either case, 

compensate the awarding agency for its share.  The amount of compensation shall 

be computed in the same manner as for Federal equipment in accordance with 2 

CFR 200.313(e)(2). 

  

E. Disposal of Federal Property – Real Property 

  

1.        The School Business Administrator/Board Secretary or designee shall request 

disposition instructions from the United States Department of Education for real 

property equipment no longer needed for the original purpose. 

  

2.        The instructions must provide for one of the following alternatives:  retain title 

after compensating the awarding agency; sell the property and compensate the 

awarding agency; transfer title to the awarding agency; or third party 

designated/approved by the awarding agency.  

  

  

Issued: 
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7410 MAINTENANCE AND REPAIR (M) 
  

M 

  

[See POLICY ALERT No. 182] 

  

The Board of Education recognizes that the fixed assets of this district represent a significant investment 

of this community; their maintenance is, therefore, of prime concern to the Board. 

  

The Board will develop, approve, and implement a comprehensive maintenance plan in accordance with 

the requirements of N.J.A.C. 6A:26A-3.1 and 6A:26A-3.2.  A “comprehensive maintenance plan” means a 

multi-year maintenance plan developed by a school district covering required maintenance activities for 

each school facility in the school district pursuant to N.J.A.C. 6A:26A-1.1 et seq.   

  

Required maintenance activities, in accordance with N.J.A.C. 6A:26A-2.1, are those specific activities 

necessary for the purpose of keeping a school facility open and safe for the use or in its original 

condition, and for keeping its constituent building systems fully and efficiently functional and for 

keeping their warranties valid.  The activities address interior and exterior conditions; include 

preventative and corrective measures; and prevent premature breakdown or failure of the school 

facility and its building systems. 

  

Expenditures for required maintenance activities set forth in N.J.A.C. 6A:26A-2.1 shall be accounted for 

in accordance with the requirements of N.J.A.C. 6A:26A-2.2. 

  

The required annual maintenance budget amount in the comprehensive maintenance plan shall be 

included in the district’s annual budget certified for taxes in accordance with the provisions of N.J.A.C. 

6A:26A-4.1(a).  The required annual maintenance budget amount shall be calculated and adjusted in 

accordance with the provisions of N.J.A.C. 6A:26A-4.1(b).  The Executive County Superintendent, in 

accordance with the provisions of N.J.A.C. 6A:26A-4.1(c), may not approve the school district’s budget if 

the required annual maintenance budget is not included in the budget certified for taxes.   

  

Facilities maintenance, repair scheduling and accounting shall be in accordance with the provisions of 

N.J.A.C. 6A:23A-6.9 and Regulation 7410.01  

  

  

N.J.S.A. 18A:18A-43; 18A:21-1  

N.J.A.C. 6A:26A-1.1 et seq.; 6A:23A-6.9 

  

  

Adopted: 
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7650 SCHOOL VEHICLE ASSIGNMENT, USE, TRACKING, MAINTENANCE, AND ACCOUNTING (M) 
  

M 

  

[See POLICY ALERT No. 182] 

  

The Board of Education adopts this Policy concerning the assignment, use, tracking, maintenance, and 

accounting of school district vehicles in accordance with the provisions of N.J.A.C. 6A:23A-6.11 and 

6A:23A-6.12.  For the purposes of this Policy, a “school district vehicle” means a vehicle purchased, 

leased, leased-purchased, or acquired without cost by gift, donation, or other method by the school 

district regardless of funding source. 

  

School district vehicle assignment and use shall be in compliance with N.J.A.C. 6A:23A-6.12 and in 

accordance with OMB Circular 08-16-ADM or any superseding circulars.  The Board of Education, upon 

the recommendation of the Superintendent, may authorize, at its discretion, by an affirmative vote of 

the Board’s full membership, the lease, lease-purchase, or purchase and assignment of school district 

vehicles for the conduct of official school district business. 

  

The vehicles may be assigned either to individuals or to units within the school district for pool use 

according to classifications as outlined in N.J.A.C. 6A:23A-6.12(b).  No individual assignment shall be 

made for the primary purpose of commuting.  Vehicle use logs shall be maintained for all individual and 

pool assignments in order to accurately record all usage of each vehicle, including the driver, mileage, 

and starting and destination points.  All changes to vehicle assignment, whether pool or individual, shall 

require prior written approval of the Superintendent and the authorization of an affirmative majority 

vote of the full Board. 

  

          A school district vehicle shall only be used for business purposes and incidental and 

reasonable personal use of a school vehicle is prohibited without the approval of the 

Superintendent and the authorization of an affirmative majority vote of the full Board. 

  

If a school district vehicle is misused the driver's driving privileges for school district vehicles shall be 

suspended or revoked, and additional disciplinary action shall be taken as appropriate.  The Board shall 

establish and implement a policy for progressive, uniform, and mandatory disciplinary actions to be 

applied as necessary in the event it is determined a staff member misused a school vehicle. 

  

The Board designates the Transportation Coordinator as the school vehicle coordinator(s) for district 

vehicles.  The school vehicle coordinator(s) shall maintain inventory control records pursuant to the 

requirements of N.J.A.C. 6A:23A-6.11(a)1., driving records of operators of school district vehicles 

pursuant to the requirements of N.J.A.C. 6A:23A-6.11(a)2., and the records of maintenance, repair and 

body work pursuant to the requirements of N.J.A.C. 6A:23A-6.11(a)3. 
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N.J.A.C. 6A:23A-6.11; 6A:23A-6.12 

  

  

Adopted: 
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8600 TRANSPORTATION (M) 

  

M 

  

[See POLICY MEMO No. 67]  

[See POLICY ALERT Nos. 106, 109, 125, 140, 149 and 156]  

  

The Board of Education shall transport eligible students to and from school and school related 

activities in accordance with N.J.S.A. 18A:39-1 et seq., N.J.A.C. 6A:27-1 et seq. and Board 

policy.  Transportation shall be provided only to eligible public and nonpublic (and charter, if 

applicable) school students, authorized school staff members, and adults serving as approved 

chaperones. 

  

Optional  REMOVE all 5 options 

  

(Required for districts that provide courtesy busing) 

  

[The Board will provide transportation to and from school for public school students less than 

remote from their school in grades ____________ who live more than ___________ miles from 

the school they attend and in grades ___________ who live more than ___________ miles from 

the school they attend.] 

  

Optional 

  

[The Board has determined that no public school student in grades _________ to _________ or 

classified as _________ shall be required to ride a school bus more than _________ miles or 

_________ minutes one way per day.  The Board has determined that no nonpublic and/or 

charter school student shall be required to ride a school bus more than _________ minutes one 

way per day.] 

  

Optional 

  

[Students in grades ___________ shall not be required to walk more than ____ miles to the bus 

stop to which they have been assigned.] 

  

Optional 

  

[The Board may decide to enter into a contract to provide transportation to and from school for 

public and nonpublic school students less than remote from their school with the parent or legal 
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guardian paying costs in accordance with N.J.S.A. 18A:39-1.3.  Students will not be excluded 

from receiving these transportation services if it is determined the parent/legal guardian cannot 

pay the cost in accordance with N.J.S.A. 18A:39-1.4.  Such transportation shall be provided in 

accordance with Policy and Regulation No. 8611, Subscription Busing.] 

  

Optional 

  

[The Board will transport students certified by a physician as temporarily disabled regardless of 

the distance between their home and school.] 

  

The Board will transport disabled students in accordance with N.J.S.A. 18A:46-1 et seq. and 

Policy No. 8670. 

  

The Board will approve all bus routes by October______________ of each school year.  Bus 

routes for all non-remote students who must walk to and from school along hazardous routes will 

be designated.  The Board will consider, but shall not be limited to, the criteria outlined in 

N.J.S.A 18A:39-1.5 in determining “Hazardous Routes.” 

  

The Board will not be responsible for the transportation of nonresident students to or from 

school, except that transportation to and from school will be provided for homeless children for 

whom the district is determined to be the district of residence and for homeless children enrolled 

in this district when no district of residence has been determined. 

  

The Board will transport resident children who attend a nonpublic or charter school in the State 

of New Jersey not more than twenty miles from their residence, but not a lesser distance from 

their residence than that required for the transportation of students enrolled in the schools of this 

district.  Pursuant to N.J.A.C. 6A:27-2.2, students living more than twenty miles from their 

nonpublic school are eligible for transportation services when other students living within the 

district, whose residence is less than twenty miles from school, are transported to the same 

nonpublic school. 

  

Optional    REMOVE option 

  

(Required for any school district located in a county of the third class with a population of 

not less than 80,000 and not more than 120,000.  A third class county is defined as a county 

that does not border the Atlantic Ocean and has a population between 50,000 and 200,000.) 

  



POLICY GUIDE                        STRAUSS ESMAY ASSOCIATES 
OPERATIONS 

8600 TRANSPORTATION (M) 

 

© 2018 Strauss Esmay Associates, LLP  

1886 Hinds Road, Suite 1, Toms River, NJ 08753 

ph: (732)255-1500 fax: (732)255-1502 

[Transportation services will be provided in accordance with N.J.A.C. 6A:27-2.2(c)2, and this 

policy to a nonpublic school located outside the State not more than twenty miles from the 

student’s home.] 

  

Aid in lieu of transportation will be provided to a parent(s) or legal guardian(s) of nonpublic 

REMOVE all references to nonpublic and charter students pursuant to N.J.S.A. 18A:39-1.  When 

the schools of this district are closed for inclement weather or other conditions, no transportation 

will be provided for students enrolled in any public, nonpublic and/or charter school. 

  

When the Board provides transportation of students to and from  

  

_X__ county vocational schools and/or 

  

_X__ schools classified pursuant to Chapter 46 of N.J.S.A. 18A of the New Jersey Statutes 

  

and/or  
  

___ when the Board has in the prior year provided payments in lieu of transportation for any 

nonpublic REMOVE non public add Charter schools pursuant to N.J.S.A. 18A:39-1 or the 

Board cannot provide transportation in the ensuing school year 
  

the Board will utilize Essex Regional Education Services or Sussex County Regional 

Transportation Cooperative______________ for providing cooperative transportation services in 

accordance with N.J.S.A. 18A:39-11.1.  The Board will attempt to use one of the agencies prior 

to determining to pay aid in lieu of transportation if in the prior year payments in lieu of 

transportation were provided.  The Board will provide to the Essex Regional Education Services 

or Sussex County Regional Transportation Cooperative__________________ any unique 

limitations or restrictions of the required transportation. 

  

When the costs to provide transportation in cooperation with Essex Regional Education Services 

or Sussex County Regional Transportation Cooperative_______________ is less than the aid in 

lieu of payments, the Board will contract with the Essex Regional Education Services or Sussex 

County Regional Transportation Cooperative_______________ to provide transportation.  The 

Board will make the determination on the manner in which transportation services shall be 

provided in accordance with N.J.S.A. 18A:39-11.1 and shall notify the nonpublic school and the 

parent(s) or legal guardian(s) of the nonpublic school by August 1 prior to the beginning of the 

school year. 
  

Transportation in cooperation with Essex Regional Education Services or Sussex County 

Regional Transportation Cooperative_____________ will not be required when the district can 
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provide transportation at a lower cost than the Essex Regional Education Services or Sussex 

County Regional Transportation Cooperative______________ or the transportation provided by 

Essex Regional Education Services or Sussex County Regional Transportation 

Cooperative_______________ does not fall within the policies of the Board regarding length of 

ride and assignment of students to a route based on student age or classification. 

  

Vehicles used to transport students to and from school or school related activities shall meet 

standards, registration and inspection requirements of the New Jersey Departments of Education 

and Transportation.  The operation and fiscal management of the district’s transportation system 

shall be conducted in strict accordance with rules of the State Board of Education and the 

Department of Education Policy and Procedures Manual for Pupil Transportation. 

  

  

N.J.S.A. 18A:39-1 et seq.  

N.J.S.A. 27:15-16  

N.J.S.A. 39:3B-1 et seq.  

N.J.A.C. 6A:27-1.1 et seq.; 6A:27-2.1 et seq.; 6A:27-3.1 

  

  

Adopted: 

  

 



POLICY GUIDE                        STRAUSS ESMAY ASSOCIATES 
OPERATIONS 

8630 BUS DRIVER/BUS AIDE RESPONSIBILITY (M) 

 

© 2018 Strauss Esmay Associates, LLP  

1886 Hinds Road, Suite 1, Toms River, NJ 08753 

ph: (732)255-1500 fax: (732)255-1502 

8630 BUS DRIVER/BUS AIDE RESPONSIBILITY (M) 

   

[See POLICY MEMO No. 67]  

[See POLICY ALERT No. 164, 205, 209 and 214]  

  

  

M 

  

The Board of Education requires all school bus drivers and bus aides employed by the district or 

employed by a contracted school bus company to be reliable persons of good moral character who possess 

the qualifications necessary to perform the duties of the position.  Anyone driving a school bus used to 

transport students to and from school and school related activities must meet all requirements of N.J.S.A. 

18A:39-17, 18, 19.1, and 20 and all New Jersey Motor Vehicle Commission (NJMVC) rules governing 

school bus drivers.  All school bus drivers must possess the appropriate license and endorsement(s) to 

drive a school bus in the State of New Jersey and are subject to all the Federal and State requirements to 

maintain the appropriate license. 

  

“Employer” for the purposes of this Policy and Regulation means a Board of Education or a contractor 

that provides student transportation services under contract with the Board of Education.  In the event the 

school district employs school bus drivers and bus aides and/or uses a contractor for transportation 

services, the “employer” for school district employed school bus drivers and bus aides shall be the Board 

of Education and the “employer” for contracted school bus drivers and bus aides shall be the contractor 

that provides student transportation under contract with the Board of Education. 

  

School bus drivers and bus aides shall meet criminal history background check requirements pursuant to 

N.J.S.A. 18A:6-7.1(c) and tuberculin testing requirements pursuant to applicable State statutes and 

administrative codes.  School bus drivers and bus aides shall be considered under the Federal Family 

Educational Rights and Privacy Act (FERPA) to be school officials who have a legitimate educational 

interest to parts of a student’s record relating to transportation, without parental consent, as outlined in 

N.J.A.C. 6A:27-12.1(j)1. 

  

A Commissioner of Education-developed training program on proper procedures for interacting with 

students with special needs shall be administered by the employer to all school bus drivers and bus aides 

in accordance with the requirements of N.J.S.A. 18A:39-19.2.  This training program must be 

administered in accordance with the provisions of N.J.S.A. 18A:39-19.3.a. and all school bus drivers and 

bus aides must file a certification with their employer that the individual has completed the training 

program within five business days of  its completion.  The employer shall retain a copy of the certificate 

for the duration of the individual’s employment and shall file a copy of the certification to the Department 

of Education in accordance with the provisions of N.J.S.A. 18A:39-19.3.b. 

  

School bus drivers and bus aides shall receive training in the use of a student’s educational records and in 

their responsibility to ensure the privacy of the student and his or her records.  In addition, permanent and 
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substitute school bus drivers and bus aides shall be trained for the functions of their positions and in a 

safety education program as outlined in N.J.A.C. 6A:27-11.1 et seq. 

  

In accordance with the provisions of N.J.S.A. 18A:39-28, school bus drivers must visually inspect the 

school bus they are assigned at the end of the transportation route to determine that no student has been 

left on the bus. 

  

The school bus driver shall be in full charge of the school bus at all times and shall be responsible for 

maintaining order.  The school bus driver will never exclude a student from the school bus, but if unable 

to manage a student, the school bus driver will report the unmanageable student to the Principal or 

designee of the school in which the student attends. 

  

The Principal or designee, upon such report from the school bus driver, may assign appropriate 

discipline.  The discipline may include excluding the student from the bus.  The student’s parent shall 

provide for the student’s transportation to and from school during the time of exclusion. 

  

In the event of an emergency, school bus drivers shall follow procedures established by this 

Board.  School administrators shall organize and conduct emergency exit drills at least twice within the 

school year for all students who are transported to and from school.  All other students shall receive 

school bus evacuation instruction at least once per year.  School bus drivers and bus aides shall participate 

in the emergency exit drills, which shall be conducted on school property and shall be supervised by the 

Principal or person assigned to act in a supervisory capacity.  Drills shall be documented in the minutes of 

the Board of Education at the first meeting following completion of the emergency exit drill in 

accordance with the provisions of N.J.A.C. 6A:27-11.2(d). 

  

In accordance with the provisions of N.J.S.A. 18A:39-19.4, a Commissioner-developed student 

information card shall be completed by a parent of a student with an Individualized Education Plan (IEP), 

who receives transportation services, when the IEP is developed or amended.  Upon receiving consent 

from the parent, the student information card shall be provided to a school bus driver and bus aide for 

each student on the bus route to which the school bus driver or bus aide is assigned for whom a student 

information card has been completed by the parent.   

  

The school bus driver will immediately inform the Principal of the receiving school and the School 

Business Administrator or designee of the district providing the transportation following an accident that 

involves injury, death, or property damage.  The school bus driver must also complete and file within ten 

days of the accident the Preliminary School Bus Accident Report prescribed by the Commissioner of 

Education.  In addition to the Preliminary School Bus Accident Report, the driver of a school bus 

involved in an accident resulting in injury or death of any person, or damage to property of any one 

person in excess of $500, shall complete and file within ten days after such accident a motor vehicle 

accident report in accordance with N.J.S.A. 39:4-130. 

  

School bus drivers are prohibited from using a cellular telephone or other electronic communication 

device while operating a school bus unless the school bus is parked in a safe area off a highway or in an 
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emergency situation pursuant to N.J.S.A. 39:3B-25.  A school bus driver who violates this policy 

provision is subject to fines pursuant to N.J.S.A. 39:3B-25. 

  

School bus drivers are responsible for the safety of their students and shall rigorously observe all motor 

vehicle laws and regulations and State Board of Education rules in the operation of their school bus. 

  

  

N.J.S.A. 18A:6-7.1 et seq.; 18A:25-2; 18A:39-17; 18A:39-18;  

18A:39-19.1; 18A:39-19.2; 18A:39-19.3; 18A:39-19.4;  

18A:39-28 

N.J.S.A. 39:3B-25 

N.J.A.C. 6A:27-11.1 et seq.; 6A:27-12.1 et seq. 

  

  

Adopted: 
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8635 STUDENT TRANSPORTATION VEHICLES AND SCHOOL BUSES 

  

[See POLICY ALERT No. 173] 

  

All student transportation vehicles and school buses will be scheduled to maximize their use 

while ensuring all routes are scheduled in a safe manner for drivers and passengers. 

  

Student transportation vehicles and school buses will have time periods during the day between 

scheduled bus routes when they are not in use.  These time periods may vary from route to route 

and vehicle to vehicle depending on issues such as a school’s opening and ending times and the 

location of students transported to and from the school.  Based on scheduling issues and the 

amount of time between transportation routes, the school bus driver may be required to return the 

school vehicle/bus to the school district transportation facility during the school day.  In the 

event the schedule does not provide adequate time or it is not practical for the vehicle/bus to be 

returned to the school district’s transportation facility between routes during the school day, the 

school bus driver may be required to park the vehicle/bus at another school building or location 

in the school district designated by the Transportation Coordinator.   

  

If the transportation route is for student transportation to and from a school building out-of-

district, the driver may be required to return the transportation vehicle/bus to the district’s 

transportation facility or to a school building or location designated by the Transportation 

Coordinator for the time period between routes.  In the event there is not adequate time or it is 

not practical for a vehicle/bus to return to the school district between out-of-district 

transportation routes, the Transportation Coordinator will authorize the vehicle/bus remain at an 

approved location between such routes.  The Transportation Coordinator, in consultation with the 

driver and the out-of-district school, will designate a location for the driver to maintain the 

vehicle/bus in between the scheduled routes. 

  

The safety and security of the transportation staff and the school vehicle/bus will be the most 

important consideration in designating an out-of–district location for vehicles that may not return 

to the transportation facility during the school day. 

  

  

Adopted: 
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8651 COMMUNITY USE OF TRANSPORTATION (M) 

  

M 

  

[See POLICY ALERT No. 106 and 172]  

  

The Board of Education will permit the school busing vehicles owned or leased by this district to 

be used for the purpose of transporting  

  

Choose one, two or all three of the following alternatives:  

  

_X_ senior citizens' groups  

  

___ disabled citizens  

  

__X_ children and adults participating in a recreation or other program operated by the 

Township of Nutley in accordance with law and rules of the State Board of Education. The 

Board will not permit the use of school busing vehicles for any purpose not expressly 

authorized by law and Board policy.  

  

The transportation of senior citizens shall be restricted to destinations that are within this school 

district or any contiguous school district. The transportation of disabled citizens may be within 

any district. The transportation of children and adults participating in a recreation or other 

program shall be limited by the location of the program.  

  

The transportation of community members under this policy shall be limited to those hours and 

days when vehicles are not required for the transportation of students. No transportation will be 

supplied for weekends, holidays, summer vacation time, or for the purpose of attendance at 

political activities. The Board reserves the right to refuse or cancel any community transportation 

in the interests of the educational program or the efficient operation of the district.  

  

Vehicles must be operated by the holder of a valid New Jersey bus driver's license who has been 

approved by this Board.  

  

The costs of community transportation shall be reimbursed to the Board  

  

Choose only one of the following alternatives:  

  

_X__ in full.  
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___ in the amount of ____________ percent of the actual cost of fuel and oil, driver's salary, 

insurance, maintenance, depreciation, licensing and registration, and administrative 

overhead.  

  

A request for community transportation must be submitted to the Transportation Coordinator no 

less than sixty (60) days prior to the planned trip and must be approved by the Board of 

Education.   

  

  

N.J.S.A. 18A:39-22 et seq.  

N.J.S.A. 39:3B-5.4;   

N.J.A.C. 6A:27-7.8 et seq.  

  

  

Cross reference: Policy Guide No. 9190 

  

  

Adopted: 
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8660 TRANSPORTATION BY PRIVATE VEHICLE (M) 
  

M  

  

[See POLICY MEMO No. 26]  

[See POLICY ALERT Nos. 96, 109 and 172]  

  

The Board of Education does not authorize the transportation by private vehicle of students of this district 

between the school and a school activity. 

  

Any such transportation must be approved in advance and in writing by the Business Adminstrator.  The 

writing must set forth the date, time, and reason for the transportation; the places from and to which 

students will be transported; the name and address of the driver; the names of the students to be 

transported; a brief description of the transportation vehicle; and the signature of the driver.  The parent(s) 

or legal guardian(s) of a participating student will be given, on request, the name of the driver and the 

description of the vehicle. 

  

No person shall be approved as driver for the transportation of students in a private vehicle who is not an 

employee of this Board or the parent(s) or legal guardian(s) of a student enrolled in this district and the 

holder of a currently valid license to operate a motor vehicle in the State of New Jersey.  

  

No person shall be permitted to transport students who has been convicted of a moving vehicle violation 

within the period of three calendar years immediately preceding the request for transportation approval. 

  

The Board may withdraw the authorization of any private vehicle driver. 

  

Any private vehicle used for the transportation of students must be owned by the approved driver or the 

spouse of the approved driver; have the capacity to hold not more than eight persons; and must conform 

to registration, inspection, and insurance requirements of the State of New Jersey for privately owned 

vehicles.  Seat belts shall be worn by the driver and the passengers while the vehicle is in motion.  No 

vehicle may be used to transport more persons than its normal load capacity. 

  

The responsibility of teaching staff members for the discipline and control of students will extend to their 

transportation of students in a private vehicle.  Drivers who are not teaching staff members are requested 

to report student misconduct to the Building Principal. 

  

Expenses incurred by drivers of private vehicles in the course of transporting students will be reimbursed 

by the Board at the approved mileage rate and upon presentation of evidence of costs for tolls and parking 

fees. 

  

N.J.S.A. 18A:16-6; 18A:25-2; 18A:39-20.1 

N.J.A.C. 6A:27-7.6; 6A:27-7.7 
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Cross reference: Policy Guide No. 3280 
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8670 TRANSPORTATION OF DISABLED STUDENTS (M) 
  

M 

  

[See POLICY ALERT No. 147 and 172]  

  

The Board of Education shall provide transportation services for students with disabilities as required by 

law and dictated by the student's educational needs and physical welfare.  The Board will provide the 

transportation specified as a related service in the program of special education approved for a disabled 

student.  Such transportation will conform to the student's Individualized Education Program (IEP) and 

the transportation requirements described by the Child Study Team or prescribed by the school 

physician.  Transportation to a placement outside this district will conform to the school calendar of the 

receiving school. 

  

The transportation of a disabled student may include such special equipment, transportation aides, and 

special arrangements for other assistance to and from and in and around the school.  When necessary for 

the student's welfare, the case manager will provide the transportation coordinator and driver with specific 

information about the student.  For students with disabilities below the age of five, safety belts or restraint 

systems will be used. 

  

The transportation of disabled students to special education programs approved by the Board and located 

outside the State will conform to guidelines established by the New Jersey State Department of 

Education.  Such transportation services will be dictated by the student's IEP and approved by the Child 

Study Team.  The individual plan for a disabled student's out-of-State transportation will be submitted to 

the Office of the County Superintendent prior to its implementation.  In general, transportation of out-of-

State disabled students will be by the most economical and expeditious mode consistent with the student's 

special needs and will be limited to travel at the beginning and the ending of the school year. 

  

State aid will be sought for the services provided in accordance with law and this policy.  The Board 

directs that appropriate records be maintained and all relevant documentation be preserved in order that 

the district be properly reimbursed for the costs of transportation. 

  

  

N.J.S.A. 18A:39-2.1; 18A:46-19.6; 18A:46-23  

N.J.A.C. 6A:14-3.9(a)7; 6A:27-5.1 et seq.  

  

Adopted: 
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8690 MONITORING DEVICES ON SCHOOL VEHICLES 

  

[See POLICY ALERT No. 141]  

  

The Board of Education recognizes that safe and secure conditions for all students transported in 

school owned or contracted school vehicles is paramount.  Students transported in a school 

owned or contracted school vehicle must maintain proper discipline in the vehicle at all times.  

  

To maintain the safe and secure conditions for all students transported on school owned or 

contracted school vehicles, the Board may use devices to monitor and/or observe student 

behavior, teacher and support staff behavior, school bus driver discipline procedures and/or 

school bus driver driving techniques.  The device may be a sound video camera, a voice 

monitoring device or other appropriate devices.  Each school vehicle will have a sign clearly 

posted in the school vehicle stating that: 

  

“Video And/Or Audio Monitoring Devices Are Used On School Owned And Contracted 

Vehicles And This Vehicle May Be Monitored At Any Time.” 

  

The recording may be used in student and staff discipline matters, driver evaluations or for driver 

discipline or training.  Notice of this policy will be provided to parent(s) or legal guardian(s) and 

all transportation personnel each year in staff, student and/or parent handbooks. 

  

  

N.J.S.A. 18A:11-1  

20 USCA 1231g  

30 CFR 300.571 Part 99, 300.572, 300.5773 

  

  

Adopted: 
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R 7650 SCHOOL VEHICLE ASSIGNMENT, USE, TRACKING, MAINTENANCE, AND ACCOUNTING (M) 

  

M 

  

[See POLICY ALERT No. 182] 

  

A. School Vehicle Assignment and Use  

  

The Board of Education, upon the recommendation of the Superintendent, may authorize, 

at its discretion, by an affirmative vote of the Board’s full membership, the lease, lease-

purchase, or purchase and assignment of school district vehicles for the conduct of 

official school district business.  

  

1. The vehicles may be assigned either to individuals or to units within the school 

district for pool use according to the following classifications: 

  

a. Vehicles may be assigned permanently and individually to the 

Superintendent, School Business Administrator/Board Secretary, the staff 

member serving as head of facilities services, the staff member serving as 

head of security services or other supervisory employees who, based on 

their job duties, may be called upon on a twenty-four hour, seven day-a-

week basis.  No individual assignment shall be made for the primary 

purpose of commuting. 

  

b. A unit may be permanently assigned one or more school district pool 

vehicles only if employees of the unit will collectively use the vehicle or 

each vehicle for more than an average of 750 miles per month on official 

school district business. Pool vehicles shall not be used for the purpose of 

commuting and shall remain at a school district facility when not in 

official use. 

  

2. Board members or employees may be temporarily assigned a school district 

vehicle for travel events. 

  

3. In the event the operator of a school district vehicle believes their personal health 

(temporary or long-term) may impair their ability to safely operate a school 

vehicle, the operator shall inform their immediate supervisor and the school 

vehicle coordinator of the health problem and the expected duration of 

impairment.  The operator’s immediate supervisor or the school vehicle 
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coordinator may coordinate a physical examination for the staff member in 

accordance with Policy 3160 or 4160. 

  

4. Smoking, as defined in Policy 7434, is prohibited on “school grounds” and 

therefore, in accordance with the definition of school grounds in Policy 7434, 

smoking is prohibited in a school district vehicle at any time.  

  

5. Vehicle use logs shall be maintained for all individual and pool assignments in 

order to accurately record all usage of each vehicle, including the driver, mileage, 

and starting and destination points. 

  

6. All complaints of a potential misuse shall be investigated by the school vehicle 

coordinator and/or appropriate administrator and appropriate disciplinary action 

shall be taken.  Any disciplinary action shall be progressive and uniform 

depending on the specific misuse. 

  

7. All changes to vehicle assignment, whether pool or individual, shall require prior 

written approval of the Superintendent and the authorization of an affirmative 

majority vote of the full Board. 

  

8. No luxury vehicle, one which exceeds the greater of $30,000 or any current dollar 

limit established in IRS law or regulation, shall be purchased, lease-purchased, or 

leased by the school district. If a vehicle is assigned to the Superintendent, it may 

be a full size or intermediate, four-door sedan of the non-luxury class. All other 

vehicles shall be compact sedans, unless special passenger, cargo, equipment, or 

use requirements make the standard vehicle unsuitable for documented school 

district needs. 

  

9. All damage to school district vehicles, regardless of cause, shall be reported 

within twenty-four hours to the school vehicle coordinator and the employee 

assigned to file insurance claims. 

  

10. No physical alterations shall be made to a vehicle without prior Board approval. 

  

11. Operators of a school district vehicle shall possess a valid driver's license to 

operate a vehicle in New Jersey.  The school vehicle coordinator(s) shall be 

responsible to maintain a copy of each driver’s license on file.  In the event a 

driver’s license is revoked, suspended or otherwise makes the driver unable to 

operate a school district vehicle in accordance with law, the driver shall 
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immediately notify the school vehicle coordinator, who will immediately revoke 

the driver’s authorization to operate a school district vehicle. 

  

12. When a vehicle is due for routine maintenance in accordance with the 

manufacturer’s schedule, the driver of an individually assigned vehicle or, in the 

case of a pool vehicle, the school vehicle coordinator shall be responsible for 

ensuring the vehicle receives the scheduled service. 

  

13. A driver assigned a school district vehicle shall be responsible for the security of 

the vehicle and its contents. 

  

14. Drivers shall be personally responsible for all fines accrued as a result of traffic 

violations related to operation of school district vehicles. 

  

15. The driver, or the driver's supervisor, if the driver is incapacitated, of a school 

district vehicle involved in an accident resulting in damage to the school district 

vehicle or other vehicle shall file, within twenty-four hours of the accident, a 

detailed written report with the school vehicle coordinator and the school district 

staff member responsible for making insurance claims. 

  

16. Police shall be immediately notified of an accident by the driver or school vehicle 

coordinator, if the driver is incapacitated. A copy of the police report shall be 

submitted to the school vehicle coordinator and the school district staff member 

responsible for making insurance claims as soon as possible. 

  

17. If a school district vehicle is misused in any of the following ways, the driver's 

driving privileges for school district vehicles shall be suspended or revoked, and 

additional disciplinary action shall be taken as appropriate: 

  

a. Frequent violation of traffic laws; 

  

b. Flagrant violation of traffic laws; 

  

c. Operation of a vehicle which the police or insurance company determined 

was the cause of an accident; 

  

d. Use of a vehicle for unauthorized use whether personal use, business use, 

or commuting;  
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e. Violation of these rules or school district policy governing the assignment, 

use, operation, repair, and/or maintenance of vehicles. This includes the 

failure to submit a vehicle for routine maintenance as called for in the 

manufacturer’s routine maintenance schedule; 

  

f.  Operation of a vehicle while impaired to any degree, or under the 

influence of alcohol or narcotics as defined by State statutes; 

  

g. Use of a school district vehicle by an unauthorized individual while 

assigned to an employee; 

  

h. Use of a school district vehicle to transport any person or child, other than 

in the course of their assigned duties and responsibilities; and/or 

  

i.  Use of radar detectors in school district vehicles. 

  

The Board shall implement a progressive and uniform mandatory disciplinary program to 

be applied as necessary in the event it is determined a staff member misused a school 

vehicle. 

  

B. School Vehicle Inventory Control Record 

  

The school vehicle coordinator(s) shall be responsible to maintain the following 

inventory control records for every school district vehicle:  

  

1. Vehicle make, model and year; 

  

2. Vehicle identification numbers (VIN); 

  

3. Original purchase price; 

  

4. Date purchased; 

  

5. License plate number; 

  

6. Person assigned or pool if not individually assigned; 

  

7. Driver’s license number of person assigned and the expiration date; 
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8. Insurer and policy number of person assigned; and 

  

9. Usage category such as regular business, maintenance, security, or student 

transportation. 

  

C. Driving Record of Operators of School District Vehicles 

  

The school vehicle coordinator(s) shall be responsible to obtain and maintain the 

following driving records of operators of school district vehicles: 

  

1. Name of driver; 

  

2. Drivers license number and expiration date; 

  

3. Insurer and policy number of person assigned; 

  

4. Motor vehicle code violations; 

  

5. Incidents of improper or non-business usage; 

  

6. Accidents; and 

  

7. Other relevant information. 

  

D. Record of Maintenance, Repair and Body Work for School District Vehicles 

  

The school vehicle coordinator(s) shall be responsible to maintain the following records 

of maintenance, repair and body work for each school vehicle: 

  

1. Vehicle make, model and year; 

  

2. Vehicle identification numbers (VIN); 

  

3. Original purchase price; 

  

4. Date purchased; 

  

5. License plate number; 
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6. Usage category such as regular business, maintenance, security or student 

transportation; 

  

7. Manufacturer’s routine maintenance schedule; 

  

8. Category of work performed (routine maintenance, repair or body work); 

  

9. Purchase order number; 

  

10. Date work was performed; 

  

11. Detailed description of work performed; 

  

12. Mileage on date work was performed; and 

  

13. Cost of work performed. 

  

All records maintained by the school vehicle coordinator(s) shall be maintained in the 

school district office of the school vehicle coordinator(s). 

  

  

Adopted: 
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R 8600 STUDENT TRANSPORTATION 

  

[See POLICY ALERT No. 149 and 156] 

  

General Requirements - Students Remote From School 

  

A. The Board will transport: 

  

1. Students who reside remote, as defined in N.J.S.A. 18A:39-1. and 

N.J.A.C.     6A:27-1.2(a)1. and (a)2., from their assigned district school of 

attendance; 

  

2. Nonpublic school students who reside remote from their school of attendance and 

meet the eligibility criteria of N.J.A.C. 6A:27-2.2;       REMOVE - we do not 

transport non-public students since we are a walking district. 

  

3. Charter school students pursuant to N.J.A.C. 6A:3.1 et seq.; 

  

4. Special education students who reside remote from their assigned school and 

students who require transportation services in accordance with their 

Individualized Educational Program (IEP); 

  

5. School choice students pursuant to N.J.A.C.  6A:27-4.1. 

  

Optional                                      Remove all 3 options 

  

(For all districts that provide transportation) 

  

[B. The Board has determined that no public school student transported within the school 

district or student classified as _________ shall be required to ride a school bus more 

than _________ minutes one way per day.] 

  

Optional 

  

[C. Students in grades ___________ shall not be required to walk more than ____ miles to 

the bus stop to which they have been assigned.] 

  

Optional 
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[The Board has determined that no student in grades _________ to _________ or classified as 

_________ shall be required to ride a school bus more than _________ miles or _________ 

minutes one way per day.] 

  

Nonpublic and Charter School Transportation 

  

A. The Board will transport resident children who attend a nonpublic or charter school in the 

State of New Jersey not more than twenty miles from their residence, but not a lesser 

distance from their residence than that required for the transportation of students enrolled 

in the schools of this district. 

  

B. Students living more than twenty miles from their nonpublic or charter school are eligible 

for transportation services when other students living within the district, whose residence 

is less than twenty miles from school, are transported to the same nonpublic school.  

  

Optional      REMOVE OPTION 

  

[These students living more than twenty miles from the school (maybe or are) required to 

utilize existing bus routes and stops established for students living within the district and 

within twenty miles of the nonpublic school.] 

  

C. Aid in lieu of transportation will be provided to a parent(s) or legal guardian(s) pursuant 

to N.J.S.A. 18A:39-1. 

  

D. REMOVE D.   The Board has determined that no nonpublic and/or charter school student 

shall be required to ride a school bus more than ______ minutes one way per day. 

  

Optional   REMOVE 

  

(Required for districts located in a county of the third class with a population of not less 

than 80,000 and not more than 120,000.  A third class county is defined as a county that 

does not border the Atlantic Ocean and has a population between 50,000 and 200,000.) 
  

[E. Transportation services will be provided in accordance with this N.J.A.C. 6A:27-2.2(c)2. 

to a nonpublic school located outside the State not more than twenty miles from the 

student’s home.] 
  

Optional    REMOVE 
  

[Non-Remote Courtesy Transportation 
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The Board will provide transportation to and from school for public school students less than 

remote from their school in grades _______ who live more than _____ miles from the school 

they attend and in grades _______ who live more than _______ miles from the school they 

attend. 

  

Required for all districts that provide less than remote/courtesy busing services for students who 

must walk to and from hazardous routes.] 

  

Hazardous Routes 

  

The Board will approve all bus routes by October______________ of each school year.  Those 

bus routes for all non-remote students who must walk to and from school along hazardous routes 

will be designated.  The Board will consider, but shall not be limited to the criteria outlined in 

N.J.S.A. 18A:39-1.5 in determining “Hazardous Routes” as follows: 

  

1. Population density; 

  

2. Traffic volume; 

  

3. Average vehicle velocity; 

  

4. Existence or absence of sufficient sidewalk space; 

  

5. Roads and highways that are winding or have blind curves; 

  

6. Roads and highways with steep inclines and declines; 

  

7. Drop-offs that are in close proximity to a sidewalk; 

  

8. Bridges or overpasses that must be crossed to reach the school; 

  

9. Train tracks or trestles that must be crossed to reach the school; and 

  

10. Busy roads or highways that must be crossed to reach the school. 

  

A school district shall work in conjunction with municipal officials in determining the 

criteria necessary for the designation of a hazardous route. 
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Charter School Transportation 

  

A. The Board will provide transportation or aid in lieu of transportation to charter school 

students pursuant to N.J.S.A. 18A:39-1. 

  

B. The Board is responsible for to and from charter school transportation for the students 

that reside within the district. 

  

C. Students residing within the district that live less than remote from the charter school are 

eligible for transportation in accordance with the school district’s policies for public 

school students. 

  

D. Students who reside in the district or region of residence in which the charter school is 

located shall be provided with transportation in the same manner as transportation is 

provided to other public school students residing in the district and in accordance with 

N.J.S.A. 18A:39-1 and N.J.A.C. 6A:27-3.1. 

  

E. The expenditure for charter school student transportation who reside outside of the 

district or region of residence in which the charter school is located is limited to the 

annual nonpublic maximum expenditure per student in accordance with N.J.S.A. 18A:39-

1. 

  

F. When the schools of this district are closed for inclement weather or other conditions, no 

transportation will be provided for students enrolled in any other public school, charter 

school, and/or nonpublic school. 

  

Subscription Busing              not applicable 

  

Subscription busing shall be provided in accordance with Policy and Regulation No. 8611.  

  

Cooperative Transportation Services 

  

A. When the Board provides transportation of students to and from the county vocational 

schools and/or students classified pursuant to Chapter 46 of N.J.S.A. 18A of the New 

Jersey Statutes and/or when the Board has in the prior year provided payments in lieu of 

transportation for any nonpublic schools pursuant to N.J.S.A. 18A:39-1 or the Board 

cannot provide transportation in the ensuing school year the Board will utilize Essex 

Regional Educational Services and Sussex County Regional Transportation 
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Cooperative_____________ for providing cooperative transportation services in 

accordance with N.J.S.A. 18A:39-11.1. 

  

B. The Board will attempt to use the cooperative services provided by ________Essex 

Regional Educational Services and Sussex County Regional Transportation 

Cooperative_____ prior to determining to pay aid in lieu of transportation. 

  

C. The Board will provide all and any cooperatives_______________ with any unique 

limitations or restrictions of the required transportation.  When the costs to provide 

transportation by one of the agencies is less than the aid in lieu of payments, the Board 

will contract with the agency to provide transportation. 

  

D. The Board will make the determination on the manner in which transportation services 

shall be provided in accordance with N.J.S.A. 18A:39-11.1 and shall notify the nonpublic 

school and the parent(s) or legal guardian(s) of the nonpublic school by August 1 prior to 

the beginning of the school year. 

  

E. Transportation by one of these agencies will not be required when the local district can 

provide transportation at a lower cost than the cooperative_____________ or the 

transportation provided by _cooperative______________ does not fall within the policies 

of the Board regarding length of ride and assignment of students to a route based on 

student age or classification. 

  

School Bus Use and Standards 

  

A. The Board requires that all buses bid or purchased shall be equipped with seat belts. 

  

B. School bus drivers and all school bus passengers shall be required to wear seat belts when 

transported in school buses so equipped.  Seat belts shall be fastened when the driver and 

passengers board the vehicle and they shall be kept fastened at all times while on board 

the vehicle.  Seat belts may be unfastened only when the individual is departing the 

vehicle.  The Board further requires that drivers and passengers using private vehicles to 

transport students wear seat belts in the same manner. 

  

C. The Board requires every school bus bid or purchased that is used to transport public, 

non-public and/or charter school students will be equipped with a crossing control arm at 

the right front corner of the bus.  The arm must open and extend out from the bus at least 

five feet each time the bus door is opened. 
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D. School bus purchase, use and standards must meet Federal and State standards and must 

be in accordance with N.J.A.C. 6A:27-7.1 et seq. 

  

Operation and Management of Transportation System 

  

A. The Transportation Coordinator_________________ shall 

  

1. Prepare a map of the district on which each bus stop and bus route is indicated or, 

alternatively, prepare an itinerary of bus routes that may be used in conjunction 

with a map of the school district; 

  

2. Prepare and promulgate procedures to be followed in the event of a bus 

emergency, bus safety, bus driver training and rules governing the conduct of all 

students transported by the Board in accordance with N.J.A.C. 6A:27-11.1 and 

6A:27-12.1 et seq. 

  

3. Maintain such records and make such reports regarding school transportation as 

are required by the State Board of Education; and 

  

4. Prepare the specifications for each bus route or contract for which proposals will 

be sought by the Board in accordance with N.J.A.C. 6A:27-9.1 et seq. 

  

B. The operation and fiscal management of the district’s transportation system shall be 

conducted in strict accordance with rules of the State Board of Education and the 

Department of Education Policy and Procedures Manual for Pupil Transportation. 

  

  

Issued: 

 



REGULATION GUIDE              STRAUSS ESMAY ASSOCIATES 
OPERATIONS 

R 8630 EMERGENCY SCHOOL BUS PROCEDURES (M) 

 

© 2018 Strauss Esmay Associates, LLP  

1886 Hinds Road, Suite 1, Toms River, NJ 08753 

ph: (732)255-1500 fax: (732)255-1502 

R 8630 EMERGENCY SCHOOL BUS PROCEDURES (M) 
  

[See POLICY ALERT No. 164, 205, 209 and 214] 

  

M 

  

A. Staff Training 

  

1. The Board of Education will administer a safety education program for all permanent and 

substitute school bus drivers and bus aides.  At a minimum, the training shall include: 

  

a. Student management and discipline; 

  

b. School bus accident and emergency procedures; 

  

c. Conducting school bus emergency exit drills; 

  

d. Loading and unloading procedures; 

  

e. School bus stop loading zone safety;  

  

f.  Inspecting the school vehicle for students left on board the bus at the end of a 

route; and 

  

g. The use of student’s educational records, including the district’s responsibility to 

ensure the privacy of the student and his or her records, if applicable. 

  

2. The Board of Education will administer a safety education program to school bus drivers 

that includes defensive driving techniques and railroad crossing procedures. 

  

3. The employer shall be responsible to administer a Commissioner of Education-developed 

training program on proper procedures for interacting with students with special needs in 

accordance with the provisions of N.J.S.A. 18A:39-19.2 and 18A:39-19.3 for all school 

bus drivers and school bus aides: 

  

a. In the case of a school bus driver or aide who is employed prior to the 

development and availability of the training program, the employer shall 

administer the training program to the individual no later than one hundred and 

eighty days after the training program is made available by the Commissioner; 

  

b. In the case of a school bus driver or aide who is employed after the development 

and availability of the training program, the employer shall administer the 
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training program to the individual prior to that individual operating a school bus 

or serving as an aide on a school bus; 

  

c. In accordance with the provisions of N.J.S.A. 18A:39-19.3b., the employer shall 

require a school bus driver or school bus aide to file a certification with the 

employer that the individual has completed the training program required as per 

N.J.S.A. 18A:39-19.2 within five business days of its completion.  The employer 

shall retain a copy of the certification for the duration of the individual’s 

employment, and shall forward a copy of the certification to the Department of 

Education; and/or 

  

d. Contractors that provide student transportation services under a contract with the 

Board of Education shall comply with the requirements of N.J.S.A. 18A:39-19.2 

and 19.3 and N.J.A.C. 6A:27-11.1 et seq. 

  

B. Emergency Bus Evacuation Drills 

  

1. The Principal or designee of each school shall organize and conduct emergency bus exit 

drills at least twice each school year for students who are transported to and from school 

and all other students shall receive school bus evacuation instruction at least once within 

the school year.   

  

2. School bus drivers and bus aides shall participate in the emergency exit drills. 

  

3. Bus exit drills will be conducted on school property and shall be supervised by the 

Principal or by a person assigned to act in a supervisory capacity.  The drills will be 

conducted when weather is conducive to safety and preferably when the bus arrives at 

school with a full complement of students. 

  

4. The portion of the drill involving the use of the rear emergency door, which requires 

students to jump from the bus to the ground does need not to be performed by every 

student and may be demonstrated by others. 

  

5. The school bus driver or supervisor of the drill shall: 

  

a. Describe and demonstrate the use of kick-out windows and split-sash windows; 

  

b. Describe the location and use of flares, flags, fire ax, and other emergency 

equipment; 

  

c. Give instruction in the opening and closing of front and rear doors, turning off 

the ignition switch, and setting and releasing the emergency brake; 
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d. Explain that the bus will be evacuated by the front door when the bus is damaged 

in the rear and by the rear door when the front door is blocked; 

  

e. Demonstrate the use of the emergency exit door; 

  

f.  Instruct students that lunches and books should be left on the bus in the 

evacuation procedure; 

  

g. Encourage older, bigger students to assist younger, smaller students in their exit 

from the bus; 

  

h. Have students leave the bus one row at a time, left and right sides alternating, in a 

prompt and orderly fashion; 

  

i.  Instruct students to group a safe distance away from the bus and to wait in that 

place until directed by the driver, a police officer, or other adult in authority; 

  

j.  Tolerate no student misbehavior in the conduct of the drill; the failure of any 

student to follow directions must be reported to the Principal; and 

  

k. Provide any other training that will protect the safety of the students in the event 

the bus needs to be exited due to an emergency. 

  

6. In accordance with the provisions of N.J.A.C. 6A:27-11.2(d), emergency bus evacuation 

drills shall be documented in the minutes of the Board at the first meeting following 

completion of the emergency exit drill.  The minutes shall include, but are not limited to, 

the following: 

  

a. The date of the drill; 

  

b. The time the drill was conducted; 

  

c. The school name; 

  

d. The location of the drill; 

  

e. The route number(s) included in the drill; and 

  

f.  The name of the Principal or assigned person(s) who supervised the drill. 

  

C. Additional Precautions 
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1. School bus drivers may, depending on the age of the students on a bus route, discuss with 

the students additional safety precautions that may be taken in the event of a bus 

emergency.  The safety precautions to be discussed shall be approved by the _Board of 

Education (Transportation Supervisor or Principal or designee). 

  

2. In accordance with the provisions of N.J.S.A. 18A:39-19.4, the Commissioner of 

Education shall develop a student information card that includes information that should 

be readily available to a school bus driver and school bus aide for the purpose of 

promoting proper interaction with a student with special needs.  The parent of a student 

with an Individualized Education Plan (IEP) shall complete the student information card 

when the IEP is developed or amended for a student who receives transportation services. 

  

a. Upon receiving consent from a student’s parent, the school district shall provide 

a copy of the completed student information card to a school bus driver and 

school bus aide for each student on the bus route to which the school bus driver 

or school bus aide is assigned. 

  

3. School bus drivers shall attend training workshops offered by the New Jersey Department 

of Education and this school district and shall be trained in first aid. 

  

4. Each school bus shall be equipped with: 

  

a. A list of the students assigned to that bus; 

  

b. A basic first aid kit; 

  

c. Several emergency notice cards on which are printed the telephone numbers of 

the appropriate police department, the receiving school, and an emergency 

medical service and on which is provided a space for writing the location of a 

disabled school bus and the name of the bus driver; 

  

d. Flags or flares or other warning devices; and 

  

e. Any other equipment or supplies determined to be included on the school bus by 

the administration. 

  

5. Each school bus driver shall: 

  

a. Inspect his/her bus for possible hazards or safety concerns before driving the bus 

each day; 
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b. Keep aisles and passageways clear at all times; 

  

c. Maintain student discipline on the bus; 

  

d. Prohibit the presence of any non-service animal, firearm, ammunition, weapon, 

explosive, or any other dangerous or illegal material or object on the school bus; 

  

e. Report promptly to the __Transportation Coordinator (Principal, 

Transportation Supervisor, Other) any potential driving hazard on his/her 

route, such as construction, road work, etc.; 

  

f.  Report promptly to the Transportation Coordinator (Principal, Transportation 

Supervisor, Other) any deviation in the bus route or schedule; 

  

g. Drive within speed limits at all times and exercise extraordinary care in 

inclement weather; 

  

h. Know and obey all motor vehicle laws and regulations and State Board of 

Education regulations; 

  

i.  Not smoke, eat, or drink while in or operating the bus at any time or perform any 

act or behave in any manner that may impair the safe operation of the school bus; 

  

j.  Visually inspect the school bus at the end of each transportation route to 

determine that no student has been left on the bus; and 

  

k. Not allow a student on board a school bus unless the bus driver or other 

employee of the Board or school bus contractor is also on board the bus.  This 

shall not apply when a school bus driver leaves the bus to assist in the boarding 

or exiting of a disabled student or in the case of an emergency. 

  

D. General Emergency Rules 

  

1. School bus drivers are responsible for the safety of the students on their bus.  In the event 

of an emergency, school bus drivers must exercise responsible leadership.  The safety and 

well-being of students must be the drivers’ paramount consideration.  School bus drivers 

shall stay with their students until another school staff member, law enforcement officer, 

or a first responder can assume responsibility for the safety of the students. 

  

2. School bus drivers may not leave the school bus when children are aboard except in an 

emergency and, then, only after they have turned off the engine, removed the ignition 

key, and safely secured the school bus. 
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3. A school bus must be evacuated when: 

  

a. There is a fire in the engine or any other portion of the bus; 

  

b. There is a danger of fire because the bus is near an existing fire or a quantity of 

gasoline or other highly combustible material and is unable to move away; 

  

c. The bus is disabled for any reason and:  

  

(1) Its stopping point is in the path of a train or is adjacent to a railroad track; 

  

(2) A potential exists for the position of the bus to shift thus endangering 

students; or 

  

(3) The stopping point (e.g., on a hill, curve, or near an obstruction) fails to 

provide oncoming traffic with at least 300 feet visibility of the bus, thus 

creating the danger of a collision. 

  

d. The risk of remaining in the bus poses a greater safety risk than evacuating the 

bus. 

  

4. When a school bus is evacuated, students shall leave the bus by the exit(s) and in the 

manner that affords maximum safety in the circumstances. 

  

5. Students who have been evacuated from a school bus shall be moved to a safe place and 

distance from the bus and remain there until the driver or, if the driver is incapacitated, 

another person in authority has determined that no danger remains or until other 

alternative safety provisions can be made. 

  

6. No student shall be allowed to request a ride with a passerby or proceed to walk home or 

leave the scene without the specific approval of the bus driver, a police officer, or other 

person in authority. 

  

7. In the event a school bus is disabled in the course of providing student transportation, the 

driver, or a responsible person designated by the driver, will notify the _Transportation 

Coordinator and Principal of receiving school_ (Principal of the receiving school, 

Transportation Supervisor, School Business Administrator/Board Secretary, Other) 

of the number and location of the bus and the circumstances of the disability.  The 

Transportation Coordinator (Principal of the receiving school, Transportation 

Supervisor, School Business Administrator/Board Secretary, Other) will make 

arrangements for the safety of the students. 
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E. Specific Emergency Situations 

  

1. In the event of an accident or vehicle failure the following procedures will be 

implemented: 

  

a. The school bus driver shall, in person or through a responsible designee, summon 

the police and emergency medical services, if necessary, and notify the Principal 

of the receiving school and the School Business Administrator/Board Secretary 

or designee, of the district providing the transportation. 

  

b. The school bus driver will attempt to make all students as safe and comfortable 

as possible.  If possible and necessary, the driver will administer emergency first 

aid to injured students. 

  

c. In the event of an accident with no apparent or actual injuries and when law 

enforcement officials permit the bus to continue on its route after investigating 

the accident the school nurse will: 

  

(1) If the accident occurred on the way to school or during school hours, 

examine any student who is feeling or displaying any symptoms of any 

injuries from the accident when the bus arrives at school; or 

  

(2) If the accident occurred on the way home from school, examine any 

student who is feeling or displaying any symptoms of any injuries from 

the accident the next school day or if the parent of a student requests the 

school nurse examine their child the next school day. 

  

d. In the event of an accident where students are injured, a student(s) may be 

transported to a hospital if it is determined by law enforcement, medical, and/or 

first aid staff at the accident scene additional medical treatment is required. 

  

(1) If the accident occurred on the way to school or during school hours, the 

school nurse will examine any student not transported to the hospital 

who is feeling or displaying any symptoms of any injuries from the 

accident when the bus arrives at school. 

  

(2) If the accident occurred on the way home from school, the nurse will 

examine any student feeling or displaying any symptoms of any injuries 

from the accident the next school day or if the parent of a student 

requests the school nurse examine their child the next school day. 
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e. If another vehicle(s) is involved, the bus driver will obtain the following 

information from the driver(s) of that vehicle(s) or from law enforcement officers 

at the accident scene:  driver’s name, driver’s license number, vehicle owner’s 

name and address, vehicle registration number, owner’s insurance company and 

policy number, and a description of the vehicle (color, make, year, body type). 

  

f.  The following notifications must be provided: 

  

(1) The school bus driver must report immediately to the Principal of the 

receiving school and the School Business Administrator/Board Secretary 

or designee of the district providing the transportation, any accident that 

involves an injury, death, or property damage.  In addition, the bus driver 

must complete and file the Preliminary School Bus Accident Report 

prescribed by the Commissioner of Education. 

  

(2) The Principal of the receiving school shall retain a copy of the Report 

and forward other copies of the Report as prescribed by the New Jersey 

Department of Education. 

  

(3) In addition, a school bus driver involved in an accident resulting in injury 

or death of any person, or damage to property of any one person in 

excess of $500 shall complete and file within ten days after such accident 

a Motor Vehicle Accident Report in accordance with N.J.S.A. 39:4-130. 

  

(4) The parent of students involved in a school bus accident shall be notified 

as quickly as possible commensurate with the severity of the accident 

and injuries, if any, and hospital placement of their child if transported to 

a hospital by ambulance or by other emergency personnel. 

  

2. In the event the school bus driver is incapacitated, the following procedures will be 

implemented: 

  

a. A school bus driver is incapacitated when he/she is unable to operate the school 

bus safely or when his/her driving ability is significantly impaired by the driver’s 

physical or mental condition. 

  

b. If there is a bus aide on the bus, the bus aide will take steps necessary to have the 

bus pulled off the road to a safe location and shall contact school officials or 

emergency services for assistance.  If a bus aide is not on the bus, the bus driver 

shall pull the bus off the road to a safe location and contact school officials or 

emergency services for assistance. 
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c. The bus shall be stopped, with due consideration for the safety of its passengers, 

the motor turned off, the ignition key removed, and safely secure the bus. 

  

d. The Transportation Coordinator (Principal of the receiving school, 

Transportation Supervisor, School Business Administrator/Board Secretary, 

Other) shall immediately arrange for the transportation of the students by 

substitute driver, substitute bus, or other means. 

  

3. In the event of an injury to a student on the bus, at a bus stop, or along a transportation 

route, not incurred as the result of a school bus accident, the following procedures will be 

implemented. 

  

a. In the absence of another responsible adult in authority, the school bus driver will 

take charge of a student who has been injured or disabled on a school bus, at a 

school bus stop, or along the transportation route traveled by the school bus. 

  

b. If necessary, first aid will be administered. 

  

c. If the student’s injury is serious, emergency medical services will be summoned; 

the school bus driver or a responsible adult appointed by the bus driver will 

remain with the student until emergency medical help arrives. 

  

d. If the student’s injury is not serious, and: 

  

(1) Occurs on the way to the school, the school bus driver will deliver the 

injured student to the school nurse for examination and such treatment or 

referral as may be required.  The school nurse will notify the student’s 

parent; 

  

(2) Occurs on the way to the student’s home, the school bus driver or 

another school district staff member will deliver the injured student to 

his/her parent or to a responsible adult at the student’s home or if no one 

is home the injured student will be transported back to a school district 

location until a parent or another responsible adult can be contacted.  If it 

is determined the student may need medical treatment and a parent or 

responsible adult cannot be contacted, the child may be transported to the 

school physician’s office or to the nearest hospital emergency room; or 

  

(3) Occurs on the way to or from an extracurricular event, the school bus 

driver will notify a professional staff member assigned to the activity, 

who will take charge of the student and notify the student’s parent. 
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e. The school bus driver will immediately report the incident and any injuries to the 

Principal or designee of the school in which the student is enrolled. 

  

  

  

Issued: 
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R 8690 MONITORING DEVICES ON SCHOOL VEHICLES 

  

[See POLICY ALERT No. 141] 

  

Recording and Notice 

  

1. In order to maintain a safe and secure environment for all students transported on 

school vehicles the: Transportation Coordinator may cause recording devices to 

be installed in any district owned or contracted vehicles and activated at specific 

times. 

  

2. Monitoring devices may include sound video cameras, audio recording devices 

and other appropriate devices. 

  

3. Students and drivers will not be notified when a recording device is “on board” 

and in use on district vehicles. 

  

4. Each school vehicle shall have a sign, prominently displayed stating that: “Video 

and/or audio monitoring devices are used on school district owned and contracted 

vehicles and this vehicle may be monitored at any time.” 

  

5. Recordings may be used to monitor and observe the behavior of students, 

teaching and support staff members and the vehicle operator. 

  

Student Records and Notice 

  

1. School district personnel will comply with provisions of law regarding student 

records requirements including the Family Education and Privacy Act and the 

Individual with Disabilities Education Act as applicable in the district’s use of 

video recordings.  Video recordings considered for retention as a part of the 

student’s behavioral record will be maintained in accordance with established 

student record procedures governing access, review and release of student 

records. 

  

2. The school district personnel will include annual notice in parent/student 

handbooks that monitoring devices may be used on school transportation vehicles 

transporting students to and from curricular and co-curricular activities. 

  

Staff Records and Notice 
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1. Recordings considered for retention as part of the employee’s personnel record 

will be maintained in accordance with established Board personnel policies, 

administrative regulations and labor agreements governing access, review and 

release of employee personnel records. 

  

2. The district will include notice to personnel that monitoring devices may be used 

on school transportation vehicles transporting students to and from curricular 

and/or co-curricular activities. 

  

3. Staff will not be notified when a video camera is “on board” and in use on district 

vehicles. 

  

Storage/Security 

  

1. All recordings will be stored by the Transportation Coordinator and secured to 

ensure confidentiality. 

  

2. Recordings will be stored for sixty school days after initial recording, whereupon 

such recordings will be released and erased, unless there is an incident pending 

resolution. 

  

3. Recordings held for review of student or staff incident will be maintained in their 

original form pending resolution.  The recording media will then be either 

released for erasure or retained as necessary as a part of the student’s behavioral 

record and/or employee’s personnel record in accordance with the established 

district procedures. 
  

Use 
  

1. The decision to activate recording devices on specific vehicles and at specific 

times shall be made by the Transportation Coordinator. 

2. Monitoring devices will be used on school transportation vehicles transporting 

students to and from curricular or extracurricular activities on a rotational basis at 

the discretion of the Transportation Coordinator.  

3. Staff and students are prohibited from tampering with or otherwise interfering 

with recording equipment.  Any individual found tampering with equipment shall 

be subject to discipline. 

  

Viewing or Listening 
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1. Initial viewing or listening to recordings will be done by the Transportation 

Coordinator and Business Administrator.  

  

2. Requests for viewing or listening will be limited to those parents or guardians, 

students, teaching or support staff, drivers and district officials with a direct 

interest in any proceedings, disciplinary or otherwise resulting from the 

recordings as deemed appropriate by the Superintendent of Schools or designee. 

  

3. Only the portion of the video or audio recording concerning a specific incident 

will be made available for viewing. 

  

4. Approval/denial for viewing or listening will be made within five working days of 

receipt of request and so communicated to the requesting individual(s). 

  

5. Actual viewing or listening to the recording will be permitted at school related 

sites only, including the transportation office, schools, district office or as 

otherwise required by law. 

  

6. All viewing will be in the presence of the Superintendent of Schools or designee. 

 

7. A written log will be maintained by the Transportation Coordinator and 

Superintendent of Schools or designee of those viewing  

 video recordings including date of viewing, reason for viewing, the date the 

recording was made, vehicle video-taped and driver and the signature of the 

viewer. 

  

8. Video recordings remain the property of the district and may be reproduced only 

in accordance with law, including applicable district student records policy and 

procedures and district personnel records policy, procedures and applicable labor 

agreements. 

  

Purchase, Maintenance, Replacement of Equipment/Supplies 

  

1. The School Business Administrator in consultation with the Transportation 

Coordinator will be responsible for the purchase, maintenance and replacement of 

all monitoring devices and supplies and develop a long-range video equipment 

and supply replacement cycle. 
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2. Vehicle drivers will be responsible to notify their immediate supervisor if 

equipment is damaged and for the care of monitoring devices while operating 

district vehicles. 

  

  

Issued: 
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