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7422- SCHOOL INTEGRATED PEST MANAGEMENT PLAN  

A. Definitions   
  

1. “Commissioner” means the Commissioner of Environmental Protection.   
  
2. “Department” means the Department of Environmental Protection.   
  
3. “Integrated Pest Management Coordinator” or “coordinator” means an 

individual who is knowledgeable about integrated pest management 
systems and has been designated by the Board, as the Integrated Pest 
Management Coordinator (IPMC) pursuant to the New Jersey School 
Integrated Pest Management Act.  The IPMC is authorized to perform the 
statutory IPM responsibilities of the Board of Education.   

  
4. “Low Impact Pesticide” means any pesticide or pesticidal active 

ingredient alone, or in combination with inert ingredients, that the United 
States Environmental Protection Agency has determined is not of a 
character necessary to be regulated pursuant to the “Federal Insecticide, 
Fungicide, and Rodenticide Act,” 7 U.S.C. s.136 et seq. and that has been 
exempted from the registration and reporting requirements adopted 
pursuant to that act; any gel; paste; bait; antimicrobial agent such as a 
disinfectant used as a cleaning product; boric acid; disodium octoborate 
tetrahydrate; silica gels; diatomaceous earth; microbe-based insecticides 
such as bacillus thuringiensis; botanical insecticides, not including 
synthetic pyrethroids, without toxic synergists; and biological, living 
control agents.   

  
5. “Pesticide” means any substance or mixture of substances labeled, 

designed, intended for or capable of use in preventing, destroying, 
repelling, sterilizing or mitigating any insects, rodents, nematodes, 
predatory animals, fungi, weeds and other forms of plant or animal life or 
viruses, except viruses on or in living man or other animals. “Pesticide” 
shall also include any substance or mixture of substances labeled, 
designed or intended for use as a defoliant, desiccant or plant regulator.   

  
6. “Plan” means the school district’s goals regarding the management of 

pests and the use of pesticides on all school property.  The plan shall be 
developed in accordance with the requirements of N.J.S.A. 13:1f-19 
through 33.   
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7. “School” means any public or private school as defined in N.J.S.A. 18A:1-

1.   
  
8. “School Integrated Pest Management Policy” means a managed pest 

control policy that eliminates or mitigates economic, health, and aesthetic 
damage caused by pests in schools; that delivers effective pest 
management, reduces the volume of pesticides used to minimize the 
potential hazards posed by pesticides to human health and the environment 
in schools; that uses integrated methods, site or pest inspections, pest 
population monitoring, an evaluation of the need for pest control, and one 
or more pest control methods, including sanitation, structural repair, 
mechanical and biological controls, other non-chemical methods, and 
when  non-chemical options are ineffective or unreasonable, allows the 
use of a pesticide, with a preference toward first considering the use of a 
low impact pesticide for schools.   

  
9. “School pest emergency” means an urgent need to mitigate or eliminate a 

pest that threatens the health or safety of a student or staff member.   
  
10. “School property” means any area inside and outside of the school 

buildings controlled, managed, or owned by the school district.   
  
11. “Staff member” means an employee of the school district, including 

administrators, teachers, and other persons regularly employed by the 
school district, but shall not include an employee hired by the school 
district or the State to apply a pesticide or a person assisting in the 
application of a pesticide.   

  
12. “Universal notification” means notice provided by the school district to all 

parents or legal guardians of children attending a school, and staff 
members of the school district.   

  
B. Integrated Pest Management Coordinator (IPMC)   
  

The Director of Building and Grounds shall be designated the Integrated Pest 
Management Coordinator (IPMC) of the school district.  The Integrated Pest 
Management Coordinator (IPMC) shall:  
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1. Maintain information about individual schools, the school district’s 
Integrated Pest Management Policy, and about pesticide applications on 
the school property of the schools within the school district;   

  
2. Act as a contact for inquiries about the School Integrated Pest 

Management Policy; and   
  
3. Maintain material safety data sheets, when available, and labels for all 

pesticides that are used on the school property or in the schools in the 
school district.   

  
C. Maintenance of Records of Pesticide Application; Notices of Policy  
  

The IPMC shall request from the pesticide applicator and shall maintain records 
of pesticide applications used on school property or for each school in the school 
district for three years after the application, and for five years after the application 
of a pesticide designed to control termites, and on request, shall make the data 
available to the public for review.   

  
A notice of the school district’s Integrated Pest Management Policy shall be 
included in school calendars or another form of universal notification to pupils 
and parent(s) or legal guardian(s).  The notice shall include:   

  
1. The school district’s Integrated Pest Management Policy;   
  
2. A list of any pesticide that is in use or that has been used in the last twelve 

months on school district property at each school location;   
  
3. The name, address, and telephone number of the Integrated Pest 

Management Coordinator (IPMC) of the school district;   
  
4. A statement that:   

  
a. The IPMC maintains the product label and material safety data 

sheet, when available, of each pesticide that may be used on school 
property;  

  
b. The label and data sheet is available for review by a parent, legal 

guardian, staff member, or student attending the school; and   
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c. The Integrated Pest Management Coordinator (IPMC) is available 
to parents, legal guardians, and staff members for information and 
comment.  

  
5. The time and place of any Board meetings that will be held to adopt the 

School Integrated Pest Management Policy; and   
  
6. The following statement:   

  
“As part of a school pest management plan, the School District may use 
pesticides to control pests. The United States Environmental Protection 
Agency (EPA) and the New Jersey Department of Environmental 
Protection (DEP) register pesticides to determine that the use of a 
pesticide in accordance with instructions printed on the label does not pose 
an unreasonable risk to human health and the environment.  Nevertheless, 
the EPA and DEP cannot guarantee that registered pesticides do not pose 
any risk to human health, thus unnecessary exposure to pesticides should 
be avoided.  The EPA has issued the statement that where possible, 
persons who are potentially sensitive, such as pregnant women, infants 
and children, should avoid unnecessary pesticide exposure.”   

  
After the beginning of each school year, the IPMC, in conjunction with the 
Building Principal(s), shall provide this notice to each new staff member who is 
employed during the school year and to the parent(s) or legal guardian(s) of each 
new student enrolled during the school year.   

  
D. Permitted Use of Certain Pesticides; Notice   
  

If it is determined that a pesticide, other than a low impact pesticide, must be used 
on school property, the pesticide may be used only in accordance with the 
requirements of N.J.S.A. 13:1F-25.  

  
1. The Principal, upon prior notice from the IPMC, shall provide notice to a 

parent or legal guardian of each student enrolled at the school and each 
staff member of the school, at least seventy-two hours before a pesticide, 
other than a low impact pesticide, is used on school property.  The notice 
shall include:   

  
a. The common name, trade name, and federal Environmental 

Protection Agency registration number of the pesticide;   
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b. A description of the location of the application of the pesticide;   
  
c. The date and time of application, except that, in the case of outdoor 

pesticide applications, one notice shall include three dates, in 
chronological order, on which the outdoor pesticide applications 
may take place if the preceding date is cancelled;   

  
d. A statement that the Office of Pesticide Programs of the United 

States Environmental Protection Agency has stated: “Where 
possible, persons who potentially are sensitive, such as pregnant 
women, infants, and children, should avoid any unnecessary 
pesticide exposure”;   

  
e. A description of potential adverse effects of the pesticide based on 

the material safety data sheet, if available, for the pesticide;   
  
f. A description of the reasons for the application of the pesticide;   
  
g. The name and telephone number of the school district’s IPMC; and   
  
h. Any additional label instruction and precautions related to public 

safety.   
  

2. The notice required by D.1. above may be provided by:   
  

a. Written notice sent home with the pupil and provided to each staff 
member;   

  
b. A telephone call;   
  
c. Direct contact;   
  
d. Written notice mailed at least one week before the application; or   
  
e. Electronic mail.   

  
3. If the date of the application of the pesticide must be extended beyond the 

period required for notice under this section, the Board shall reissue the 
notice required under D.1. above for the new date of application.   
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E. Posting of Sign Prior to Use of Certain Pesticides   
  

At least seventy-two hours before a pesticide, other than a low impact pesticide, is 
used on school property, the IPMC shall post a sign that provides notice of the 
application of the pesticide in a prominent place that is in or adjacent to the 
location to be treated and at each entrance to the building or school ground to be 
treated.   
  
A sign required for the application of a pesticide shall:   

  
1. Remain posted for at least seventy-two hours after the end of the 

treatment;   
  
2. Be at least 8½ inches by 11 inches; and   
  
3. State the same information as that required for prior notification of the 

pesticide application pursuant to Section D.1. of this Regulation.   
  

In the case of outdoor pesticide applications, each sign shall include three dates, 
in chronological order, on which the outdoor pesticide application may take place 
if the preceding date is canceled due to weather.  A sign shall be posted after an 
outdoor pesticide application in accordance with 1, 2 and 3 above.   
  
The requirement imposed pursuant to this section shall be in addition to any 
requirements imposed pursuant to the “Pesticide Control Act of 1971,” P.L. 1971, 
c.176 (C.13:1F-1 et seq.), and any rules or regulations adopted pursuant thereto.   

  
F. Applicability of Notice and Posting Requirements   
  

The provisions of Sections D and E of this Regulation shall apply if any person 
applies a pesticide, other than a low impact pesticide, on school property, 
including a custodian, staff member, or commercial applicator.  These provisions 
shall apply to a school during the school year, and during holidays and the 
summer months, only if the school is in use by children during those periods.  
During those periods, notices shall be provided to all staff members and the 
parents or legal guardians of the students that are using the school in an 
authorized manner.   
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G. Emergency Use of Certain Pesticides  
  

A pesticide, other than a low impact pesticide, may be applied on school property 
in response to an emergency, without complying with the provisions of Sections 
D and E of this Regulation, provided the following requirements are met:   

  
1. The Building Principal shall, upon prior notice from the IPMC and within 

twenty-four hours after the application or on the morning of the next 
school day, provide to each parent or legal guardian of pupils enrolled at 
the school, and staff members of the school, notice of the application of 
the pesticide for emergency pest control that includes:   

  
a. The information required for a notice under Section D of this 

Regulation;   
  
b. A description of the problem and the factors that qualified the 

problem as an emergency that threatened the health or safety of a 
student or staff member; and   

  
c. If necessary, a description of the steps that will be taken in the 

future to avoid emergency application of a pesticide pursuant to 
this section.   

  
The district may provide notice required in G.1. above by:   

  
1. Written notice sent home with the pupil and provided to the staff 

members;   
  
2. A telephone call;   
  
3. Direct contact; or   
  
4. Electronic mail.   

  
When a pesticide is applied pursuant to this section, the IPMC shall post a sign 
warning of the pesticide application at the time of the application of the pesticide 
in accordance with the provisions of Section E of this Regulation.   
  
If there is an application of a pesticide pursuant to this section, the IPMC shall 

modify the School Integrated Pest Management Plan of the school district if 
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necessary, to minimize the future emergency applications of pesticides under this 
section.   
  
A pesticide, other than a low impact pesticide, shall not be applied on school 
property where students are expected to be present for academic instruction or for 
organized extra-curricular activities prior to the time prescribed for re-entry to the 
application site by the United States Environmental Protection Agency on the 
pesticide label, except that if no specific numerical re-entry time is prescribed on 
a pesticide label, such a pesticide, other than a low impact pesticide, shall not be 
applied on school property where pupils are expected to be present for academic 
instruction or for organized extra-curricular activities within seven hours of the 
application.   
  
A pesticide, other than a low impact pesticide, shall not be applied in a school 
building when students are present. Students may not be present in an untreated 
portion of a school building being treated unless the area being treated with a 
pesticide, other than a low impact pesticide, is served by a separate ventilation 
system and is separated from the untreated area by smoke or fire doors.   
  
A low impact pesticide may be applied in areas of a school building where pupils 
will not contact treated areas until sufficient time is allowed for the substance to 
dry or settle, or after the period of time prescribed for re-entry or for ventilation 
requirements on the pesticide label has elapsed.   
  
The requirements of this section shall not apply when pesticides are applied on 
school property for pupil instructional purposes or by public health officials 
during the normal course of their duties.   

  
H. Immunity From Liability of Commercial Pesticide Applicator  
  

A commercial pesticide applicator shall not be liable to any person for damages 
resulting from the application of a pesticide at a school if the damages are solely 
due to the failure of the IPMC to provide the notice required prior to the 
application of a pesticide pursuant to the provisions of sections 7, 8, 9, or 10 of 
P.L. 2002, c.117 (C.13:1F-25, C.13:1F-26, C.13:1F-27 or C.13:1F-28).   

  
I. Development, Availability of Form for Certifying Compliance   
  

The Department of Environmental Protection shall develop and make available to 
commercial pesticide applicators a form that a commercial pesticide 
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applicator may request an Integrated Pest Management Coordinator (IPMC) to 
sign prior to the application of a pesticide, other than a low impact pesticide, on 
school property.  The form developed pursuant to this section shall set forth a 
certification by the Integrated Pest Management Coordinator (IPMC) that the 
notice and posting requirements for the application of a pesticide established 
pursuant to Sections D and E of this Regulation, or the posting requirement 
established pursuant to Section G of this Regulation, as appropriate, have met 
compliance requirements.  Upon being presented by a commercial pesticide 
applicator with a form pursuant to this section, the signature of the Integrated Pest 
Management Coordinator (IPMC) shall be required as a condition for the 
application of the pesticide.  
  
The Department of Environmental Protection may issue an administrative order 
against a local school Board that fails to adopt and implement a pesticide use and 
school Integrated Pest Management Policy in compliance with the provisions of 
N.J.S.A. 13:1F-32.    
  
The Commissioner shall adopt, pursuant to the provisions of the “Administrative 
Procedure Act,” P.L.1968, c.410 (C.52:14B-1 et seq.), such rules or regulations as 
are necessary to implement the provisions of the School Integrated Pest 
Management Act.   

 
 
 
 
 
 
 
 
 
Adopted: 
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8420.1- FIRE AND FIRE DRILLS  

  
A. Fire Drills 

  
1. The Principal or designee of each school building will conduct at least one 

fire drill each month within school hours, including any summer months 
during which the school is open for instructional programs.  Attempts 
should be made to conduct drills in various weather conditions and at 
various times of the school day.  Fire drills should always be unannounced 
to school staff and pupils.  The Principal shall inform local fire fighting 
officials whenever a fire alarm is for drill purposes. 

  
2. Fire alarm shall be by a building designated signal.  Alarm signals should 

be tested regularly, before or after the school session.   
  
3. When the fire alarm rings, each teacher will:  

  
a. Direct pupils to form into a single file line and proceed along the 

evacuation route to the nearest exit designated for evacuation; 
  
b. Close the windows of the room and turn off all lights and audio-

visual equipment; 
  
c. Take the class register or roll book; 
  
d. Ascertain that all pupils have left the room and that any pupil who 

may have left the classroom prior to the fire drill is located and 
escorted from the building; 

  
e. Close all doors to the room when the room is empty and keep all 

doors and exits of their respective rooms and buildings unlocked 
locked during the school hours, except during an emergency 
lockdown or an emergency lockdown drill; 

  
f. Ensure the pupils assigned to him/her have left the school along 

the route prescribed in the school evacuation plan.  In the event a 
school building has been provided with fire escapes, they shall be 
used by a part or all of the pupils performing every fire drill; 
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g. Direct his/her pupils to a location not less than a distance twice the 
height of the building walls and keep the pupils in a single file line 
facing the building; 

  
h. Take attendance to determine all pupils who reported to his/her 

class have been evacuated from the building and report 
immediately to the Principal any pupil who is unaccounted for; and  

  
i. When the recall signal is given, conduct his/her pupils back to the 

classroom. 
  

4. Evacuation of the school in a fire drill must be conducted quickly and 
quietly and in an orderly fashion.  Pupils must be silent, refrain from 
talking and running, and remain in closed, single file lines. Any pupil or 
staff member whose behavior disrupts the conduct of the fire drill shall be 
reported to the Principal and will be subject to discipline. 

  
5. All persons in the school must leave the building during a fire drill, 

including all aides, visitors, volunteer workers, and all office, cafeteria, 
custodial, and maintenance employees, except those employees who have 
been assigned specific duties to be performed in the school building 
during a fire drill.   

  
6. Physical education classes in progress outside the building should stop the 

game activity and line up in place or in their regularly assigned drill 
position. 

  
7. Pupils will be instructed not to gather belongings to take outside on the 

fire drill.  In inclement or cold weather, pupils may pick up their coats and 
put them on as they exit the building, provided no time is lost in that 
activity. 

  
8. The office employee responsible for keeping the central attendance 

register, or a designated substitute, must carry the register out of the 
building during the drill.   

  
9. Each Principal shall report monthly to the Superintendent or designee on 

the conduct of fire drills.  His/Her report will include the date, weather 
conditions, and time to evacuate for each drill conducted, as well as any 
comments that could assist in improving the conduct of future drills. 
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10. Every fire drill will be conducted with seriousness and with the 

assumption that prompt evacuation is actually required for the safety and 
survival of persons in the school. 

  
11. Principals are encouraged to change the circumstances of fire drills so that 

staff members and pupils are subjected to various conditions and learn to 
respond to them quickly, constructively, and safely.  Any such variations 
should take into account the ages and abilities of children. 
  
a. One or more exits may be designated as “blocked” so that pupils 

are required to use alternative evacuation routes. 
  

b. A fire drill may be designated as a “smoke drill” so that pupils 
learn to avoid the hazards of smoke by walking in a low or 
crouching position (not a crawling position). 

  
B. Fire 

  
1. A school staff member or any building occupant who detects a fire in a 

school building or on school grounds shall immediately report the fire by 
calling 911 and/or by activating a fire alarm pull station in accordance 
with law. 

  
2. The school staff member or building occupant shall also report the fire to 

the school Principal, if possible. 
  
3. In the event of a fire in a school building, the school Principal shall 

immediately sound the fire alarm, in the event the fire alarm had not been 
previously activated, for the evacuation of all pupils, staff members, 
visitors, and volunteers. 

  
4. Evacuation shall be conducted in accordance with the fire drill procedures 

established in paragraph A, except that no employee may remain in the 
building to perform specific duties. 

  
5. As a precaution, the Principal or designee will maintain a record of 

disabled pupils who may require special attention in the event of fire or 
other evacuation.   
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Fire fighters will be promptly informed of the location and special 
circumstances of each such pupil. 

  
6. As soon as practicable after the incident, the Principal shall submit a 

report to the Superintendent on the appropriate form. 
  

7.  In the event of a fire in the school building or on school grounds 
threatening the safety of staff and pupils, the Principal or designee 
will: 
 
a. Work with law enforcement officials to ensure the 

continued safety of pupils and staff; 
 

b. Notify school officials at the evacuation assembly locations 
of the situation that pupils will be released for the day; and  

 
c. In consultation with the Superintendent of Schools and law 

enforcement officials, will coordinate pupil dismissal 
procedures from the evacuation assembly areas and family 
notification and reunification protocols.  All students will 
be signed out of school by a parent, legal guardian, or 
person identified by the parent or legal guardian as an 
emergency contact. 

 
 
 
 
 
 
 
Adopted:  03  May 2004 
Revised: 27 January 2014 
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R 8420.10ACTIVE SHOOTER 

 
An active shooter or armed assault in a school building or on school grounds 
involves one or more individuals’ intent on causing physical harm to pupils and 
school staff.  Intruders may possess weapons or other harmful devices.  In an 
active shooter situation, one or more subjects who are believed to be armed has 
used or threatened to use a weapon to inflict serious bodily injury to another 
person and/or continues to do so while having unrestricted access to additional 
victims, their actions have demonstrated their intent to continuously harm others, 
and their overriding objective appears to be that of mass injury. 
 
A. Procedures in the Event of an Active Shooter in the School or on School 

Grounds 
 
1. If the Principal or designee determines there is an active shooter in 

the school or on school grounds he/she will immediately: 
 

a. Order a lockdown of the school building.  The notification 
may be a public address announcement or may be a discreet 
notification depending on the circumstance or situation; 

 
b. Contact local law enforcement; 
 
c. Inform the Superintendent of Schools; 
 
d. Deactivate fire alarm pull stations without disengaging the 

fire sensors, if feasible, until law enforcement officials 
arrive on scene;  

 
e. Deactivate school bell systems, if feasible, until law 

enforcement officials arrive on scene; and 
 
f. Direct staff and pupils outside the building, if the active 

shooter is believed to be in the building, to move 
immediately to a predetermined evacuation assembly 
location and be prepared to evacuate the school site, if 
necessary. 
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2. The Principal and/or designee will also: 
 

a. Communicate to any staff outside the building to stop 
pedestrians and vehicles, including school buses, from 
entering the school grounds; 

 
b. Assign a staff member in the main office to maintain 

communication with classrooms and monitor status and, if 
needed, designate a staff member to meet and brief local 
law enforcement upon their arrival; 

 
c. Determine, in consultation and with the approval of the 

Superintendent of Schools, the most appropriate means to 
communicate information to be released to parents, 
community, and media; and 

 
d. Will aAllow local law enforcement officials to control the 

scene upon their arrival.   
 

3. School staff members, upon receiving notice there may be an 
intruder or active shooter in the school building or on school 
grounds, will: 
 
a. If not already confirmed, upon first indication of an 

intruder or armed intruder will immediately notify the 
Principal or designee; 

 
b. Turn off all lights, close blinds/shades, and turn off 

electronic equipment; 
 
c. Instruct pupils to be absolutely quiet and not to use any 

individual electronic communication device; 
 
d. Instruct classroom occupants to get on the floor in a sitting 

or crouching position and direct pupils away from doors 
and windows wherever possible; 

 
e. Close and lock doors and windows from inside the room, if 

possible;  
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f. Secure all staff, pupils, and visitors, including those in the 

hallways, behind locked doors, restrooms, gymnasiums, 
and other non-classroom building areas without risking 
their own safety or the safety of others already secure; 

 
g. Not permit anyone to leave a secured room or area until 

notified by the Principal or designee or law enforcement 
officials; and 

 
h. Ignore bells or alarms unless otherwise notified by the 

Principal or designee or law enforcement officials.  
 
4. Any school staff member not supervising pupils at the time of the 

lockdown notification should go to the nearest classroom or secure 
area to assist other staff members with pupils.  These staff 
members should ensure any person in hallways and other 
unsecured and open areas are taken to the nearest classroom and/or 
secured area. 

 
5. Teachers shall take pupil attendance for the pupils within their 

secured area and report any additional pupils in the room and any 
missing pupils. 

 
6. Office personnel should remain in the general office areas or any 

other area that can be secured.  All office doors shall be locked and 
secured to prevent entrance by an outside intruder. 

 
7. The building’s occupants should remain in lockdown condition 

until a school administrator, designee, or law enforcement 
personnel physically unlocks the classroom door indicating the 
lockdown is over. 
The building’s occupants should remain in lockdown condition 
until an announcement indicating the lockdown is over. 

 
8. Physical education classes using outside facilities shall, the 

teacher will remove the children to another secure location off school grounds 
and/or away from the building. 
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Physical education classes using outside facilities, under the direction and 
supervision of the teacher, shall report to the nearest school 
entrance and upon entering the building locate to a secure 
classroom or location within the building.  If there is reason to 
believe pupils outside the school building may be at risk re-
entering the building, the pupils may be directed to another secure 
location off school grounds and/or away from the building. 

 
 

 
9. The school may establish a predetermined code word or procedure 
for a staff member to communicate with the school office or 
administrative staff in the event an intruder enters a classroom or other 
secured area. 
 
10. The Principal or designee may establish with local law 

enforcement officials a notification procedure in the event an 
active shooter or intruder is believed to be in the school building.  
The notification procedure would alert law enforcement officials if 
a classroom or other secured area is safe and secure or if 
emergency assistance is needed.  The procedure may be a color 
card system placing colored cards inside or outside doors or 
windows or any other procedure agreed to by the Principal and 
local law enforcement. 

 
B. Procedures After Active Shooter Situation is Brought Under Control 
 

1. After the active shooter situation has been brought under control, 
the Principal or designee or law enforcement officials will 
communicate to building occupants the active shooter situation has 
ended. 

 
2. Evacuation of the building after the active shooter situation has 

been declared under control shall be under the direction of the 
Principal or designee and law enforcement officials. 

 
3. The Principal or designee, in consultation and with the approval of 

the Superintendent of Schools, will coordinate family reunification 
procedures. 
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4. The school district will provide school district staff and other crisis 
response team members to provide counseling and support as 
needed.  

 
5. The Principal or designee will debrief with local law enforcement 

and all other agencies involved in the active shooter situation. 
 
6. The Superintendent of Schools, in consultation with the Principal 

and law enforcement officials, will determine when school can 
resume normal activities and will communicate this information to 
staff, parents, and the community.  

 
These active shooter procedures are recommended for implementation in the 
event it is determined an active shooter may be in a school building or on school 
grounds.  However, based on the circumstance or situation, the Principal or 
designee or law enforcement officials may modify these procedures if he/she 
determines modification is needed to best protect the building’s occupants. 
 
 
Critical Incident Response Procedures for School Administrators, Faculty and 
Staff – The New Jersey Office of Homeland Security and Preparedness and the 
New Jersey Department of Education - 2010 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 27 January 2014 
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R 8420.2 BOMB THREATS 

 
A. Definition 
 
A “bomb threat” consists of a message to a school employee, regardless of the 
source or form or truth of the message, that someone has placed or intends to 
place in the school an explosive device or any material that will cause significant 
harm to persons in the school or damage to school property.  The bomb threat 
message may be a telephone call, written, e-mailed, rumored, graffiti or any 
other communication method. 
 
AB. Procedures Receipt of When a Bomb Threat is Received 
 

1. A bomb threat received by any school employee will be 
immediately relayed to the school Principal or designee the person 
designated to act on behalf of an absent Principal. 

 
2. A written bomb threat should be placed in a folder or a folded 

paper and should be handled as little as possible. 
 
3. If possible, a telephoned bomb threat should be transferred to the 

Principal or designee. 
 
a. The Principal or other person who talks to the caller will 

attempt the to keep the caller on the line as long as possible 
to enhance the chance to identify the telephone caller 
and will alert a third party, who will attempt to trace the 
call through the telephone company. 

 
b. The person talking to the caller should attempt to obtain, by 

direct questioning and by listening to background clues, 
and record in writing as much information as possible 
about:  
 
(1) The alleged bomb (e.g., its nature, size, specific 

location, what will cause detonation, detonation 
time);  
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(2) The caller (e.g., name, address, location, gender, 
age, background, motive);  

 
(3) The identity of the person who placed the bomb, if 

the caller denies responsibility; and  
 
(4) The means by which the bomb was delivered to the 

site.; 
 
(5) The caller’s voice (e.g., calm, angry, excited, 

slow, rapid, loud, slurred, distinct, familiarity); 
and 

 
(6) Background sounds (e.g. street noises, music, 

office or factory machinery, animal noises, 
voices). 

 
BC. Response Procedures to be Used After a Bomb Threat is Received 
 

1. The Principal or designee will immediately call: 
 
a. The Police Department/local law enforcement,; 
 
b. The Fire Department,; and  
 
c. The Superintendent's office. 

 
2. If the Principal or designee determines there is reasonable 

cause to believe an explosive device is present and an 
immediate evacuation is warranted, tThe Principal or designee 
will shall determine to order the immediate evacuation of 
evacuate the school building.  The evacuation will be conducted as 
follows  in accordance with the fire drill procedures established in 
Regulation No. 8420.1, with the following exceptions: 

 
a. The fire drill alarm will may include a building designated 

code to indicate that a bomb threat has been received An 
announcement over the public address system will be made 
indicating that staff and students should evacuate the 
building; 
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b. Teachers will conduct a quick survey of their classrooms 

for any suspicious or unfamiliar object; 
 
bc. If the Principal or designee determines that time permits, pupils 

will empty their lockers and leave them unlocked; and Pupils will 
be instructed not to gather belongings to take outside.  In inclement 
or cold weather, pupils may pick up their coats and put them on as 
they exit the building, provided no time is lost in that activity. 

 
d. Teachers will leave the windows and doors of their vacated 

rooms open; and  
 
ce. School staff members and pPupils will be evacuated 

escorted to a waiting place at least 350 1000 feet from the 
school building and behind cover or to a predetermined 
area outside the school building. 

 
3. If the Principal or designee determines an immediate 

evacuation is not warranted the building will not be 
immediately evacuated until law enforcement officials arrive 
on the scene and are provided control of the bomb threat 
situation. 

 
4. The Principal or designee will also: 

 
a. Prohibit the use of any electronic communication 

devices to include, but not be limited to cellular 
telephones and walkie-talkies; 

 
b. Ensure any school buses enroute to the school or other 

vehicles entering the school grounds are redirected to a 
designated alternative location pending further 
instructions from law enforcement officials; 

 
c. Notify and maintain contact with the Superintendent of 

Schools regarding the communication to be released to 
parents, community and media; and 
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d. Allow law enforcement officials to control the scene 
upon their arrival. 

 
5. School staff members, upon receiving notice the school is being 

evacuated for a bomb threat, will: 
 

 
a. Direct pupils to gather personal belongings in the 

classroom or within their immediate area; 
 
b. Instruct pupils to not use any electronic communication 

device until instructed otherwise; 
 
c. Conduct a quick visual survey of their classrooms for 

any suspicious or unfamiliar objects and report such to 
the Principal or designee; 

 
d. Leave the windows and doors of their vacated rooms 

open and Close all windows and doors, leave classroom 
doors unlocked, do not turn on or turn off any light or 
electrical switch; 

 
e. Take the pupil roster and the day’s attendance; 
 
f. Lead their class or the pupils under their supervision 

upon receiving the evacuation notice to the evacuation 
area; 

 
g. Take attendance when arriving at the evacuation area 

and report any additional pupils or missing pupils to 
the Principal or designee; 

 
h. Not allow any pupil to re-enter the building, leave the 

evacuation area, or be dismissed from school unless 
authorized by the Principal or designee or law 
enforcement officials; and 

 
i. Not speak to the media or permit media to interview 

any pupil. 
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3. The Principal will quickly form a search team of volunteer 
teachers, office and cafeteria workers, custodians, and 
administrators to conduct a superficial search of the entire school 
premises.   

 
a. Searchers will examine the portions of the building with 

which they are most familiar.  Particular attention will be 
given to stairways and hallways near building entrances 
and to any sign of a forced entry into the school. 

 
b. No walkie-talkie or other radio transmission device shall be 

used in the conduct of the search. 
 
c. Each searching party will report back to the Principal the 

results of its survey. 
 
d. Any suspicious or unfamiliar object will be immediately 

reported to the Police Department, which will send a bomb 
disposal unit to the school. Any such object shall not be 
touched or disturbed in any way by a school employee. 

 
4. If an object is reported to the Police Department and the school has 

not already been evacuated, the school shall be immediately 
evacuated in accordance with the evacuation procedures set forth 
in paragraph C2. 

 
65. If law enforcement officials determine the building can be re-

entered, the Principal or designee will order the building to be 
re-entered.  the search team finds no suspicious or unfamiliar 
object or after the bomb disposal unit removes the object, the 
Principal will sound the recall signal to bring pupils back into the 
school building.  The regular instructional program will be 
resumed as quickly as possible.  If the bomb threat disruption has 
occurred late in the school day, the Principal may recommend to 
the Superintendent that the school be closed and pupils dismissed. 

 
7. In the event an explosive device is found in the school building 

or on school grounds threatening the safety of staff and pupils, 
the Principal or designee will: 
 
a. Work with law enforcement officials to ensure the 

continued safety of pupils and staff; 
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b. Notify school officials at the evacuation assembly 

locations of the situation that pupils will be released for 
the day; and  

 
c. In consultation with the Superintendent of Schools and 

law enforcement officials, will coordinate pupil 
dismissal procedures from the evacuation assembly 
areas and family notification and reunification 
protocols.  All students will be signed out of school by a 
parent, legal guardian, or person identified by the parent or 
legal guardian as an emergency contact. 

 
8. The school district will provide school district staff and other 

school district crisis response team members to provide 
counseling and support as needed.  

 
96. All bomb threat procedures will be conducted with seriousness and 

dispatch.  It is the intention of these regulations that the school 
community be protected against harm without conferring notoriety 
on the person who threatens harm. 

 
107. In the event an explosion occurs while the building is evacuated, 

school officials and staff members will respond in accordance with 
procedures in Regulation No. 8420.3. the Principal or designee, 
in consultation with the Superintendent of Schools and law 
enforcement officials, will coordinate pupil dismissal 
procedures from the evacuation assembly areas and family 
notification and reunification protocols.  All students will be 
signed out of school by a parent, legal guardian, or person 
identified by the parent or legal guardian as an emergency contact. 

 
118. The Principal will submit to the Superintendent a written report of 

each bomb threat received, the steps taken in response, and the 
outcome of the threat. 
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These procedures are recommended for implementation in the event a bomb 
threat is received.  However, based on the circumstance or situation, the 
Principal or designee or law enforcement officials may modify these 
procedures if it is determined modification is needed to best protect the 
building’s occupants. 
 
 
Critical Incident Response Procedures for School Administrators, Faculty 
and Staff – The New Jersey Office of Homeland Security and Preparedness 
and the New Jersey Department of Education - 2010 
 
 
Adopted: 03 May 2004 
Revised: 27 January 2014 
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8420.4- KIDNAPPING  

A. Definition 
  

1. A person is a victim of kidnapping: 
  

a. When a person is unlawfully removed from the school or school 
grounds; or  

  
b. When a person is unlawfully confined with the purpose of holding 

the victim for ransom, reward, as a shield, or hostage; or  
  
c. When a person is unlawfully removed from the school or school 

grounds or a substantial distance from where he or she is found in 
school or on school grounds; or  

  
d. When a person is unlawfully confined for a substantial period of 

time with any of the following purposes: 
  

(1) To facilitate commission of a crime or flight thereafter, or  
  
(2) To inflict bodily injury on or terrorize the victim. 

  
B. Procedures 
  

1. The following procedures shall be implemented in the event there is 
reason to believe a pupil has been kidnapped.  The Building Principal or 
designee will: 

  
a. Immediately notify the Superintendent of Schools; 
  
b. Check school records to determine whether there is a legal custody 

issue; 
  
c. Contact the pupil’s parent(s) or legal guardian(s); and 
  
d. Notify the local law enforcement agency.   

  
The Building Principal or designee will be prepared to provide law 
enforcement authorities information about the pupil (to the extent 
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possible) including: a physical description of the pupil; any 
photograph of the pupil; information regarding known friends of 
the pupil; the names of any potential witnesses to an abduction; a 
description of an abductor; and other information that may be 
helpful to law enforcement in locating the pupil. 

  
2. The Building Principal or designee will alert school staff to the possible 

kidnapping and solicit staff assistance in obtaining information that may 
be helpful to law enforcement in locating the pupil. 

  
3. The administrative staff will encourage all staff members remain calm to 

prevent panic. 
  
  
 
 
 
Adopted: 
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8420.5- ASBESTOS RELEASE 

The Board of Education recognizes certain buildings in the school district may contain 
asbestos.  The Board and school staff members have implemented the necessary safety 
measures to eliminate the possibility of asbestos fiber release episodes to ensure the 
safety of all building occupants.  The district maintains an Asbestos Management Plan as 
required by the Asbestos Hazard Emergency Response Act (AHERA).  The following 
procedures shall be implemented in the event of an inadvertent disturbance that causes an 
asbestos fiber release episode in a school district building. 
  
Procedures 
  

1. The area where the fiber release may have occurred shall be immediately 
evacuated; 

  
2. The building’s heating, ventilating, and air conditioning system shall be 

shut down; 
  
3. The area where the fiber release may have occurred shall be sealed off and 

doors shall be closed; 
  
4. The Superintendent and building maintenance supervisor shall be 

immediately contacted; 
  
5. The names of all persons who were in the area where the fiber release may 

have occurred shall be recorded and maintained in separate file; 
  
6. The Building Principal or designee shall communicate to the parents/legal 

guardians of pupils, staff, and other occupants of the building as 
necessary; and 

  
7. The school district shall take such action as necessary depending on 

whether asbestos fibers were released. 
  
  
Adopted: 
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8420.6- ACCIDENTS TO AND FROM SCHOOL 

The Board of Education recognizes that school staff and/or school pupils may be 
involved in an accident on their way to or on their way home from school.  The school 
district or school building, depending on the circumstances, will follow these procedures, 
when practical, in the event there is an accident involving a school staff member or pupil 
who is on their way to or on their way home from school. 
  
Procedures 
  

1. The person receiving notice of an accident shall immediately contact 
police, fire, or rescue department as appropriate.  In the event the person 
receiving notice of such accident is a pupil, the pupil shall immediately 
notify the Building Principal or designee.  In the event the person 
receiving notice is a school staff member, the staff member shall notify the 
Building Principal or designee, or their immediate supervisor after 
contacting police, fire, or rescue department as appropriate. 

  
2. The Building Principal or designee, or the immediate supervisor, shall 

immediately contact the Superintendent of Schools. 
  
3. The Building Principal or designee, or the immediate supervisor, shall 

notify the parent(s) or legal guardian(s), spouse, or individual identified on 
the emergency card as appropriate. 

  
4. In the event the police, fire, or rescue department is aware of the accident 

when the district is notified of the accident, the Building Principal or 
designee, or the immediate supervisor shall continue to attempt to notify 
the parent(s) or legal guardian(s), spouse or individual identified in the 
emergency contact information as appropriate. 

  
a. If the parent(s) or legal guardian(s), spouse or individual identified 

in the emergency contact information, is unavailable, the Building 
Principal or designee, or the immediate supervisor shall discuss the 
situation, as appropriate, with an associate at the place of 
employment of the parent(s) or legal guardian(s), spouse, or 
emergency contact. 

  
b. If contacts are unsuccessful, the Building Principal or designee, or 
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the immediate supervisor will attempt to contact relatives, 
neighbors, or faith-based institutions, as appropriate. 

  
5. The school district may send a staff member to the scene of the accident, if 

appropriate. 
  
  
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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R 8420.7 LOCKDOWN PROCEDURES 
 

In the event a circumstance or situation requires the school building’s 
occupants to remain secure within the school building, the Principal or 
designee may implement lockdown procedures.  The following procedures 
shall be enacted during a lockdown which shall begin with notification to the 
building’s occupants that all occupants should commence lockdown 
procedures.  The notification may be a public address announcement or may 
be a discreet notification depending on the circumstance or situation. 
 

1. The Principal and/or designee will immediately inform the 
Superintendent of Schools of such action. 

 
2. School staff members will: 

 
a. Turn off all lights and electronic equipment (unless it is 

a bomb threat). 
 

b. Instruct pupils to be absolutely quiet. 
 

c. Direct pupils away from doors and windows wherever 
possible. 

 
d. Close and lock doors and windows from inside the 

room. 
 

e. Physical education teachers who are in the gymnasium 
are to direct pupils to an area that may be secured or 
locked from inside the room or area. 

 
3. Any school staff member not supervising pupils at the time of 

the lockdown notification should go to the nearest classroom or 
secure area to assist other staff members with pupils.  These 
staff members should ensure any pupils in hallways and other 
unsecured and open areas are taken to the nearest classroom 
and/or secured area. 

 
4. Teachers shall take pupil attendance for the pupils within their 

secured area and note any missing pupils. 
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5. Office personnel should remain in the general office areas or 
any other area that can be secured from the inside.  All office 
doors shall be locked and secured to prevent entrance by an 
outside intruder. 

 
6. The building’s occupants should remain in lockdown condition 

until an announcement indicating the lockdown is over. 
 
Lockdown Procedures for Those in Exposed Areas 
 

Physical education classes using outside facilities shall, under the 
direction of the teacher, report to the nearest school entrance and upon 
entering the building locate to a secure classroom or location within the 
building.  If there is reason to believe these pupils may be at risk re-entering 
the building, the teacher may be instructed to remove the children to another 
secure location off school grounds and/or away from the building. 
 

These lockdown procedures are recommended for implementation in 
the event it is determined a lockdown is needed.  However, based on the 
circumstance or situation, the Principal or designee may modify these 
procedures if he/she determines modification is needed to best protect the 
building’s occupants. 

 
 
 
 
 
 
 
 
 
 
 

 
 

Adopted: 
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8420- EMERGENCY AND NON-FIRE EVACUATION PLAN 

The need for orderly and safe evacuation during certain situations is critical to the safety 
of the occupants of a school building.  If such a threat is deemed immediate, credible, and 
reasonable, the Principal or designee may order a non-fire building evacuation.  In the 
event the Principal or designee believes a threat does not exist or immediate evacuation is 
not required, the Principal or designee shall review the situation with the Superintendent 
of Schools, who may consult with local law enforcement officials to review the threat 
risk. 
  
A. Procedures in the Event it is Determined a Non-Fire Evacuation is Warranted 
  

1. The Principal or designee will immediately order a non-fire evacuation of 
the school building.  The notification process may be the school’s fire 
alarm system, a notice over the school’s public address system, or any 
other method deemed appropriate by the Principal or designee to inform 
building occupants to evacuate the school building.  The evacuation may 
be an entire or partial building evacuation depending on the 
circumstances. 

  
2. The Principal or designee will:  

  
a. Immediately call local law enforcement officials; 
  
b. Immediately call the Superintendent of Schools; 
  
c. Ensure any school buses enroute to the school or other vehicles 

entering the school grounds are redirected to a designated 
alternative location pending further instructions from law 
enforcement officials; 

  
d. Notify and maintain contact with the Superintendent of Schools 

regarding the communication to be released to parents, community 
and media; and 

  
e. Allow local enforcement officials to control the scene upon their 

arrival. 
  

3. School staff members, upon receiving notice the school needs to be 
evacuated, will: 
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a. Direct pupils to gather personal belongings in the classroom or 

within their immediate area; Pupils will be instructed not to gather 
belongings to take outside on the fire drill.  In inclement or cold 
weather, pupils may pick up their coats and put them on as they 
exit the building, provided no time is lost in that activity. 

  
b. Instruct pupils not to use any electronic communication device 

until instructed otherwise; 
  
c. Close the windows and doors of their vacated rooms and turn off 

any light or electrical switch; 
  
d. Take the pupil roster and the day’s attendance; 
  
e. Lead their class or the pupils under their supervision upon 

receiving the evacuation notice to the evacuation area; 
  
f. Take attendance when arriving at the evacuation area and report 

any additional pupils or missing pupils to the Principal or designee; 
  
g. Not allow any pupil to re-enter the building, leave the evacuation 

area, or be dismissed from school unless authorized by the 
Principal or designee or law enforcement officials; and 

  
h. Not speak to the media or permit media to interview any pupil.  

  
B. Procedures After it is Determined the School Building Can be Reoccupied 
  

1. The Principal or designee, upon a determination by school and law 
enforcement officials that the threat or risk is concluded, will direct the 
reoccupation of the building. 

  
2. If it is determined the building is not safe to re-enter, the Principal or 

designee will notify school officials of the situation at the evacuation 
assembly locations.  If it is determined pupils will be released for the day, 
the Principal or designee, in consultation with the Superintendent of 
Schools, will coordinate pupil dismissal procedures from the evacuation 
assembly areas and family notification and reunification protocols.  All 
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students will be signed out of school by a parent, legal guardian, or person 
identified by the parent or legal guardian as an emergency contact. 

  
 
 
 
 
3. The school district will provide school district staff and other school 

district crisis response team members to provide counseling and support as 
needed. 

  
  
Critical Incident Response Procedures for School Administrators, Faculty and Staff – The 
New Jersey Office of Homeland Security and Preparedness and the New Jersey 
Department of Education - 2010 
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  03 May 2004 
Adopted:Revised: 27 January 2014 
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8462- REPORTING POTENTIALLY MISSING OR ABUSED CHILDREN 

A. Definitions 
  

1. An “abused child” as defined in N.J.S.A. 9:6-8.9, is a child under the age 
of eighteen years whose parent(s) or legal guardian(s), or other person 
having his/her custody or control: 

  
a. Inflicts or allows to be inflicted upon such child physical injury by 

other than accidental means which causes or creates a substantial 
risk of death, or serious or protracted disfigurement, or protracted 
impairment of physical or emotional health or protracted loss or 
impairment of the function of any bodily organ; 

  
b. Creates or allows to be created a substantial or ongoing risk of 

physical injury to the child by other than accidental means which 
would be likely to cause death or serious protracted disfigurement, 
or protracted loss or impairment of the function of any bodily 
organ; 

  
c. Commits or allows to be committed an act of sexual abuse against 

the child; 
  

d. Or a child whose physical, mental, or emotional condition has been 
impaired or is in imminent danger of becoming impaired as the 
result of the failure of his/her parent(s) or legal guardian(s), or such 
other person having his/her custody and control, to exercise a 
minimum degree of care (1) in supplying the child with adequate 
food, clothing, shelter, education, medical or surgical care though 
financially able to do so or though offered financial or other 
reasonable means to do so or (2) in providing the child the proper 
supervision or guardianship, by unreasonably inflicting or allowing 
to be inflicted harm, or substantial risk thereof, including the 
infliction of excessive corporal punishment or using excessive 
physical restraint under circumstances which do not indicate that 
the child’s behavior is harmful to himself/herself, others or 
property, or by any other act of similarly serious nature requiring 
the aid of the court; 
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e. Or a child who has been willfully abandoned by his/her parent(s) 

or legal guardian(s), or such other person having his/her custody 
and control. 

  
f. Or a child who is in an institution as defined under N.J.S.A. 9:6-

8.21 and has been so placed inappropriately for a continued period 
of time with the knowledge that the placement has resulted and 
may continue to result in harm to the child’s mental or physical 
well-being or has been willfully isolated from ordinary social 
contact under circumstances which indicate emotional or social 
deprivation.  A child shall not be considered abused under this 
section if the acts or omissions described therein occur in a day 
school as defined in N.J.S.A. 9:6-8.21.   

  
2. An “Intern” means a post-secondary pupil or graduate in a professional 

field gaining supervised practical experience. 
  
B. Indications of Child Abuse and/or Neglect 
  

1. The suspicion of child abuse and/or neglect may be based on the 
complaints of the child or on the direct observations of the employee, 
volunteer, or intern.  A person should suspect child abuse and/or neglect 
when certain conditions appear to be present.  The conditions may be, but 
are not limited to, whenever: 

  
a. There is evidence of physical injury to a pupil not likely to have 

been caused by an accident, regardless of the pupil’s explanation 
of the injury; 

  
b. A pupil complains of having been injured or having been sexually 

molested, with or without external signs of physical injury; 
  

c. A pupil appears to be malnourished; 
  

d. A pupil’s general condition indicates a persistent want of care, 
such as clothing inadequate for the weather, inadequate hygiene, 
lack of sleep, decayed and broken teeth, and the like; 
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e. A pupil complains of or indicates by other means that he/she has 
been subjected to threats or emotional abuse;   

  
f. A pupil is excessively apprehensive, fearful, withdrawn, or 

aggressive; 
  

g. A pupil is afraid to go home after school or arrives to school 
unreasonably early; 

  
h. A parent or the caretaker of a child admits having abused the child; 

  
i. The removal from school by the parent(s) or legal guardian(s), or 

other person having custody and control of the child that may be an 
indicator of additional grievous abuses; or 

  
j. School district personnel have any other reasonable cause to 

believe that a child has been subject to child abuse and/or neglect 
or acts of child abuse and/or neglect. 

  
C. Notification Requirements for School District Employees, Volunteers or Interns 
  

1. Employees, volunteers, or interns working in the school district shall 
immediately notify designated child welfare authorities of incidents of 
alleged missing, abused, and/or neglected children. 

  
a. The person having reason to believe that a child may be missing or 

may have been abused or neglected may, prior to notifying 
designated child welfare authorities, inform the Building Principal 
or designee if the action will not delay immediate notification. 

  
b. The person notifying designated child welfare authorities shall 

inform the Building Principal or designee of the notification, if 
such had not occurred prior to the notification. 

  
 

(1) Notice to the Building Principal or designee need not be 
given when the person believes that such notice would 
likely endanger the reporter or pupil involved or when the 
person believes that such disclosure would likely result in 
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retaliation against the pupil or in discrimination against the 
reporter with respect to his or her employment. 

  
2. Reports of incidents of alleged missing, abused, or neglected children shall 

be reported to the New Jersey State Central Registry (SCR) at 1-877 NJ 
ABUSE.  If the child is in immediate danger a call shall be placed to 911 
as well as to the SCR. 

  
D. School District’s Notification to Law Enforcement 
  

1. The Building Principal or designee upon being notified by a person having 
reason to believe that a child may be missing or may have been abused or 
neglected, must notify appropriate law enforcement authorities of 
incidents of potentially missing, abused, or neglected child situations. 

  
a. Any school district or building level administrative staff member, 

in addition to the Building Principal, is authorized by the Board to 
report and notify appropriate law enforcement authorities of 
incidents of potentially missing, abused, or neglected child 
situations. 

  
b. Notification to appropriate law enforcement authorities shall be 

made for all reports by employees, volunteers, or interns working 
in the school district. 

 
c. The Principal or designee will notify the Superintendent of Schools 

when a person is missing. 
  

2. Confirmation by another person is not required for a school district 
employee, volunteer, or intern to report the suspected missing, abused, or 
neglected child situation. 

  
E. School District Cooperation with Designated Law Enforcement Authorities 
  

1. The school district will cooperate with designated child welfare and law 
enforcement authorities in all investigations of potentially missing, 
abused, or neglected children. 

  
a. Accommodations shall be made permitting the child welfare and 
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law enforcement investigators to interview the pupil in the 
presence of the Building Principal or designee. 

  
(1) If the pupil is intimidated by the presence of the school 

representative, the pupil shall be requested to name an 
employee, volunteer, or intern working in the school 
district, whom he or she feels will be supportive, and who 
will be allowed to accompany the pupil during the 
interview. 

  
b. District administrative and/or supervisory staff members will assist 

designated child welfare and law enforcement authorities in 
scheduling interviews with any employee, volunteer, or intern 
working in the school district who may have information relevant 
to the investigation. 

  
c. In accordance with N.J.A.C. 6A:16-11.1(a)5.iii., the district will 

release all records of the pupil TO WHOM? PD, DCPP?  to the 
appropriate authorities after speaking to the superintendent of the 
pupil who is the subject of the investigation that are deemed to be 
relevant to the assessment or treatment of a potentially missing, 
abused, or neglected child pursuant to N.J.S.A. 18A:36-19, 
N.J.S.A. 9:8-8.40 and N.J.A.C. 6A:32-7 and allowable under the 
Family Education Rights and Privacy Act (FERPA),  34 CFR Part 
99. 

  
d. In accordance with N.J.A.C. 6A:16-11.1(a)5.iv., the district will 

ensure the maintenance, security, and release of all confidential 
information about potential missing, abused, or neglected child 
situations is in accordance with N.J.S.A. 18A:36-19, N.J.S.A. 9:8-
8.40 and N.J.A.C. 6A:32-7. 

  
(1) All information regarding allegations of potentially 

missing, abused, or neglected children reported to 
authorities about an employee, volunteer, or intern working 
in the school district shall be considered confidential and 
may be disclosed only as required in order to cooperate in 
investigations pursuant to N.J.A.C. 6A:16-11.1(a)2. and 3. 
or by virtue of a Court Order.  Records pertaining to such 
information shall be maintained in a secure location 
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separate from other employee personnel records and 
accessible only to the Superintendent or designee. 

  
e. In accordance with N.J.A.C. 6A:16-11.1(a)5.v., the district will 

release the pupil to child welfare authorities while school is in 
session when it is necessary to protect the pupil or take the pupil to 
a service provider. 

  
(1) Such removal shall take place only after the Building 

Principal, or designee, has been provided, either in advance 
or at the time removal is sought, with appropriate 
documentation that the child welfare authority has already 
removed, or has appropriate authority to remove, the pupil 
from his or her home, as specified in N.J.S.A. 9:6-8.27 
through 8.30. 

  
f. The district will cooperate in the transfer of a pupil who has been 

removed from his or her home by designated child welfare 
authorities for proper care and protection pursuant to N.J.S.A. 9:6-
8.28 and 8.29 to another school. 

  
F. Due Process Rights of a School Employee, Volunteer, or Intern Named As a 

Suspect 
  

1. An employee, volunteer, or intern working in the school district who has 
been named as a suspect in a notification to child welfare and law 
enforcement authorities regarding a missing, abused, or neglected child 
situation shall be entitled to due process rights. 

  
2. Temporary reassignment or suspension of an employee, volunteer, or 

intern working in the school district named as a suspect shall occur only if 
there is reason to believe that the life or health of the alleged victim or 
other pupil is in imminent danger due to continued contact between the 
employee, volunteer, or intern and the pupil. 

  
3. All references to a notification to the designated child welfare authorities 

of a potential missing, abused, or neglected child situation involving a 
school district employee, shall be removed from the employee's personnel 
records immediately following the receipt of an official notice from child 
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welfare authorities that the allegation was unfounded pursuant to N.J.S.A. 
18A:6-7a. 

  
 Adopted:  03 May 2004 
Revised:  27 January 2014 
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8465- HATE CRIMES AND BIAS-RELATED ACTS   

A. Definitions 
  
1. A hate crime is any criminal offense where the person or persons 

committing the offense acted with a purpose to intimidate an individual or 
group of individuals because of race, color, gender, disability, religion, 
sexual orientation, or ethnicity. 

  
2. A bias-related act is an act directed at a person, group of persons, private 

property, or public property that is motivated in whole or in part by racial, 
gender, disability, religion, sexual orientation, or ethnic prejudice.  A bias-
related act need not involve an act that constitutes a criminal offense.  All 
hate crimes are also bias-related acts, but not all bias-related acts will 
constitute a hate crime. 

  
B. Procedure For Reporting Hate Crimes  

  
1. A school employee will notify the Building Principal whenever the school 

employee, in the course of his/her employment, develops reason to believe 
that: 
  
a. A hate crime has been committed or is about to be committed on 

school property; or 
  
b. A hate crime has been or is about to be committed by any pupil, 

whether on or off school property and whether or not such offense 
was or is about to be committed during operating school hours; or 

  
c. That a pupil enrolled in the school has been or is about to become 

the victim of a hate crime, whether committed on school property 
or during school hours.  

  
2. The Building Principal will notify the Superintendent, the Nutley Police 

Department and Bias Incident Officer for the county prosecutor’s office.   
  
3. The Principal and the Superintendent shall notify the Nutley Police 

Department and the county prosecutor’s office immediately if there is 
reason to believe that a hate crime that involves an act of violence has  
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 been or is about to be physically committed against a pupil or there is 

otherwise reason to believe that a life has been or will be threatened. 
  
C. Procedure For Reporting Bias Incidents 

  
1. A school employee should immediately notify the Building Principal 

whenever the school employee, in the course of his/her employment, 
develops reason to believe that:  
  
a. A bias-related act has been committed or is about to be committed 

on school property; or 
  
b. A bias-related act has been or is about to be committed by any 

pupil, whether on or off school property and whether or not such 
bias-related act was or is to be committed during school hours.  

  
2. The Building Principal will notify the Superintendent and the Nutley 

Police Department.  
  

3. In deciding whether to refer the matter of a   bias-related act to the Nutley 
Police Department or the county prosecutor’s office, the Building 
Principal and the Superintendent, should consider: 
  
a. The nature and seriousness of the conduct; and 
  
b. The risk that the conduct posed to the health, safety and well-being 

of any pupil, school employee or member of the general public.  
  
4. The Building Principal will consult with the Superintendent and should 

consider: 
  

a. That the police department or the county prosecutor’s office may 
possess, or have access to, other information that could put the 
suspected bias-related act in proper context, which could shed light 
on the motivation for the act or some other unsolved hate crime; 
and 

  
b. The possibility that the suspected incident could escalate or result 

in some form of retaliation that might occur within or outside 
school property. 



REGULATION 
                                                                                                      Nutley Public Schools 
                                                                                                                        Operations 

                                                                                                             R 8465/Page 3 of 4 
                                                                                   Hate Crimes and Bias-Related Acts 

 

 

 

FIRST READING  
2014-01-27 
 

  
D. Nature of Referral 

  
1. The mandatory referral for suspected or committed hate crimes and the 

presumptive referral for suspected or committed bias-related acts as 
described in the regulation is only a request to the law enforcement 
agencies to conduct an investigation and is nothing more than the 
transmittal of information which may be pertinent to any such law 
enforcement investigation. 

  
2. Any referral in accordance with this regulation is not an accusation or 

formal charge. 
  
3. Any referral pursuant to this regulation is predicated on the basis of 

reasonable suspicion, which is less than probable cause, less than the proof 
sufficient to sustain an adjudication of delinquency or a finding of guilt in 
a court of law and less than the proof sufficient to justify the imposition of 
school discipline. 

  
4. All doubts by school officials should be resolved in favor of referring a 

matter to the Nutley Police Department or the county prosecutor’s office. 
  
E. Concurrent Jurisdiction 

  
1. Unless the Nutley Police Department or the county prosecutor’s office 

request otherwise, the school district may continue to investigate a 
suspected hate crime or bias-related act occurring on school property and 
may take such actions as necessary and appropriate to redress and 
remediate any such acts. 

  
2. The school officials will discontinue the in-school investigation if the 

Nutley Police Department or the county prosecutor’s office believe the 
school investigation could jeopardize an on-going law enforcement 
investigation or otherwise endanger the public safety. 

  
F. Preservation of Evidence 

  
1. School officials will secure and preserve any such graffiti or other 

evidence of a suspected hate crime or bias-related act pending the arrival 
of the Nutley Police Department or the county prosecutor’s office. 
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2. The school officials, when feasible, will cover or conceal such evidence 

until the arrival of the Nutley Police Department or county prosecutor’s 
office in a manner designed to minimize the harm and continued exposure 
to pupils by such evidence, but that will not permanently damage or 
destroy such evidence or otherwise limit its utility in an ongoing 
investigation or prosecution. 

  
3. The Nutley Police Department and/or the county prosecutor’s office will 

photograph or otherwise document the location and content of any such 
graffiti or other bias-based evidence as soon as possible, so that the graffiti 
or other evidence may be removed or eliminated at the school district's 
earliest opportunity. 

 
 
 
 
Adopted:  03 May 2004 
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R 9324- SEX OFFENDER REGISTRATION AND NOTIFICATION 

A. Definitions 
  

1. Tier One Offender - An offender that is a “low risk of re-offense”, thus 
constituting a low risk of harm to the community. This offender is one 
who, because of the type of crime, the lack of violence in his/her behavior, 
the lack of a substantial criminal history and the existence of ties to the 
community presents no more than a possible risk of re-offense. 

  
2. Tier Two Offender - An offender who is a “moderate risk of re-offense”, 

thus constituting a moderate risk of harm to the community in that the 
pertinent documents demonstrate that they are reasonably likely to re-
offend, warranting limited notice for the protection of the public. 

  
3. Tier Three Offender - An offender who is a “high risk of re-offense” in 

that the available record demonstrates that there is a probable risk of re-
offense, warranting notice to the community likely to encounter the 
offender. 

  
4. Likely To Encounter - Law enforcement agencies, community 

organizations or members of the community who are in a location or in 
close geographic proximity to a location which the offender visits or can 
be presumed to visit on a regular basis. 

  
5. Fair Chance to Encounter - The types of interaction which ordinarily occur 

at that location and other attendant circumstances demonstrate that contact 
with the offender is reasonably certain. 

  
B. Notification To School District From the Law Enforcement Agency/County 

Prosecutor’s Office 
  

1. The Superintendent and the Building Principal(s) of the targeted schools 
will be notified by the Prosecutor’s Office, without the need to register to 
be notified, for all sex offenders classified as Tier Two or Tier Three 
Offenders. Local law enforcement agencies and/or the County 
Prosecutor’s Office will determine there is a “fair chance to encounter” the 
offender in determining community notification. In any event the 
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Superintendent and the Building Principal(s) will be notified for all Tier 
Two and Tier Three Offenders. 

  
2. The Building Principal(s) are entitled to receive the offender’s name and a 

recent photograph, along with a physical description, the offense of which 
he/she was convicted, their address, place of employment and/or 
schooling, and vehicle license number. 

  
3. The County Prosecutor’s Office determines the specific schools, 

community organizations and residences to receive notification. 
  
4. The County Prosecutor’s Office and/or the appropriate law enforcement 

office will notify the Superintendent and the Principal of the targeted 
school(s). The Superintendent should not notify the target school(s), but 
may contact the Prosecutor’s Office if the Superintendent thinks that a 
school in the notification area has been inadvertently omitted. 

  
C. School District Procedure Upon Notification From the Law Enforcement 

Agency/County Prosecutor’s Office 
  

1. The Building Principal(s) will have the discretion to make the 
determination as to which employees within the school should be 
informed of the notification. The Building Principal should share the 
notice with any person who in the course of the duties of his/her 
employment or assignment is regularly in a position to observe 
unauthorized persons in or near the property of the notified school. If any 
persons to be notified by the Building Principal are employees of private 
contractors, the Principal or the Superintendent will notify the private 
vendor who will provide notice to the employees. The Building Principal 
will take appropriate steps to educate and alert those staff members who 
are charged with the care and supervision of children, emphasizing that 
this information is intended to assist staff members in the protection of 
their charges, not to provide notification to the community at large. 

  
2. The Building Principal, in conjunction with the appropriate law 

enforcement agency and the County Prosecutor’s Office will provide 
information, along with appropriate advice regarding the safeguarding of 
the school’s children. 
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3. All school district staff are prohibited from releasing any of this 

information to the public at large. All inquiries from community members, 
non-affected school staff, all parent(s) or legal guardian(s) and other 
members of the general public shall be directed to the appropriate law 
enforcement agency and/or the County Prosecutor’s Office. 

 
 
 
 
 
Adopted:   
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