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1522 SCHOOL-LEVEL PLANNING 
 

The Board of Education recognizes the school-level planning process involves 
parent(s) or legal guardian(s) and staff members in identifying school needs, 
establishing performance objectives, and monitoring progress toward those 
objectives. 
 
School Report Card 
 
The school district shall annually disseminate a report card for each school in the 
district which shall contain statistical information specified by the New Jersey 
Department of Education to all staff and parents.  The school district shall also 
make the report card available to the media.  The procedure the district will 
follow to disseminate the report card shall be in accordance with the requirements 
of the New Jersey Department of Education. 
 

     School-Level Plan 
 
By September 30, each school in the district shall develop and implement a two-
year plan based on school report card data.  This plan shall include pupil 
performance objectives, a review of progress by teaching and administrative staff, 
and the involvement of parents.  

 
At least once per semester, each school shall conduct meetings by grade level, 
department, team, or similarly appropriate group to review the school-level plan.  
The review shall include: school report card data; progress toward achieving pupil 
performance objectives; and progress toward achieving Core Curriculum Content 
Standards.  The results of each such meeting shall be considered by the school 
planning team in the development of the succeeding school-level plan. 
 
Pupil Performance Objectives 
 
Each school in the district shall develop two or more objectives based on pupil 
performance or behavior standards as defined in N.J.A.C. 6A:8-4.4(a), 6A:32-
13.1 and 13.2.  The objectives shall cover a period of not more than two years. 
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If pupil performance is below minimum State standards, objectives to meet those 
standards shall be established.  Benchmarks (interim performance levels) shall be 
set forth to measure the school's progress toward the achievement of minimum 
State standards. 
 
If pupil performance is at or above minimum State standards, challenge objectives 
shall be established. 
 
The Superintendent shall, no later than August 1 of each year, submit each 
school's objectives to the Executive County Superintendent for review and 
approval. 
 
Each school shall achieve its pupil performance objectives by meeting established 
benchmarks for minimum State standards and/or achieving challenge objectives 
or demonstrating progress toward meeting such objectives. 
 
Each school that does not meet established benchmarks for pupil performance 
objectives or demonstrate progress toward meeting challenge objectives for two 
or more successive years shall be assigned a technical assistance team by the 
Executive County Superintendent to facilitate accomplishment of these 
objectives. 
 
 
N.J.A.C.  6A:32-12.2 
 
 
 
 
 
Adopted:  03 May 2004 
Revised: 
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2132  SCHOOL DISTRICT GOALS AND OBJECTIVES 

 
The Board adopts the following goals and objectives for the operation of the educational 
program of the school district: 
 
Character 
By June 2017, students in Nutley Public Schools will assume responsibility for the integrity of 
the Nutley student population, demonstrating character by their actions in school and the 
community and through their own participation, monitoring of, and presentation on codes of 
honor. 
 
Communication 
By June 2017, the district will have in place a detailed, efficient, and technology-based system of 
communication that allows for multiple avenues of information and the involvement of all 
stakeholders in ensuring and measuring student success.  
  
Community 
By September 2017, all students will participate in and present the learning derived from 
curriculum-based, service-oriented community projects that instill confidence, responsibility, and 
produce measureable contributions to the community.  
 
Competency 
By June 2017, students at all grade levels will demonstrate mastery of core competencies and 
content through performance on common assessments, development of personal learning 
experiences, and presentations of their personal growth and learning to a variety of suitable 
audiences. 
  
Configuration 
By September 2017, the school district will investigate and evaluate best practices by 
instructional grade span and transform the district’s structure as necessary based on these findings 
and the district’s physical, financial, and instructional realities.  
  
Curriculum 
By June 2017, the district will develop and implement a thorough, data-based process for 
analyzing curriculum, instruction, assessment, student performance, professional development, 
and resources in all curricular areas ensuring that professional practice is always current, relevant, 
and aligned to the most updated standards. Each curricular area will be reviewed on a, at most, 
five-year timeline.  The results of each process will be presented publicly. 
 
 
 

N.J.A.C. 6A:8-2.4 6A:32-12.2 
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2360 Use of Technology 
 

The Board of Education recognizes the use of technology in the educational 
process is an essential part of the schooling experience.  Technology is to be viewed as a 
resource to enhance the learning process among other resources available to teachers and 
pupils.  In addition, technology can be used to enhance the administration of the schools 
and the district.  In order to provide direction and meaning to the use of technology as an 
instructional resource, the Board encourages and supports staff use of technology as a 
component of the learning process. 
  

For purposes of this policy “technology” includes, but is not limited to, the use of 
computers and computer peripherals, communications networks, access to databases and 
libraries of information and the integration of audio, video, multimedia devices and 
media for purposes of teaching and learning. 
  

The Superintendent, in consultation with teaching and support staff, shall 
recommend to the Board the acquisition of appropriate technology to best implement the 
curricular, instructional, and administrative program of the school district.  The 
Superintendent shall prepare a technology plan for the school district to encompass the 
following: 
  
Curricular, Instructional and Administrative Need 
  

The technology plan shall define the curricular, instructional and administrative 
need for technological equipment and media for the district.  
  
In-service Education 
  

The Board shall provide opportunities for school staff to participate in in-service 
programs on hardware or software programs to be used in the execution of educational 
and administrative tasks.  In-service programs may be provided in or out of the district.  
  
Standards, Codes and References 
  

All technology installations shall conform to the industry standards and applicable 
Federal, State and local statutes and codes. 
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Facilities Planning 
  

In all facilities projects involving new constructions, additions, and renovations 
the Superintendent or designee shall ensure the plans include provisions for current and 
future technology needs in terms of the structural, electric/electronic, mechanical, 
acoustical and visual systems of the building(s).  All educational specifications shall 
include features required for the use of instructional technology. 
  
Computers 
  

The school district will provide support or maintenance agreements for specified 
brands of computers.  All other computers purchased or donated will be subject to repair 
only when non-allocated funding is available and therefore may remain unrepaired until 
funding is available. 
  
Computer Software Acquisition and Upgrading 
  

The school district will only support the specified upgrades and training.  Staff 
members shall not purchase software that has not been included on a list of specified 
software or has been approved by Technology Coordinator. 
  

The Superintendent will recommend the purchase of upgrades to software as 
needed.  An evaluation of upgrades shall be made by appropriate personnel and no 
upgrade shall be purchased without the express approval of Technology Coordinator. 
  
Site Licenses 
  

In the case where more than one copy of a software program is required, the 
Technology Coordinator shall attempt to acquire or negotiate a site license with the 
software developers.  In the event a site license is not possible, vendors shall be sought 
who will provide multiple copies at a discounted cost. 
  
Software Copyright 
  

All employees shall strictly adhere to the copyright laws of the United States.  No 
software shall be copied and/or distributed except in accordance with these laws.  All 
software placed on media workstations or any network with public access shall be copy 
protected by Technology Coordinator, who shall assure that individuals who have access 
to such programs shall not copy them without authorization. 
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Internal Communication (District) 
  

The school district shall provide communication between schools by a variety of 
means. 
  
External Communications 
  

The Board encourages the use of external communications so schools may utilize 
the vast resources of external databases and communicate with other schools, external 
agencies, and businesses throughout the world.  Gateways to such communications will 
be supported by the school district.  The use of particular gateways shall be approved by 
Technology Department.  The technology staff shall be responsible for the installation of 
software in district owned computers and/or computer systems that prevents access to 
gateways and Internet sites that have material considered by the District to be 
inappropriate for use by pupils. 
  
Computer Laboratories and Distributed Computing 
  

In order to provide teacher, staff, and pupil access to computers, the Board directs 
that provisions be made to provide computer access in computer laboratories, classrooms, 
and school libraries/media centers. 
  
Audio/Video 
  

All audio and/or video materials shall be used in accordance with the copyright 
laws of the United States.  Teachers, pupils, or staff who create audio or video materials 
containing the voices or images of the individuals involved shall obtain proper releases 
from those individuals, their parent(s) or legal guardian(s) for instructional use within the 
school. 
  
Informing Parents, Legal Guardians and Interested Parties 
  

Upon request, the Building Principal shall make available to parent/legal 
guardians the computer hardware and software used in the district in order that a 
computer purchased privately for home use may be compatible with the computer and 
software the pupil uses in the school setting. 
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Technology Coordination 
  

The Board shall appoint a Director of Technology to assure the technology needs 
of the district are met in the most efficient manner possible at the lowest costs available 
to meet specified needs. 
  
Broadcast Rights and Copyrights 
  

The Board specifically retains the Broadcast rights and copyrights to all materials 
created by employees of the Board as part of their responsibilities to the Board.  Any 
financial remuneration for the use of such materials shall be retained by the Board. 
  
Computer Security 
  

The technology department shall develop security procedures to include, but not 
be limited to, the following areas: 
  

1. Physical Security of Equipment 
  

All computer equipment shall be maintained in a secure manner 
appropriate to its location. 

  
2. Data Security 

  
a. Back-up procedures for system files, libraries, and data shall be 

practiced in a timely fashion. 
  
b. Disaster recovery plans shall be kept up-to-date at all times. 
  
c. Password protection shall be in place and updated periodically. 
  
d. Resource security shall be in place to prevent unauthorized access 

to system files, libraries, and data. 
  

3. Employee Training 
  

All new employees having, as part of their job responsibilities, access to 
computers and information systems will be trained in the proper security 
procedures outlined above. 
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All employees having, as part of their job responsibilities, access to 
computers and information systems will be kept up-to-date on current 
security procedures for equipment and data. 

  
4. Transaction Audit Trail 

  
Appropriate procedures will be maintained in order to monitor system 
activity and users, as necessary. 

  
5. Security Officer 

  
The Superintendent shall designate the Systems Manager as the district’s 
Computer Security Officer to monitor system security procedures. 

  
Use of Facsimile (FAX) Machines 
  

Fax machines provide a useful means of communicating and shall be subject to 
the same rules that apply to the use of telephones.  All incoming faxes shall be considered 
confidential mail.  No disclosure of the contents of any fax shall be made except to the 
individual for whom the fax is intended.  Any individual violating this confidentiality 
shall be subject to discipline as provided by the policies and regulations of the Board. 
  
  
N.J.A.C. 6A:26-6.1 et seq. 
17 U.S.C. 101 et seq. 

 
 
 
 
 
 

 
 
 
Adopted:  03 May 2004 
Revised: 
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2412- HOME INSTRUCTION DUE TO HEALTH CONDITION  

The Board of Education will provide instructional services to an enrolled pupil whether a 
general education pupil in Kindergarten through grade twelve or a special education pupil 
age three to twenty-one at the pupil’s home or another suitable out-of-school setting 
when the pupil is confined to the home or another out-of-school setting due to a 
temporary or chronic health condition or has a need for treatment which precludes 
participation in their usual education setting.  These services will be provided when a 
pupil is determined by the school physician to need confinement at their residence or 
other suitable out-of-school setting and the projected need for confinement is for ten 
consecutive school days or fifteen cumulative school days or more during the school 
year. 
  
Requests for home instruction shall include a written determination from the pupil’s 
physician documenting the projected need for the pupil’s confinement to their residence 
or other treatment setting for ten consecutive school days or fifteen or more cumulative 
school days during the school year.  The written determination from the pupil’s physician 
shall be forwarded to the school physician, who shall verify the need for home 
instruction.  The parent(s) or legal guardian(s) shall be notified concerning the school 
physician’s verification or reason(s) for denial within five school days after receipt of the 
written determination by the pupil’s physician.   
  
The school district shall provide instructional services within five school days after 
receipt of the school physician’s verification or, if verification is made prior to the pupil’s 
confinement, during the first week of the pupil’s confinement to the home or out-of-
school setting. 
  
The home or out-of-school instruction shall meet the minimum standards as required in 
N.J.A.C. 6A:16-10.1(c).  The school district will maintain a written plan for the delivery 
of instruction and the teacher providing instruction shall be appropriately certified for the 
subject, grade level, and special needs of the pupil pursuant to N.J.A.C. 6A:9.  The 
teacher shall provide one-on-one instruction in accordance with the requirements of 
N.J.A.C. 6A:16-10.1(c)3. 
  
For a pupil with disabilities, the home instruction shall be consistent with the pupil’s IEP 
to the extent appropriate and shall meet the Core Curriculum Content Standards pursuant 
to N.J.A.C. 6A:8.  When the provision for home instruction for a pupil with disabilities 
will exceed thirty consecutive school days in a school year, the IEP team shall convene a 
meeting to review and, if appropriate, revise the pupil’s IEP. 
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For a pupil without disabilities, the home instruction shall meet the Core Curriculum 
Content Standards pursuant to N.J.A.C. 6A:8 and the district’s requirements for 
promotion at that grade level.  When the provision for home instruction for a pupil 
without disabilities will exceed sixty calendar days, the school physician will refer the 
pupil to the Child Study Team for evaluation according to the requirements of N.J.A.C. 
6A:14. 
  
The school district shall be responsible for the costs of providing instruction for pupils as 
required by N.J.A.C. 6A:16-10.1(b). 
  
The Board reserves the right to withhold home instruction when the reason for the pupil's 
confinement is such as to expose a teacher to a health hazard or dangerous home 
situation, a parent(s) or legal guardian(s), or other responsible adult is not present during 
the hours of instruction, or the condition of the pupil is such as to preclude benefit from 
such instruction. 
  
Pupils on home instruction will be accounted for on the attendance register as required by 
the Department of Education.  The name of a pupil on home instruction will not be 
released at a public Board meeting or placed in a public record. 
  
  
N.J.S.A. 18A:46-10 
N.J.A.C. 6A:14-4.8; 6A:14-4.9; 6A:16-10.1 
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R 2412 Home Instruction Due to Health Condition 
 

The Board of Education will provide instructional services to an enrolled pupil whether a 
general education pupil in Kindergarten through grade twelve or special education pupil 
age three to twenty-one, at the pupil’s home or another suitable out-of-school setting such 
as a hospital or rehabilitation program when the pupil is confined to the home or another 
out-of-school setting due to a temporary or chronic health condition or has a need for 
treatment which precludes participation in their usual education setting, whether general 
education or special education. 
  
A. Request For Home Instruction Due To A Temporary or Chronic Health Condition 
  

1. The parent(s) or legal guardian(s) shall submit a request to the Principal 
that includes a written determination from the pupil's physician 
documenting the projected need for confinement at the pupil's residence or 
other treatment setting for ten consecutive school days or fifteen 
cumulative school days or more during the school year. 

  
2. The Principal shall forward the written determination to the school 

physician, who shall review the written determination and verify the need 
for home instruction.  The school physician may contact the pupil's 
physician to secure additional information concerning the pupil’s 
diagnosis or need for treatment and shall either verify the need for home 
instruction or shall provide reasons for denial to the Principal. 

  
3. The Principal shall notify the parent(s) or legal guardian(s) concerning the 

school physician's verification or reasons for denial within five school 
days after receipt of the written determination by the pupil's physician. 

  
B. Providing Services 
  

1. The school district shall provide instructional services within five school 
days after receipt of the school physician's verification or, if verification is 
made prior to the pupil's confinement, during the first week of the pupil's 
confinement to the home or out-of-school setting. 

  
2. The school district shall be responsible for the costs of providing 

instruction in the home or out-of-school setting either directly or through 
contract with another district Board of Education, Educational Services 
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Commission, Jointure Commission, or approved clinic or agency pursuant 
to N.J.A.C. 6A:14 for the following categories of pupils: 

  
a. A pupil who resides within the area served by this Board of 

Education and is enrolled in a public school program; or 
  
b. A pupil who is enrolled in a nonpublic school that is located within 

the area served by this Board of Education pursuant to N.J.S.A. 
18A:46A-1 et seq. 

  
C. Requirements For Home or Out-of-School Instruction  
  

1. The district shall establish a written plan for the delivery of instruction and 
maintain a record of delivery of instructional services and pupil progress 
for each pupil receiving home or out-of-school instruction. 

  
a. For a pupil without disabilities whose projected confinement will 

exceed thirty consecutive calendar days, the Principal shall 
coordinate the development of an Individualized Program Plan 
(IPP) for the pupil within no more than thirty calendar days from 
the date on which the school district received the school 
physician's verification that the period of confinement would likely 
exceed this thirty consecutive calendar day threshold. 

  
2. The teacher providing instruction shall be appropriately certified for the 

subject, grade level, and special needs of the pupil pursuant to N.J.A.C. 
6A:9, Professional Licensure and Standards. 

  
3. The teacher shall provide one-on-one instruction for no fewer than five 

hours per week on three separate days of the week and, if the pupil is 
physically able, no fewer than five hours per week of additional guided 
learning experiences that may include the use of technology to provide 
audio and visual connections to the pupil's classroom. 

  
a. If home instruction is provided to pupils in a small group rather 

than through one-on-one instruction, the minimum number of 
hours of instruction per week for the group shall be determined by 
multiplying the number of pupils in the group by five hours.  The 
hours of instruction shall be provided on no fewer than three 
separate days during the week. 
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4. For a pupil with disabilities, the home instruction shall be consistent with 

the pupil's Individualized Education Plan (IEP) to the extent appropriate 
and shall meet the Core Curriculum Content Standards pursuant to 
N.J.A.C. 6A:8, Standards and Assessment.  When the provision of home 
instruction will exceed thirty consecutive school days in a school year, the 
IEP team shall convene a meeting to review and, if appropriate, revise the 
pupil's IEP. 

  
5. For a pupil without disability, the home instruction shall meet the Core 

Curriculum Content Standards pursuant to N.J.A.C. 6A:8, Standards and 
Assessment, and the district’s requirements for promotion at that grade 
level.  When the provision of home instruction will exceed sixty calendar 
days, the school physician shall refer the pupil to the Child Study Team 
for evaluation according to the requirements N.J.A.C. 6A:14. 

 
 
 
 
 
 
Adopted: New 
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2415.01 ACADEMIC STANDARDS, ACADEMIC ASSESSMENTS, 

AND ACCOUNTABILITY 
 
The No Child Left Behind Act of 2001 (NCLB), a reauthorization of 
the Elementary and Secondary Education Act (ESEA), requires New Jersey to 
implement a single accountability system to include challenging academic content 
and academic achievement standards.  The accountability requirements under 
NCLB were built on the foundation of the former Improving America’s Schools 
Act (IASA).  
 
To meet the Federal requirements, New Jersey has adopted the New Jersey Single 
Accountability System.  State assessments in language arts literacy and 
mathematics are based on the New Jersey Core Curriculum Content Standards.  
All pupils enrolled in New Jersey public schools, plus all pupil subgroups, must 
meet the proficiency benchmarks to ensure the goal of 100% proficiency.  Pupils 
must score either “proficient” or “advanced proficient” on the assessments to be 
counted toward meeting the benchmarks. 
 
Schools are evaluated using adequate yearly progress (AYP) indicators.  Pupil 
achievement is determined by grade span (Elementary School – grades three 
through five, Middle School – grades six through eight, and High School – grades 
nine through twelve) and in each content area.  There are indicators that must be 
met (including participation and proficiency rates) plus a secondary indicator.  A 
safe harbor calculation is applied to measure significant progress if the benchmark 
is missed.  When a school does not meet AYP for two consecutive years in the 
same content area, it is designated as a “school in need of improvement.”  
 
AYP shall be calculated for all New Jersey schools under the provisions of 
NCLB.  Schools that do not meet AYP as defined under NCLB are placed into 
one of the following categories.  Title I schools in need of improvement must 
implement the sanctions for each category. 
 

Year 1 − Early Warning:  A school that does not make AYP for one year 
is placed into “early warning” status. 
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Year 2 − In Need of Improvement/School Choice:  A school that does not 
make AYP for two consecutive years in the same content area is 
designated as a “school in need of improvement.”  Parents/legal guardians 
shall be promptly notified if their child’s school has been designated as in 
need of improvement.  For Title I schools certain interventions apply, 
including intradistrict school choice (or supplemental educational services 
if choice is not available) and development of a school improvement plan 
(Title I Unified Plan).  The district must offer the school technical 
assistance to address the areas that caused the school to be in need of 
improvement.  Parents/legal guardians shall be notified of their right to 
request intradistrict public school choice and parents/legal guardians of 
eligible pupils shall be notified of the availability of supplemental 
educational services, if choice is not available, including the provider list 
Web address. 
 
Year 3 − In Need of Improvement/Supplemental Educational Services 
(SES):  A school that does not make AYP for three consecutive years in 
the same content area shall continue to be identified as a “school in need 
of improvement.”  The Title I school must continue to offer intradistrict 
school choice and must also offer SES to eligible pupils.  Technical 
assistance must continue to be offered by the district, parents must receive 
notification of the school’s status, and the school improvement plan (Title 
I Unified Plan) is updated annually.  Parents/legal guardians of eligible 
pupils shall be notified of the availability of supplemental educational 
services, if choice is not available, including the provider list Web address. 
 
The New Jersey Department of Education (NJDOE) offers school support 
by engaging a team of experienced professionals to conduct an extensive 
school review called Collaborative Assessment and Planning for 
Achievement (CAPA).  The CAPA team interviews stakeholders and staff, 
reviews school and district documents, and conducts on-site observations 
to develop a report that contains recommendations for school 
improvement, which then becomes part of the Title I Unified Plan. 
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Year 4 − Corrective Action:  A school that does not make AYP for four 
consecutive years in the same content area is identified as a school in 
corrective action.  The Title I school must continue to offer intradistrict 
school choice and SES, notify parents of the school’s status, revise its 
school improvement plan (Title I Unified Plan), and receive technical 
assistance from the district and the NJDOE. 
 
The district must take at least one of the following corrective actions: 
 
1. Provide, for all relevant staff, appropriate, scientifically research-

based professional development that is likely to improve academic 
achievement of low-performing pupils. 

 
2. Institute a new curriculum grounded in scientifically-based 

research and provide appropriate professional development to 
support its implementation. 

 
3. Extend the length of the school year or school day. 
 
4. Replace the school staff who are deemed relevant to the school not 

making adequate progress. 
 
5. Significantly decrease management authority at the school. 
 
6. Restructure the internal organization of the school. 
 
7. Appoint one or more outside experts to advise the school how to 

revise and strengthen the improvement plan it created while in 
school improvement status and how to address the specific issues 
underlying the school’s continued inability to make AYP. 

 
Year 5 − Planning for Restructuring:  A Title I school that does not make 
AYP for five consecutive years in the same content area must plan to 
restructure.  The restructuring plan is implemented at the beginning of the 
following school year if the school continues to miss AYP benchmarks 
and moves to Year 6.  During the planning year, the Title I school must 
continue to offer intradistrict school choice and SES, notify parents of the 
school’s status and invite parent input during the restructuring process, 
and receive technical assistance from the district and the NJDOE.  The 
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technical assistance design for a school being restructured emphasizes the 
following: 
 
1. The importance of improving instruction by using strategies 

grounded in scientifically-based research so that all children in the 
school achieve proficiency in the core academic subjects of 
language arts and mathematics. 

 
2. The importance of analyzing and applying data in decision-

making. 
 
The restructuring plan must include one of the following alternative 
governance systems for the school as outlined by NCLB regulations and 
consistent with New Jersey practice and statutes:  
 
1. Implement any major restructuring of the school’s governance that 

is consistent with the principles of restructuring as set forth in 
the No Child Left Behind Act. 

 
2. Re-open the school as a public charter school as defined by State 

statute and regulation (N.J.S.A. 18A:36A-1 et seq. and N.J.A.C. 
6A). 

 
3. Replace all or most of the school staff, which may include the 

Principal, who are relevant to the school’s inability to make 
adequate progress (consistent with existing contractual provisions 
and applicable statutory protections in Title 18A). 

 
Year 6 – Restructuring-1:  A Title I school that does not make AYP for six 
consecutive years in the same content area must implement the approved 
restructuring plan.  The Title I school must continue to offer intradistrict 
school choice and SES, notify parents of the school’s status and invite 
parent input and support during the implementation process, and receive 
technical assistance from the district and the NJDOE.  Technical 
assistance is critical to help school staff remain focused on increasing 
pupil achievement while the school is adjusting to potentially radical 
changes in its administration and governance structures.  A CAPA visit 
will occur at the school to determine the fidelity of implementation of the 
restructuring plans and to review the governance structure of the school. 
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Year 7 (and over) – Restructuring-2 (and over):  If the school has not 
made AYP for seven or more consecutive years, the NJDOE will meet 
with school and district administrators to continually review 
implementation of the restructuring plan/Title I Unified Plan.  Benchmark 
meetings with NJDOE staff, the school, and the district will occur twice a 
year to assess and support implementation of the school improvement 
plan. 
 
Removal from Early Warning/Improvement Status: To be removed from 
early warning or improvement status, the school must make AYP for two 
consecutive years in the content area that caused the school to go into 
status, providing the school makes AYP in the other content areas.  The 
first year of making AYP is a “hold year” and the school does not progress 
to the next sanction level, but must continue to implement current 
interventions.  If the school does not make AYP the year following “hold,” 
the school goes back into improvement status at the level prior to the hold 
year. 

 
 
No Child Left Behind Act of 2001, §1111 
 
 
 
 
 
 
 
Adopted:  03  May 2004 
Revised: 
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2415.03  HIGHLY QUALIFIED TEACHERS 

 
The No Child Left Behind Act (NCLB) requires all teachers be or become highly 
qualified in the core academic content area(s) they teach in accordance with the 
United States Department of Education and the New Jersey Department of 
Education highly qualified teacher requirements. 
 
Teachers who have achieved highly qualified status retain highly qualified status 
permanently for the teaching assignment designated on the approved highly 
qualified teacher forms.  No teacher providing direct instruction in core content 
areas is grandfathered or exempt from this process. 
 
The district shall maintain the appropriate highly qualified documentation for all 
teachers who provide direct instruction in core content areas.  When a teacher 
changes teaching assignments, which requires different content expertise, 
additional highly qualified teacher forms must be completed and kept on file 
within the district.  Highly qualified teacher documentation should be completed 
for all new teachers and for those with new teaching assignments at the beginning 
of each school year. 
 
When a teacher obtains employment in a new school district, the new district must 
contact the previous place of employment to have the teacher’s official highly 
qualified teacher forms sent to the new district.  A teacher hired from another 
State must hold New Jersey certification and must meet New Jersey’s highly 
qualified teacher requirements.  Out-of-State teachers may provide documentation 
to support their highly qualified teacher status from the previous State in which 
they taught. 
 
All Title I schools must send out a Right-to-Know letter in the beginning of every 
school year informing parent(s) or legal guardian(s) that they have the right to 
know the qualifications of their child’s teacher.  The letter should be sent by all 
Title I and non-Title I districts.  In addition, in all Title I schools, the parent(s) or 
legal guardian(s) of pupils whose teacher is not yet highly qualified must be 
notified.  Copies of these letters must be kept on file in the school. 
 
No Child Left Behind Act of 2001, §1119 
 
Adopted:   03  May 2004 
Revised:    25  January  2010 
Revised:  
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R 5561 USE OF PHYSICAL RESTRAINT 
 
A. Definitions 
 

“Physical restraint” means holding a pupil or otherwise restricting his/her 
movements. 

 
B. Physical Restraint Limitations 
 

Physical restraint shall only be used by a school staff member in an 
emergency situation with the following limitations: 

 
1. Limited to the use of only the reasonable force needed; 
 
2. Discontinued immediately when the emergency no longer exists; 
 
3. Implemented in such a way as to protect the health and safety of 

the pupil and others; and 
 
4. Not deprive the pupil of basic human necessities. 

 
C. Physical Restraint Training Requirements 
 

The training requirements on the use of physical restraint shall be as 
follows: 

 
1. Building level administrators and school staff members designated 

by the Principal likely to be confronted with the need to use 
physical restraint shall be trained on the use of physical restraint. 

 
a. If, in the event of an emergency, a person(s) who has not 

received training uses physical restraint, training for the 
person(s) that used such restraint shall occur within thirty 
days of the incident. 

 
2. Training must include techniques of prevention and de-escalation, 

as well as alternatives to physical restraint. 
 
 
 

 



REGULATION 
                                                                                                      Nutley Public Schools 
                                                                                                                                Pupils 

                                                                                                              R 5561/Page 2 of 4 
                                                                                                     Use of Physical Restraint 
 

 

 

FIRST READING  
2013-07-29 
 

3. Training must include current professionally accepted practices 
and standards regarding behavior management and use of physical 
restraint. 

 
D. Interventions 
 

1. Classroom interventions may include, but not be limited to, the 
following strategies: 

 
a. The staff member may ignore the behavior; 
 
b. The staff member may redirect the pupil to a task with 

verbal or non-verbal prompts or gestures.  Proximity helps, 
as may the use of gentle humor, when appropriate; 

 
c. The staff member shall be clear, polite, and respectful when 

requesting the targeted behavior.  The staff member may 
make eye contact and tell the pupil what to do such as “I 
can’t teach when you are talking, throwing things, …” or 
“Please stop and listen, read, write, ...”  The staff member 
should remind the pupil of consequences and rewards if 
they comply with the staff member’s request; 

 
d. The staff member shall be polite at all times.  The staff 

member may repeat steps a. through c. above and/or quietly 
give the pupil adequate wait time.  Sometimes if the staff 
member moves on with the lesson the pupil may comply 
after the initial confrontation; 

 
e. The staff member may advise the pupil to proceed to a 

time-out area in the classroom for a limited time 
(elementary and middle school); and 

 
f. If classroom removal is required, the staff member shall 

follow school discipline procedures for notification and 
request for assistance if necessary.  

 
2. Security interventions may include, but are not limited to, the staff 

member: 
 

 



REGULATION 
                                                                                                      Nutley Public Schools 
                                                                                                                                Pupils 

                                                                                                              R 5561/Page 3 of 4 
                                                                                                     Use of Physical Restraint 
 

 

 

FIRST READING  
2013-07-29 
 

 
a. Standing quietly in the doorway and asking the pupil to 

accompany the staff member; 
 
b. Informing the pupil of the violation of the school discipline 

code and procedure and assure the pupil they have the 
choice to leave the classroom quietly; and/or 

 
c. Using a minimal and gentle hold on arm to remove the 

pupil. 
 
E. Use of Physical Restraint 
 

1. If the pupil’s behavior reaches the level defined as an emergency, 
physical restraint may be needed. 

 
2. If necessary, the staff member may utilize approved physical 

restraint, using the least amount of force necessary. 
 
3. If necessary, the staff member shall restrain the pupil until the 

emergency no longer exits (i.e. the pupil stops punching, kicking, 
spitting, damaging property, etc.). 

 
4. The staff member shall immediately contact the appropriate 

administrator and school nurse and complete a written report on 
the physical restraint the staff member used during the emergency 
situation. 

 
5. If physical restraint is used, the Principal or designee shall attempt 

to notify the parent/legal guardian by telephone of the use of 
physical restraint on the day it occurs and written notification of 
the incident shall be mailed to the parent within one school day 
after the use of physical restraint. 

 
6. Written documentation, including the Principal’s or designee’s 

report and any staff member’s report regarding the incident and the 
use of physical restraint shall be placed in the pupil’s school file. 
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7. The use of physical restraint is subject to the following 

requirements: 
 

a. The pupil must possess a physical risk to him/herself, or 
others; 

 
b. Physical restraint techniques shall consider the pupil’s 

medical conditions and shall be modified as necessary; 
 
c. Staff applying physical restraint shall have been trained in 

the safe application of physical restraint; 
 
d. Pupils will not be subjected to physical restraint for using 

profanity or other verbal displays or disrespect, or for non-
compliance.  A verbal threat will not be considered as 
constituting a physical danger unless a pupil also 
demonstrates a means of or intent to carry out the threat; 

 
e. In determining whether a pupil who is being physically 

restrained should be removed from the area where the 
restraint was initiated, the supervising staff should consider 
the potential for injury to the pupil, the pupil’s need for 
privacy, and the educational and emotional well-being of 
the other pupils in the vicinity; 

 
f. A pupil shall be released from physical restraint 

immediately upon a determination by the staff member 
administering the restraint that the pupil is no longer in 
imminent danger of causing harm to him/herself, others, or 
imminent property destruction; and 

 
g. The pupil shall be examined by the school nurse after any 

restraint. 
 
Adopted:  03 May 2004 
Revised: 
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5561 USE OF PHYSICAL RESTRAINT 
 
The Board of Education strives to provide a safe, caring atmosphere that supports 
all learners in the least restrictive environment.  On occasion, during an 
emergency, a situation may arise making it necessary to temporarily restrain a 
pupil.  An emergency is defined as a situation in which the pupil’s behavior poses 
a threat of imminent, serious physical harm to the pupil or others or imminent, 
serious property destruction.  
 
In accordance with N.J.S.A. 18A:6-1, no person employed or engaged in school 
or educational instruction, whether public or private, shall inflict or cause to be 
inflicted corporal punishment upon a pupil attending such school or institution.  
However, any such person may, within the scope of his/her employment, use and 
apply such amounts of force as is reasonable and necessary: to quell a 
disturbance, threatening physical injury to others; to obtain possession of weapons 
or other dangerous objects upon the person or within the control of a pupil, for the 
purpose of self-defense; and for the protection of persons or property.  Any such 
acts, as above, shall not be construed to constitute corporal punishment within the 
meaning and intendment of N.J.S.A. 18A:6-1.   
 
“Physical restraint” means holding a pupil or otherwise restricting his/her 
movements.  Physical restraint shall include the use of specific, planned 
techniques and shall only be used with reasonable limitations by school staff 
members who shall receive training in the use of physical restraint.  Classroom 
and security interventions should be implemented, when possible, prior to the use 
of any physical restraint.  The use of physical restraint shall be limited to only 
those circumstances and situations where other interventions are not possible or 
have been unsuccessful.    
 
A pupil shall be released from physical restraint immediately upon a 
determination by the school staff member administering the restraint that the pupil 
is no longer in imminent danger of causing harm to him/herself, others, or 
imminent property destruction.  The Principal or designee will notify the 
parent/legal guardian in the event an emergency existed and physical restraint was 
used on their child.  The pupil shall be examined by the school nurse after any 
physical restraint. 
 

N.J.S.A. 18A:6-1 
 

                   Adopted:   03 May 2004 
Revised: 
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6150 TUITION INCOME 
 

The Board of Education will charge and assess tuition for pupils attending this 
school district that are not entitled to receive a free public education in this district 
or from a pupil’s sending district for the pupil attending this school district as 
provided for by State statute. 
 
Regular Public School District, excluding Educational Services Commissions or 
Jointure Commissions] - A receiving public school district Board and a sending  
public school district Board will establish a written contractual agreement for the 
ensuing school year with a tentative tuition charge multiplied by the estimated  
average daily enrollment in accordance with N.J.A.C. 6A:23A-17.1(f)  
 
The sending district is required in the contractual agreement to pay ten percent of  
the tentative tuition charge no later than the first of each month from September  
through June of the contract year.  Adjustments will be made in accordance with  
N.J.A.C. 6A:23A-17.1(f).  
 
The Board will, with the consent of the Board upon such terms, admit nonresident 
pupils on a tuition basis pursuant to N.J.S.A. 18A:38-3. 
 
In addition to tuition for pupils attending this school district that reside out of the 
county of this school district, the Board of Education will require the payment of 
a nonresident fee in accordance with N.J.S.A. 18A:54-20.1 and N.J.A.C. 6A:23A-
17.3.] 
 
In addition to tuition for pupils attending this school district that reside out of the 
county of this school district, the Board of Education will require the payment of 
a nonresident fee in accordance with N.J.S.A. 18A:46-31.] 
 
The School Business Administrator/Board Secretary shall be responsible for the 
assessment and collection of tuition.   

 
The Executive County Superintendent in the county in which the receiving district 
is located should be consulted to mediate disputes that arise from tuition matters 
as defined in N.J.A.C. 6A:23A-17.1(f)5.  
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N.J.S.A. 18A:38-3; 18A:38-19; 18A:46-21 
N.J.A.C. 6A:23A-17.1 
N.J.A.C. 6A:23A-17.2 [New District] 
N.J.A.C. 6A:23A-17.3; 6A:23A-17.4 [County Vocational School District] 
N.J.A.C. 6A:23A-17.5; 6A:23A-17.6; 6A:23A-17.7 [County Special Services  
 School District] 
N.J.A.C. 6A:14-7.8 
 
 
Cross reference:  Policy Guide No. 5111 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  03 May 2004 
Revised:  
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6220 BUDGET PREPARATION 

 
The annual budget is the financial plan for the effectuation of the educational plan 
for the district; its preparation is, therefore, one of the most important functions 
performed by the Board of Education.  The budget shall be designed to carry out 
that plan in a thorough and efficient manner, to maintain school district facilities, 
and to honor continuing obligations of the district. 
 
A proposed budget requires the critical analysis of every member of the Board 
during its preparation.  The administration shall work with the Board to ensure 
Board members have a thorough understanding of the budget appropriations, 
budget revenue, the proposed educational program and the budget’s impact to the 
local tax levy.  The Board shall also provide for community input during the 
budget development process.   
 
The annual school district budget and supporting documentation shall be prepared 
in accordance with the provisions of N.J.S.A. 18A:7F et seq. and N.J.A.C. 
6A:23A-8.1 et seq.  The Board will obtain approval of the local funding for a non-
referendum capital project (school facility project or other capital project) in 
accordance with the provisions of N.J.A.C. 6A:23A-8.4. 
 
The Board will submit its proposed budget and supporting documentation as 
prescribed by the Commissioner to the Executive County Superintendent for 
approval. 
 
The budget will be presented to the Board of Education to allow adequate time 
for review and adoption. The budget should evolve primarily from the needs of 
the individual schools as expressed by the Building Principals and the district 
educational program as expressed by the central administrative staff and be 
compatible with approved district plans. 
 
The Board shall include in the budget application to the Executive County 
Superintendent a complete reporting of revenues and appropriations and other 
requirements pursuant to N.J.S.A. 18A:22-8 and N.J.S.A. 18A:7F-5 through 63. 
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The Board, upon submission of its budget application to the Executive County 
Superintendent or by the statutory submission date, whichever is earlier, shall 
make available upon request for public inspection all budget and supporting 
documentation contained in the budget application and all other documents 
listed in N.J.A.C. 6A:23A-8.1 once the budget application has been submitted to 
the Executive County Superintendent for approval. 
 
The budget as adopted for the school year pursuant to N.J.S.A. 18A:7F-5 shall 
be provided for public inspection on the district’s Internet site, if one exists, and 
made available in print in a “user-friendly” plain language budget summary 
format in accordance with the provisions of N.J.A.C. 6A:23A-8.1(c). 
 
All budgetary and accounting systems used in the school district must be in 
accordance with double entry bookkeeping and Generally Accepted Accounting 
Principles as required in N.J.A.C. 6A:23A-16.1 et seq.  
 
N.J.S.A. 18A:7F et seq.; 18A:22-7 et seq. 
N.J.A.C. 6A:23A-8.1 et seq.; 6A:23A-16.1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  03 May 2004 
Revised: 

 


	1522-School-level Planning 2013-08-26
	2132-District Goals and Objectives 2013-07-29
	2360-Use of Technology 2013-08-26
	2412-Home Instruction Due to Health Condition 2013-7-29
	2412-Reg. Home Instruction Due to Health Condition 2013-08-26
	2415.01 Academic Standards, Academic Assessments and Accountability 2013-7-29
	2415.3 High Qualified Teachers 2013-7-29
	5561-Reg. Use of Physical Restraint 2013-07-29
	5561-Use of Physical Restraint 2013-07-29
	6150-Tuition Income 2013-08-26
	6220-Budget Preparation 2013-08-26

