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0142  BOARD MEMBER QUALIFICATIONS, PROHIBITED ACTS, 
AND CODE OF ETHICS 

 
Each member of the Board of Education shall possess the qualifications required 
by law and shall be bound by the provisions of the School Ethics Act. 
 
Qualification of Office 
 
A Board member must be a citizen of the United States. 
 
A Board member must be a resident of the district the member represents and 
must have been such for at least one year immediately preceding the member's 
election or appointment. 
 
A Board member must be able to read and write. 
 
A Board member must be registered to vote in the district and not disqualified 
from voting pursuant to N.J.S.A. 19:4-1. 
 
A Board member may not have been convicted of a crime or offense as listed in 
N.J.S.A. 18A:12-1. 
 
A Board member cannot concurrently hold office as mayor or a member of the 
governing body of Nutley.  
 
Each member of the Board of Education, within thirty days of election or 
appointment to the Board shall undergo a criminal history background 
investigation for the purpose of ensuring the member is not disqualified from 
membership due to a criminal conviction of a crime or offense listed in N.J.S.A. 
18A:12-1 et seq.  The Board of Education will reimburse the Board member for 
the costs of the criminal history record check.  The Commissioner of Education 
shall notify the Board of Education if a member has been disqualified from 
membership on the Board as the result of the criminal history record check.  The 
Commissioner of Education will also notify the Board if a Board member has 
charges enumerated in N.J.S.A. 18A:12-1 pending against him/her and the Board 
shall take appropriate action.  If the pending charges result in conviction, the 
member shall be disqualified from continued membership on the Board. 
 
Prohibited Acts 
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“Business” means any corporation, partnership, firm, enterprise, franchise, 
association, trust, sole proprietorship, union, political organization, or other legal 
entity but does not include a school district or other public entity. 
 
“Interest” means the ownership of or control of more than ten percent of the 
profits, assets, or stocks of a business but does not include the control of assets in 
a labor union. 
 
“Immediate family” means the person to whom the Board member is legally 
married and any dependent child of the Board member residing in the same 
household. 
 
No Board member or member of his/her immediate family shall have an interest 
in a business organization or engage in any business, transaction, or professional 
activity that is in substantial conflict with the proper discharge of his/her duties in 
the public interest. 
 
No Board member shall use or attempt to use his/her official position to secure 
unwarranted privileges, advantages, or employment for him/herself, members of 
his/her immediate family, or others. 
 
No Board member shall act in his/her official capacity in any matter where he/she, 
a member of his/her immediate family, or a business organization in which he/she 
has an interest, has a direct or indirect financial or personal involvement that 
might reasonably be expected to impair his/her independence of judgment in the 
exercise of official duties.  No Board member shall act in his/her official capacity 
in any matter where he/she or a member of his/her immediate family has a 
personal involvement that is or creates some benefit to the Board member or a 
member of his/her immediate family. 
 
No Board member shall undertake any employment or service, whether 
compensated or not, which might reasonably be expected to prejudice his/her 
independence of judgment in the exercise of official duties. 
 
No Board member or member of his/her immediate family or business 
organization in which he/she has an interest shall solicit or accept any gift, favor, 
loan, political contribution, service, promise of future employment, or other thing 
of value based upon an understanding that the gift, favor, loan, contribution, 
service, promise, or other thing of value was given or offered for the purpose of 

influencing him/her, directly or indirectly, in the discharge of his/her 
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official duties, except that the member may have solicited or accepted 
contributions to his/her campaign for election to public office if he/she had no 
knowledge or reason to believe that the campaign contribution, if accepted, was 
given with the intent to influence him/her in the discharge of official duties.  
Board members may not accept offers of meals, entertainment or hospitality 
which are limited to clients/customers of the individual providing such 
hospitality.  Board members may attend hospitality suites or receptions at 
conferences only when they are open to all persons attending the conference. 
 
No Board member shall use, or allow to be used, his public office or any 
information not generally available to the members of the public which he/she 
receives or acquires in the course of and by reason of his/her office, for the 
purpose of securing financial gain for him/herself, any member of his/her 
immediate family, or any business organization with which he/she is associated. 
 
No Board member or business organization in which he/she has an interest shall 
represent any person or party other than the Board of Education or this school 
district in connection with any cause, proceeding, application, or other matter 
pending before this school district or in any proceeding involving this school 
district, except that this provision shall not be deemed to prohibit representation 
within the context of official labor union or similar representational 
responsibilities. 
 
It is not a conflict of interest if, merely by reason of his/her participation in any 
matter voted upon by the Board, a Board member accrues material or monetary 
gain that is no greater than the gain that could reasonably be expected to accrue to 
any other member of the member's business, profession, occupation, or group. 
 
No elected Board member shall be prohibited from making an inquiry for 
information on behalf of a constituent, if no fee, reward, or other thing of value is 
promised to or given to or accepted by the member or a member of his/her 
immediate family, whether directly or indirectly, in return for the information so 
requested. 
 
Nothing shall prohibit a Board member or members of his/her immediate family 
from representing him/herself or themselves in negotiations or proceedings 
concerning his/her or their own interests, except that Board members shall 
disqualify themselves from participating in negotiations and voting on collective 

bargaining agreements where their spouse or dependent children are 
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members of the bargaining unit. 
 
Each Board member shall annually, in accordance with N.J.S.A. 18A:12-25 and 
18A:12-26, file a disclosure statement regarding potential conflicts of interest. 
 
Ineligibility for District Employment 
 
A Board member cannot be appointed to a paid office or position required to be 
filled by the Board, except where law permits or requires that the office or 
position be filled by a Board member, and is ineligible for appointment to a paid 
office or position in the district for at least six months after the member's 
retirement, resignation, or removal from Board membership. 
 
Code of Ethics 
 
In accordance with N.J.S.A 18A:12-24.1 every Board member will abide by the 
following Code of Ethics.  The Board member will: 
 

1. Uphold and enforce all laws, rules and regulations of the State 
Board of Education and court orders pertaining to schools.  
Desired changes shall be brought about only through legal and 
ethical procedures. 

 
2. Make decisions in terms of the educational welfare of children and 

seek to develop and maintain public schools that meet the 
individual needs of all children regardless of their ability, race, 
creed, sex, or social standing. 

 
3. Confine his/her Board action to policy making, planning and 

appraisal, and help to frame policies and plans only after the Board 
has consulted those who will be affected by them. 

 
4. Carry out his/her responsibility not to administer the schools, but 

together with fellow Board members, insure they are well run. 
 

5. Recognize that authority rests with the Board of Education and 
make no personal promises nor take any private action that may 
compromise the Board. 
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6. Refuse to surrender his/her independent judgment to special 
interest or partisan political groups or to use the schools for 
personal gain or for the gain of friends. 

 
7. Hold confidential all matters pertaining to the schools, which, if 

disclosed, would needlessly injure individuals, or the schools.  In 
all other matters, he/she will provide accurate information and, in 
concert with fellow Board members, interpret to the staff the 
aspirations of the community for its school. 

 
8. Vote to appoint the best-qualified personnel available after 

consideration of the recommendation of the chief administrative 
officer. 

 
9. Support and protect school personnel in proper performance of 

their duties. 
 
10. Refer all complaints to the chief administrative officer and act on 

the complaints at public meetings only after failure of an 
administrative solution. 

 
Each Board member is required to sign an acknowledgment that he/she received a 
copy, read and will become familiar with the Code of Ethics for School Board 
Members contained within N.J.S.A. 18A:12-21 et seq.  The Board Secretary will 
provide each Board member with a copy of the Code of Ethics and the required 
acknowledgement on an annual basis and will maintain the original signed 
acknowledgment(s) in the business office. 
 
The Board will receive a copy of and discuss the School Ethics Act and the Code 
of Ethics for School Board Members, pursuant to N.J.S.A. 12-21 et seq., at a 
regular scheduled public meeting each year.  The discussion may include 
presentations by school administrative staff, the Board attorney, Board members 
and/or other professionals familiar with the School Ethics Act and the Code of 
Ethics.  In addition, the Board Secretary will keep the Board informed of 
decisions by the School Ethics Commission, Commissioner of Education, State 
Board of Education and courts. 
 
Oath of Office 
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Each Board member shall, before entering upon the duties of the office, swear or 
affirm under oath that he/she qualifies for membership and will faithfully 
discharge the duties of the office of Board member. 
 
 
N.J.S.A. 18A:12-1; 18A:12-1.1; 18A:12-2; 
 18A:12-2.1; 18A:12-21 through 18A:12-34 
N.J.S.A. 18A:13-7 [regional district only] 
N.J.S.A. 18A:54-17 [vocational district only] 
N.J.S.A. 41:1-3 
School Ethics Commission Policy Guideline 1. 
 
 
 
 
Adopted: 20 May 2013  
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0161 CALL, ADJOURNMENT AND CANCELLATION 
 
The Board of Education shall meet in public session at least once every two 
months during the period in which the schools are in session. 
 
All meetings shall be called to commence not later than 8:00 p.m. of the day 
designated. 
 
A meeting not regularly scheduled may be called by the Board Secretary at the 
request of the President or upon the presentation to the Board Secretary of a 
petition requesting a meeting and signed by a majority of the full Board.   
 
The Board may at any time recess or adjourn to an adjourned meeting at a time, 
date, and place announced before the adjournment takes place.  The adjourned 
meeting shall take up its business at the point in the agenda where the motion to 
adjourn was passed. 
 
When circumstances are such as to prevent the attendance of a majority or all of 
Board members or to frustrate the purpose of the meeting, a meeting may be 
canceled by the Board Secretary at the request of the President.  Notice of the 
cancellation shall be given, by expedient means, to all Board members, to the 
Superintendent, and, whenever possible, to the newspapers in which notice of 
Board meetings is regularly given.  If possible, written notice of the cancellation 
shall also be posted at the place where the canceled meeting was scheduled to 
occur.  Notice of the cancellation shall include the date, time, and place of the 
next scheduled meeting.  Notice of the cancellation shall be read at the next 
following Board meeting and shall be duly recorded in the official minute book. 
 
 
N.J.S.A.     18A:10-6 
N.J.A.C.     6:3-1.2 
 
 
Adopted: 03 May 2004 
Reviewed: 20 May 2013 
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1140 AFFIRMATIVE ACTION PROGRAM 

 
The Board of Education shall adopt and implement written educational equality 
and equity policies in accordance with the provisions of N.J.A.C. 6A:7 – 
Managing For Equality And Equity In Education. 
 
The Board’s affirmative action program shall recognize and value the diversity of 
persons and groups within society and promote the acceptance of persons of 
diverse backgrounds regardless of race, creed, color, national origin, ancestry, 
age, marital status, affectional or sexual orientation, gender, religion, disability, or 
socioeconomic status.  The affirmative action program will also promote equal 
educational opportunity and foster a learning environment that is free from all 
forms of prejudice, discrimination, and harassment based upon race, creed, color, 
national origin, ancestry, age, marital status, affectional or sexual orientation, 
gender, religion, disability, or socioeconomic status in the policies, programs, and 
practices of the Board of Education. 
 
The Board shall inform the school community it serves of these policies in a 
manner including, but not limited to, the district's customary methods of 
information dissemination.  The Board shall develop a Comprehensive Equity 
Plan once every three years, which shall identify and correct all discriminatory 
and inequitable educational and hiring policies, patterns, programs, and practices 
affecting its facilities, programs, pupils, and staff. 
 
The Board shall assess the district's needs for achieving equality and equity in 
educational programs based on an analysis of pupil performance data such as: 
National Assessment of Educational Progress and State assessment results, Pre-
Kindergarten through grade twelve promotion/retention data, Pre-Kindergarten 
through grade twelve completion rates; re-examination and re-evaluation of 
classification and placement of pupils in special education programs if there is an 
over representation within certain groups; staffing practices; pupil demographic 
and behavioral data; quality of program data; and stakeholder satisfaction data 
prior to developing the Comprehensive Equity Plan.  The purpose of the needs 
assessment is to identify and eliminate discriminatory practices and other barriers 
in achieving equality and equity in educational programs. 
 
The Board shall annually designate a member of its staff as the Affirmative 
Action Officer and form an Affirmative Action Team, of whom the Affirmative 
Action Officer is a member, to coordinate and implement the requirements of 

N.J.A.C. 6A:7 – Managing For Equality And Equity in Education.  
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The Board shall assure that all stakeholders know who the Affirmative Action 
Officer is and how to access him or her. 
 
The Affirmative Action Officer must have a New Jersey standard certification 
with an administrative, instructional, or educational services endorsement, 
pursuant to N.J.A.C. 6A:9 et seq.  The Affirmative Action Officer shall: 
coordinate the required professional development training for certificated and 
non-certificated staff pursuant to N.J.A.C. 6A:7-1.6; notify all pupils and 
employees of district grievance procedures for handling discrimination 
complaints; and ensure the district grievance procedures, which include 
investigative responsibilities and reporting information, are followed. 
 
The Affirmative Action Team shall: develop the Comprehensive Equity Plan 
pursuant to N.J.A.C. 6A:7-1.4(c); oversee the implementation of the district's 
Comprehensive Equity Plan pursuant to N.J.A.C. 6A:7-1.4(c); collaborate with 
the Affirmative Action Officer on coordination of the required professional 
development training for certificated and non-certificated staff pursuant to 
N.J.A.C. 6A:7-1.6; monitor the implementation of the Comprehensive Equity 
Plan; and conduct the annual district internal monitoring to ensure continuing 
compliance with State and Federal statutes governing educational equality and 
equity, pursuant to N.J.A.C. 6A:7-1.4(d). 
 
The Board shall provide professional development training to all certificated and 
non-certificated school staff members on a continuing basis to identify and 
resolve problems associated with the pupil achievement gap and other inequities 
arising from prejudice on the basis of race, creed, color, national origin, ancestry, 
age, marital status, affectional or sexual orientation, gender, religion, disability, or 
socioeconomic status.  All new certificated and non-certificated staff members 
shall be provided with professional development training on educational equality 
and equity issues within the first year of employment.  Parents and other 
community members shall be invited to participate in the professional 
development training.  
 
The Commissioner or his/her designee shall provide technical assistance to local 
school districts for the development of policy guidelines, procedures, and in-
service training for Affirmative Action Officers so as to aid in the elimination of 
prejudice on the basis of race, creed, color, national origin, ancestry, age, marital 
status, affectional or sexual orientation, gender, religion, disability, or 
socioeconomic status.   N.J.A.C. 6A:7-1.4; 6A:7-1.5; 6A:7-1.6 
 

Adopted: 20 May 2013 
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1523 COMPREHENSIVE EQUITY PLAN 

 
The Board of Education shall submit a Comprehensive Equity Plan based on an 
assessment of the district's needs for achieving equity in educational programs 
that includes a cohesive set of policies, programs, and practices that ensure high 
expectations and positive achievement patterns and equal access to education 
opportunity for all learners, including pupils and teachers. 
 
The Comprehensive Equity Plan shall include the following: 
 

1. A needs assessment that includes pupil assessment and behavioral 
data disaggregated by gender, race, ethnicity, Limited English 
Proficiency, Special Education, Migrant, date of enrollment, pupil 
suspension, expulsion, Child Study Team referrals, Pre-
Kindergarten through grade twelve promotion/retention data, Pre-
Kindergarten through grade twelve completion rates, and re-
examination and re-evaluation of classification and placement of 
pupils in special education programs if there is overrepresentation 
within a certain group; staffing practices; quality of program data; 
and stakeholder satisfaction data; 

 
2. A description of how other Federal, State, and district policies, 

programs, and practices are aligned to the Comprehensive Equity 
Plan; 

 
3. Adequate yearly progress targets for closing the achievement gap; 
 
4. Professional development targets regarding the knowledge and 

skills needed to provide a thorough and efficient education as 
defined by the Core Curriculum Content Standards; differentiated 
instruction and formative assessments aligned to Core Curriculum 
Content Standards; and high expectations for teaching and 
learning; and 

 
5. Annual targets addressing district needs in equity in school and 

classroom practices that are aligned to professional development 
targets. 
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A Comprehensive Equity Plan shall be developed every three years and the Board 
of Education shall initiate the Comprehensive Equity Plan within sixty days of its 
approval and shall implement the plan in accordance with the timelines approved 
by the New Jersey Department of Education. 
 
In the event the Board of Education does not implement the Comprehensive 
Equity Plan within one hundred eighty days of its approval date, or fails to report 
its progress annually or as required by the New Jersey Department of Education, 
sanctions deemed to be appropriate by the Commissioner of Education or his/her 
designee shall be imposed, and may include action to suspend, terminate, or 
refuse to award continued Federal or State financial assistance, pursuant to 
N.J.S.A. 18A:55-2. 
 
 
N.J.A.C. 6A:7-1.9 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
Adopted:  03 May 2004 
Revised: 20 May 2013 



POLICY 
Nutley Public Schools 

Administration 
1530/Page 1 of 2 

Equal Employment Opportunities 

 

 

 

SECOND READING  
2013-05-30 
 

 
1530 EQUAL EMPLOYMENT OPPORTUNITIES 

 
The Board of Education shall, in accordance with law, guarantee equal 
employment opportunity throughout the district. 
 
The Board shall ensure all persons shall have equal and bias free access to all 
categories of employment and equal pay for equal work in this district without 
regard to the candidate's race, color, creed, religion, national origin, ancestry, age, 
marital status, affectional or sexual orientation, gender, socioeconomic status, or 
disability, pursuant to N.J.A.C. 6A:7-1.1.  The school district’s employment 
applications and pre-employment inquiries conform to the guidelines of the New 
Jersey Division of Civil Rights. 
 
The Board will use equitable practices that prevent imbalance and isolation based 
on race, color, creed, religion, national origin, ancestry, age, marital status, 
affectional or sexual orientation, gender, socioeconomic status, or disability 
among the district’s certificated and non-certificated staff and within every 
category of employment, including administration.  Promotions and transfers will 
be monitored to ensure non-discrimination. 
 
The Board shall not assign, transfer, promote or retain staff, or fail to assign, 
transfer, promote or retain staff, on the sole basis of race, creed, color, national 
origin, ancestry, age, marital status, affectional or sexual orientation, gender, 
religion, disability or socioeconomic status, pursuant to N.J.A.C. 6A:7-1.1. 
 
The Board will target underutilized groups in every category of employment.  The 
Board will provide among the faculty of each school role models of diverse racial 
and cultural backgrounds.   
 
The Board shall not enter into a contracts with a person, agency, or organization 
that discriminates in employment practices or in the provision of benefits or 
services, on the basis of race, color, creed, religion, national origin, ancestry, age, 
marital status, affectional or sexual orientation, gender, socioeconomic status, or 
disability, either in employment practices or in the provision of benefits or 
services to pupils or employees, pursuant to N.J.A.C. 6A:7-1.1. 
 
The Superintendent shall promulgate a complaint procedure for the adjudication 
of disputes alleging violation of the law prohibiting discrimination in employment 
or this policy. 
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The Board shall not discriminate against any person for that person's exercise of 
rights under the laws prohibiting discrimination in employment or this policy. 
 
N.J.S.A. 18A:6-5; 18A:6-6; 18A:28-10; 18A:29-2 
N.J.A.C. 6A:7-1.1 et seq.; 6A:7-1.8 
 
Cross reference: Policy Guide Nos. 1510, 1550 and  
 Regulation Guide Nos. 1530 
 
 
 
Adopted:  03 May 2004 
Revised: 20 May 2013 
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1550 AFFIRMATIVE ACTION PROGRAM FOR EMPLOYMENT AND 

CONTRACT PRACTICES 
 
The Board of Education shall, in accordance with State statutes and administrative 
code and Federal law and regulations, strive to overcome the effects of any 
previous patterns of discrimination in district employment practices and shall 
systematically monitor district procedures to ensure continuing compliance with 
anti-discrimination laws and regulations. 
 
The Board will ensure all persons regardless of race, creed, color, national origin, 
ancestry, age, marital status, affectional or sexual orientation, gender, religion, 
disability, or socioeconomic status shall have equal and bias-free access to all 
categories of employment in the public educational system of New Jersey, 
pursuant to N.J.A.C. 6A:7-1.1. 
 
The Board will not enter into any contract with a person, agency, or organization 
that discriminates on the basis of race, creed, color, national origin, ancestry, age, 
marital status, affectional or sexual orientation, gender, religion, disability, or 
socioeconomic status, either in employment practices or in the provision of 
benefits or services to pupils or employees. 
 
The Board shall not assign, transfer, promote or retain staff, or fail to assign, 
transfer, promote or retain staff, on the sole basis of race, creed, color, national 
origin, ancestry, age, marital status, affectional or sexual orientation, gender, 
religion, disability, or socioeconomic status. 
 
The Board shall ensure equal pay for equal work among members of the district's 
staff, regardless of race, creed, color, national origin, ancestry, age, marital status, 
affectional or sexual orientation, gender, religion, disability, or socioeconomic 
status, pursuant to N.J.A.C. 6A:7-1.1. 
 
 
N.J.A.C. 6A:7-1.1 et seq.; 6A:7-1.8 
 
 
Adopted:  03 May 2004 
Reviewed: 20 May 2013 
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R 1550 AFFIRMATIVE ACTION PROGRAM FOR EMPLOYMENT AND 

            CONTRACT PRACTICES COMPLAINT PROCEDURE 
 

A. Purpose and Application 
 
1. The purpose of this procedure is to give any district employee or 

candidate for district employment the opportunity to appeal an 
alleged violation of the district’s Affirmative Action Program for 
employment and contract practices, as set forth in Policy No. 1550 
or in a plan formally adopted by the Board of Education and 
approved by the Commissioner. 

 
2. No qualified handicapped person, shall, on the basis of handicap, 

be subjected to discrimination in employment and the Board will 
take positive steps to employ and advance in employment qualified 
handicapped persons in programs and activities.   

 
3. This procedure is intended to facilitate an equitable and just 

resolution of a dispute at the most immediate level and should be 
implemented in an informal manner. 

 
4. Every reasonable effort will be made to expedite the process in the 

interest of a prompt resolution.  Time limits may, however, be 
extended with the consent of all parties. 

 
5. All participants in the procedure will respect the confidentiality 

that this district accords to information about individual teaching 
staff members. 

 
B. Definitions 

 
1. “Board of Education” means the Board of Education of the Nutley 

Public School District. 
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2. “Complaint” means an alleged violation of the district’s 

Affirmative Action Plan or Policy. 
 
3. “Complainant” means a staff member who alleges a violation of 

the district’s Affirmative Action Plan or Policy No. 1550. 
 
4. “Day” means a working or calendar day as identified. 
 
5. “School district” means the Nutley Public School District. 
 
6. “Violation” means the failure of a district official or employee to 

take the positive steps outlined in Policy No. 1550 or the duly 
approved Affirmative Action Plan to remove impermissible bias or 
preference from all aspects of district employment or contract 
practices and/or to correct the results of past discrimination. 

 
C. Procedure 

 
1. A complainant who believes that he/she has been harmed or 

adversely affected by a failure to enforce the district’s Affirmative 
Action Plan for employment and contract practices shall discuss 
the matter with his/her immediate supervisor in an attempt to 
resolve the matter informally. 

 
2. If the matter is not resolved to the satisfaction of the complainant 

within thirty working days, the complainant may submit a written 
complaint to the Affirmative Action Officer.  The complaint will 
include: 
 
a. The complainant’s name and address, 
 
b. The specific failure to act that the complainant complains 

of, 
 
c. The school officer or employee, if any, responsible for the 

alleged violation of the Affirmative Action Plan, 
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d. The results of discussions conducted in accordance with 
paragraph C1, and 

 
e. The reasons why those results are not satisfactory. 

 
3. The Affirmative Action Officer will investigate the matter 

informally and will respond to the complaint in writing no later 
than seven working days after receipt of the written complaint.  A 
copy of the complaint and the response will be forwarded to the 
Superintendent. 

 
4. The response of the Affirmative Action Officer may be appealed to 

the Superintendent in writing within three working days after it has 
been received by the complainant.  The appeal will include the 
original complaint, the response to the complaint, and the 
complainant’s reason for rejecting the response.  A copy of the 
appeal must be given to the staff member alleged to have violated 
the Affirmative Action Plan. 

 
5. On his/her timely request (that is, submitted before the expiration 

of the time within which the Superintendent must render a 
decision), the complainant will be given an informal hearing before 
the Superintendent, at a time and place convenient to the parties, 
but no later than seven working days after the request for a hearing 
has been submitted.  The Superintendent may also require the 
presence at the hearing of the staff member charged with violation 
of the Affirmative Action Plan and any other person with 
knowledge of the violation complained of.  

 
6. The Superintendent will render a written decision in the matter no 

later than seven working days after the appeal was filed or the 
hearing was held, whichever occurred later.  Copies of the decision 
will be given to all parties and to the Board of Education. 

 
7. The complainant may appeal the Superintendent’s decision to the 

Board by filing a written appeal with the Board Secretary no later 
than three working days after receipt of the Superintendent’s 
decision.  The appeal will include: 
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a. The original complaint, 
 
b. The response to the complaint, 
 
c. The Superintendent’s decision,  
 
d. A transcript of the hearing, if one has been made, or a 

summary of the hearing to which all parties have 
consented, and 

 
e. The complainant’s reason for believing the 

Superintendent’s decision should be changed. 
 

8. A copy of the appeal to the Board must be given to the staff 
member, if any, charged with a violation of the Affirmative Action 
Plan. 
 

9. The Board will review all papers submitted and may render a 
decision on the basis of the proceedings below.  If the complainant 
so requests, the Board may convene a hearing, at which all parties 
may be represented by counsel and may present and examine 
witnesses, who will testify under oath. 

 
10. The Board will render a written decision no later than forty-five 

calendar days after the appeal was filed or the hearing held, 
whichever occurred later.  Copies of the decision will be given to 
all parties. 

 
11. The complainant will be informed of his/her right to appeal the 

Board’s decision to the: 
 
a. Commissioner of Education 
 New Jersey State Department of Education 
 P.O. Box 500 
 Trenton, New Jersey 08625-0500 
 (877) 900-6960 or the 
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b. New Jersey Division on Civil Rights 

Trenton Regional Office 
 Office of the Attorney General 
 140 East Front Street – 6th Floor 
 Trenton, New Jersey  08625-0090 
 Telephone: (609) 292-4605 
 

D. Record 
 
1. The records of any complaint processed in accordance with this 

procedure shall be kept in a file maintained by the Affirmative 
Action Officer. 

 
2. A copy of the decision rendered at its highest level of appeal will 

be kept in the complainant’s personnel file. 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  03 May 2004 
Revised: 20 May 2013 
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2260 AFFIRMATIVE ACTION PROGRAM FOR SCHOOL 

AND CLASSROOM PRACTICES 
 

The Board of Education shall provide equal and bias-free access for all pupils to 
all school facilities, courses, programs, activities, and services, regardless of race, 
creed, color, national origin, ancestry, age, marital status, affectional or sexual 
orientation, gender, religion, disability, or socioeconomic status, by: 
 

1. Ensuring equal and barrier-free access to all school and classroom 
facilities; 

 
2. Attaining minority representation within each school, which 

approximates the district's overall minority representation.  Exact 
apportionment is not required, however, the ultimate goal is a 
reasonable plan achieving the greatest degree of racial balance, 
which is feasible and consistent with sound educational values and 
procedures; 

 
3. Utilizing a State approved English language proficiency measure 

on an annual basis for determining the special needs and progress 
in learning English of language-minority pupils pursuant to 
N.J.A.C. 6A:15-1.3(c); 

 
4. Utilizing bias-free multiple measures for determining the special 

needs of pupils with disabilities, pursuant to N.J.A.C. 6A:14-3.4; 
 
5. Ensuring that support services, including intervention and referral 

services and school health services pursuant to N.J.A.C. 6A:16, are 
available to all pupils; and 

 
6. Ensuring that a pupil is not discriminated against because of a 

medical condition. A pupil shall not be excluded from any 
education program or activity because of a long-term medical 
condition unless a physician certifies that such exclusion is 
necessary.  If excluded, the pupil shall be provided with equivalent 
and timely instruction that may include home instruction, without 
prejudice or penalty. 
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The Board of Education shall ensure that the district's curriculum and instruction 
are aligned to the State's Core Curriculum Content Standards and address the 
elimination of discrimination by narrowing the achievement gap, by providing 
equity in educational programs and by providing opportunities for pupils to 
interact positively with others regardless of race, creed, color, national origin, 
ancestry, age, marital status, affectional or sexual orientation, gender, religion, 
disability, or socioeconomic status, by: 
 

1. Ensuring there are no differential requirements for completion of 
course offerings or programs of study solely on the basis of race, 
creed, color, national origin, ancestry, age, marital status, 
affectional or sexual orientation, gender, religion, disability, or 
socioeconomic status; 

 
2. Ensuring courses shall not be offered separately on the basis of 

race, creed, color, national origin, ancestry, age, marital status, 
affectional or sexual orientation, gender, religion, disability, or 
socioeconomic status; 

 
a. Portions of classes which deal exclusively with human 

sexuality may be conducted in separate developmentally 
appropriate sessions for male and female pupils, provided 
that the course content for such separately conducted 
sessions is the same. 

 
3. Reducing or preventing the underrepresentation of minority, 

female, and male pupils in all classes and programs including 
gifted and talented, accelerated, and advanced classes; 

 
4. Ensuring that schools demonstrate the inclusion of a multicultural 

curriculum in its instructional content, materials and methods, and 
that pupils understand the basic tenet of multiculturalism; 

 
5. Ensuring that African American history, as well as the history of 

other cultures, is infused into the curriculum and taught as part of 
the history of the United States, pursuant to N.J.S.A. 18A:35-1 and 
the New Jersey Core Curriculum Content Standards; and 
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6. Ensuring that instruction on the Holocaust and other acts of 
genocide is included in the curriculum of all elementary and 
secondary schools, as developmentally appropriate, pursuant to 
N.J.S.A. 18A:35-28. 

 
The Board of Education shall ensure all pupils have access to adequate and 
appropriate counseling services.  When informing pupils about possible careers, 
professional or vocational opportunities, the Board shall not restrict or limit the 
options presented to pupils on the basis of race, creed, color, national origin, 
ancestry, age, marital status, affectional or sexual orientation, gender, religion, 
disability, or socioeconomic status.  The district will not use tests, guidance, or 
counseling materials which are biased or stereotyped on the basis of race, creed, 
color, national origin, ancestry, age, marital status, affectional or sexual 
orientation, gender, religion, disability, or socioeconomic status. 
 
The Board of Education shall ensure that the district's physical education program 
and its athletic programs are equitable, co-educational, and do not discriminate on 
the basis of race, creed, color, national origin, ancestry, age, marital status, 
affectional or sexual orientation, gender, religion, disability, or socioeconomic 
status, as follows: 
 

1. The district shall provide separate restroom, locker room, and 
shower facilities on the basis of gender, but such facilities provided 
for pupils of each gender shall be comparable; 

 
2. A school within the school district may choose to operate separate 

teams for both genders in one or more sports or single teams open 
competitively to members of both genders, so long as the athletic 
program as a whole provides equal opportunities for pupils of both 
genders to participate in sports at comparable levels of difficulty 
and competency; and 

 
3. The activities comprising such athletic programs shall receive 

equitable treatment, including, but not limited to, staff salaries, 
purchase and maintenance of equipment, quality and availability of 
facilities, scheduling of practice and game time, length of season, 
and all other related areas or matters. 

 
N.J.S.A. 18A:36-20    N.J.A.C. 6A:7-1. 
Adopted:  03 May 2004 
Revised: 20 May 2013 
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3217 USE OF CORPORAL PUNISHMENT 
 

Corporal punishment is expressly prohibited by law in New Jersey schools. The law 
specifically provides as follows: 

No person employed or engaged in a school or educational institution, whether 
public or private, shall inflict or cause to be inflicted corporal punishment upon a 
pupil attending such school or institution; but any such person may, within the 
scope of his employment, use and apply such amounts of force as is reasonable 
and necessary: 1) to quell a disturbance, threatening physical injury to others; 2) 
to obtain possession of weapons or other dangerous objects upon the person or 
within the control of a pupil; 3) for the purpose of self-defense; 4) for the 
protection of persons or property; and such acts, or any of them, shall not be 
construed to constitute corporal punishment within the meaning and intendment 
of this section. Every resolution, bylaw, rule, ordinance, or other act or authority 
permitting or authorizing corporal punishment to be inflicted upon a pupil 
attending a school or educational institution shall be void. 

 
 
 
Adopted: XX 2013 
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PUPIL SUICIDE PREVENTION 
 
The Board of Education recognizes that depression and self-destruction are problems of 
increasing severity among children and adolescents.  A student under severe stress cannot 
benefit fully from the educational program and may pose a threat to himself/herself or 
others.  It is the policy of the Board of Education to actively respond in any situation 
where a student verbally or behaviorally indicates an intent to attempt suicide or to do 
physical harm to himself/herself or others.   
 
The Board directs all school personnel to be alert to the student who exhibits signs of 
potential self-destruction or who threatens or attempts suicide.  Any such signs or the 
report of such signs from another student, staff member, parent, or other concerned adult 
should be taken with the utmost seriousness and reported immediately to the building 
principal or designee who shall notify the student’s parent(s) or legal guardian(s) and 
other professional staff members in accordance with administrative regulations. 
 
A potentially suicidal student shall be referred to the appropriate/designated Crisis Team 
member(s), which may include the Student Assistance Coordinator, School Psychologist, 
School Social Worker, School Counselor, School Nurse, and a school administrator for 
appropriate evaluation and/or recommendation for independent mental health or 
psychiatric services.  In the event that the parent(s) or legal guardian(s) refuses to proceed 
with an evaluation or indicates an unwillingness to cooperate in the best interests of the 
student, the Crisis Team may contact the New Jersey Division of Youth and Family 
Services to request that agency’s intervention on the student’s behalf.  The Crisis Team 
may also send the student out for immediate assessment by a medical health facility if 
they deem the threat imminent.   
 
The district will provide 2 hours of suicide prevention instruction to teaching staff 
members and administrators as per N.J.S.A. 18A:6-111. In addition, the Superintendent 
shall prepare and disseminate regulations for the guidance of staff members in 
recognizing the student who contemplates suicide, in responding to threatened or 
attempted suicide, and in prevention contagion when a student commits suicide.   
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R 5350 PUPIL SUICIDE 
 
The following regulations are established for guidance of staff members in 
recognizing the pupil who contemplates suicide, in responding to threatened or 
attempted suicide, and in preventing contagion when a pupil commits suicide.  
Because a prompt response may be essential to a pupil’s life, the designation of a 
district position in these regulations includes the person who holds that position 
and, if the position holder is absent or unavailable, the person temporarily charged 
with the responsibilities of the position.   
 

A. Recognition of a Potential Suicide 
 

All school personnel, both teaching staff members and support staff members, 
shall be alert to any sign that a pupil may be contemplating suicide.  Such 
signs include, but are not necessarily limited to, a pupil’s: 
 
1. Overt suggestion, regardless of its context, verbal or non-verbal, that 

he/she is considering or has considered suicide or has worked out the 
details of a suicide attempt.  Examples of this may include drawings, 
poetry, hit lists, etc.; 

 
2. Evidence of preparation of a will, intention to dispose of his/her effects 

and belongings, or otherwise get life “in order”; 
 

3. Obsession with death or afterlife; 
 

4. Possession of a weapon or other means of suicide or obsession with such 
means; 
 

5. Sense of hopelessness or unrelieved sadness; 
 

6. Lethargy or despondency, or, conversely, a tendency to become more 
impulsive or aggressive than usual; 
 

7. Drop in academic achievement, slacking off of energy and effort, or 
inability to focus on studies; 
 

8. Isolation from others by loss of friends, withdrawal from friends, lack of 
companionship, or family disintegration; 
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9. Preoccupation with non-existent physical ills; 
 

10. Loss of weight, appetite, and/or sleep; 
 

11. Substance abuse; and  
 

12. Loss of economic resources. 
 

B. Response to Potential Suicide 
 

1. Any indication of a potential suicide, whether personally witnessed or 
received by report from another, must be taken seriously and must be 
reported to an administrator immediately. 

 
2. The administrator shall immediately inform the appropriate Crisis Team 

members, which shall investigate the matter promptly and conduct such 
evaluations as may be appropriate. 
 

3. If the threat of suicide is immediate and serious, the administrator may 
appoint Crisis Team members to determine the potential of the threat by 
directly questioning the pupil, without mincing words, about: 
 

a. Whether any suicide plans have been made, how detailed the 
plans are, whether any preliminary actions have been taken, 
and whether the student expresses having access to a weapon, 
etc.; 

 
b. The pupil’s feelings of hopelessness and the length of time the 

pupil has had such feelings; 
 

c. The pupil’s thoughts of suicide and how persistent and strong 
those thoughts are; 

 
d. Whether the pupil has considered alternative courses of action 

to resolve his/her problems; and  
 

e. Any other questions the Crisis Team deems necessary. 
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4. If it is determined that a risk of suicide exists, the Crisis Team shall: 
 

a. Assign certificated staff members as required to ensure that the pupil is 
never out of the presence of an adult who has been fully informed that 
the pupil may be in danger of self-destruction; 

 
b. The administrator and/or appropriate Crisis Team member will inform 

the pupil’s parent(s) or legal guardian(s), in a conference if possible, of 
the signs demonstrated by the pupil and of the district’s concern.  In 
the event parent abuse or neglect is suspected, the administrator or the 
employee who forms the suspicion will immediately inform the 
Division of Youth and Family; 

 
c. After gathering information the Crisis Team shall determine the life 

threatening risk of the situation based on the pupil’s signs of possible 
suicide (A) and the pupil’s responses to questioning.  At this point, the 
Crisis Team may require the student to be removed from school 
indefinitely pending the results of a risk assessment from a mental 
health professional, with verification from that professional that the 
student is not a threat to themselves or others and is able to return to 
school; and 

 
d. Request the parent(s) or legal guardian(s) to sign a release of 

information form authorizing the district and chosen mental health 
professional or agency to share with appropriate district personnel 
such relevant information as premature termination of treatment, 
additional threats and/or attempts of suicide, and continuing warning 
signs. 

 
5. A member of the Crisis Team will be appointed to follow up on the pupil’s 

progress and to determine whether the pupil’s parent(s) or legal 
guardian(s) has followed the procedures required by the district.  Follow 
up reports will be made to the appropriate administrator. 

 
6. If the pupil’s parent(s) or legal guardian(s) does not sign the release of 

information form or does not follow the procedures required by the 
district, the administrator shall inform the Division of Youth and Family 
Services. 
 

C. Response to Suicide Attempt 
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1. Any attempted suicide, whether or not on school premises or during the 

school day, must be reported immediately to the administrator and the 
appropriate/designated Crisis Team members. 

 
2. The staff member who witnesses a suicide attempt on school premises or 

at a school sponsored event or in the course of school-related travel shall 
render first aid and summon medical assistance as appropriate. 
 

3. Procedures outlined at B2 through B6 above will be followed. 
 

D. Prevention of Suicide Contagion 
 

1. All district Principals will be promptly informed when a pupil of this 
district commits suicide. 

 
2. Each Principal will assemble teaching staff members prior to the opening 

of school to provide them with accurate information, plans for the school 
day, and guidelines for handling concerns of pupils. 
 

3. The Principal of the school or building that the victim attended will assign 
a Crisis Team from the pupil personnel staff to assist the staff in dealing 
with the general school situation and any individual problems that may 
arise. 
 

4. The suicide will not be given prominence by public announcement or a 
school-wide assembly.  School will not be closed in order to permit pupils 
and staff members to attend the victim’s funeral. 
 

5. Teachers will respond to the needs of pupils with as little interruption of 
the educational program as possible. 
 

6. Pupils will be provided with accurate information and will be given the 
opportunity to discuss their feelings of loss and their memories of the 
victim, both good and bad, without penalty. 
 

7. All school personnel shall be especially alert to signs of contemplated 
suicide among the victim’s peers. 
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8. Teaching staff members, under the direction of the Principal, shall attempt 
to prevent social contagion by: 
 

a. Preventing glorification of the suicide; 
 

b. Helping pupils recognize that suicide is irreversible and 
permanent and does not truly resolve problems; 

 
c. Encouraging pupils to ask probing questions when a fellow 

pupil suggests suicide and to report such suggestions to a 
teaching staff member; and  

 
d. Discussing ways of handling depression and anxiety without 

resorting to self-destruction. 
 

9. Pupils who were close to the victim, and their parent(s) or legal 
guardian(s), shall be offered special counseling services and notified of 
available community mental health services. 

 
 

 
 
 


	0142 - Board Member Qualifications, Prohibited Acts and Code of Ethics R1
	0161 - Call, Adjournment and Cancellation R1
	1140 - Affirmative Action Program R1
	1523 - Comprehensive Equity Plan R1
	1530 - Equal Employment Opportunities R1
	1550 - Affirmative Action Program for Employment and Contract Practices R1
	1550R - Affirmative Action program for Employment and Contract Practices Complaint Procedure R1
	2260 - Affirmative Action Program for School and Classroom Practices R1
	3217 Use of Corporal PunishmentR1
	5350 - Pupil Suicide Prevention
	5350R - Pupil Suicide Prevention

