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Duties of Athle'l:.ic Direct::or coz:rtinued: Peg~ 2 

15. Be re!:!lponsihle for suh:m.H:ting all inventories and 
requisitions for all athletic equipment and supplies. 
Keep an,. in:11~nt.oxy of all a·c.hlatic equipment aud supplies. 

16 o Keep on file a coxnplete fina.ncii:i.l record of ICeceip'i'_s and 
e~pendi tures. 

17 o Sign all checks drat~"n en athletic cle131.x,·ing accoun:"c. c"~nd 
to be :cespolnsible fox that a.cccn,.1.nt: .. 

18.. Hold pxof0~aio1nal meetings with b1ew.hex-s of ·th~ atl':a.latic 
departm.eut and/or c:oaclting staff .. 

190 Maintain co:mple~te at.hl1~tic rseozds for all sportso 

20. Chee}; the eligibility of all athletes. 

21. Plan and arrange for pep rallies and award ,,1sse,'11bliee. 

220 Be zespon2ible fox publ:icitz· arid pxess: r~~li~82i~S conc~i:rn.ing 
a·thleticB ~ 

23. A.sau.me .1eaei.ersh!p in t.he d~.rV'elopmeir.:rt of all :tnt.:a~scholars/cic 
a~hletic progza~So 

24.. Arrange :fox all at...~lstes to h&"Je medical Citarains"clcns 
before each ~port season. 

250 Make cezt~ll~ that all athl&t~s are proparly covered b7 
insurance .. 

26" Appr.ova all 1r®ccsmtMendatio1"AS for athlet.ic awards .. 

27.. Fx:ovid.e for the proper admiriist:.ratiorn. and v.upQ:ri,1iaion 
of all athletic 'Contests .. 

28. To tak® care of any otn.sx duti~s which may be assigned by 
th2 Pzincipal .. 
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